Logo here

SAFETY STATEME

ABC Company%A\

Address line
Address |j




Logo here

ABC Company
Safety Statement

Contents

PART 1

PART 2

PART 3

PART

Company Statement

1.1 Application

1.2 Objectives of the Safety Statement
1.3 Company Safety Statement

1.4 Policy

1.5 Revisions

Duties and Responsibilities
2.1 Management control
2.2 Manager 2

2.3 Manager 1

24 Supervisors

25 Employees

26 Subcontractors

Arrangements for S W
3.1 Resources
3.2 Safety Induction
Training

.13 YOlng and Inexperienced Workers Policy

Hazard Identification and Control Measures
.1 Hazard Inspections

4.2 Fire

4.3 Access and Egress

4.4 Housekeeping

4.5 Manual Handling

4.6 Electricity

4.7 Offices

4.8 Visual Display Units

4.9 Hazardous substances

4.10 General Maintenance

4.11 Working at Height

Revision
number

Date Document owner Approved by Page number

01

XX XX XX Manager 1 Manager 2 2




ABC Company
Safety Statement

Logo here

4.12 Company Vehicles

4.13 Ladders

4.14 Pallets

4.15 Advice to Drivers

4.16 Dangerous Goods

4.17 Transport of Bio Hazard under UN3373
4.18 Cleaning of vehicle interiors

4.19 Cleaning of Body fluid spillages

PART 5 Annual Report
PART 6 Staff sign off

PART 7 Appendix

Al Driver licence details
A2 Fitness to work questio
A3 Accident Report For

A4 Safety Inspection
A5 Staff Suggestion f
A6 Health and Safety ASset/Y Plahner

ire

ent has been prepared with the assistance of www.safety-

ic no liability may attach to www.safety-statements.ie arising out of
the contents of this statement. It is accepted that Manager 2 is
responsible for ensuring the contents adequately reflect the activities of the
business.

Revision Date Document owner Approved by Page number
number

01 XX XX XX Manager 1 Manager 2 3




ABC Company
Safety Statement

Logo here

1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
comply with relevant H&S standards and to ensure that clients and
employees are fully aware of ABC Company commitment to high
standards in H&S.

We provide a door to door delivery service largely on a same day

basis, utilising a fleet of owner operated motor bikes and vans. We
also provide other transport services from time to time
needed by our clients.

The hazards and control measures set out in this s
only relate to our employees working on our i

guidance and they may choose to ad
within.

To provide a reference fo i and cedures used in
house. It is also used dit the levels of health and
safety being achiev

ies and procedures to ensure

et and have been thought out and

ent to record the pertinent changes to
Statement, which become necessary due to the

order to ¢
policies and

pcrate suitably qualified personnel to carry out the
procedures contained within the document.

To provide assurance that compliance with legal requirements for
health and safety are being met or exceeded.
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1.3 COMPANY SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company.

It is this Company’s intention that its work will be carried out in
accordance with the relevant statutory provisions of the Safety,
Health & Welfare at Work Act 2005, the Safety, Health & Welfare at
Work (General Application) Regulations, the Constructign

taken to minimise risk to employees or others wh
by company activities.

Manager 2 has appointed Manager 1 as
managing Health, Safety & Welfare. R

responsibility for ensuring that t
Statement are implemented.

employees. It is ther at you acquaint yourself will
all areas of the Saf hould ensure that you
understand your ro overall arrangements for Health &
Safety within thg i
should also
your own g

ve an obligation to take care of
ers that might be affected by your

actions.
Si§ @
Manager 2
Date:
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1.4 Policy Statement:

ABC Company is committed to, protecting the Safety, Health and
Welfare of all employees at work, avoiding product loss, preventing
property damage and ensuring its processes will not damage the
environment. All reasonable and practicable steps to protect
members of the public who may be affected either directly or
indirectly by its activities will be followed.

All reasonable and practicable steps shall be taken thro
occupational risk assessment to ensure that workplace c
practices and procedures are safe and in complia ith
safety, health and welfare legislation.

All employees shall be adequately traine
to carry out their duties and responsibil
all operating procedures clearly outlin
access to the company’s safety st

Where necessary employees shall pro d with suitable
protective clothing, equi ining Where hazards cannot
be eliminated using al ticable steps.

Accidents/incident shall be investigated by ABC Company
to determine theg necessary to prevent recurrence.
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1.5 Revision to the Safety Statement

The table below is a record of all revisions made to the safety

Statement
Revision Date Section Revised by | Authorised
number revised by

%
2

Revision
number

Date

Document owner

Approved by

Page number

01

XX XX XX

Manager 1

Manager 2
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2.1 MANAGEMENT CONTROL SYSTEM

ABC Company is a transport/courier company operating a
Nationwide Multidrop delivery service. However, other types of
collection and delivery services are operate from time to time
depending on the needs of our customers.

The companies’ employees operate an average of 40 hours per
week from 6:00am to 6:30pm. However this too is subject to
change depending on customer needs

The objective of the Safety Management System i
legal responsibilities and to exercise greater cgntro
safety within our organisation, to protect p
business.

Management points that may be
1. Monthly workplace safety and h
2. Staff suggestions and query
3. Induction and ongoing trainin
3.1. Manual Handli
3.2. Safety Inducgd
4. Safety critical equi
4.1.
4.2.
4.3.
Fire dril

ce records

Action points

Outstanding issues resolved
8. Safety Sge
8.1. Implementation in XxX/xXx/xx
8.2. Annual reviews after xx/xx/xx

9. Annual report

Records of all of the above points will be held within a Safety
Management Folder. This folder is maintained by Manager 1.
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Health and Safety Management process for ABC Company

Process flow below indicates how Health and Safety issues and
procedures are handled.

