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Disclaimer.

This Statement has been prepared with the assistance of www.safety-
statements.ie no liability may attach to www.safety-statements.ie arising out of
any element of the contents of this statement. It is accepted that Manager 2 is
responsible for ensuring the contents adequately reflect the activities of the

/HS

business.
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1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
comply with relevant H&S standards and to ensure that all persons
affected by our activities are fully aware of ABC Company
commitment to high standards in H&S.

It is accepted that as we are a specialist company providing
information, advice, support with regard to the sales and letting of
property; we do not engage in any construction activityourselves
but we will visit construction sites from time to time w working
for Clients.

1.2 OBJECTIVES OF THE SAFETY STATEMENT

To provide a reference for the policies a ed in the
project. It is also used to assess and alth and
safety being achieved.

To provide evidence that the poli@i s to ensure
health and safety objectives are en thought out
and documented in order ust execute them.

the pertinent changes to
ry from time to time?

To provide a control
the project, which

To provide as ce with legal requirements for
health and or exceeded.
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1.3 COMPANY SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company.

It is this Company’s intention that its work will be carried out in
accordance with:
v' The relevant statutory provisions of the Safety, Health &
Welfare at Work Act 2005
v The Safety, Health & Welfare at Work General A

2005 Act that may be relevant to ABC Com
v" The Construction Regulations 2013

your own s&8fety and that of others that might be affected by your
actions.
Sighed:
Manager 2
Date:
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1.4 Policy Statement:

Manager 2 is committed to protecting the Safety, Health and
Welfare of all Employees at work, avoiding product loss, preventing
property damage and ensuring its processes will not damage the
environment. All reasonable and practicable steps to protect
members of the public who may be affected either directly or
indirectly by our activities will be followed.

ensure that workplace conditions, practices and p are safe
and in compliance with relevant safety, health an
legislation.

It is our policy when purchasing materi
alterations, altering (by approval) exi i hanging a
system of work to study each propgse to ensure that it is

by Manager 2 to

Accidents/incidents reported shall
i revent recurrence.

determine the corrective on ne

as is necessitated by
new processes and
shall be provided to ensure its full

This statement shall
changes in legislati
equipment and all r
implementati
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1.4 Revision to the Safety Statement

The table below is a record of all revisions made to the safety

Statement
Revision Date Section Revised Authorised
number revised by by
01 XXIXXIXX All —New Manager 1 | Manager 2

doc.

2
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STRUCTURE FOR HEALTH AND SAKRIY

PART 2
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2.1 MANAGEMENT CONTROL SYSTEM

The objective of the Safety Management System is to satisfy our
legal responsibilities and to exercise greater control of health and
safety within our organisation, to protect people and control the
business.

Management points that may be measured:

1. Workplace safety and housekeeping inspections
2. Staff/Client suggestions and query forms
3. Induction and ongoing training within Contract

3.1. First aid — as necessary
3.2. Manual Handling — as necessary
3.3. Safe Pass training

4. Fire drill records (if required or need
5. Risk assessments
5.1. Initial assessments fro X
5.2. Annual reviews after
6. Monthly Safety review with se
6.1. Minutes
6.2. Action points
6.3. Outstandin
7. Safety Statemen

will be held within a Safety
iIs maintained by Manager 2.
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Health and Safety Management process for ABC Company

Process flow below indicates how Health and Safety issues and
procedures are handled.

Workplace Accidents Incidents/Near Client Feedback
H&S Inspection Misses
A\ 4
Monthly
Review
a

Resolution or
Help required.

»

Actions agreed for Feedback to

any outstanding employees where

issues and necessary.
improvement plans

A 4

A 4

Business year end

Review.
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2.2 Manager 2 will:

Be responsible for implementation of the procedures within the
Safety Statement.

Be responsible for ensuring that contractors are supported in
enabling them to reach the correct decisions in respect of health
and safety matters.

Supervise the Health and Safety programme.

Review all safety rules and, when necessary, r
suitable changes.

Investigate all major accidents and da
recommend action.

Ensure that accident records ar
S are maintained.
s are adequate.

re of all Contractor’s

standards are set:

Revision
number

Date

Document
owner

Approved by

Page
number

0l
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Manager 1

Manager 2
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2.3 Manager 1 will:

o Regularly inspect the workplace to ensure that the programme is
being complied with and make recommendations directly to all
Employees in matters concerning Health and Safety.

o Ensure the review of Health and safety on a monthly basis.

o Review the Staff/Contractor suggestion and query forms weekly.

o Control Sub-Contractor work on the premises. (whe

ecessary)

Supervise the Company Health and Safety

Review all safety rules on a reg

necessary, recommend suita ch

adequate.

