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Revision Date Document owner Approved by Page number
number
01 XX XX XX Manager 1 Manager 2 3




ABC Company
Safety Statement

Logo here

1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
comply with relevant H&S standards and to ensure that clients and
employees are fully aware of ABC Company’s commitment to high
standards in H&S.

In support of this Safety Statement we are compiling a set of
Standard Operation Procedures and a Process Flow for the Distilling.
Both of these documents will be used to help identify any new
hazards or control measures for inclusion in this Sgiety Statement.

1.2 OBJECTIVES OF THE SAFETY STATEM

To provide a reference for the policies a

house. It is also used to assess and a and
safety being achieved.
To provide evidence that the p ensure

n thought out
and documented in order to h xecute them.

To provide a control pertinent changes to
the Company Safe h becOme necessary due to the

Revision Date Document owner Approved by Page number
number
01 XX XX XX Manager 1 Manager 2 4




ABC Company
Safety Statement

Logo here

1.3 COMPANY SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company.

It is this Company’s intention that its work will be carried out in
accordance with the relevant statutory provisions of the Safety,
Health & Welfare at Work Act 2005, the Safety, Health & Welfare at
Work (General Application) Regulations, the Construction
Regulations and any other applicable regulations from those
implemented in 2007. All reasonable practicable sures will be
taken to minimise risk to employees or others who y be affected
by company activities.

Manager 2 has appointed Manager 1 as i iy for
managing Health, Safety & Welfare. de to
Manager 1, in the event of any diffi isi

~operation of all

u acquaint yourself will
u should ensure that you
rrangements for Health &

nd withi your individual area. You

ou have an obligation to take care of

The Success of the poli
employees. It is the

understand your
Safety within

your own S
action

Signe

Manager 2

2

Date:
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1.4 Policy Statement:

ABC Company is committed to, protecting the Safety, Health and
Welfare of all employees at work, avoiding product loss, preventing
property damage and ensuring its processes will not damage the
environment. All reasonable and practicable steps to protect
members of the public who may be affected either directly or
indirectly by its activities will be followed.

All reasonable and practicable steps shall be taken through

occupational risk assessment to ensure that work e conditions,
practices and procedures are safe and in complianc ith relevant
safety, health and welfare legislation.

All employees shall be adequately traine

to carry out their duties and responsibditi
all operating procedures clearly outl
access to the company’s safety sta sure that

Where necessary employees s suitable
protective clothing, equi re hazards cannot
be eliminated using

Accidents/inciden vestigated by ABC Company
to determine
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1.5 Revision to the Safety Statement

The table below is a record of all revisions made to the safety

Statement
Revision Date Section Revised Authorised
number revised by by
01 XXIXXIXX All —New ABC Manager 2

doc. Company
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2.1 MANAGEMENT CONTROL SYSTEM

ABC Company is a Distilling company operating from a purpose built
food production facility in Leitrim.

The companies’ employees operate an average of 40 hours per
week from 8:00am to 6:00pm. However this is subject to change
depending on customer needs

The objective of the Safety Management System is to satisfy our
legal responsibilities and to exercise greater contro@of health and
safety within our organisation, to protect people an ntrol the

business.

Management points that may be measu

1. Workplace safety and housekee
2. Staff suggestions and query for

3.1. First aid — as nec

3.2. Manual Handling —
3.3. Safety Indugii
4. Safety critical equd

4.1. Vehicl
4.2. i
4.3.

8.1. Implementation on Xx/xXx/xx
8.2. Annual reviews after Xx/xx/xx
9. Annual report

Records of all of the above points will be held within a Safety
Management Folder. This folder is maintained by Manager 1.
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Health and Safety Management process for ABC Company

Process flow below indicates how Health and Safety issues and
procedures are handled.

Workplace
H&S Inspection

Accidents

Incidents/Near Staff Feedback
Misses

A 4

Monthly
Review

Resolution or
Help required.

el

agreed.

Actions agreed for any Feedback to
outstanding issues and

improvement plans necessary.

employees where

A 4

A 4

Business year end
Review.
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2.2 Manager 2

a

Manager 2 will be responsible for implementation of the
procedures within the Safety Statement.

Manager 2 bears the ultimate responsibility for ensuring that
staff are given correct information and training for them to do
their job effectively.

Supervises the Company Health and Safety programme.

recommend suitable changes.

Investigates all major accidents and
property and recommend action.

Ensures that accident records ar

Ensures that records of h
maintained.

Ensures that the
adequate.

ill lead by example in adhering to stated
achieve the Company’s aim to reduce accidents and
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2.3 Manager 1

a

Regularly inspect the workplace to ensure that the H&S
programme is being complied with and make recommendations
directly to all employees in matters concerning Health and
Safety.

Ensure the review of Health and safety at the Management
meeting.

Control Sub-contractor work on the premises. (\hen necessary)

Supervise the Company Health and Safety

Ensure all Distilling and ancillary equi i ed and
serviced as per the manufacturer’s

Get the assistance of all
effectiveness of the Comp
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2.4 All Employees

a

All Employees are to co-operate with management in the wearing
of the correct safety equipment, using the appropriate safety
devices and following proper safe systems of work.

