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1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
comply with relevant H&S standards and to ensure that clients are
fully aware of ABC Company’ commitment to high standards in H&S.

As we are involved in the training of all manner of person for all
manner of vehicles on the road, we have tried to address the
expected hazards within this safety statement. From time to time
depending on the person being instructed and the typ vehicle,
new hazards may arise that will be assessed at that tim&@Where
necessary the Safety Statement will be updated t ose
assessments.

1.2 OBJECTIVES OF THE SAFETY STAT,

To provide a reference for the policie d in house
and at while out on the road. It is
levels of health and safety beinggc

To provide evidence that the polici@s an ocedures to ensure
health and safety objectiv nd h been thought out and
documented in order t must execute them.

t to record the pertinent changes to

the Company Safety hich become necessary due to the

changing bu
To help id eqlirements that needs to be fulfilled in
order qualified personnel to carry out the

ures contained within the document.
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1.3 SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company.

It is this Company’s intention that its work will be carried out in
accordance with the relevant statutory provisions of the Safety,
Health & Welfare at Work Act 2005, the Safety, Health & Welfare at
Work (General Application) Regulations, the Construction
Regulations, The Road Safety laws and any other appli
regulations from those implemented in 2007. All reason

difficulty arising in the implementatio
have ultimate responsibility for ens@ki

Contractors’ and Client

is thé¥efore important that
you acquaint yourself e Safety Statement. You
should ensure that role and the overall

arrangements for fety within the Company and within
your individual atea. Iso be aware that you have an
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1.4 Policy Statement:

Manager 1 is committed to, protecting the Safety, Health and
Welfare of all employees at work, avoiding product loss, preventing
property damage and ensuring its processes will not damage the
environment. All reasonable and practicable steps to protect
members of the public who may be affected either directly or
indirectly by its activities will be followed.

All reasonable and practicable steps shall be taken thr

If and When Manager 1 hires em
trained, supervised and equipped t their duties and

clearly outlined.

Accidents/incident shall be investigated by Manager 1 to
determine the i essary to prevent recurrence.
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1.5 Revision to the Safety Statement

The table below is a record of all revisions made to the safety

Statement

Revision Date Section Revised by | Authorised
number revised by

01 XX/ XX/ XX All -New Manager 1 Manager 1

doc.

%
&
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1.6 Insurance and Regulatory Requirements

As with all commercial operations ABC Company have a range of
insurances in place. The following are the details of same:

Professional Indemnity
e Broker
e Insurance Company
e Amount €

Employer’s Liability Insurance (when applicable)
e Broker
e Insurance Company
e Amount

Public Liability

e Broker
e Insurance Company

e Amount
Motor Insurance

e Broker

e Insurance Com
RSA Registratien d

o 1
o 2
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2.1 MANAGEMENT CONTROL SYSTEM

Manager 1 is a Management Consultant working in various areas
from general business to training and other issues depending on
client needs.

The objective of the Safety Management System is to satisfy legal
responsibilities and to exercise greater control of health and safety
within the organisation, to protect people and control the business.

Management points that may be measured:

1. Workplace safety and housekeeping inspe
2. Staff/Contractor suggestions and query
3. Induction and ongoing training:

3.1. First aid — as necessary
3.2. Manual Handling - as nece y
3.3. Safe Pass training — wh ne

4. Safety critical equipment mai
4.1. Vehicles
4.2. Fire extinguishers
. Fire drill records (if r ded by clients)
. Risk assessments
6.1. Initial a
6.2. Annual i ter xx/xXx/xx

er

[e )6,

Management Folder. This folder is maintained by Manager 1.
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Health and Safety Management process for ABC Company

Process flow below indicates how Health and Safety issues and
procedures are handled.

Resolution or
Help required.

e\ U

Workplace Accidents Incidents/Near Client/Contractor
H&S Inspection Misses Feedback
A\ 4
Monthly
Review

improvem

Actions agreed for
any outstanding
issues and

ent plans

A 4

Feedback to clients
where necessary.

A 4

Review.

Business year end

Revision
number

Date

Document
owhner

Approved by

Page
number

01

XX/ XX/ XX

Manager 1

Manager 1
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2.2 Manager 1

]

Manager 1 will be responsible for implementation of the
procedures within the Safety Statement.

Manager 1 bears the ultimate responsibility for ensuring that
staff are given correct information and training for them to do
their job effectively.