Workplace Accidents Incidents/Near Staff Feedback
H&S Inspection Misses
A 4
Monthly
Review

Resolution or
Help required.

N\~

Actions agreed for Feedback to

any outstanding employees where
issues and necessary.
improvement plans

A 4

A 4

Business year end
Review.
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2.2 Manager 2

o Manager 2 will be responsible for implementation of the
procedures within the Safety Statement.

o She bears the ultimate responsibility for ensuring that staff are
given correct information and training for them to do their job
effectively.

o She is also responsible for ensuring that staff report
supported in enabling them to reach the correc i
respect of health and safety matters.

to her are

o Supervise the Company Health and Safe

o Review all safety rules bi-annually
recommend suitable changes.

o Investigate all major acciden
and recommend action.

o Ensure that rec miss reports are maintained.

uring that fire precautions are

policies to achieve the Company’s aim to reduce accidents and
health exposures.
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2.3 Manager 1

a

Regularly inspect the workplace to ensure that the programme is
being complied with and make recommendations directly to all
employees in matters concerning Health and Safety.

Ensure the review of Health and safety at the Management
meeting.

Review the Staff suggestion and query forms weekl

Control Sub-contractor work on the premises.

a Supervise the Company Health and Saf

a Get the assistance of all manage
effectiveness of the Company S

a Review all safety rules on

a Assist in the inducti g of new employees.

a Inspect and maiftai zards/near miss reports.

a Monitor the sy r ensuring that fire precautions are
adequa
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2.4 Supervisors

All supervisors will be responsible for planned implementation of
effective health and safety standards within their area of operation.

Supervisors bear the responsibility for ensuring that staff are given
correct information and training for them to do their job effectively
and that their work targets are realistic and do not compromise
health and safety requirements.

are supported in enabling them to reach the corr i sin
respect of health and safety matters.

SPECIFIC RESPONSIBILITIES OF ALL

o Ensure that all procedures are co
employees.

Personnel are aware of workp
the Company’s Safety Policy a

easured against
with information

on accidents and other elfare information.
o Plan and co-ordinat iNiNY as necessary.
a s in a safe manner and in

Allocate Work in such a way that health and safety standards are

not compromised.

o Know the location of the First Aid Box.

o Ensure that you know the procedure in the event of a fire.

o Report any accident or damage, however minor, to senior
management.

o Commend Employees who by action or initiative eliminate

hazards.
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2.5 All Employees

o All Employees are to co-operate with management in the wearing
of the correct safety equipment, using the appropriate safety
devices and following proper safe systems of work.

o All Employees are to co-operate in the investigation of accidents
and the reporting of them and also the reporting to their
supervisors of any local hazards of which they become aware.

o All Employees will be encouraged to promote ideas
improvements of health and safety standards a
suitable suggestions for reduction in risks.

o All Employees are forbidden to interfere

o All Employees are required to take
safety and they should not indu in

designated "No Smoking" areas and dispose of
atches, cigarette ends etc. properly.

o Know thé@location of the First Aid Box.
o Ensure that you know the procedure in the event of a fire.

o Report any accident or damage, however minor, to management.
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2.6 Subcontractors

The following responsibilities are allocated to subcontractors to
whom ABC Company assigns work:

All subcontractors are issued with a “Driver’s Manual” and a
Driver Vetting Procedure that are used to support the H&S
polices in this Safety Statement.

rances to
sub-

Contractors must submit their Safety Policies and |
ABC Company for approval prior to being awarded a
contract work.

All Contractors will be expected to adhere
standards of safety and ensure that thej
certified as necessary.

All contractors will be expected th the ABC Company
Policy for Health, Safety and e ure that their
own Company’s policy is mad&8ava BC Company
whilst work on our behalf.

volved in, while working on
orted immediately to

ABC Company reserve the right to have any employee of a Sub-
Contractor assessed as a driver and to refuse work for that sub-
contractor if the driver is not satisfactory.
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3.1 RESOURCES

ABC Company recognises that for the effective implementation of
the safety procedures and policies laid down in this Safety
Statement, adequate resources and funding must be made
available.

ABC Company undertakes:

- d staff are
by the
company.
- able resources
- Undertake to p r the ongoing monitoring of

ision of information and

training of all ealth and safety.
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3.2 SAFETY INDUCTION

This procedure will be carried out by ABC Company at the work
place where the new employee will be required to work.

Apart from explaining to the new employee what he/she will be
required to do and to whom he/she will be directly responsible the
following points require highlighting:

1. Show new employee where the Safety Stat
explain its purpose and ensure that the emp i are of
his/her responsibility.

2. Advise new employee of any po i reas in
the work place.

3. Warn new employee of any Rkohib ns in the work
place, e.g. operatin achin unle uthorised to do so.

rocedure in the event of an accident, in particular
o record accidents, however trivial they may

DemOnistrate to the new employee the fire and evacuation
procedure and assembly points.

7. Instruct the staff member in relation to any job specific risk
assessments.
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3.3 TRAINING

HAZARDS

Inadequately trained staff are a hazard to themselves and their co-
employees. ABC Company shall identify the training needs of their
staff and ensure they are fulfilled.

It is the Policy of ABC Company that every employee will receive

safety training on an ongoing basis. All new personnel will receive
safety training as part of their induction. Staff trainingds not only
concerned with imparting facts but also with notifying st@ff to face
up to their responsibilities and to be equipped to
emergencies.