All Employees are to co-operate in the investigation of accidents
and the reporting of them and also the reporting to their
supervisors of any local hazards of which they become aware.

All Employees will be encouraged to promote ideas on the
improvements of health and safety standards aN@ also provide
suitable suggestions for reduction in risks.

All Employees are forbidden to interfere wit i any

All Employees are required to t health and
safety and they should not indulO&i | unsafe

Employees found guilty of ay be liable to
summary dismissal.
equirements under the Health

and Safety at by the enforcing authorities
against s found guilty of reckless behaviour.

to help maintain clear passageways
ards of local housekeeping and hygiene.

Know the IG€ation of the First Aid Box.
Ensure that you know the procedure in the event of a fire.

Report any accident or damage, however minor, to management.
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2.5 CONTRACTORS (electricians, plumbers, engineers, etc.)

The following responsibilities are allocated to contractors to whom
ABC Company assigns work:

All contractors must submit their Safety Policies and Insurances
to ABC Company for approval prior to being awarded any sub-
contract work.

When deemed necessary by ABC Company contractors will be
required to produce a Method Statement and also be
required to work under the control of a “Permit t@Work”.

All Contractors will be expected to adhere
standards of safety.

All contractors will be expected t
Policy for Health, Safety and W
own Company’s policy is ma
whilst work on our behalf.

mpany
re that their
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RESOURCES

ABC Company recognises that for the effective implementation of
the safety procedures and policies laid down in this Safety
Statement, adequate resources and funding must be made
available.

ABC Company undertakes:

To ensure that adequate numbers of suitablygtrained staff are
available to undertake all work activities carr out by the
company.

To include health and safety congi
estimates for the running of t

Undertake
health and s
traini

rovide res for the ongoing monitoring of
vision of information and

ealth and safety.

Revision
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3.2 SAFETY INDUCTION

This procedure will be carried out by ABC Company at the work
place where the new employee will be required to work.

Apart from explaining to the new employee what he/she will be
required to do and to whom he/she will be directly responsible the
following points require highlighting:

1. Show new employee where the Safety Stategent is kept,
explain its purpose and ensure that the empl e is aware of
his/her responsibility.

2. Advise new employee of any pot as in
the work place.

5. cation of the First Aid Box and
the event of an accident, in particular
d accidents, however trivial they may
6 ate to the new employee the fire and evacuation
procedure and assembly points.
7. Instruct the staff member in relation to any job specific risk
assessments.
Revision Date Document owner Approved by Page number
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3.3 TRAINING
HAZARDS

Inadequately trained staff are a hazard to themselves and their co-
employees. ABC Company shall identify the training needs of their
staff and ensure they are fulfilled.

It is the policy of ABC Company that every employee will receive

safety training on an ongoing basis. All new personnel will receive
safety training as part of their induction. Staff traiging is not only
concerned with imparting facts but also with notify staff to face
up to their responsibilities and to be equippe i
emergencies.

Training will include safety induction a
handling training and First Aid traini

Sta

consulty anagerment on health and safety issues.
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3.4 SAFETY CONSULTATION

Section 13 of the 2005 Act places a general obligation on ABC
Company as employer to consult with and to take account of any
representations made by the employees for the purpose of giving
effect to its statutory duties.

To facilitate consultation on issues relating to the individuals safety
at work, the company operates a Suggestion or Query form.

A folder of blank forms is held in the main office. ff members
complete a form as needed. The forms are reviewe®@@on a weekly
basis by ABC Company.

In agreement with the 2005
appoint a person, to be called tative, from their

Safety Reprg i ere are only 3 employees on site:
1 Di
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3.6 FIRST AID
CONTROL MEASURES

The exact location of the First Aid box must be known by all
employees and a specific notice, identifying its whereabouts, must
be posted to include names of qualified First Aiders.

It is the company’s policy that First Aiders shall be appointed who
have certificates of qualifications in Occupational First Aid to ensure
adequate cover for all activities.

The first aid boxes are suitably marked and e The
location is follows;
o On site in general office an
o The First Aid Boxes is inspected
Manager 1. This check and r and kept

on file.

powered to
upplies of such items
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The following contents are required in a first aid box:

a
a
a

0000

Card giving general first aid guidance.

Individually wrapped sterile adhesive dressings.

Sterile eye pads, with attachment, e.g. Standard Dressing No.
16 BPC.

Triangular bandages (sterile).

Safety pins.

Blue Plasters

A selection of Unmedicated wound dressings which should
include:

o Medium size sterile unmedicated dressings, (approx. 10cm x

Ambulance Dressing No. 1).
o Extra large sterile unmedicate

a
a
a Id person with Manager/Supervisor on
or completing the form.
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3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.
o Accident report Form
o The accident report form must be completed for all accidents.

