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Disclaimer. 
This Statement has been prepared with the assistance of 
www.safety-statements.ie no liability may attach to www.safety-
statements.ie arising out of any element of the contents of this 
statement. It is accepted that Manager 2 is responsible for ensuring 
the contents adequately reflect the activities of the business. 

http://www.safety-statements.ie/
http://www.safety-statements.ie/
http://www.safety-statements.ie/
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1.1 APPLICATION 
 
This Safety Statement has been developed to assist ABC Company 
Ltd comply with relevant H&S standards and to ensure that clients 
and employees are fully aware of ABC Company Ltd’s commitment 
to high standards in H&S.  
 
1.2 OBJECTIVES OF THE SAFETY STATEMENT 
 
To provide a reference for the policies and procedures used in 
house. It is also used to assess and audit the levels of health and 
safety being achieved. 
 
To provide evidence that the policies and procedures to ensure 
health and safety objectives are met and have been thought out and 
documented in order to help those who must execute them. 
 
To provide a control document to record the pertinent changes to 
the Company Safety Statement, which become necessary due to the 
changing business environment. 
 
To help identify training requirements that needs to be fulfilled in 
order to generate suitably qualified personnel to carry out the 
policies and procedures contained within the document. 
 
To provide assurance that compliance with legal requirements for 
health and safety are being met or exceeded. 
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1.2 (contd.) COMPANY SAFETY STATEMENT  

 
The general Statement on this page sets out the Safety Policy of 
ABC Company Ltd.  
 
It is this Company’s intention that its work will be carried out in 
accordance with the relevant statutory provisions of the Safety, 
Health & Welfare at Work Act 2005, the Safety, Health & Welfare at 
Work (General Application) Regulations and any other applicable 
regulations from those implemented in 2007. All reasonable 
practicable measures will be taken to minimise risk to employees or 
others who may be affected by company activities. 
 
Manager 2 has appointed Manager 1 as having responsibility for 
managing Health, Safety & Welfare. Reference should be made to 
Manager 1, in the event of any difficulty arising in the 
implementation of this policy.  Manager 2 will have ultimate 
responsibility for ensuring that the provisions of this Safety 
Statement are implemented.  
 
The Success of the policy will depend on the co-operation of all 
employees.  It is therefore important that you acquaint yourself will 
all areas of the Safety Statement.  You should ensure that you 
understand your role and the overall arrangements for Health & 
Safety within the Company and within your individual area.  You 
should also be aware that you have an obligation to take care of 
your own safety and that of others that might be affected by your 
actions.   
 
 
Signed:  
 Manager 2 

 
 
Date:  
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1.5 Our basic Company Safety Rules 
 
We will: 
 Provide a seat belt for the driver and each passenger required 

to travel in the vehicle so long as the design of the vehicle 
permits it and the regulations require it. 

 Purchase or lease vehicles that are equipped with the best 
safety features including seat belts and air bags, safety screen 
behind the driver’s seat, anti-lock brakes, blind spot 
elimination equipment, etc. 

 Establish procedures to ensure proper maintenance of our 
Vehicles. 

 Establish schedules that allow drivers enough time to obey 
speed limits.  

 If speed-limiting devices are fitted, we will check they are not 
tampered with. 

 Take account of weather and adverse conditions when setting 
schedules. 

 Monitor and control driving hours within recommended safe 
limits and legal requirements. 

 Employ suitable drivers. Check their driving licence 
background. Check they are fit to drive. 

 As per the 2008 Regulations only drivers holding a CPC or who 
will be entitled to a CPC at the renewal of their licence will be 
hired.  

 Ensure drivers are trained in safe driving practices, checking 
vehicle safety, proper use of vehicle safety features.  

 Ensure drivers attend the 35 hour training program for the 
CPC.  

 Plan refresher training and regular briefings. 
 Develop clear policies on control of alcohol and other 

substance abuse. 
 Ensure that mobile phones are used appropriately. 
 Adopt any codes for road safety as set out by the RSA.  
 Contract owner-drivers who also adhere to standards for 

vehicle maintenance, safety features, seat belt use, training 
and experience etc. 
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2.2 Manager 2 

 
 Manager 2 will be responsible for implementation of the 

procedures within the Safety Statement. 
 
 Manager 2 bears the ultimate responsibility for ensuring that 

staff are given correct information and training for them to do 
their job effectively. 