Training will include safety induction and s
handling training and First Aid training

ABC Company will keep training re
1. Name of the employe

2 Date of training.

3. Training details.

4 Signature of t i yee to ensure that the
training has be ou@documented and understood.

contract they will b g on. The current list of Health and
Safety related A

o (by our supplier)
afety specifically tailored to the needs of ABC

Chemical Safety
Bio Haz Kit usage

o Emergency escalation
o Hand Hygiene
IT and systems updates
Data Protection
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3.4 SAFETY CONSULTATION

Section 13 of the 2005 Act places a general obligation on ABC
Company as employer to consult with and to take account of any
representations made by the employees for the purpose of giving
effect to its statutory duties.

To facilitate consultation on issues relating to the individuals safety
at work, the company operates a Suggestion or Query form.

complete a form as needed. The forms are review,
basis by ABC Company.

ABC Company will seek more information
relevant staff member and will then agr
the Suggestions or Concerns if neces

3.5 SAFETY REPRESENT

In agreement with the 2005 Act t ee ay select and
appoint a person, to be ¢ Re entative, from their
numbers at their place sent them in consultations

Safety Rep ati company grows it is accepted
that this g
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3.6 FIRST AID
CONTROL MEASURES

The exact location of the First Aid box must be known by all
employees.

As we have only 13 employees it is not necessary to have an
Occupational First Aider.

The first aid boxes are suitably marked and easily acce le. The
location is follows;

o In Office
o In each vehicle

o The First Aid Boxes are inspected e H&S
inspection. This check and replenish recorded and kept on
file.

o It should be noted that First Ai powered to
dispense analgesics, pi Supplies of such items
will not be in first ai ndMidual employees who believe
they might have [
their own suppli

First aider n
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The following contents are required in a first aid box:
o Card giving general first aid guidance.
o Individually wrapped sterile adhesive dressings.
o Sterile eye pads, with attachment, e.g. Standard Dressing No.
16 BPC.
Triangular bandages (sterile).
Safety pins.
Blue Plasters
A selection of Unmedicated wound dressings which should
include:
o Medium size sterile unmedicated dressings (ap
8cm, e.g. Standard Dressings Nos. 8 and

000D

o Large size sterile unmedicated dressings . Q@3cm x
9cm, e.g. Standard Dressings Nos. 94and 1 the
Ambulance Dressing No. 1).

o Extra large sterile unmedicated i . 28cm x

o Itis also recommended that a p
in each first aid kit for use

Revision Date Document owner Approved by Page number
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3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.
o Accident report Form
o The accident report form must be completed for all accidents.

Copies of this form are available from the Foreman.

o Health & Safety Authority

o If an accident occurs either at the place of

Revision Date Document owner Approved by Page number
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3.8 WELFARE FACILITIES

Adequate toilet facilities shall be provided and maintained in a good
clean hygienic condition.

Adequate washing facilities and washing and drying
materials/equipment shall be provided and maintained.

Arrangements for eating foodstuffs shall be provided in the form of
a canteen/tea room facility on the premises.

An adequate supply of drinking water shall be pro d oNgthe

N
&
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3.9 PERSONAL PROTECTIVE EQUIPMENT

ABC Company shall ensure that all employees use Personal
Protective Equipment where required. Currently as we are
essentially an office based company there is not a need for PPE. We
will keep this under review.

Our Subcontracted drivers do need PPE from time to time however
they supply the PPE themselves. Where appropriate ong@ur own H&S
inspection we will monitor the use of PPE by the Subco

In the event that we do ever need PPE the control Il be
followed.

HAZARDS
- Physical Exposures
- Chemical Exposures
- Machine exposures

CONTROL MEASURES

All safety equipment ompany will be to approved

quate supplies of all the
d equipment is available for issue as

necessary
i to employees, a signature is obtained

required &

working un#l protective clothing or equipment is obtained and used.
This applies not only to all employees (including management) but
also to subcontractors.
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3.10 SMOKING POLICY

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety
and Health reasons, it is the policy of ABC Company that all of our
work areas are smoke free. The Organisation recognises that all
employees have a right to work in a smoke free envirogiment. All
staff have a legal obligation to comply with the legislati Smoking
is prohibited throughout the workplace with no ex i
policy applies to all employees, trainees, consulta
customers and visitors who enter the premis

Implementation
The overall responsibility for the impl i licy rests

being, in charge of the workplac

adhere to, and facilitate the imp policy
All new and prospective e ts and contractors
shall be given a copy o i iring, recruitment/induction

ors, customers and visitors who
ing smoking in the workplace are also

n on how to obtain help quitting smoking is available from
Smokers Quitline on callsave 1850 xx/xx/xx03 or the

Health Prom®otion Department of local Health Boards.
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3.12 DRUGS AND ALCOHOL POLICY STATEMENT

ABC Company recognises that alcohol, drugs, or other substance
abuse by individuals can have an adverse effect on their ability to
perform work and consequently put themselves, the Company and
others at significant risk.

All Employees, Contractors, Sub - Contractors and Visitors must be
able to perform their duties whilst on company business, or when
they are in Company premises/ work areas in such a ner that
will not affect their safety or the safety of others by acts
omissions.

If the Company has reasonable grounds to
Employee or Contractor or Sub Contractog \nfluence of

action will be taken which may lead to
concerned.

y associated
pro , company owned

materials whilst you are on compa
i | lead Y0 disciplinary action

vehicles or other off sitel ns,
being taken.
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3.13 Bullying at Work Policy

ABC Company recognises and accepts its responsibilities as an
employer to provide a safe and healthy working environment for
employees. As part of the policy of maintaining good employer
practice, ABC Company wishes to clearly state that bullying of any
kind will not be tolerated.

Bullying at work is defined as: ’Persistent criticism and personal

abuse, both in public and in private which humiliates aggd demeans
the individual, gradually eroding their sense of self.
Bullying can be best described as repeated inapprgpgi haviour,
whether verbal, physical, or otherwise, conducted
persons against another or others, at the pla
the course of employment, which could re

affront to dignity at work, but as a gnc
considered to be bullying.