Copies of this form are available from Manager 2.

o Health & Safety Authority

o If an accident occurs either at the place of w or related to
a place of work or work activity and ca f life to a
person who is employed by the Compan i
person for more than three days ff,

o If the accident is fatal, th ent must be
left undisturbed for thr ice has been given,
other than for rescue p

CONTROL MEASUR
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3.8 WELFARE FACILITIES

Welfare facilities such as toilets and canteen are provided and
maintained by the Local Management.

Adequate washing facilities and washing and drying
materials/equipment shall be provided and maintained.

Arrangements for eating foodstuffs shall be provided in the form of
a canteen/tea room facility on the premises.

An adequate supply of drinking water shall be prov
premises.

Adequate cloakroom facilities shall be prqgvided age of

\\f&
/E
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3.9 PERSONAL PROTECTIVE EQUIPMENT

ABC Company shall ensure that all employees use Personal
Protective Equipment where required. The individual risk
assessments in Part 4 of this Safety Statement set out the particular

HAZARDS
- Physical Exposures

- Chemical Exposures
- Machine exposures

CONTROL MEASURES

All safety equipment purchased by the C
standards.

approved

ABC Company will ensure that ade
necessary protective clothing a
required and that when issu signature is obtained
for the equipment.

Management will infor

quire®he use of protective
clothing or equip y and Company Policy

requirements and

Revision Date Document owner Approved by Page number
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3.10 SMOKING POLICY

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety
and Health reasons, it is the policy of ABC Company that all of our
work areas are smoke free. The Organisation recognises that all
employees have a right to work in a smoke free environment. All
staff have a legal obligation to comply with the legjglation. Smoking
is prohibited throughout the workplace with no exc@@tions. This

Implementation
The overall responsibility for the im rests
with the occupier, manager or oth , for the time
being, in charge of the workpla
adhere to, and facilitate the i
The person in charge for the cation) is Client
H&S Manager.
All new and prospectiv tants and contractors

Informafion @@ how to obtain help quitting smoking is available
from the Natiohal Smokers Quitline on callsave 1850 201203 or the
Health Promotion Department of local Health Boards.

Revision Date Document owner Approved by Page number
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3.12 DRUGS AND ALCOHOL POLICY STATEMENT

ABC Company recognises that alcohol, drugs, or other substance
abuse by individuals can have an adverse effect on their ability to
perform work and consequently put themselves, the Company and
others at significant risk.

All Employees, Contractors and Visitors must be able to perform
their duties whilst on company business, or when they are in
Company premises/ work areas in such a manner that will not affect
their safety or the safety of others by acts or omissions.

(illegal or misused legal substances), disciplina i ill be
taken which may lead to dismissal of th ivid

being taken.
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3.13 Bullying at Work Policy

ABC Company recognises and accepts its responsibilities as an
employer to provide a safe and healthy working environment for
employees. As part of the policy of maintaining good employer
practice, ABC Company wishes to clearly state that bullying of any
kind will not be tolerated.

Bullying at work is defined as: 'Persistent criticism and personal

abuse, both in public and in private which humiliates and demeans
the individual, gradually eroding their sense of sel
Bullying can be best described as repeated inappro
whether verbal, physical, or otherwise, condugted b

ijate behaviour,

course of employment, which could reas
undermining the individual’s right to dj
affront to dignity at work, but as a
considered to be bullying.

perform, their work in an envir vhi ree from threat,
harassment and intimida@an. Al s of objectionable or

are invited to strive in ensuring that our working

environmeg@iremains a pleasant and friendly atmosphere.
A 4
Revision Date Document owner Approved by Page number
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3.14 Young persons and inexperienced workers policy

ABC Company does not employ under 18s. ABC Company does not
employ inexperienced workers. ABC Company do not offer work
experience places to local schools, colleges, etc.

New employees who are experienced in their profession/trade

receive in-house induction training and spend an agreed period of
time working with experienced staff before being allowed to operate

==
&
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. Identification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and categorised
as per our risk assessment formula.

HAZARD IDENTIFICATION AND RISK ASSESSMEBENT

risks as far as is practicable so t
acceptable level.

a
a
harm in the a
o Risk Asseg on the linking of the probability of
occurre i loss and/or injury. In this
igh,” “Medium” or “Low” and
formula below. This is to help with
he employment of controls and the
Revision Date Document owner Approved by Page number
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
shown here. Very minor injuries should score 1 while very serious
ones will score higher, personal judgement is needed here. Likewise
with the likelihood, 1 is very unlikely that anybody would be
exposed to the hazard, while 7 means definite exposure to the
hazard. Again personal judgement is needed.

Once the two scores are agreed they should be multiplied, thus
giving a risk rating between 1 and 42.

Scores:

1-6 = Very Low risk

7-12 = Low Risk

13-18 = Low to Medium Risk
19-24 = Medium risk

25-30 = Medium to High Risk
31-36 = High Risk, stop the activity,
controls.

Over 36 = Very high Risk, st
immediate controls.

Risk Calculation Matrix
How likely is inj

How
serious
will

the
injury
be

AWIN|F

ings thal can cause and injury.

Risk = Th elihood of an injury happening.