Manager 1 is also responsible for ensuring that staf
supported in enabling them to reach the correc
respect of health and safety matters.

Supervise the Company Health and Saf

Review all safety rules bi-annually
recommend suitable changes.

Investigate all major acciden mpany property
and recommend action.

Ensure that rec miss reports are maintained.

uring that fire precautions are

will lead by example in adhering to stated
po to achieve the Company's aim to reduce accidents and
heal posures.
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2.3 CLIENT'S SUPERVISORS

This section applies to situations where Manager 1 or an employee
of ABC Company will be working in a large facility or other area
where there are controls placed on visitors. An example of this
would be carrying out driver assessments for a large haulage firm or
distribution company. The controls herein are a summary of those
expected to be managed by Client Management.

operation.

The Client Supervisors bear the responsibilit
Company staff are given correct informati
to do their job effectively and do not co
requirements.

SPECIFIC RESPONSIBILITIES,O
SUPERVISORS

o Ensure that all proced ith for all visitors.
o Implement an effici ic@kion procedure so that all

against the Co ety Policy and are provided with
information on a and qgther safety, health and welfare

m] raining as necessary.

0 processes in a safe manner and in
fhdards set out in the Safety Statement.

o ce to visitors in carrying out their responsibilities,

termining the most appropriate order and
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2.4 All Client Employees

This section relates to any interaction between Manager 1 or an
Employee of ABC Company and any employees engaged at the
premises where activities will be conducted. This again would relate
to work such as carrying out driver assessments for a large haulage
firm or distribution company.

]

All Client Employees are forbidden to interfere with or misuse any
specified items of safety equipment or any safety deyice brought
to the premises by ABC Company.

health
unsafe

All Client Employees are required to take care
and safety and they should not indulge in
acts or carry out or play practical jokes

All Client Employees must keep vehi in tidying
up thereof.
Do not smoke in designated ' and dispose of

spent matches, cigarette ends

o Report any i , however minor, to management.
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3.1 RESOURCES

ABC Company recognises that for the effective implementation of
the safety procedures and policies laid down in this Safety
Statement, adequate resources and funding must be made
available.

ABC Company undertakes:

- To ensure that adequate numbers of suitabl
available to undertake all work activities car
company.

- To include health and safety co i i nnual
estimates for the running of the

shall be made avail
replacement and
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3.2 CLIENT SAFETY INDUCTION

This procedure relates to any induction training that Manager 1 or
an employee of ABC company must undergo when working at a
client premises again in relation to work such as carrying out driver
assessments for a large haulage firm or distribution company.

Apart from explaining to the ABC Company employee what he/she
will be required to do and to whom he/she will be directly
responsible the following points require highlighting:

1. Show ABC Company employee where the S
kept, explain its purpose and ensure that th is
aware of his/her responsibility.

2. Advise ABC Company employee of, angerous
areas in the work place.

3. Warn ABC Company employe
work place, e.g. operating
SO.

e location of the First Aid Box
vent of an accident, in

4, Show ABC Comp
and explain th
particular th

ompany employee the fire and
d assembly points.
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3.3 TRAINING
HAZARDS

Inadequately trained staff are a hazard to themselves and their co-
employees. ABC Company shall identify the training needs of their
staff and ensure they are fulfilled.

It is the Policy of ABC Company that every employee will receive

safety training on an ongoing basis. All new personnel will receive
safety training as part of their induction. Staff training ot only
concerned with imparting facts but also with notifymg stafto face
up to their responsibilities and to be equipped to i
emergencies.

Training will include safety induction an
handling training and First Aid trainin

ABC Company will keep training ge
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3.4 SAFETY CONSULTATION

Section 13 of the 2005 Act places a general obligation on ABC
Company as employer to consult with and to take account of any
representations made by the employees for the purpose of giving
effect to its statutory duties.

While Manager 1 has no employees at present, Manager 1 will

facilitate this process for contractor employees on projects. This will
only be in so far as the actions of Manager 1 or any e
ABC Company interact with the operations at the client

In order to achieve this Manager 1 operates a Sug
form.

A folder of blank forms is held in on site
complete a form as needed. The form
basis by Manager 1.