ABC Company will strive to ensur
perform, their work in an i
harassment and intimidaii
offensive behaviour
Representative.

mpByees are free to

is free from threat,
laints of objectionable or

BC Company or the Safety

Manager 2 givg i at he will investigate all
I solve locally, if possible, the source

3.14 Young persons and inexperienced workers policy

ABC Company does not employ under 18s. ABC Company does not
employ inexperienced workers. ABC Company do not offer work
experience places to local schools, colleges, etc.

New employees who are experienced in their profession/trade
receive in-house induction training and spend an agreed period of
time working with experienced staff before being allowed to operate
alone.
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. Identification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and
as per our risk assessment formula.

tegorised

HAZARD IDENTIFICATION AND RISK ASSESS

risks as far as is practicable so tha
acceptable level.

e, material or
to the Safety,

o “Hazard” is taken to mean “a
practice, which has the potenti
Health or Welfare of e

e linking of the probability of
occurreng @yof loss and/or injury. In this

) ‘High,” “Medium” or “Low” and

ed UsMa@rthe formula below. This is to help with
iority to the employment of controls and the
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
shown here. Very minor injuries should score 1 while very serious
ones will score higher, personal judgement is needed here. Likewise
with the likelihood, 1 is very unlikely that anybody would be
exposed to the hazard, while 7 means definite exposure to the
hazard. Again personal judgement is needed.

Once the two scores are agreed they should be multiplied, thus
giving a risk rating between 1 and 42.

Scores:

1-6 = Very Low risk

7-12 = Low Risk

13-18 = Low to Medium Risk
19-24 = Medium risk

25-30 = Medium to High Risk

31-36 = High Risk, stop the activity diate
controls.
Over 36 = Very high Risk, sto plement
immediate controls.
Risk Calculation Matrix
How likely is angin
How |1 2 |5 |6 | 7
serious | 2
will 3
the 4
injury |5
be

Not
Haz hings that can cause and injury.
Risk e likelihood of an injury happening.

o Risk Corftrol measures are intended to reduce the risk to an
acceptable level.

o Where practicable the Company commits itself to the elimination
of hazards, whether that is by the provision of access
arrangements, machine guarding or the provision of special tools
etc.

This approach will take into account normal good practice
within this sector of industry and the standards and guidelines
where these are available.
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4.2 FIRE

FIRE HAZARDS
The fire safety arrangements for ABC Company are set out below.

RISK ASSESSMENT:

Likelihood Severity Risk Value

Score =1 Score =6 Result =6

CONTROL MEASURES

A Fire Safety Programme shall be developed whe te by
management to:

(a) Guard against an outbreak of i
(b) Ensure as far as is reasona
persons (including memb
premises in the event ghan

The Fire Safety Programme s
for:
@

The preveni ak of fire through the

prevention practices.

cuation drills.

maintenance of escape routes, free
on and all exits unlocked and operational.
pvision of adequate fire protection equipment and

(h) he maintenance of good housekeeping practice to
ensure the removal of all combustible rubbish.

0] The testing and maintenance of portable heating
appliances, and ensuring that all electrical equipment is
switched off and unplugged when not in use.
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4.2.1FIRE FIGHTING EQUIPMENT
The purpose of portable fire fighting equipment is as follows:

Extinguish incipient fires

Protect means of escape in case of fire
Protect employees and visitors

Protect property.

RPONPE

Portable Fire Extinguishers

Portable fire extinguishers will be provided in suffigi bers to
give adequate cover as per the advice of our Fire i
Company.

Action in the event of fire

1. Clear everyone from the immedi y of the fire except
those actually authorised tq ire fi ng.

Fire Brigade, giving learly and any other
directions necess

3. If there is no try to put out the fire with
j , but remember our equipment will
ire - you must catch it before it

yees should not delay their departure to collect personal
belongings from another part of the building and should
assemble at the designated assembly point so that they can
be quickly accounted for.

7. Make sure that the building is cleared of employees and
visitors. Close doors. See that no unauthorised person enters
the building.
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4.2.2 MEANS OF ESCAPE IN CASE OF FIRE

It is essential that escape routes be established, clearly identified
and maintained available for use and that the protection afforded
them is not impaired in the operation of the premises.

No person shall obstruct a means of escape. Fire exit routes and
doors must never be obstructed.

4.2.3 FIRE DRILL

Fire drills are undertaken twice per year. Records e of
these drills are on the H&S asset. The drills are al |
Management meeting.

N
&
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4.3 ACCESS AND EGRESS

HAZARDS

Inadequate access and egress facilities can result in:
Restriction of an orderly evacuation of the premises

Trips and falls
Obstruction of emergency exits

RISK ASSESSMENT:

Likelihood Severity

Score = 2 Score =3

CONTROL MEASURES

All doors and access points shall an aintained.

All floor covering and
condition.

Adequate lighting sh i at all entry, exit points and
along corrido

arly and systematically stored in a
for disposal.

escape routes are not obstructed at any time.
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4.4 HOUSEKEEPING
HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open
- Slips:- On a greasy floors, slippery material strewn around
- Falls:- Use of materials for accessing higher wor
- Collisions:- Blockage of access aisles with materia
- Objects falling on people:- Improper stacki
- Fire:- Inadequately and infrequent disposal

rubbish.

RISK ASSESSMENT:

Likelihood Severity

Score = 2 Score =3

CONTROL MEASURES

programmed to ensur
storage areas are d
the Company requi ith regard to storage, clearing up and
tidiness.

will ensure that all waste materials in and around the
e cleared and disposed of safely.
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4.5 MANUAL HANDLING
HAZARDS

Incorrect method of lifting
Attempting to lift something which is too heavy
Lifting sharp/awkward shapes

The main injuries associated with manual handling and lifting are:

- Back strain, slipped disc.
- Hernias.