/

o Risk Control measures are intended to reduce the risk to an
acceptable level.

o Where practicable the Company commits itself to the elimination
of hazards, whether that is by the provision of access
arrangements, machine guarding or the provision of special tools
etc.

This approach will take into account normal good practice
within this sector of industry and the standards and guidelines
where these are available.
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.2 Fire Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Fire & Smoke Low All persons | Local Manageme Comply with all Local
on site Fire extinguisher requirements and

drills, alarm

m obstruction and all exits
operational.
tenance of good housekeeping

take part in drills.
Comply with
evacuation
following: requirements.

g of staff to
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.3 Access and Egress | Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Restriction of an Low All Persons | All doors and ac
orderly evacuation of on site

the premises
Trips and falls
Obstruction of
emergency exits

t all fire escape routes are not
d at any time.
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.4 Housekeeping Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Materials left lying in Low All persons | Staff will ensure access
the open on site. planned, and stor i

Slips:- On a greasy
floors, slippery
material strewn
around

Falls:- Use of
materials for
accessing higher
work areas.
Collisions:- Blockage
of access aisles with
materials

Objects falling on
people:- Improper
stacking of materials
Fire:- Inadequately
and infrequent
disposal of
combustible rubbish.

is
Laﬂ%are not stored

defi , staff/sub-

| ensure that stacking areas
and that materials are stored

oyees will ensure that all waste
materials in and around the premises are
cleared and disposed of safely.
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.5 Manual Handling | Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating Persons Actions
at Risk Recommendations
Incorrect method of Medium All Loads which mu led shall | Organise training for
lifting, Attempting to Distilling | be assessed on t staff.
lift something which staff

iIs too heavy, Lifting
sharp/awkward
shapes, which can
lead to strain,
hernias, injury, etc.

saf@access shall be assured.

ere loads have to be manually handled,

Revision
number

Date

Document owner

Approved by

Page number

01

XX/ XX/ XX

Manager 1

Manager 2
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.6 Electricity Responsible Person: Manager 1 TBC
Job Title: Distiller
Actions

Hazards & Risks

Rating | Persons at

Risk
Electric Shock Low All persons
Fire in premises

Trips and falls

ord will be kept of each item of
equipment so that maintenance can be
scheduled and recorded.
Where appropriate all equipment not in use
to be switched off, especially at the end of a

Recommendations

Ensure Equipment
Maintenance records
maintained in the
future.

Revision
number

Date

Document owner Approved by

Page number

01

XX/ XX/ XX

Manager 1 Manager 2
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working, unless of a specialist type, e.g.
servers, etc.

Sufficient sockets shall be provi
prevent overloading by use of ad
Proper plugs shall always béitted
electrical appliances and fle
Frayed and damaged
replaced immediate
Flexible cables s
floors.

is possible,
armouring
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.7 Offices Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Slips, falls, collapsing | Low Staff in Office itself is mad None
shelving, damaged office Management.
furniture.
r telephone cables shall not trail
rotected across the floor. Cable covers
be supplied and used.
Chairs desks or drawer should never be used
to access higher areas. Step ladders shall
be used.
Revision Date Document owner Approved by Page number
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All items stored above head level shall be
stored properly to prevent falling.

The mains power supply shall b
disconnected before attempting t
electrical equipment.

All damaged floor covering,
equipment or machine
replaced, or repaire
Before using che
toners) read the
container an

clothing.

Floor areas materials

and lj
Revision Date Document owner Approved by Page number
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.8 VDU Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Visual discomfort. Low | Currently 1 None.
RSI person in
Upper limb pain office.
Itisim correctly
selected eir siting is
m the
tion and temperature
controlled to provide
ory environmental conditions.
be a restriction on
hours with pauses of between
inutes before further use.
In this respect, short, frequent intervals
e more beneficial than infrequent long
breaks.
The total time of continuous work at a
VDU should be restricted to 6 hours per
day.
Revision Date Document owner Approved by Page number
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Vision should be tested before operating

a VDU and at yearly intervals, or earlier if
symptoms are experienced.
wearers should consult their o
Epileptics should see a ical
before starting work.

Revision Date Document owner Approved by Page number
number
01 XX/ XX/ XX Manager 1 Manager 2 41




Logo here

ABC Company
Safety Statement

Location:
Distillery
Title:

4.9 Hazardous
Substances

Prepared By: ABC Company

Risk assessment team members: Manager 1
Authorised By: Manager 2

Responsible Person: Manager 1

Job Title: Distiller

Assessment Date:
XXIXXIXX
Review Date:
TBC

Actions
Recommendations

Hazards & Risks Rating | Persons at
Risk

External contact - Low Distillery
corrosive, skin staff.

absorption,
dermatitis.
Inhalation - gases,
fumes, vapours.
Ingestion -
swallowing.

fluids, etc.
ust never be allowed to

ar protective equipment and
upplied. Always observe good

lation of chemical vapours or dust
should be avoided. Adequate ventilation
must be provided. Suitable respiratory
protection will be provided if appropriate.