Manager 1 will seek more inform®kion from the
relevant staff member and will th&@ agr tions arising from
the Suggestions or Conce
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3.6 FIRST AID

CONTROL MEASURES

The first aid box should be suitably marked and easily accessible.
The exact location of the First Aid box must be known by all

employees and a specific notice, identifying its whereabouts, must
be posted to include names of qualified First Aiders.

The first aid boxes are suitably marked and easily acce
location is follows;

o Office
a Vehicles

they might have
their own i
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The following contents are required in a first aid box:
o Card giving general first aid guidance.
o Individually wrapped sterile adhesive dressings.
o Sterile eye pads, with attachment, e.g. Standard Dressing No.
16 BPC.
Triangular bandages (sterile).
Safety pins.
Blue Plasters
A selection of Unmedicated wound dressings which should
include:
o Medium size sterile unmedicated dressings (ap
8cm, e.g. Standard Dressings Nos. 8 and

000D

o Large size sterile unmedicated dressings SA3Ccm X
9cm, e.g. Standard Dressings Nos. 9gnd 1 the
Ambulance Dressing No. 1).

o Extra large sterile unmedicated i . 28cm X

17.5cm, e.g. Ambulance Dres
o Itis also recommended that a p
in each first aid kit for use

nd the relevant treatment
ort from.

o All issues of first aid
must be entered o

o The relevant trai @8r-aid person with Manager/Supervisor on
duty will b
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3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.
o Accident report Form
o The accident report form must be completed for all accidents.

Copies of this form are available from Manager 1.

o Health & Safety Authority

o If an accident occurs either at the place of ted to a

normal duties of employment, th
given to the Health and Safety

o If the accident is fatal, thenst
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3.8 WELFARE FACILITIES

The Client’'s Management will ensure that adequate welfare facilities
are provided on the premises for all personnel.

Adequate toilet facilities shall be provided and maintained in a good
clean hygienic condition.

Adequate washing facilities and washing and drying
materials/equipment shall be provided and maintained

Arrangements for eating foodstuffs shall be provi i form of
a canteen/tea room facility on the premises.

An adequate supply of drinking water shall
premises.

Adequate cloakroom facilities shall i for the storage of
wet coats, etc. at the installation JoS@ki

On client premises welfare faciliti s are under the
control of the client.
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3.9 PERSONAL PROTECTIVE EQUIPMENT

ABC Company shall monitor all Contractors’ Employees use of
Personal Protective Equipment where required.

HAZARDS
- Physical Exposures

- Chemical Exposures
- Machine exposures

CONTROL MEASURES

Manager 1 shall use the Method Statemen e
Assessments supplied by the contractor the pe
measure for the wearing of PPE.

nce

3.10 PERMITTO W
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3.11 SMOKING POLICY

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety
and Health reasons, it is the policy of ABC Company that all of our
work areas are smoke free.

Smoking is prohibited throughout the workplace with n ceptions.

This policy applies to all employees, trainees, con ants
contractors, customers and visitors who enter the

3.12 DRUGS AND ALCOHOL POLICY STATEMENT

substance
eir ability to
e Company and

ABC Company recognises that alc
abuse by individuals can have a
perform work and consequently
others at significant risk.

, Sub - Contractors and
ties whilst on company

All Contractors’ Emplo
Visitors must be abl
business, or when
such a manner heir safety or the safety of others
by acts or o

If the Com

able grounds to suspect that an
Sub Contractor is under the influence of

removal from the project and possible other sanctions.
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3.13 Bullying at Work Policy

Manager 1 does not have any employees and therefore will not be
implementing a Bullying policy.

However, it is expected that all contractors will address this issue
within their own Safety Statements and procedures.

All Contractors and their Employees are invited to strive in ensuring
that our working environment remains a pleasant and fgiendly
atmosphere.

o~
3.14 Young persons and inexperienced workers policy

employ inexperienced workers. ABC Co
experience places to local schools, coll
Contractors’ Employees have trade qu
experienced in their profession.

N
&
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. Identification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and
as per our risk assessment formula.

work and to assess the risk to Safet
risks as far as is practicable so tha
acceptable level.

o “Hazard” is taken to mean “a e, material or
practice, which has the potenti ham to the Safety,
Health or Welfare of e

14

the formula below. This is to help with
jority to the employment of controls and the
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
shown here. Very minor injuries should score 1 while very serious
ones will score higher, personal judgement is needed here. Likewise
with the likelihood, 1 is very unlikely that anybody would be
exposed to the hazard, while 7 means definite exposure to the
hazard. Again personal judgement is needed.