- Lacerations, crushing of hands or finge
- R.S.I.

- Bruised or broken toes or feet.
- Various sprains, strains, etc.

RISK ASSESSMENT:

Likelihood alue

Score = 3 ult =12

CONTROL MEASURES

d safety and due caution exercised
injugy etc. The method of handling

techniquée

Where loads have to be manually handled, safe access shall be
assured.

While all staff were given Manual Handling training in xXx/xx/xx, set
out on the following pages are some key points as reminders.
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Precautions

1. Manual Lifting Procedure

1.

d)

The Lift
The key factors in safe lifting are:

a) balance
b) position of back
c) positioning of the arms and body

d) the hold

Balance

Since balance depends essentiall n of
the feet, they should be apart |

one foot advanced, giving fu ys and

the knees instead of uscles that are
brought into use are

ositiorof the Arms and Body
The further the arms are away from the side, the
greater the strain on the shoulders, chest and back.

he elbow must at all times be close to the body, arms
should be straight when carrying a load. One hand
should be in advance of the other, whichever foot is
placed forward, the same hand is extended, the other
hand is kept close to the body. This position ensures
that the elbows are into the sides. This coupled with the
correct foot position ensures a safe and easy fit.

Arms close to the Body
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The further the weight is away from the centre line of
gravity of the lifter, the greater the strain. At all times
get close to the weight and try to make it part of you.

e) The Hold
When grasping a weight, one often hears the phrase
"get a good hold". A good hold means a grasp with the
roots of the fingers, not just the tips, plus contact of the
weight with the palm of the hand.

Never forget that size and build has no bea
amount any one individual can lift. Ev,
know their own capabilities and shoul mpt to
exceed them. If in doubt get helg, i
safe than sorry.

upon the

Besides these key factors,
points to remember.

Centre Line of Gravity
It is essential that the weig the centre line of
gravity of the lifter
another. This reduce
loss of balance

comfort and the likelihood of
of the lift.

r the lift, the lifter should test the
e sure it is within his capability and
an to lift. Many accidents happen

the shape of the object. It should be turned, if possible,
SO t the shortest measurement of rectangle is nearer to the
centf@line of gravity.

Movement.
The movement should be controlled and smooth. The weight
should be kept close to the body.

Rhythm plays an important part in reducing tension and
creating relation.

Before moving any loads, the job should be sized up and
possible hazards moved or rectified.
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An inspection of the load itself must be made to ensure that it
can be moved without danger to the lifter or others.

The following check list can be usefully applied to all lifting

jobs:

- if the load is heavy or too large for one person to
handle, help should be obtained from a work-mate of
similar physique
jerking a load will add a little extra force, budt it will also
cause severe strain to the arm, back and s Ider
even if a load is light in weight, it is d
if it is large enough to obscure vision
loads should not be pushed onto
level. If a stack is this high, st
if the load to be lifted excee t of the
person lifting it, it is more ivi
will loose his/her balance.

Note: if in doubt when liftin@G
TRAINING
Any employee whose job i ma I handling shall be

ut safely. The extent of the
g in which they are involved.
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4.6 ELECTRICITY

Set out below are the general controls for the company.
HAZARDS

- Electric Shock

- Fire
- Trips or falls from loose cables

RISK ASSESSMENT:

Likelihood Severity

Score =1 Score =6

To ensure that all electrical equipment us
safe condition.

CONTROL MEASURES

Dangerous or defective cabling s or remedied in
accordance with the E.T.C.l.’s rule i nt that all
extensions, alterations an airs | circuits are carried

mechanically restrained within plugs and couplers.
Enclosures, plugs etc. should be maintained as part of the
portable appliance of which they form part, but damaged
leads, plugs, etc. should not be allowed to remain in service
should the equipment not be due for maintenance.

A record should be kept of each item of equipment so that
maintenance can be scheduled and recorded.

Where appropriate all equipment not in use to be switched off,
especially at the end of a working, unless of a specialist type,
e.g. servers, etc.
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Sufficient sockets shall be provided to prevent overloading by
use of adapters. Proper plugs shall always be fitted to
electrical appliances and flex firmly clamped.

Frayed and damaged cables shall be replaced immediately.
Flexible cables should not be run across floors. Where damage
at floor level to other cables is possible, protection by ramps,
conduit or armouring will be considered and applied.

N
&
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4.7 OFFICES
HAZARDS

o While office work may not be considered as a high-risk activity
unsafe work systems and layout may result in injury or iliness.

RISK ASSESSMENT:

Likelihood Severity Risk Value

Score = 4 Score =3

CONTROL MEASURES
o Adequate office space is allocated for the worki
a All furniture, fittings and equipment shall
staff can move about without collision
desks etc.
o Only one drawer of a filing cabinet ny one

o Sufficient lighting and ventilat .
o Electric or telephone cables s i tected across the

floor. Cable covers shall be supgli
o Chairs desks or drawer

o All items stored
prevent falling.

a urniture equipment or machinery
shall be , Or repaired.
a I (e.g. photocopier toners) read the

he container and avoid contact with skin or
as shall be kept clear of materials and litter.

48 waste e.g. broken glass, shall be carefully
disposed G
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4.8 VISUAL DISPLAY UNITS (VDU’S)

HAZARDS

The main problems that may be associated with VDU’s are as
follows:

(a)

Visual Discomfort

This recognises a contribution from a number of ocular problems:

(b)

©

(@

(1) long/short sight problems
(2) dglare

(3) lighting

(4) screen brightness

(5) clarity of characters.