 
 Manager 2 is also responsible for ensuring that staff are 

supported in enabling them to reach the correct decisions in 
respect of health and safety matters. 

 
 Supervise the Company Health and Safety programme.  
 
 Review all safety rules bi-annually and, when necessary, 

recommend suitable changes.  
 
 Investigate all major accidents and damage to Company property 

and recommend action.  
 
 Ensure that accident records are maintained.  
 
 Ensure that records of hazards/near miss reports are maintained. 
 
 Ensure that the systems for ensuring that fire precautions are 

adequate. 
 
 The Health, Safety, and Welfare of all employees are not 

compromised when all other performance standards are set.  
 
 That adequate funding is reserved to meet regulatory needs of 

safety and health.  
 
 That management will lead by example in adhering to stated 

policies to achieve the Company's aim to reduce accidents and 
health exposures.  
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2.5 All Employees 
 

 All Employees are to co-operate with management in the wearing 
of the correct safety equipment, using the appropriate safety 
devices and following proper safe systems of work. 

 
 All Employees are to co-operate in the investigation of accidents 

and the reporting of them and also the reporting to their 
supervisors of any local hazards of which they become aware. 

 
 All Employees will be encouraged to promote ideas on the 

improvements of health and safety standards and also provide 
suitable suggestions for reduction in risks. 

 
 All Employees are forbidden to interfere with or misuse any 

specified items of safety equipment or any safety device. 
 
 All Employees are required to take care of their own health and 

safety and they should not indulge in horseplay, wilful unsafe 
acts or carry out or play practical jokes on other employees. 

 
 Employees found guilty of wilful unsafe acts may be liable to 

summary dismissal. 
 
 Employees are advised that strict requirements under the Health 

and Safety at Work Act can be used by the enforcing authorities 
against such persons if found guilty of reckless behaviour. 

 
 All employees must clean up their working area or assist in 

tidying up thereof and also to help maintain clear passageways 
and maintain high standards of local housekeeping and hygiene. 

 
 Do not smoke in designated "No Smoking" areas and dispose of 

spent matches, cigarette ends etc. properly.  
 
 Know the location of the First Aid Box. 
 
 Ensure that you know the procedure in the event of a fire. 
 
 Report any accident or damage, however minor, to management. 
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3.10 SMOKING POLICY  
 
The Public Health (Tobacco) (Amendment) Act 2004 became law on 
Monday 29th March 2004. This means that smoking will not be 
permitted in any enclosed workplace. 
 
In order to comply with the above legislation and for other Safety 
and Health reasons, it is the policy of ABC Company Ltd that all of 
our work areas are smoke free. The Organisation recognises that all 
employees have a right to work in a smoke free environment. All 
staff have a legal obligation to comply with the legislation. Smoking 
is prohibited throughout the workplace with no exceptions. This 
policy applies to all employees, trainees, consultants, contractors, 
customers and visitors who enter the premises of ABC Company 
Ltd. 
 
Implementation 
The overall responsibility for the implementation of this policy rests 
with the occupier, manager or other person designated, for the time 
being, in charge of the workplace. All staff have an obligation to 
adhere to, and facilitate the implementation of this policy. 
All new and prospective employees, consultants and contractors 
shall be given a copy of the policy on hiring, recruitment/induction 
by the person in charge. 
 
Infringements 
Infringements of the No Smoking policy will be dealt with, in the 
first instance, under employee disciplinary procedures. Employees, 
trainees, consultants, contractors, customers and visitors who 
contravene the law prohibiting smoking in the workplace are also 
liable to prosecution. 
 
Smoking cessation 
Information on how to obtain help quitting smoking is available from 
the National Smokers Quitline on callsave 1850 201203 or the 
Health Promotion Department of local Health Boards. 
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3.11 DRUGS AND ALCOHOL POLICY STATEMENT 
 
ABC Company Ltd recognises that alcohol, drugs, or other substance 
abuse by individuals can have an adverse effect on their ability to 
perform work and consequently put themselves, the Company and 
others at significant risk. 
 
All Employees, Contractors, Sub - Contractors and Visitors must be 
able to perform their duties whilst on company business, or when 
they are in Company premises/ work areas in such a manner that 
will not affect their safety or the safety of others by acts or 
omissions. 
 
If the Company has reasonable grounds to suspect that an 
Employee or Contractor or Sub Contractor is under the influence of 
alcohol or drugs (illegal or misused legal substances), disciplinary 
action will be taken which may lead to dismissal of the individual 
concerned. 
 