Once the two scores are agreed they should be multiplied, thus
giving a risk rating between 1 and 42.

Scores:

1-6 = Very Low risk

7-12 = Low Risk

13-18 = Low to Medium Risk
19-24 = Medium risk

25-30 = Medium to High Risk

31-36 = High Risk, stop the activity a iate
controls.
Over 36 = Very high Risk, stop the i ent
immediate controls.
Risk Calculation Matrix
How likely is ansin
How 1 2 3 |5 |6 | 7
serious | 2
will 3
the 4
injury |5
be 6

Haz hings that can cause and injury.
e likelihood of an injury happening.

o Risk Cotrol measures are intended to reduce the risk to an
acceptable level.

o Where practicable the Company commits itself to the elimination
of hazards, whether that is by the provision of access
arrangements, machine guarding or the provision of special tools
etc.

This approach will take into account normal good practice within this

sector of industry and the standards and guidelines where these are

available.
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4.2 FIRE
FIRE HAZARDS
Fire and Emergency plan for the Client premises will be followed by

the ABC Company Contractors’ Employees. However, in general, the
fire safety arrangements for ABC Company are set out below.

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES

A Fire Safety Programme shall be dev ed
management to:

(a) Guard against an out

(b) Ensure as far ably cticable the safety of
persons (i [ s of the public) on the
i outbreak of fire.

even of an outbreak of fire through the
ent of day to day fire prevention practices.

(c) Taking part in client fire and evacuation drills.

(d) The provision and maintenance of escape routes, free
from obstruction and all exits unlocked and operational.

(e) The provision of adequate fire protection equipment and
systems.

)] The inspection and maintenance of the fire protection
equipment systems.
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(g) The provision of assistance to the fire authorities.

(h) The maintenance of good housekeeping practice to
ensure the removal of all combustible rubbish.

(i) The testing and maintenance of portable heating
appliances, and ensuring that all electrical equipment is
switched off and unplugged when not in use.

4.2.1FIRE FIGHTING EQUIPMENT

The purpose of portable fire fighting equipment is

1. Extinguish incipient fires

2. Protect means of escape in case of fi
3. Protect Contractors’ Employees an
4, Protect property.

Portable Fire Extinguishers

Portable fire extinguishers will be @ovi ' Icient numbers to
give adequate cover as pegthe ad

Company.

Action in the eve

paratus provided, but remember our equipment will
only be effective on a small fire - you must catch it before it

gets hold.

4. Use the break glass fire alarm.

5. The manager of the area will order evacuation of the building
as soon as it becomes apparent that the fire or smoke is
spreading.
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6. Contractors’ Employees should not delay their departure to
collect personal belongings from another part of the building
and should assemble at the designated assembly point so that
they can be quickly accounted for.

7. Make sure that the building is cleared of Contractors’
Employees and visitors. Close doors. See that no
unauthorised person enters the building.

4.2.2 MEANS OF ESCAPE IN CASE OF FIRE

It is essential that escape routes be established, c
and maintained available for use and that the pro
them is not impaired in the operation of the

No person shall obstruct a means of esc . Fi i tes and
doors must never be obstructed.

4.2.3 FIRE DRILL

Staff will partake in Client fire drilf@as

&
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4.3 ACCESS AND EGRESS
HAZARDS
ABC Company will adhere to all rules regarding access and egress
on the Client site. However, set out below are the general
arrangements for the company.
Inadequate access and egress facilities can result in:

e Restriction of an orderly evacuation of the prenWges

e Trips and falls
e Obstruction of emergency exits

RISK ASSESSMENT:
Likelihood Severity Risk Yalue
Score = Re =

CONTROL MEASURES

secure pla@e until collected for disposal.

It is vital that all fire escape routes are not obstructed at any time.
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4.4 HOUSEKEEPING
HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open
- Slips:- On a greasy floors, slippery material strewn around
- Falls:- Use of materials for accessing higher wor
- Collisions:- Blockage of access aisles with materi
- Objects falling on people:- Improper stacki
- Fire:- Inadequately and infrequent disposal

rubbish.
RISK ASSESSMENT:
Likelihood Severity Risk Yalue
Score = Score = Re =

CONTROL MEASURES

Staff will ensure that a planned, and storage is
rials are not stored on site,

re that stacking areas are prepared and that
so as not to create difficulties.