Posture
Good adjustable seating is requir
consider ergonomic factors

is essential to

Radiation
Radiation levels acr
magnetic spectru

le of the electro-
ernationally accepted
r extreme conditions, i.e.

Stress

VDU’s are largely exaggerated in the sense
they are unlikely to cause irreversible long term damage
posed to varying degrees of discomfort.

Revision
number

Date

Document owner

Approved by

Page number

02

XX/ XX/ XX

Manager 1

Manager 2

44




ABC Company
Safety Statement

Logo here

RISK ASSESSMENT:

Likelihood Severity Risk Value

Score = Score = Result =

CONTROL MEASURES

Be sure that VDU screens meet the appropriate criteria for
performance, brilliance, character design, etc.

The intensity of the beam, the brightness of the dfits against
the background and their time persistence are th
important determinants of operator 'safety’
This underlines the importance of keeping V

condition.

It is important that chairs are correc and
that their siting is at an optimum machine.
Lighting, ventilation and temper

controlled to provide satisfactory ig@mental conditions.

There should be a restricti
Over two hours with pause
further use.

In this respect, shor. j are more beneficial
than infrequent |
The total time
restricted to
Vision should d befqre operating a VDU and at yearly
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4.9 HAZARDOUS SUBSTANCES
HAZARDS

Health hazards from substances can be divided into the following
categories:

External contact - corrosive, skin absorption, dermatitis.
Inhalation - gases, fumes, vapours.
Ingestion - swallowing.

RISK ASSESSMENT: MEDIUM

Likelihood Severity

Score = 2 Score =6

Set at medium as the contents of p
could pose a hazard if broken.

CONTROL MEASURES

All known other substances lis in

All known and other: have up to date Material
Safety Data She .

The control m i MSDS are followed.

site along with Gloves and Goggles to
deal with any afterdnformation has been sought from

the shi
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4.10 General Maintenance work

Note: All large or non-standard work is subject to individual
assessment and the production of a method statement to
cover the tasks and activities of the specific job. This
assessment only relates to issues such as changing bulbs,
basic painting using domestic type paints, etc.

HAZARDS

- Multi hazard

RISK ASSESSMENT:

Likelihood Severity

Score =1 Score =6

CONTROL MEASURES

Housekeepin
clean during

Personal Protective Equipment comprised of Gloves, Knee
Pads, Masks, Safety Boots and Hi Viz will be worn as relevant
for the particular type of hazard.
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4.11 Working at height

Hazards
Items falling from work area
Overreaching
Tripping Hazards on work area
Collapse of unit
Falls from height

Person at risk:
Employees / Sub-Contractors / Visitors / Others
RISK ASSESSMENT:

Likelihood Severity

Score =1 Score =1

CONTROL MEASURES
While we are a distribution com we not mahtain a

distribution facility and therefgre ave e hazards
often associated with racki st e.
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4.12 Company Vehicles — General Points

Hazards
Personal Injury from inadequate maintenance / Checks on
Company Vehicles
Damage to property from inadequate maintenance / Checks
on vehicles
Road Traffic Accidents

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:

Likelihood Severity isk V@&lu

Score = Score =

Tachographs and Working time

It is expected that every driver i he legislation
relating to Tachograph procedur hall maintain a
full record of Tachographs for insp@gtion any’'statutory body.

In accordance with wo tions the company wiill
ch a way as to comply with

RISK ASSESMENT: Medium

CONTROL MEASURES

Only suitably qualified and insured employees may operate
company vehicles.

They must always be driven within the rules of the road and the
law.
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They must have a recorded and scheduled programme of
maintenance, and must hold DOE certificates as necessary.

No hitchhikers may be picked up at any time.

Any breach of Road Traffic Acts will be treated with the utmost
severity.

2. Refuelling.
RISK ASSESMENT: Low

CONTROL MEASURES

All refuelling is carried out by people over 18 year
Refuelling is only carried out in open air such &s ga
Fire extinguishers are always present on t

3. Wheel Change — Cuts, Bruises,
by.

INjuge tra

RISK ASSESMENT: Low

CONTROL MEASURES

ued with full wheel changing

Smaller Company vehi
[ n emergeéncy call out facility.

kits. HGVs are pro
Kit includes the jac
reflective jackg
company.
All of this i roperly maintained by the vehicle
drivers.,

- It is impegative that the yellow jacket is worn even in broad
daylight

- If the puncture is on the left hand side of the vehicle proceed to
change the tyre taking great care with regard to manual handling

- If the puncture is on the right hand side of the vehicle try to angle
the car slightly to give protection from oncoming traffic

- When the wheel has been changed replace all equipment back in
the vehicle in their original storage places

Have the puncture repaired as soon as possible, especially if the
spare is a temporary wheel
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4. Mobile phones — road traffic accident
RISK ASSESMENT: Medium

CONTROL MEASURES

At no time is it permitted to drive the vehicle while holding a mobile
phone or receiving / sending text messages

Training / instruction must be given to staff on the dangers of using
a mobile phone while operating a vehicle

5. Truck Maintenance (company owned) — RTA d O poor
maintenance

RISK ASSESMENT: Low

CONTROL MEASURES
Maintenance / service in place.

A bi-monthly Health & Safety Vehicle
van and a record kept in the Healt Sa

Staff will occasionally be reques t ssessment on
the van.

| be made on the

Van to include the follo
- Current Vehicle Seryi€ Recor
- Fire Extinguisher
- Torch

- Reflective Ja

- Bin for litt
- Warning
- Emer B¢ . dccident phone number
- Fir I jdent number
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4.13 Ladders

Hazards
Note: Ladders must only be used for short periods and only where
there is no suitable alternative.