The possession, distribution or sale of drugs or any associated 
materials whilst you are on company property, company owned 
vehicles or other off site locations, will lead to disciplinary action 
being taken. 
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3.12 Bullying at Work Policy 

 
ABC Company Ltd recognises and accepts its responsibilities as an 
employer to provide a safe and healthy working environment for 
employees. As part of the policy of maintaining good employer 
practice, ABC Company Ltd wishes to clearly state that bullying of 
any kind will not be tolerated. 
 
Bullying at work is defined as: 'Persistent criticism and personal 
abuse, both in public and in private which humiliates and demeans 
the individual, gradually eroding their sense of self. 
Bullying can be best described as repeated inappropriate behaviour, 
whether verbal, physical, or otherwise, conducted by one or more 
persons against another or others, at the place of work and/or in 
the course of employment, which could reasonably be regarded as 
undermining the individual's right to dignity at work. An isolated 
incident of the behaviour described in this definition may be an 
affront to dignity at work, but as a once off incident is not 
considered to be bullying. 
 
ABC Company Ltd will strive to ensure that all employees are free to 
perform, their work in an environment, which is free from threat, 
harassment and intimidation. All complaints of objectionable or 
offensive behaviour should be made to either Manager 1, Manager 2 
or the Safety Representative. 
 
Manager 2 gives the undertaking to investigate all complaints 
sensitively and will resolve locally, if possible, the source and cause 
of the bullying behaviour. If the circumstances warrant it, the 
Company will not be deterred in invoking the formal disciplinary / 
grievance procedures. 
 
All employees are invited to strive in ensuring that our working 
environment remains a pleasant and friendly atmosphere. 
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4.5 MANUAL HANDLING 

 
HAZARDS 
 
 Placing luggage into or taking it out of the storage bays in the 

buses. 
 Incorrect method of lifting 
 Attempting to lift something which is too heavy 
 Lifting sharp/awkward shapes 
 
The main injuries associated with manual handling and lifting are: 
 

- Back strain, slipped disc. 
 
- Hernias. 
 
- Lacerations, crushing of hands or fingers. 
 
- R.S.I. 
 
- Bruised or broken toes or feet. 
 
- Various sprains, strains, etc. 
 

RISK ASSESSMENT:    

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
CONTROL MEASURES 
 
Loads which must be manually handled shall be assessed on the 
basis of their risk to health and safety and due caution exercised 
where there is a risk of back injury etc.  The method of handling 
shall take account of the size, weight, shape, condition and position 
of the load to be handled.  
 
Where possible measures shall be taken to reduce the amount of 
manual handling to a minimum and mechanical handling devices 
supplied and used in so far as is reasonably practicable.  
 
All appropriate staff shall be trained in safe manual handling 
techniques. 
 
Where loads have to be manually handled, safe access shall be 
assured. 
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4.7 OFFICES 
 
HAZARDS 
 While office work may not be considered as a high-risk activity 

unsafe work systems and layout may result in injury or illness.  
 
RISK ASSESSMENT: 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
CONTROL MEASURES 
 Adequate office space is allocated for the working personnel.  
 
 All furniture, fittings and equipment shall be arranged so that 

staff can move about without collision with sharp corners of 
desks etc.  

 
 Only one drawer of a filing cabinet shall be opened at any one 

time.  All drawers should be closed after use.  
 
 Sufficient lighting and ventilation shall be provided. 
 
 Electric or telephone cables shall not trail unprotected across the 

floor.  Cable covers shall be supplied and used.  
 
 Chairs desks or drawer should never be used to access higher 

areas.  Step ladders shall be used.  
 
 All items stored above head level shall be stored properly to 

prevent falling.  
 
 The mains power supply shall be disconnected before attempting 

to move electrical equipment.  
 
 All damaged floor covering, furniture equipment or machinery 

shall be reported, replaced, or repaired.  
 
 Before using chemicals (e.g. photocopier toners) read the 

instructions on the container and avoid contact with skin or 
clothing. 

 
 Floor areas shall be kept clear of materials and litter.  
 
Dangerous waste e.g. broken glass, bulbs, shall be properly 
disposed of. 
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4.10 Ladders 
 
Step Ladders are occasionally used in washing of buses and 
coaches. However, this is a low risk activity as the drivers normally 
use extension poles but if ladders are necessary they are only used 
on solid surfaces such as car parks.  
 