Contracto¥@ Employees will ensure that all waste materials in and
around the Premises are cleared and disposed of safely.
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4.5 MANUAL HANDLING

As Manager 1 has no employees, Manual Handling is
not addressed as a risk within the business. The
manual handling of loads on a client premises by a
subcontractor will be the responsibility of the
subcontractor.

4.6 ELECTRICITY

ABC Company do not engage in general electrical . out
below are the general controls for the company.

HAZARDS

- Electric Shock
- Fire
- Trips or falls from loose cable

RISK ASSESSMENT:

Likelihood
Score =

Risk Value
Result =

All new fixed and temporary wiring will be to the latest Irish
standards and, where practicable, in compliance with the national
rules for electrical installations.

Precautions to be included either are or will be as follows:
e Flexible cables will also be adequately protected against
external mechanical damage.
e Flexible cables for portable equipment will be properly
mechanically restrained within plugs and couplers.
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Enclosures, plugs etc. should be maintained as part of the
portable appliance of which they form part, but damaged
leads, plugs, etc. should not be allowed to remain in service
should the equipment not be due for maintenance.

A record should be kept of each item of equipment so that
maintenance can be scheduled and recorded.

Where appropriate all equipment not in use to be switched off,
especially at the end of a working, unless of a specialist type,
e.g. servers, etc.

Sufficient sockets shall be provided to prevent ov
use of adapters. Proper plugs shall always be fitt
electrical appliances and flex firmly clamped

N
&

loading by
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4.7 OFFICES

Manager 1 is generally mobile and does not have a
permanent office.

HAZARDS

o While office work may not be considered as a high-risk activity
unsafe work systems and layout may result in injury or illness.

RISK ASSESSMENT:
Likelihood Severity Ris
Score = Score = esul@=

CONTROL MEASURES

o This section is not applicable as not be
maintaining an office on the (ie

4.8 VISUAL DISPLAY. UNI

HAZARDS

The main problems be associated with VDU's are as

follows:
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4.9 HAZARDOUS SUBSTANCES
HAZARDS

Health hazards from substances can be divided into the following
categories:

o External contact - corrosive, skin absorption, dermatitis.
o Inhalation - gases, fumes, vapours.
o Ingestion - swallowing.

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

These are general points of infor

Managers on the client premis ABC
Company visit will address haga as part of
their operations and risk ass . essary Manager

1 shall use the supplied docu
working in any area w e present. This

could be possible w assessments are taking place
on a HazChem sit

and can contain spillages.

o Procedures planned to handle or use any hazardous substance or
process are carried out fully.

o Any, equipment, hygiene measures or protective clothing are
provided and maintained as required.

o All measures necessary to protect other workers and the general
public from any substance hazardous to health will be provided
and maintained.
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4.11 General Training work

Note: All work is subject to individual assessment where
needed. Manager 1 will deal with this if required by the
client. Set out below are some general control
measures.

HAZARDS

- Multi hazard

RISK ASSESSMENT: As per individual assess
CONTROL MEASURES

All employees will be fully qualified i
Copies of the qualifications will be

00D DO

Housekeeping practices will en
clean and tidy.

o Work vehicles will b
o Personal Protectiv
particular type

O

H&S inspections.
worn as relevant for the
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4.12 Carrying Out Driving Instruction

Hazards
e Personal Injury from inadequate maintenance / Checks on
Company Vehicles
e Damage to property from inadequate maintenance / Checks
on vehicles
e Injury from erratic driving

Risk Assessment
Likelihood Severity
Score = Score =

General Control Measures

A driving instructor provides guidance o
safely on the roads, enabling students
of all aspects of driving in order to inc
area or to gain a full driving licenc

The fundamental role of the drivi
students who either want to pass
improve their level of dri

Both of these poin g instructor can be open to
hazards from many situations and people. Therefore al
Driving instru [ [ d with the RSA as ADIs. They will

be trained t otential harm and to react
appropria ) t cannot anticipate every possible
hazard 7 tctors are trained to be able to respond

quirements each instructor will be very

kno eable on:

e R of the Road

e The I Exam process

e The driving licensing systems

e The driving test

e The mechanical workings of a vehicle

e Pedagogic model of learning

e Adult learning

e How people learn

e Lesson planning

e Route planning

e Adapting to learners abilities

e Fault assessment
Revision Date Document Approved by Page
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e Hazard perception
e Coaching

They would also be skilful in:
e Driving in all conditions, being the perfect driver
e Fault assessment and correction
e Rules of the Road
e The mechanical workings of a vehicle

GENERAL VEHICLE RELATED HAZARDS DESCRIPTION

Traffic Accident, Manual Handling, Wheel Change,
and Vehicle Maintenance.