This assessment is only included to cover the possible occasional
use of a step ladder for seasonal decorations, etc.

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:

Likelihood Severity isk V@&lu

Score = 1 Score =6

CONTROL MEASURES
Ladders must be in good congditi fects.
Ladders to be used the cor
Ladders should not be pain
The ladder must be sited on
must be held by a ned aWghe foot of the ladder.
Staff to climb lad ands free (i.e. not carrying
materials)
Only one per
If a ladder can
Do not

e on a ladder
repaired, it must be scrapped
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4.14 PALLETS (Subcontractors)

We do not use pallets ourselves however our subcontractors
may collect them from time to time. The advice below is
offered to them but is outside of our control.

HAZARDS
- Badly stacked pallets.
Nails sticking out from pallets.
Splintered wood on pallet.
Blocks missing.
Cross pieces missing from pallet.
Stacking pallets too high in stores.

RISK ASSESSMENT:

Likelihood Severity

Score =1 Score =4

CONTROL MEASURES

Before Use:

Check that all pa
before lifting.
Examine pall

m cked neatly and squarely

ruding nails or part nails.
inkered are a hazard to finished
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4.15 Advice to Drivers

Hazards

Road Traffic Accidents

Risks lIdentified

ABC Company
Safety Statement

Likelihood

Severity

Risk Value

Score =4

Score =6

Result =24

Control measures

Ensure your CPC is current (where relevant).

Follow safety instructions.
Use seat belts at all times.

Always drive within the speed limit.
Reduce your speed to take account
Do not continue driving if tired. T
of the vehicle and take some fr
Do not use stimulants to q

requirements on driving ti
Adjust your seating position

prevent whiplas

Be familiar wit

ditions.
. Get out

. This will help to

an accident.
rocedures for your vehicle

or visibility of other drivers or pedestrians.
Ensure measures to prevent the vehicle moving are applied.
Eat regular, healthy meals.
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4.16 Hazardous Goods Haulage

Hazards ldentified:
Fire
Spillage
Other

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Risk Assessment

Likelihood Severity

Score = 3 Score =5

CONTROL MEASURES
Services of a DGSA (Dangerous G
sought where necessary depen
transit. As per The Carriage
Regulations 2007.
Where appropriate all drive i IWADR training as
well as CPC.
Instructions in writi
advice in the eve
Before the star
of the dange

the driver, to provide
t during their journey.

driver shall inform himself
loaded and consult the instructions in
actiong to be taken in the event of an

accide
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4.17 Transport of Bio-Hazard under UN3373

Hazards
Bio Hazard Level 1-4 Viruses and Bacteria

Risks lIdentified

Likelihood Severity Risk Value

Score = 3 Score =6 Result =18

UN3373 classifies and deals with the transport of vario@s levels of
bio-hazard including Viruses and Bacteria. It is possible
could be asked to ship medical items under UN33 f thi@arises

the control below will be implemented:

Control measures
All previous assessments relating i e, safe use
and driving of vehicles to be foll
All staff detailed to transport
aware of the contents of thy
Pregnant staff are never to
the unknown nature of the

Emergency re
with the assi e Medical Facility as they will advise

e pardicular contaminant.

ation Trem Card and Bio Hazard symbol in
position.

The R€d Boxes are loaded into specific trolleys and locked.
Packaging instructions must clearly identify the contents.
Paperwork relating to final destination must be between
secondary and final container.

Label on final container must show Sender, Receiver and
Emergency contact details.

Any packages with liquids must show and orientation sticker
on two ends i.e. “this way up”.

All vehicles have been adapted to provide secure loading and
strapping down of the trolleys.
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4.18 Cleaning of vehicle interiors

HAZARDS
- Multi hazard

Risks lIdentified:

Likelihood Severity Risk Value

Score = 3 Score =2 Result =6

CONTROL MEASURES

Slips trips and falls
o The right cleaning equipment is used fo i job,
and staff follow safe systems of
o Staff do not leave cleaning matép
unattended.
0 Access to and from the ve
step with a non slip su

Chemicals
o All cleaning chemicals d Safe” range of
cleaning products are onrMentally safe and are

non-hazardou
Manual Handling

ags and buckets.

ave a long-handled wringer, and a
els to reduce lifting and carrying.

andled mops, brushes and litter pickers provided
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4.19 Cleaning of body fluid spillages

HAZARDS

- Multi hazard

Risks lIdentified:

Likelihood Severity Risk Value

Score = 3

Score =2 Result =6

CONTROL MEASURES
All items are stored in Triple wrap system as per a
4.23
Exposure to body fluids very unlikely due to
processes.
Body Fluid Spill kits carried on the v

O O OO0 Oo0O0o

o

ssment

An apron
Scooper and scraper
Rubber gloves
Disinfectant spray
Over sleeves
Disinfectant wipes

he yellow bag.
pray the area with the disinfectant spray and leave for
2 minutes.

Use the disinfectant wipes to clean the area.

Place the disinfectant wipes in the yellow bag.

Remove Apron, Over sleeves and finally gloves. Place
them all in the yellow bag as they are removed.

The yellow bag is to be tagged for hazardous disposal.
Wipe hands using the disinfectant wipes then wash
hands thoroughly with warm water and Anti Bacterial
soap.

Contact Office for replacement kit.
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PART 5

1. ANNUAL REPORT

ABC COMPANY

SAFETY STATEMENT

The following is a report of progress with our Health a
Policy as required by Section 12(6) of the Safety Hgalth
at Work Act 2005.

SAFETY TRAINING:

During the year, the following safety in rses were run:
1
2
3

External safety and heal ses Atended®y our staff included:
1
2
3

NEW SAFET,

rrangements were put in place during the

The f
ye

1
2
3

safety
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2. Safety Statement Document Review

ABC COMPANY

To ensure the proper implementation of our Safety Systems we
shall review the Safety Statement periodically and at least annually.