Revision
number

Date Document Approved by Page
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2.4 CLIENT’S SUPERVISORS

This section is inserted into the safety statement as a guide to our
Employees to make them aware of what they should expect from a
Client Supervisor when visiting sites.

SPECIFIC RESPONSIBILITIES OF ALL CONTRACTOR’S
SUPERVISORS

o Provide induction training as necessary to ABC Company
Employees.

o Implement an efficient communication proced
Personnel are aware of workplace standards.

edure in the event of a

o Ensure that our Employges knoWthe

fire.

o Report any acci ord ever minor, to senior

management.
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2.5 All Employees

o Site visit rules:

v"Under no circumstances should a member of staff enter a
closed site alone.

v' A detailed site note is to be drafted after every visit. If there
were any safety concerns, note them.

v' Personnel leaving the office to attend site meetings, or view
properties, must have their required site clothing if necessary.
Safety Boots, HI Viz Jacket and Hard Hat are the minimum on
construction sites. Protective Glasses may be reg@i
depending on site hazards.

o All Employees visiting construction sites will h ted the

Safe Pass course and will carry their cards with

of the correct safety equipment, using
devices and following proper safe sy
o All Employees are to co-operate in
and the reporting of them and

to take care of their own health and

Ige in horseplay, wilful unsafe

an up their working area or assist in
G@heof and also to help maintain clear passageways

Ensure that you know the procedure in the event of a fire.
o Report any accident or damage, however minor, to management.
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ARRANGEMENTS FOR SAFE WOR

PART 3
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3.1 RESOURCES

ABC Company recognises that for the effective implementation of
the safety procedures and policies laid down in this Safety
Statement, adequate resources and funding must be made
available.

ABC Company undertakes:

- To ensure that adequate numbers of suitably trained staff are
available to undertake all work activities carried

- To include health and safety considerations
for running the business.

3.2 SAFETY INDUCTION

Apart from explaining to the new Emp t he/she will be
required to do and to whom he/s j ponsible, the

1. Show new Employe
explain its purpos

tatement is kept,
hat the Employee is aware of

any prohibited actions in the work
site equipment unless authorised to do

aining and instruction required for each individual must
onsidered.

5. Sho ew Employee the location of the First Aid Box and
explain the procedure in the event of an accident, in particular
the necessity to record accidents, however trivial they may
appear at the time.

6. Demonstrate to the new Employee the fire and evacuation
procedure and assembly points.

7. Instruct the Employee in relation to any job specific risk
assessments.
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3.3 TRAINING
HAZARDS
Inadequately trained staff are a hazard to themselves and their co-
Employees.
Training should include safety induction and safety awareness,
manual handling training and First Aid training as necessary.
Training records to include:

1. Name of the Employee being trained.

2. Date of training.

3. Training details.

4. Signature of the Trai
the training has been ca
understood.

r ye ensure that
nted and

3.4 SAFETY CO

As above, this area will be kept under review. However, where
appropriate, we will provide relevant information to the duly elected
Safety Rep for any Client on a project.
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3.6 FIRST AID
CONTROL MEASURES
The First Aid Box is in our main office area.

o The First Aid Box is inspected on a Monthly basis by us. This
check and replenishment is recorded and kept on file.

o When Employees are visiting at a Client or Third Party premises,
they shall seek the advice and assistance of the Cli First
Aider, if necessary.

o It should be noted that First Aiders are not emp
will not be in First Aid Boxes. Individ
they might have a need of these ite
their own supplies.

PROCEDURE & RECORD KEEP

is no Occupatio i der. We will however be providing basic
first aid traigi
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3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.
o Accident report Form
o The accident report form must be completed for all accidents.
Copies of this form are available from Manager 2.

o Health & Safety Authority

o If an accident occurs either at the place of wrk or@elated to
a place of work or work activity and causes
person who is employed by the Compa
person for more than three days fro
normal duties of employment, the

given to the Health and Safety

ngerous Occurrences

ultation with the First Aid person,
iate action required in the event of
pinion should be sought in all but the
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3.8 WELFARE FACILITIES

Adequate toilet facilities shall be provided and maintained in a good
clean hygienic condition.