CONTROL MEASURES
e Only suitably qualified and insur
company vehicles.

ery careful of trap points on doors.
or help whenever practical and needed.

will not slide or shift forward in the event of an emergency
stop

3. Wheel Change - Cuts, Bruises, MH injury, traffic passing
by.

CONTROL MEASURES
e Vehicle is issued with full wheel changing kits.
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e The jack, screwdriver, spare wheel and tyre iron are usual
vehicle equipment. The reflective jacket, torch and red
triangle are supplied by the company.

e All of this equipment is to be properly maintained by the
vehicle drivers.

e If a puncture occurs and a wheel change is needed do the
following:

- Turn on hazard lights

- Pull in to the left-hand side of the road when safe to do
o)

- Get out of the vehicle and go to the boot

- Place the red triangle approx. 30 feet f

- It is imperative that the yellow jacket i
broad daylight

- If the puncture is on the left ha

proceed to change the tyre t

regard to manual handlin

If the puncture is on the ri ide of the vehicle try

CONTROLWIEASURES
e Maintenance / service carried out as per recommendations.
e A bi-monthly Health & Safety Vehicle Review will be made on
the vehicle and a record kept in the Health & Safety folder
o Staff will occasionally be requested to carry out an assessment
on the vehicle.

Vehicle to include the following:
- Current Vehicle Service Record
- Fire Extinguisher

- Torch
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- Reflective Jacket
- Bin for litter

- Warning Triangle
- Emergency Breakdown/Accident phone number
- First Aid Kit Accident number
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4.13 Angry or awkward clients
HAZARDS

o Physical Abuse
o Verbal Abuse

Risks Identified
Likelihood Severity Risk Value
Score = Score = Result

Difficult customers and others such as members
public can expose staff to a risk of violence.

robbery and aggression/violence :
e Always keep aware of client ' iduals who may

the confrontation if possible.
do so, raise the alarm.

. The following steps are taken to minimise this risk.
ising the quantities of cash and other valuable items

e Staff dre given the following guidelines in dealing with
potential robbery situations
o If a robbery is attempted, even by someone who appears
to be unarmed:
o Do not offer any resistance, do not provoke the attacker
o Give the attacker whatever they demand
o If and when it is safe to do so, raise the alarm.
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4.14 Cash Handling

HAZARDS
e Robbery
e Physical Injury

Risks Identified
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES

Cash Movement Controls

e Avoid letting large amounts of cash acc
premises or in a vehicle.

e Perform cash drops regularly dep

night safe if receiving cash on e

Cash Movement to and from

e Avoid, as far as possible, s
lodgements.

e Trips to the bank, w d be made by car.

ying, as much as possible,

Hair colour

Colour of eyes

Mode of dress

Right or left handed

Distinguishing features

Words used and accent

Number of attackers

Note where criminals may have placed their hands and feet
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e Identify vehicular transport used (registration, colour,
make of car)

Preserve the scene intact. Do not interfere with places where

fingerprints or footprints may be found.

Hold witnesses at the scene until the Gardai arrive; otherwise

take details (name, address, phone number) for contact later.

Notes:
Stay out of danger. Never jeopardise your own personal security or
the security of others.

Post Crime Action — Armed Raids and Personal A

Contact the Gardai.
Preserve the scene intact. Do not allow interf
places where fingerprints or footprint
Hold witnesses at the scene until th
take details (name, address, tel
later.
Identify if anyone has been i ' he type of
injury. Call an ambulance '
Put in place any measures
Complete an incident/accide rm including:

otherwise
contact

i. Precise

Revision Date Document Approved by Page
number owner number
01 XX/ XX/ XX Manager 1 Manager 1 46




ABC Company
Safety Statement

LOGO HERE

4.15 Setting up training/meeting rooms (CPC, etc.)

Hazards
e Poor housekeeping
e Slips and falls
e Electricity
e Fire
e Faulty equipment
e Welfare facilities

Risks Identified
Likelihood Severity
Score = Score =

CONTROL MEASURES

e All exits within the faC|I|ty/room

e All electrical cable and extensi
where possible or shall be
open floor spaces.

made available.

e Attendees will be m procedures for the
venue.