Date of Signed Description of
Review for Company Changes
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Part 6 Staff Sign Off

We the undersigned accept that:

We have been shown the Safety Statement,

We know where it is to be kept for review,

We will adhere to all safety rules as set out by ABC
Company

We will not act in any way that could be har
ourselves or any other person.

Name in block

Signature
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7. Appendix

N
&
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Driver licence details

Date

commenced

Employed
by

Driver
name

Licence
number

Licence
class

Expiry
date
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Fitness to Work Questionnaire Strictly Confidential

This questionnaire should be completed as fully as possible. The
information will be treated in confidence by ABC Company.

PLEASE COMPLETE IN CAPITAL LETTERS

SUIMAIMIE. i e e

Forenames: ...

Date of Birth: ........cccoiiiiiiii SEX: i
Present Address:

Tel. NO: (e

Position applied for: ..........cccoo v
Duration of Appointment: less than 4 mon
more than 12 months (delete as applica
Name and Address of G.P. ......cccccccc.... ...

Medical History
Please complete the followang quesWons byRicking the appropriate
box. If the answer is
‘yes’, give details incl
work/college, (c) tr
as appropriate.

amount of time lost from

No If yes, please give
details

3ty, depression,
other psychiatric disorder
Paralysis or other
neurological disorder
Fainting attacks, blackouts,
epilepsy or fits

Recurrent headaches,
migraine
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Have you ever suffered
from any of the
following illnesses?

Yes

No

If yes, please give
details

Vertigo, giddiness or
tinnitus

Heart disease, high blood
pressure

Asthma, bronchitis,
tuberculosis or other chest
disease

Peptic ulcer or other
digestive or bowel disorder

Liver disorder

Recurrent backache,
arthritis, rheumatism

Any blood disorder

Eczema, dermatitis, other
skin conditions

trouble

Diabetes, thyroid or other
gland problems

Any impairment of
immunity to infection
Varicose veins causi

Hernia

Any other
condity

to hospital Tor any reason?

Had more than 20 days
sickness absence in the
past 2 years?

Received a Disability
Pension?

Suffered from an Industrial
Disease/Accident?
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Present Health Status

Are you currently attending
a doctor?

Are you at present on any
medication or treatment
prescribed by a doctor?

Are you a smoker? If so
please give details

Do you drink alcohol? If so
how many units per week?
(NB 1 unit is %2 pint of beer
or 1 medium glass

of wine)

Do you have any eyesight
defects other than those
corrected by glasses?

Do you have any hearing
problems?

Do you have any other
relevant health problems?

Declaration
1. | declare that, to
have given is corr
2. | understand tha

MEDICAL ASSESSMENT: PRE-EMPLOYMENT
In my opinion, the above is:

ledge, the information I
e required to attend a medical

Isclose relevant information or giving
termination of my employment.

A: Medically suitable for employment in the proposed occupation
B: Medically unsuitable for employment in the proposed occupation
C: Medically suitable for employment in the proposed occupation,

subject to the following conditions:

SIgNature ...ooovviieii e
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Accident Report Form

Location: Department:

Date of Accident/Incident: Date of Review:

Management present:

Injured Party Details

Nature and extent of actual or potential lo
A process or the environment
o)
N
o)
o
S
2
©
2
Description of the Accident/In t, how, when)
c
o)
=
Q
=
]
0
0]
0o
Why did th i ccur, (root, basic and immediate
causes)Z
)
Q
)
)
©
@)

recurrence, responsibility & action by dates:

Recommendations

Distribution of investigation information organisation wide and
statutory reporting 7/ reply:

Reporting
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Staff Suggestion forms

SECTION A: To be completed by staff member with
suggestion

Staff Member Name: Position:
Date:

Details of Suggestion: §§ :

SECTION B: to co let Supervisor or ABC
Company

Action T

Signature:
Date
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PART 8 Related Policies

8.1 ABC Company Environmental Policy

ABC Company will seek to promote the conservation and sustainable
use of natural resources and to minimise environmental pollution in
all their activities and, where possible, by it’s influence over others.
We will strive for continual improvement in this area and take all
reasonable measures to ensure our activities do not cause pollution.

We will at all times comply with the law in the ROI and
laws in so far as they apply to the Environment. When se
performance targets for the company we will inclu
environmental targets and objectives.

h local bye

strategy and its importance in mi
company’s environmental perform

e identified under:

itution of polluting substances
es wherever possible.

imgse smoke, dust, noise, and

Measurable targets an
- Consideration
with "greene

tered disposal sites.
shall be held to demonstrate compliance with

ver possible waste shall be recycled, reclaimed or reused.
d pollutants will not be allowed to enter watercourses.
i storage will be bunded wherever there is a risk.

This policy will be enforced by managerial vigilance and shall be
subject to regular auditing and review.

This policy will be made available to the Public.
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8.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid out
in this policy, seek to comply with all legal regulations & directives
with regard to dealing with individuals or groups in a fair & legal way.

It is the policy of ABC Company to deal (employ, pay, consult,
interview, speak to, and write to etc.) with any person/s equally &
with dignity Regardless of disposition:
- Gender

Race

Colour

Creed (Religious Persuasion)

Nationality

Disability or Physical Impairment

Financial Status

ABC Company, its Management and S hold mply with
this policy. Failure to comply with thj Id regult in immediate
disciplinary action & possible dismy

disadvantage any of the a ir disposition, that
person/s will be reporte jities & will be dealt with on a
legal basis.

It is the overall polic
to all.

company to practice equality & to be fair