Adequate washing facilities and washing and drying
materials/equipment shall be provided and maintained.

Arrangements for eating foodstuffs shall be provided in the form of
a canteen/tea room facility on the premises.

An adequate supply of drinking water shall be provided
premises.

3.9 PERSONAL PROTECTIVE E

ABC Company shall monitor all Emplo u f Personal
Protective Equipment where requi

HAZARDS

CONTROL M
Manager ation provided by Clients to
determine t a or specialist PPE.

IT TO WORK SYSTEM

ABC Co
However,

any do not issue permits to work within their own offices.
Wen on Client sites, we will complete permits if required.
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3.11 SMOKING POLICY

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety

and Health reasons, it is the policy of ABC Company that our offices
are a smoke free Zone.

. §
3.12 DRUGS AND ALCOHOL POLICY STATEMENT

ABC Company recognises that alcohol, drugs, or o
abuse by individuals can have an adverse eff i to

significant risk.

All Employees, Contractors, Sub - and \Jsitors must be
able to perform their duties whepg t mises in such
a manner that will not affect thei ety of others by
acts or omissions.

If we have reasonable uSgect that an Employee or
Contractor or Sub C
drugs (illegal or mi substances), they will be removed
from the premises.

Revision Date Document Approved by Page
number owner number
01 XX/ XX XX Manager 1 Manager 2 21




ABC Company

Logo here
Safety Statement

3.13 Bullying at Work Policy

This policy is in place but will grow and be adapted as Employee
numbers grow.

ABC Company recognises and accepts their responsibility as an
employer to provide a safe and healthy working environment for
Employees. As part of the policy of maintaining good employer
practice, ABC Company wishes to clearly state that bullying of any
kind will not be tolerated.

Bullying at work is defined as: 'Persistent criticism and
abuse, both in public and in private which humilia
the individual, gradually eroding their sense of sel

whether verbal, physical or otherwise, co or more
persons against another or others, at t d/or in the

incident of the behaviour descri
affront to dignity at work, but as
considered to be bullying.

harassment and intlgaidati@. All complaints of objectionable or
offensive behawy

environme@h remains a pleasant and friendly atmosphere.
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3.14 Young persons and inexperienced workers policy

ABC Company does not employ Apprentices. ABC Company only
employs people who are qualified in the relevant field.

Where ABC Company choose to offer work experience placements to
school children (typically from transition year programmes) the
Health and Safety requirements of the relevant school shall be
followed. While on the premises these schoolchildren will be

supervised at all times and shall not be asked to under
tasks for which they do not have suitable knowledge, s

experience.

N
&

ke any
s and
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HAZARD IDENTIFICATION AND CONTROL
MEASURES

PART 4
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. lIdentification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and categorised
as per our risk assessment formula.

HAZARD IDENTIFICATION AND RISK ASSES

o The policy of the Company is to identify
work and to assess the risk to Safety
risks as far as is practicable so that
acceptable level.

an

o “Hazard” is taken to mean “a i) material or

o “Risk” is taken to ial for the hazard to cause
harm in the actu

linking of the probability of
f loss and/or injury. In this
igh,” “Medium” or “Low” and
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
shown here. Very minor injuries should score 1 while very serious
ones will score higher, personal judgement is needed here. Likewise
with the likelihood, 1 is very unlikely that anybody would be
exposed to the hazard, while 7 means definite exposure to the
hazard. Again personal judgement is needed.

Once the two scores are agreed they should be multiplied, thus
giving a risk rating between 1 and 42.
Scores:

1-6 = Very Low risk

7-12 = Low Risk

13-18 = Low to Medium Risk

19-24 = Medium risk

25-30 = Medium to High Risk

31-36 = High Risk, stop the activity a
controls.
Over 36 = Very high Risk, stop thgact d implement
immediate controls.

plemen ediate

Risk Calculation Matrix
How likely is an

How
serious
will

the
injury
be

g~ iwiN|Ek

0 Control measures are intended to reduce the risk to an
acceptable level.
[0 Where practicable the Company commits itself to the
elimination of hazards.
This approach will take into account normal good practice within this
sector of industry and the standards and guidelines where these are
available.
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4.2 FIRE
FIRE HAZARDS

The Fire and Emergency plan for our premises will be followed by
the ABC Company Employees. However, in general, the fire safety
arrangements for ABC Company are set out below.