Attendees will

ency exits within or

ss regarding doorways/floors etc.
to venue management.

Revision Date Document Approved by Page
number owner number
01 XX/ XX/ XX Manager 1 Manager 1 47




ABC Company
Safety Statement

LOGO HERE

PART 5
ANNUAL REPORT

ABC COMPANY

SAFETY STATEMENT

The following is a report of progress with our Hea fety
Policy as required by Section 12(6) of the Safety
at Work Act 2005.

SAFETY TRAINING;

During the year, the following safetYain cour, were run:

1
2
3

External safety and th course ded by our staff included:
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Safety Statement Document Review

ABC COMPANY

To ensure the proper implementation of our Safety Systems we
shall review the Safety Statement periodically and at least annually.

Date of Signhed Description of
Review for Company Changes

Revision Date Document Approved by Page
number owner number
01 XX/ XX/ XX Manager 1 Manager 1 49




LOGO HERE

ABC Company

Safety Statement

&

X

Revision Date Document Approved by Page
number owner number
01 XX/ XX/ XX Manager 1 Manager 1 50




ABC Company
Safety Statement

LOGO HERE

Safety Inspection Sheet

Inspector: Area: Date:
Structure, Inspection | Substandard | Corrective Action
equipment, | item (relating | condition / action by &
tool & work | to each practice required date

. structure,
practlce equipment, tool noted

& work
practice)

«/@v

N
&
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Suggestion forms

SECTION A: To be completed by person with
suggestion

Name: Position:
Date:

Details of Suggestion:

SECTION B: to
Manager 1

Supervisor or

Signature:

Date




ABC Company
Safety Statement

LOGO HERE

PART 7 Related Policies
7.1 ABC Company Environmental Policy Statement

ABC Company will seek to promote the conservation and sustainable
use of natural resources and to minimise environmental pollution in
all their activities and, where possible, by it's influence over others.
The objective will be to minimise the environmental impact of all
operations.

Consideration will be given to substitution of polluting s8@stances
with "greener" alternatives wherever possible. St [ taken to
minimise smoke, dust, noise, and vibration nuisan tential
for which will be identified during the assess

All waste disposals shall be carried out
removed to registered disposal sites.
demonstrate compliance with this. [ waste shall be
recycled, reclaimed or reused.

Liquid pollutants will not be allow rcourses. All liquid
storage will be bunded w i

This policy will be en
subject to regular
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7.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid
out in this policy, seek to comply with all legal regulations &
directives with regard to dealing with individuals or groups in a fair
& legal way.

It is the policy of ABC Company to deal (employ, pay, consult,
interview, speak to, and write to etc.) with any person/s equally &
with dignity Regardless of disposition:

e Gender

e Race

e Colour

e Creed (Religious Persuasion)

e Nationality

e Disability or Physical Impairment
e Financial Status

ABC Company, its Management an
with this policy. Failure to compl
immediate disciplinary action & p

& comply
uld result in

Should any person causgh , sexually harass or
disadvantage any of of their disposition, that
person/s will be re ies & will be dealt with on a
legal basis.

It is the ove
fair to all.
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8. The following pages contain information on pre-use checks of vehicles as pegthe HSA, the RSA and the Gardai.

Car & Small Passenger Vehicle Driver Daily Pre-Checks

In Gar Ghecks

+ Drivimyg contrels, seat & head rest
positions adjusted correctly

+ Safety beft(sh in comect pesition &
werking cormectly

+ Clean interer & ne chstructions or
loese material in the feot-we ll(5) ar
parcel shelf behind rear seats

+ Turn enengine & check that all
instrument gauges & warning lights
werking cormectly

+ Wipers, washers, hom, demister &
te mperature contrels werking
comectly

+ Steering & brakes working correcthy

+ Hi-visibility tiangle & rest readily
accessible inthe car

+ Pedals in gobd anti-slip condtion

Wheels & Tyres
* Tyres correct by inflated
+ Tyres correct tread degth

+ Tyres undamaged: ne bulges, tears or abrasions
+ All whee| nuts in place, co mect |y fitten 3 secune
+ Wheel nut indicate rs comecthy aligned (if in use)