Ensure good records
kept on the stock
control and usage of
all substances.

number

Revision Date Document owner Approved by

Page number

01 XX/ XX/ XX Manager 1

Manager 2
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Facilities for the washing and cleansing of
the skin must be made available with the
necessary cleansers and barrier
Store all products in ventilated ar
from extremes of temperat
environment.

Clean all spillages inst
waste and used congéy
Ensure the corre
the products is a

afety information

number

Revision Date Document owner

Approved by

Page number

01 XX/ XX/ XX Manager 1

Manager 2
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Assessment Date:

basis and
procedures.
carrigehout b

ntractors.
at the time and

ill be set up to ensure
ppen to third parties.
ractices will ensure that all
clean during the working day
will be left clear at the end of

ere it is necessary to leave work

ished at the end of a working day,
relevant signage and/or barriers will be put
in place.

ABC Company employees do not engage in

general electrical work.

Location: Prepared By: ABC Company
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.10 General Responsible Person: Manager 1 TBC
Maintenance Work Job Title: Distiller
Hazards & Risks Rating Persons Actions
at Risk Recommendations
Multi hazard Medium | Distillery | Maintenance wor, Ensure maintenance
staff refer to as “Oper records for all work is

recorded.

Revision Date Document owner Approved by Page number
number
01 XX/ XX/ XX Manager 1 Manager 2 44
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Work areas and machinery will be kept clean
and tidy at all times.

Work areas will be subject to th
inspections.

Personal Protective Equipm
Gloves, Masks, Safety Boots
be worn as relevant fo e of
hazard.

Revision Date Document owner Approved by Page number
number
01 XX/ XX/ XX Manager 1 Manager 2 45
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.11 Working at height | Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Items falling from Low Distillery | All Distilling wor None.
work area. staff stepladders.

Overreaching
Tripping Hazards on
work area.

Collapse of unit.
Falls from height.

ensure the
All Distilling

e areas, then a safe

| be drawn up at the

Revision
number

Date

Document owner

Approved by

Page number

01

XX/ XX/ XX

Manager 1

Manager 2
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Location:
Distillery
Title:

4.12 Company Vehicle

for deliveries

Job Title: Distiller

Prepared By: ABC Company
Risk assessment team members: Manager 1
Authorised By: Manager 2

Responsible Person: Manager 1

Hazards & Risks

Rating Persons
at Risk

Personal Injury from
inadequate
maintenance /
Checks on Company
Vehicles

Damage to property
from inadequate
maintenance /
Checks on vehicles
Road Traffic
Accidents

Medium Driver

hen tired or having consumed
any medication that could cause

Assessment Date:
XXIXXI XX
Review Date:

TBC

Actions

Recommendations

Ensure training is
delivered.

Revision
number

Date

Document owner

Approved by

Page number

01

XX/ XX/ XX

Manager 1

Manager 2

a7
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.13 Ladders and step | Responsible Person: Manager 1 TBC
ladders Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Items falling from Low Distillery None — see also
ladders staff Working at Height.
Working from .
ladders j lid ground -
Throwing waste i
material from i con n.
ladders the correct way up -
Overreaching on the underside of
Overbalancing
Ladders Falling not be painted as this hides
Falls from Ladders
Electrocution
Defective Ladders

Revision Date Document owner Approved by Page number
number

01 XX/ XX/ XX Manager 1 Manager 2 48
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Location:
Distillery
Title:

4.14 Working in
warehouse/stores

Prepared By: ABC Company

Risk assessment team members: Manager 1
Authorised By: Manager 2
Responsible Person: Manager 1
Job Title: Distiller

Assessment Date:
XXIXXIXX
Review Date:
TBC

Actions
Recommendations

Hazards & Risks Rating | Persons at
Risk

Poor housekeeping. Low Distillery
Spillages/materials staff

on floor.

Materials falling from
racking.
Bad/dangerous
forklift driving.
Loading/unloading
pallets manually.

Review this once the
actual storage facility
is ready.

Revision
number

Date Document owner

Approved by

Page number

01

XX/ XX/ XX Manager 1

Manager 2
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.15 Pallet trucks Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Collision with Low Distillery | Staff trained in c Ensure training takes
employee. staff as part of manua place.

Material falling from
load.

Truck/ M.H.E.
colliding with
objects.

Standing on pallet
forks while in
motion.

Unsafe pallets/badly
damaged pallets.
Poorly maintained
pallet truck.

Wet floors.

Carrying excessive
weight.

Pallet being dropped

on to operator’s feet.

tructions on the floor.

Revision
number

Date

Document owner

Approved by

Page number

01

XX/ XX/ XX

Manager 2
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Location:
Distillery
Title:

4.16 Forklift Truck

Prepared By: ABC Company
Risk assessment team members: Manager 1
Authorised By: Manager 2

Responsible Person: Manager 1
Job Title: Distiller

Assessment Date:
XXI XX/ XX
Review Date:
TBC

Hazards & Risks Rating Persons
at Risk
A truck colliding with | Medium | Distillery | It is expected tha
object/structure staff and | truck with a
causing collapse of other controls ar
same. users. happening.