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

Risk Value

CONTROL MEASURES

A Fire Safety Programme shall be develope
management to:

(a) Guard against an outbreak

(b) Ensure, as far as is
persons (including m
premises in thg event

for:

to day fire prevention practices.
training of staff to familiarise them

vision and maintenance of escape routes free
from obstruction and all exits unlocked and operational.
The provision of adequate fire protection equipment and

() The inspection and maintenance of the fire protection
equipment systems.

(g) The provision of assistance to the fire authorities.

(h) The maintenance of good housekeeping practice to
ensure the removal of all combustible rubbish.

() The testing and maintenance of portable heating
appliances, and ensuring that all electrical equipment is
switched off and unplugged when not in use.

Revision Date Document Approved by Page
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4.2.1FIRE FIGHTING EQUIPMENT

The purpose of portable fire fighting equipment is as follows:

1. Extinguish incipient fires.

2. Protect means of escape in case of fire.
3. Protect Employees and visitors.

4. Protect property.

Portable Fire Extinguishers

Portable fire extinguishers will be provided in sufficien mbers to
give adequate cover as per the advice of our Fire Proteci§an
Company.

Action in the event of fire

1. Clear everyone from the immedi icini ire except

those actually authorised to en in f
2. Alert other staff in the imnged re. Contact the
Fire Brigade, giving them t
directions necessary.

will only be i a small fire - you must catch it before
it gets hold

gnated assembly point so that they can
counted for.

2 sure that the building is cleared of Employees and
ors. Close doors. See that no unauthorised person enters
jlding.

4.2.2 MEANS OF ESCAPE IN CASE OF FIRE
It is essential that escape routes be established, clearly identified
and maintained available for use and that the protection afforded

them is not impaired in the operation of the premises.

No person shall obstruct a means of escape. Fire exit routes and
doors must never be obstructed.

Revision Date Document Approved by Page
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4.3 ACCESS AND EGRESS

HAZARDS

ABC Company Employees will adhere to all rules regarding access

and egress to/from the Premises. However, set out below are the

general arrangements for the company.

Inadequate access and egress facilities can result in:
Restriction of an orderly evacuation of the pre

Trips and falls
Obstruction of emergency exits

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES
All doors and access pointgshall begkept r and maintained.
All passageways shall bstruction.

All floor covering a s shall be kept clean and in good
condition.

It is vital@khat all fire escape routes are not obstructed at any time.

Revision Date Document Approved by Page
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4.4 HOUSEKEEPING
HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open.

- Slips:- Greasy floors, slippery material strewn around.

- Falls:- Use of materials for accessing higher work areas.

- Collisions:- Blockage of access aisles with materi

- Objects falling on people:- Improper stacking of

- Fire:- Inadequately and infrequent disposa tible
rubbish.

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES

Staff will ensure that acce ed, and storage is
programmed to ensure are not stored on site,
storage areas are defj tractors are made aware of
to storage, clearing up and
tidiness.
Employees rkplace in a tidy condition at all
times.

nsure that stacking areas are prepared and that
S0 as not to create difficulties.

will ensure that all waste materials in and around the
e cleared and disposed of safely.

All waste paper from drawings, etc. is recycled.
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4.5 MANUAL HANDLING
HAZARDS

Incorrect method of lifting
Attempting to lift something which is too heavy
Lifting sharp/awkward shapes

The main injuries associated with manual handling and lifting are:

- Back strain, slipped disc.
- Hernias.

- Lacerations, crushing of hands or fingers.
- R.S.I.

- Bruised or broken toes or feet.
- Various sprains, strains, etc.

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES

Loads which must be shall be assessed on the
nd due caution exercised
where there is a ris injury etc. The method of handling
shall take accg i ht, shape, condition and position

Priate staff shall be trained in safe manual handling
techniq

Where loads have to be manually handled, safe access shall be
assured.
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4.6 ELECTRICITY
HAZARDS

- Electric Shock
- Fire
- Trips or falls from loose cables

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result

To ensure that all electrical equipment used on th in safe
condition. As the premises is quite new, the electric@l i ion is
in very good condition.

CONTROL MEASURES
Dangerous or defective cabling should ed or remedied in
accordance with the E.T.C.l1.’s rule
extensions, alterations and repa uelits are carried
out in a proper manner in accord 71.’s rules.

WIRING STANDARDS
All new fixed and te
standards and, wh

be to the latest Irish
pliance with the national

plugs, etc. should not be allowed to remain in service
should the equipment not be due for maintenance.