* Tyre has'E' mark

HEALTH AND SAFETY
AUTHORLTY

Mirrors 3 Windows

* Mirmrs secure & aligned correctly

= Clean & in oooed conditien

+ View not obstructed, E4. by stickers ete,
* Winocws o pening & closing pnoperly

Load Security & Restraint

+ Yehicle [caced within lcad limits of vehicle

+ Load distributed evenhy

+ Articles in vehicle stored securely [in beot)

amd restrained if necessany

* Load restraint equipment suited to load &

in good condition

number

Lights, Indicators, Hazard Lights & Reflectors
+ All in place + Mo breaks or cracks

+ Working pregerty = Clean

+ Cormect colour

AGGESS

+ Door locks
working properiy

+ [oors opening &
CiBSing correctly

* No loose art icles on seats

* Articles on roof securely tied oewn

+ (hrerhanging articles on mof visible to other
read users, eq. hi-risibility warning flag

+ Estate cars; barrier in placeto protect
driver andfer front passenger when goods
ane being carried in rear poods space

owner

External Checks

+ Vehicle sitting soquare
and net leaning to one
Sire

* Check undersioe of
wvehicle forfluml eaks

+ Rumpers [Frent &
Rear in pocd
condition

+ Erhaust: No excessine
Neise o r smoeke

* Mumber plates [Frent
& Reary: of cornect
ype, in oo mect
position, wisibke &
clean

= Fuelcapseal:in place,
ingoed cenditicn & ne
leaks

+ Wiper blades in ool
oo it ien

+ Yalid Insurance, NCT &
Tax discs displayed

* Check engine gil,
coplant, water,
windscreen wash &
grake fluid for levels
and leaks

ge
number
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HGV Driver Walkaround Checks

In Cab Checks
= Check dr iving cantrals, seat
position, safety belt {if fitted)
. Taclwgl:sh;conectrnus,
cf"mh. &IS:;" limiter = Nataverlcaded
Plaque dispizy .
* Load restrained &
« ABS/EES vearning |ights wrorking ey by
* Instruments, gauges &
yraming devices vrar king
= Wipers, yrashers, ham, demister
& temperature contrals yrorking
camectly

Load Securily
= Laaded camectly

= Weight dstributed
across axles

Windaves (Windsareen

& Side Windmirs)

* Undamaged

* Clean

= Vieve not abstructed e g, by stickers, etc,
* Yalid Tax/msurance discs present

= Windscreenyrashers & vripers
vrorking comectly & in good condition

Lighis &
Indicatars

* Warking
= Clean
= Carectcolowr

= &ll n place &
undamaged

Nirrars

= Caver side & rear blind spats {if fitted)
* Clean & ngoad candition

= Camectly aligned

External Checks

= Chec K undemeath frant of vehicle for fluid kea ks

= Exhaust: No excessive notse ar smake

= Landing leqs fully msed & handle n position

= Trailer park bea ke operates comectly & s fully re leased

= Ar suspensian carrectly set

= Check vehicle sitting square & nat leaning to ane side

= Check engine ail, coolant, yeindsareen yrash & fuel far
levels & leaks

= Check for sounds of 3ir leaks ar drap in 3ir pressure
= Fuel cap seal inqood candition & no leaks
= Side & rear reflective mar kings fitled, clean & inqood

= Number &marker plates in place, dean & in good conditian conditian

Vehicle Access

= Steps undamaged

= Good umrarn sur face
= Clean

Suzie Canneclians

= All required ar & electrical Suzie
cannectars present & comrectly located

* In qood conditian: Mo chaffing,
streiching ar any other damage

= ABS/EES cable fitted {if required)
= Na ar leaks from cannectors

= Gaod handha lds

= Praper access ta catwalk & load
are3 {if requied)

= Safe access for driver
= Safe access to Suzie Cannections

Tyres, Wheels & Couplings

= Tyres camectly nflated

= Tyres camect tread depth

= Tyres undamaged: No abrasions, bulges ar tears

= Wheelmnut indicatars camrectly aligned {if fitted)

= Roadvrheelnuts all n place, comectly fitted & secure
* Roadyrheels ngood candition

= Semi-trailer is comectly located in fifth vhee | & locked in
pasition {if applicable)
* Drrvrbar coupling nplace & good candition