Equally hazardous is
the practice of
jumping from a truck
while still in motion.
Excess speeding in
confined areas,
restricted aisle-ways
etc.

Lack of attention can
result in any of the
following:
Overturning.
Persons being run
over/struck by fork
lift truck.

All f ft dri

Actions
Recommendations

ition and particular attention is paid to
the prevention of oil and rubber build-up.

All parts and working gear of vehicles fitted
with forks or any other attachments for

Review once the
forklift truck is in
place.

Revision
number

Date

Document owner

Approved by

Page number

01

XX/ XX/ XX Manager 1

Manager 2
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Material falling from
forks.

A truck colliding with
an object

stacking, loading or unloading goods must
be thoroughly examined every six months.

such vehicles are suitably
appropriate secondary seati
Operatives, shall, und i

truck into .
Keep blade I the ground
travelling.
lifted on the

in a truck or off the
check your blade is not
ing the pallet behind and that the

number

Revision Date Document owner

Approved by

Page number

01 XX/ XX/ XX Manager 1

Manager 2
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.17 Pallets Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Badly stacked Low Distillery | Check that all p Review once storage
pallets. staff area active.

Nails sticking out
from pallets.
Splintered wood on
pallet.

Blocks missing.
Cross pieces missing
from pallet.
Stacking pallets too
high in stores

IS missing
ces missing to be

Revision
number

Date

Document owner

Approved by

Page number

01

XX/ XX/ XX Manager 1

Manager 2
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Location:
Distillery
Title:
4.18 Packing line and
Machine hazards

Prepared By: ABC Company
Risk assessment team members: Manager 1
Authorised By: Manager 2
Responsible Person: Manager 1
Job Title: Distiller

Assessment Date:
XXIXXIXX
Review Date:
TBC

Actions
Recommendations

ral
j}/addition to any

Hazards & Risks Rating Persons
at Risk
Entanglement Medium | Distillery | All machines are Yy the
Electricity staff
Conveyers ave

General machine
hazards

machines will stop.

; No parts are replaced or

by staff (other than oil, seals, etc).
ve redundancy built into the
stem to avoid the need for

achines are fitted with guards over
moving parts, conveyer edges, chains, etc.
All guards are interlocked and if opened the

Revision
number

Date

Document owner

Approved by

Page number

01 XX/ XX/ XX

Manager 1

Manager 2
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Emergency buttons are in place on various
places on each machine/line and on the

main electrical panel.
In-nip areas on conveyors are gu
Manual handling instructio vid

its location.
All power to the
should be dis
and repair.

number

Revision Date Document owner

Approved by

Page number

01 XX/ XX/ XX Manager 1

Manager 2
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.19 Compressors Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Entanglement Low Distillery | A suitably traine Once compressors are
Electricity staff should carry out installed follow any
Noise guidance from the
Leaking fluids manufacturer.
Revision Date Document owner Approved by Page number
number

01

XX/ XX/ XX

Manager 1 Manager 2
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Assessment Date:

Location: Prepared By: ABC Company
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.20 Van driver Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Road traffic Low Driver Use seat belts at

accidents

Take regular
and take

local traffic conditions
irements on driving time.
ting position so it is as
ssible and so that you are
head restraint. This will help to

Be familiar with the maintenance procedures
for your vehicle and ensure it is kept in good
running order.

Revision Date

number

Document owner

Approved by

Page number

01 XX/ XX/ XX Manager 1

Manager 2
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Do not drive under the effect of alcohol or
drugs or if you have taken any medicines
that could affect your driving. Follew the

safety instructions for medicines
your doctor if in doubt.
Make sure load is evenly dis
properly secured.

Ensure vision is no

drivers or
Ensure han
park

number

Revision Date Document owner

Approved by

Page number

01 XX/ XX/ XX Manager 1

Manager 2
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.20 Noise Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Hearing damage Low Distillery Not anticipated that
from pumping staff nose will increase

equipment,
compressors or
bottles.

with bottling as it will
not be an automatic
line. However re-
assessment would be
advised.

Revision
number

Date

Document owner Approved by

Page number

01

XX/ XX/ XX

Manager 1 Manager 2
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Location:
Distillery
Title:

4.21 Cleaning and
disinfecting

Prepared By: ABC Company

Risk assessment team members: Manager 1
Authorised By: Manager 2
Responsible Person: Manager 1
Job Title: Distiller

Assessment Date:
XXIXXIXX
Review Date:
July 2014

Actions
Recommendations

Hazards & Risks Rating | Persons at
Risk
Multi hazard this Low Distillery | Slips trips and fal
assessment to be staff o The righ

read in conjunction
with the assessment
on Hazardous
Substances.

ipment is used
llow safe

placed around spillages,
soon as spillage clear

0 See section on Hazardous Substances.

al Handling and MSD

o All staff trained in lifting safely, and
follow safe systems of work.

Some assumptions
made here for full
production. Re-assess
after 6 months.