A record should be kept of each item of equipment so that
maintenance can be scheduled and recorded.

Where appropriate, all equipment not in use to be switched
off, especially at the end of a working day, unless of a
specialist type, e.g. servers, etc.

Sufficient sockets shall be provided to prevent overloading by
use of adapters. Proper plugs shall always be fitted to
electrical appliances and flex firmly clamped.
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Frayed and damaged cables shall be replaced immediately.
Flexible cables should not be run across floors. Where damage
at floor level to other cables is possible, protection by ramps,
conduit or armouring will be considered and applied.

N
&
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4.7 OFFICES

HAZARDS
o While office work may not be considered as a high-risk activity
unsafe work systems and layout may result in injury or illness.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES
o Adequate office space is allocated for the worki

desks etc.

o Only one drawer of a filing cabinet
time. All drawers should be clo

t trail"'unprotected across the

floor. Cable cover and used.

o Before using chemicals (e.g. photocopier toners), read the
instructions on the container and avoid contact with skin or
clothing.

o Floor areas shall be kept clear of materials and litter.

Dangerous waste e.g. broken glass, bulbs, shall be properly
disposed of.
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4.8 VISUAL DISPLAY UNITS (VDU’S)

HAZARDS

The main problems that may be associated with VDU’s are as
follows:

(a) Visual Discomfort
This recognises a contribution from a number of ocular problems:

(1) long/short sight problems
(2) dglare

(3) lighting

(4) screen brightness

(5) clarity of characters.

(b) Posture
Good adjustable seating is requi
consider ergonomic factors.

s essential to

(c) Radiation
Radiation levels across virtu the ole of the electro-
magnetic spectru ternat¥onally accepted

exposure limits r extreme conditions, i.e.
close to the s

(d) Stress

VDU’s are largely exaggerated in the sense
hey are unlikely to cause irreversible long term damage
pposed to varying degrees of discomfort.

Risk Assessment:

Likelihood Severity Risk Value
Score = Score = Result =
Revision Date Document Approved by Page
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CONTROL MEASURES

Each workstation shall be assessed to ensure the individual’s
health is not likely to be put at risk.

Be sure that VDU screens meet the appropriate criteria for
performance, brilliance, character design, etc.

The intensity of the beam, the brightness of the dots against
the background and their time persistence are the most
important determinants of operator 'safety’.

This underlines the importance of keeping VDU'’s in good
condition.
It is important that chairs are correctly selected a

used and

There should be a restriction on co h
Over two hours with pauses of be es before
further use.
In this respect, short, frequegit i re beneficial
than infrequent long brea
The total time of continuou
restricted to 6 hours per da

a VDU and at yearly
are experienced. Spectacle

Revision
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4.9 HAZARDOUS SUBSTANCES
HAZARDS

Health hazards from substances can be divided into the following
categories:

o External contact - corrosive, skin absorption, dermatitis.

o Inhalation - gases, fumes, vapours.

o Ingestion - swallowing.

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

old cleaners,
Appendix.

o Any equipment, hygiene measures or protective clothing are
provided and maintained, as required.
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4.10 General Site visits (Setting up show houses)

Note: The Client will supply ABC Company with the
information relevant to the site and the supplied
document shall be used to assess any necessary
controls. Set out below are some general control
measures.

HAZARDS

- Multi hazard

Copies of the qualifications will be
All Employees will have complete se and will
carry their cards with them.
All Employees will hold skills

before opening to the publi
Areas of exclusion will be se

Housekeepin

clean during g day and the area will be left clear at
the end
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4.11 Noise

Hazards
Hearing loss or impairment

Risk Assessment

Likelihood Severity Risk Value
Score = Score = Result =

dB(A) will be exceeded).

However, the Company will continue to moni
informal basis to ensure that noise levels
practical. Should there be any significa i levels
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4.12 Safety in Client and other premises.