HAZARDS 
Note: Ladders must only be used for short periods and only where 
there is no suitable alternative. 

 Items falling from ladders 
 Working from ladders 
 Throwing waste material from ladders 
 Overreaching 
 Overbalancing 
 Ladders Falling  
 Falls from Ladders  
 Defective Ladders 

 
Person at risk: 
Employees / Sub-Contractors / Visitors / Others 
 
Risk Assessment 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
CONTROL MEASURES 
Maintenance of ladders and folding step-ladders. 

 Ladders are only used by ABC Company for short periods and 
only for accessing items stored on shelving, bus cleaning etc.  

 Ladders and folding step-ladders must be of good 
construction, of suitable and sound material and of adequate 
strength for the purpose for which it is used and must be 
properly maintained. 

 Ladders must not be used if one or more rungs are missing or 
where one or more rungs are defective. 

 Rung must be properly fixed to the stiles or sides. 
 Rungs must not be supported solely on nails, spikes or other 

similar fixing. 
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4.14 Safety in client/hotel/hostel and other 
premises. 
 
Hazards identified  
Fire 
Housekeeping 
Access, egress, etc. 
 
Risks Assessment 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Each individual premises may have additional hazards, over and 
above the hazards identified in this Safety Statement. 
 
It is the responsibility of the person(s) in charge of the premises (or 
someone that they appoint) to provide information about all specific 
hazards on the premises, and the steps that must be taken to deal 
with these hazards. 
For this reason it is essential to find out who is responsible for 
health and safety on the premises and contact them so that they 
can provide the required information.  
 
Typical safety-related information could include: 

 Any specific safety arrangements for those working on the 
premises; 

 Location of toilets, washing facilities, eating (canteen) 
facilities; 

 Fire and other emergency arrangements; 
 Client contacts (e.g. safety personnel, first aid personnel, etc.) 
 On receipt of this information, and/or based on an inspection 

of the site, Manager 1 will: 
o Identify any additional safety measures that are 

required; 
o Communicate these measures to all appropriate staff; 
o Ensure that any required additional information, training, 

personal protective equipment, etc. are provided. 
 



LOGO HERE 
ABC Company  

Safety Statement 
 

Revision 
number 

Date Document owner Approved by Page number 

01 xx/xx/xx Manager 1 Manager 2 56 

 

4.15 Driving 
 
Hazards Identified  
Road crashes 
Other road users 
Road conditions  
Road works, etc. 
 
Risks Assessment 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Control Measures: 
 

 The use of vehicles is restricted to persons within the company 
who hold a current driving license of the appropriate class, 
and who are covered by the appropriate vehicle insurance. 

 Vehicles must be driven at all times in accordance with the 
Road Traffic Acts. 

 All drivers must remain within the statutory legal limits for 
drinking and driving. 

 Drivers are responsible for carrying out checks on vehicles 
prior to use to ensure that they are in suitable condition for 
use. Defects must be reported and repaired. 

 Vehicles must be parked in a safe location. 
 All speed limits are to be adhered to when driving on public 

roads.  
 Legal requirements for use of Mobile Phones must be adhered 

to. 
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4.18 Bus and Coach Maintenance 
 
Hazards 
Road Traffic Accidents 
Breakdowns 
 
Risk Assessment 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Control measures 

 All buses and coaches shall have a series of Planned 
Preventative Maintenance in pace with an approved Service 
Garage.  

 All repairs, modification, maintenance or servicing will be 
carried out by a competent person. 

 Maintenance and service records will be kept for all vehicles. If 
some vehicle defects occur frequently, the root cause will be 
investigated. 

 At a minimum the recommendations of the manufacturer of 
the Coach/Bus shall be adhered to with regard to 
maintenance. 

 All safety equipment that is part of the vehicle i.e. Anti Lock 
Brakes, shall be kept in good condition.  

 All drivers shall perform a Safety Check of the vehicle before 
use and will report any defects to Manager 1.  
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4.19 Drivers 
 
Hazards 
Road Traffic Accidents 
 
Risks Identified 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Control measures 

 Ensure your CPC is current. 
 Follow safety instructions. 
 Use seat belts at all times.  
 Always drive within the speed limit.  
 Reduce your speed to take account of weather conditions. 
 Do not continue driving if tired. Take regular breaks. Get out 

of the Coach/Bus and take some fresh air.  
 Do not use stimulants to overcome tiredness. 
 Always comply with local traffic conditions and follow 

requirements on driving time. 
 Adjust your seating position so it is as upright as possible and 

so that you are using the head restraint. This will help to 
prevent whiplash in the event of an accident. 