Revision Date Document owner Approved by Page number
number
01 XX/ XX/ XX Manager 1 Manager 2 60
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o

(0]

All staff using cleaning machines
trained in their use, according to
manufacturers’ instructions
Staff do not overfill bags an
Mopping systems hav
wringer, and a bucket
reduce lifting and
Long-handled
to reduce n

done for damaged
, d on/off switches.
hineg regularly examined and
tag by competent person.

Revision Date Document owner Approved by Page number
number
01 XX/ XX/ XX Manager 1 Manager 2 61
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.22 General Food Responsible Person: Manager 1 TBC
Safety Points Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Contamination Low Distillery | All staff trained i None
Food poising staff and s and
customers

pletely Separate to all processing,
d handling areas.

Revision
number

Date

Document owner Approved by

Page number

01

XX/ XX/ XX

Manager 1 Manager 2
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.23 Grain Intake Responsible Person: Manager 1 TBC
Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Grain in 1 Ton tote 6 Distillery
bags staff
Grain in 25kg bags
Entanglement 3

Revision Date Document owner Approved by
number

Page number

01 XX/ XX/ XX Manager 1 Manager 2
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.24 Mashing and Responsible Person: Manager 1 TBC
fermentation Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Hot water 2 Distillery | All hot water an
staff enclosed.
Machinery and 2

equipment

and there is

Revision
number

Date

Document owner

Approved by

Page number

01

XX/ XX/ XX

Manager 2
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Location: Prepared By: ABC Company Assessment Date:
Distillery Risk assessment team members: Manager 1 XXIXXIXX
Title: Authorised By: Manager 2 Review Date:
4.24 Wash transfer and | Responsible Person: Manager 1 TBC
distillation phases Job Title: Distiller
Hazards & Risks Rating | Persons at Actions
Risk Recommendations
Slips and falls 2 Distillery
Manual Handling 2 staff
Water 2

Revision Date Document owner Approved by Page number
number

01 XX/ XX/ XX Manager 1 Manager 2 65
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Revision Date Document owner Approved by Page number
number
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PART 5

1. ANNUAL REPORT

ABC COMPANY

SAFETY STATEMENT

The following is a report of progress with our Health and Safety
Policy as required by Section 12(6) of the Safety Ith and Welfare
at Work Act 2005.

SAFETY TRAINING:

During the year, the following safe
1
2
3
External safety and he our staff included:
1
2
3

NEW SAF

The rangements were put in place during the

yea
1
2
3

Revision Date Document owner Approved by Page number
number
01 XX/ XX XX Manager 1 Manager 2 67
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2. Safety Statement Document Review

ABC COMPANY

To ensure the proper implementation of our Safety Systems we
shall review the Safety Statement periodically and at least annually.

Date of
Review

Signed Description of Date of
for Company

Changes

update

\\z‘g

&

Revision
number

Date

Document owner

Approved by Page number

o1

XX/ XX XX

Manager 1

Manager 2 68
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Part 6 Staff Sign Off

We the undersigned accept that:

We have been shown the Safety Statement,

We know where it is to be kept for review,

We will adhere to all safety rules as set out by ABC

Company

We will not act in any way that could be harmful to

ourselves or any other person.

Name in block

Signature

ate

Q¥

/

Revision
number

Date

Document owner

Approved by Page number

o1

XX/ XX XX

Manager 1

Manager 2 69
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Appendix

N
&
&

Revision Date Document owner Approved by Page number
number
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Accident Report Form

Location: Department:

Date of Accident/Incident: Date of Review:

Management present:

Injured Party Details

roperty,

Nature and extent of actual or potential lo
@ process or the environment
o)
N
o
o
1=
2
©
Z
Description of the Accide
c
e
)}
Q
=
3]
0
o)
a

, how, when)

Causes

cident occur, (root, basic and immediate

Recommendations

recurrence, responsibility & action by dates:

statutory reporting 7/ reply:

Reporting

Distribution of investigation information organisation wide and

Revision Date Document owner
number

Approved by

Page number

01 XX/ XX XX Manager 1

Manager 2

71
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Safety Inspection Sheet

practice)

Inspector: Area. Date:

Structure, Inspection | Substandard | Corrective | Action

equipment, | item condition / action by &

tool & (relating to practice required date
each structure,

work equipment, tool | NOted

practice & work

N
&
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Staff Suggestion forms

SECTION A: To be completed by staff member with
suggestion

Staff Member Name: Position:

Date:

Details of Suggestion:

Q

Action Ta

/
SECTION B: to co by Supervisor or ABC
Company

7

Signature:
Date
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Forklift Truck Operator AN
Pre-Use Checks e

Vehicle Serial / Identification Number

Check ltems

Visual Checks
General: Bood condiion with ni damage, axcessive dirl or rust &ny defects previossly notsd repained.
Forks: Cormectly posiloned, pot damaged, cracked, bent or worn. Anchor pins SBcure and not wom, loose of bent.
Carriage Plate: Bo damage o distortion, sitfing square fo e mast and lubricated. End stop bolts engaged and sscure,

IMast: No damags, TISIOrTon o Cracks. MO UNGUS We:ar, SCOMng. Mt of 1orelgn Dodies In chanmeds. End 5105 Secine. Rollars, no uneven
Wear o Incodmect racking. Sides Intact and sacune.