 Be familiar with the maintenance procedures for your vehicle 
and ensure it is kept in good running order. Are windows and 
mirrors clean? Are tyres, brakes, steering and lights in good 
condition? 

 Do not drive under the effect of alcohol or drugs or if you have 
taken any medicines that could affect your driving. Follow the 
safety instructions for medicines and consult your doctor if in 
doubt. 

 Make sure luggage in the bays is evenly distributed and 
properly secured.  

 Ensure vision is not obstructed by pendants or stickers etc. on 
windows. 

 Try to avoid parking your vehicle in positions that will obstruct 
traffic or visibility of other drivers or pedestrians. 

 Ensure measures to prevent the vehicle moving are applied. 
 Eat regular, healthy meals. 
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4.21 Safety issues on School Bus runs 
 
Hazards 
Road Traffic Accidents 
Unruly children 
Distractions  
 
Risks Identified 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Set out below are some control measures for buses used on 
schoolruns and awareness point for our drivers: 
 
Control measures 

 All buses that are designed for it shall have a seat belt for 
every child. 

 Children must sit in single seats and use a seat belt where it is 
provided.  

 All buses and drivers are provided with the means to be able 
to communicate with Manager 2 in the event of an 
emergency.  

 Busses carry fire extinguishers and first aid kits. 
 All drivers are supplied with relevant contact numbers for an 

emergency.  
 All drivers are supplied with the number of a call out service 

for break downs or punctures.  
 
Driver awareness points 

 Always do a pre-trip inspection prior to every run to check for 
mechanical defects that could jeopardize safety.  

 After unloading all children at the school or after your last 
stop, make sure to do a post-trip of your bus and check to 
make sure that no child has been left on the bus  

 Children get easily distracted, be aware of children possibility 
getting up and moving around while the bus is moving. 
Remind them to sit down.  

 Watch where children place bags or sports equipment and 
remind them not to block the aisle.  

 Be aware of children behaving erratically around bus stops or 
when alighting from the bus.  

 Be very careful of blind spots on your bus and use your 
mirrors fully.  

 If a problem arises: 
o Stop the bus when and where it is safe to do so. 



LOGO HERE 
ABC Company  

Safety Statement 
 

 

PART 8 Related Policies 
 
8.1 ABC Company Environmental Policy Statement 
 
ABC Company will seek to promote the conservation and sustainable 
use of natural resources and to minimise environmental pollution in 
all their activities and, where possible, by it's influence over others. 
The objective will be to minimise the environmental impact of all 
operations. 
 
Consideration will be given to substitution of polluting substances 
with "greener" alternatives wherever possible. Steps will be taken to 
minimise smoke, dust, noise, and vibration nuisance - the potential 
for which will be identified during the assessment process. 
 
All waste disposals shall be carried out by registered carriers and 
removed to registered disposal sites. Documentation shall be held to 
demonstrate compliance with this. Wherever possible waste shall be 
recycled, reclaimed or reused. 
 
Liquid pollutants will not be allowed to enter watercourses. All liquid 
storage will be bunded wherever there is a risk. 
 
This policy will be enforced by managerial vigilance and shall be 
subject to regular auditing and review. 
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8.2 ABC Company Equality Policy 
 
ABC Company are an equal opportunities Employer & thus, as laid 
out in this policy, seek to comply with all legal regulations & 
directives with regard to dealing with individuals or groups in a fair 
& legal way. 
 
It is the policy of ABC Company to deal (employ, pay, consult, 
interview, speak to, and write to etc.) with any person/s equally & 
with dignity Regardless of disposition: 

 Gender 
 Race 
 Colour 
 Creed (Religious Persuasion) 
 Nationality 
 Disability or Physical Impairment 
 Financial Status 

 
ABC Company, its Management and Staff must uphold & comply 
with this policy. Failure to comply with this policy could result in 
immediate disciplinary action & possible dismissal.  
 
Should any person cause harm, harass, sexually harass or 
disadvantage any of the above because of their disposition, that 
person/s will be reported to the Authorities & will be dealt with on a 
legal basis. 
 
It is the overall policy of this company to practice equality & to be 
fair to all. 
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