Back Rest Extension / Load Guard: n geod comdlilon, securs with no disiorbion of cracks.

Lift Chains: Not damaged worm or stretched, mo broken lnks o rusL All pins In place.

Tyres: No damage, excessioe dirt or wear, rust, cracks, spiits or separaon of fyres and fdims. Peeumstic tyres correct slr preseure.
Wheels: Undamaged and free from phstnaction and debris. All nists secure and In placs.

Owerhead Guard [ Roll Over Protection Frame: Saecure, undamaged with no leuss fems.

Energy Source:
» Gas or Diesel: Engine oll, Tesd and radiator water level correcl Bas bottle secured, no nest, corrosion of damaged pipes, hoses or seals,

» Electric: Electrolyte level, battery plug and connectlons codmect. Fower cable Inact, conpectad and secure. No exposed wires, batery
DTACKETS SECUTE AN Dathey Alaquatsly charged.
Hydraulics: Ho damage or uld leaks, no spifts In hoses, no leaks around SRings.

ldentification | Rating Plate: intact, clean and logibde.
Operator’s Compartment: Claan with no loose Rems.
Access: Steps ond grab handles In good condition and claan.
Lights, Windscreen and Mirrors (if fitted): Clean and undamadged.
Fire Extinguisher {if fitted): Secmne and chargsd.

Operational Checks
Seat: Bood condition, secure and adjssted comectiy.
Safety Belt: Accessibie, in good condithon and working comecty.
Ignition & Electrical System: Working comectiy. All gauges and Instremenis visibie and working.
Reversing Alarm and Horm: Working correclly and audihla.
Warning Lights & Lights (if fitted): Working comectiy.
Hydraulic Controls: Working smoothly and cormectly.
Brakes (Foot & Parking): Working coarectly.
Cluteh & Gearshift: Working smoothly and comeciy.

Stesring: Working comectly with no excessive play.
Exhaust: No sxcessive smoke, Sparks of lames,

OOgooooooomOomono O 0 Ooooo ol

Mamager's | Suparvisor's Signature Date
Birie: This s a samgls operator pre-use okt bruck checkist | s repsmmessded that emplayers prepare Deir swn cperaior pre-mse2 checiiists, faking acoosnt af fie manidaurer's
reoommensabions, e tppe and use of ther pam forkift inecks.
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PART 8 Related Policies

8.1 ABC Company Environmental Policy

ABC Company will seek to promote the conservation and
sustainable use of natural resources and to minimise environmental
pollution in all their activities and, where possible, by it's influence
over others. We will strive for continual improvement in this area
and take all reasonable measures to ensure our activities do not
cause pollution.

We will at all times comply with the law in the ROI
bye laws in so far as they apply to the Enviro
performance targets for the company we wiill
environmental targets and objectives.

d with local

The objective of this policy will be tod
our environmental aspects and mi ental impact
of all operations.

All company personnel are tr i ental policy and
strategy and its importance in Riti i

stitution of polluting
alternatives wherever possible.
ise smoke, dust, noise, and

all be carried out by registered carriers
) registered disposal sites.

Liquid pollutants will not be allowed to enter watercourses.
All liquid storage will be bunded wherever there is a risk.

This policy will be enforced by managerial vigilance and shall be
subject to regular auditing and review.

This policy will be made available to the Public.
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8.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid
out in this policy, seek to comply with all legal regulations &
directives with regard to dealing with individuals or groups in a fair
& legal way.

It is the policy of ABC Company to deal (employ, pay, consult,
interview, speak to, and write to etc.) with any person/s equally &
with dignity Regardless of disposition:
- Gender

Race

Colour

Creed (Religious Persuasion)

Nationality

Disability or Physical Impairment

Financial Status

disadvantage any of, eir disposition, that
rities & will be dealt with on a
legal basis.

Itis the o
fair to all.

is cogapany to practice equality & to be
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Health and safety Asset/Year Planner xXx/Xx/xx

Health and Safety System
Component

January | February | March | April

General Safety Requirements

Safety Statement is available to
all staff + visitors

May June

August

Sept October

November | Dec

Safety Statement review date

Safety policy displayed
prominently

Number of Accident reports for
month

Number of Welfare and Concerns
entries for month

Fire drills were conducted on -

Planned Monthly/Weekly Safety
Inspections

All first aid boxes are accessible

Cost of monthly First Aid
replenishment

Safety Meetings

Dates of monthly meetings

Staff carry out + understand
Roles

Manager

General Employees

a.

[ O A A R
N =\ v | | ' | | |

Personal Protective
Equipment

Cost of new PPE for month

Training — Planned

Manual Handling

First Aid

other

Planned Maintenance

Enter equip name in Month

Vehicle maintenance dates

Outside Safety Inspections

Name of inspector

Revision Date Document owner Approved by Page number
number
01 XX XX XX Manager 1 Manager 2 78
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