Hazards

Slips and falls
Access and egress
Fire
Housekeeping

Risk Assessment
Likelihood Severity Risk Valye
Score = Score =

Each individual customer site may have additiona ver

hazards on the premises, and th e taken to deal

with these hazards.
For this reason it is essenti i is responsible for
health and safety on th i contdact them so that they

onal Protective Equipment (PPE) requirements

eceipt of this information, and/or based on an inspection

ite, ABC Company will:

o ldentify any additional safety measures that are
required;

o Communicate these measures to all appropriate staff;

o Ensure that any required additional information,

training, personal protective equipment, etc. are

provided.
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4.13 Driving for work

Hazards

Other road users

Road traffic accidents
Driving conditions

Poor vehicle maintenance

Risk Assessment

Likelihood Severity Risk Valye
Score = Score =

Control Measures:

The use of vehicles is restricted to pe
company who hold a current drivin
class, and who are covered by t
insurance.
Vehicles must be driven at alfQui ce with the
Road Traffic Acts.
All drivers must remain wit
drinking and driving

ing out checks on vehicles
prior to use to re in suitable condition for

use. Defects

Revision Date Document Approved by Page
number owner number

01 XX/ XX XX Manager 1 Manager 2 41




ABC Company
Safety Statement

Logo here

4.14 Pregnancy and New Mothers

Risk Assessment
Likelihood Severity Risk Value
Score = Score = Result =

Control Measures
Employees who are pregnant or breastfeeding will not be required
to perform any duties which are likely to expose them or their
unborn or breastfeeding child to any risk related to theyg pregnancy
or breastfeeding.
A risk assessment will be carried out to assess if t
additional risk.
If any additional risk is identified, suitable pr
be taken to deal with the risk.
Examples of circumstances where a pre heir child
could be exposed to additional risk inc i :
- Shocks, vibration or movement
Manual handling involving ri
Noise
lonising and non-ionising r
Extremes of heat angd cold

to the worker or child;
Qe risk cannot be avoided by any other means, give the

@ leave or additional maternity leave.

Where additional risk to the pregnant worker or their child is
identified, the worker will be informed of the risk and the
steps to be taken to deal with the risk.
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4.15 Violence and Aggression

Hazards
Physical assault
Physical injury
Verbal abuse

Risk Assessment
Likelihood Severity Risk Value
Score = Score = Result =

Difficult customers and others, such as members
public, can expose staff to a risk of violence. The i eps are
taken by the Company to minimise this risk.

properties this is typically carried out .

Staff are given the following guideline g with potential

robbery and aggression/violence si

- Always keep aware of cus I iduals who may

become violent or threateni

Never argue or othegui omeone who shows

signs of violence

If someone bec

Never attem
person.

If attackgemwi

A

asi@and other valuable items can expose staff to a risk
owing steps are taken by the Company to

r violent, obtain assistance.
ctly or to restrain the

e confrontation, if possible.
so, raise the alarm.

held;

Putting appropriate entry and security safeguards in place.
Staff are given the following guidelines in dealing with
potential robbery situations

If a robbery is attempted, even by someone who appears to
be unarmed:

Do not offer any resistance, do not provoke the attacker
Give the attacker whatever they demand

If and when it is safe to do so, raise the alarm.
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4.16 Wells Disease, etc
Hazards

Weils
Lyme
Etc.

RISK ASSESSMENT:
Likelihood Severity Risk Valye
Score = Score =

CONTROL MEASURES
This is relevant when on building sites or wheg taki
setting up a Show house for the first time,

Weil’s disease (Leptospirosis)

eating, drinking or smoking. Co
waterproof plasters. Never touch th bare hands.

antibiotics, so cont i away. Carry a Leptospirosis
medical contact car others to the possible nature of your
iliness.

Tetanus
us is widespread and can enter your

, abrasions or puncture wounds made by splinters
entially fatal and immunisation before infection

ay of dealing with the disease. Check with your
often you need a booster.
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4.17 Lone Working

HAZARDS

All of the hazards already set out in the Safety Statement such as
slip and fall, ergonomics, violence, etc.

RISK ASSESSMENT:

Likelihood Severity Risk Value
Score = Score = Result =

General Control Measures

- Working alone is defined as being alone in a
excess of 1 hour.

Staff who are likely to be Lone Work

be given relevant information suc

Numbers, First Aid Location, Basi

General maintenance and hoyse ractices within our
own premises ensure that th rds and that
floor and stair coverings a

General electrical maintena within our own
premises ensure th ept in good condition

with no hazards.

ill be allowed to work alone.

plete a medical questionnaire upon

, iIf there are any identified ailments that
gse the rlsk of lone working i.e. Heart Problems or
a risk assessment with reference to the specific
and titeir condition will be carried out before

itting lone working.

entified lone workers are given guidance on how to spot
al situations of aggression and how to avoid them.

All identified lone workers are given information from the
HSA, RSA and Gardai website “Driving for Work” with regard
to safe behaviour on the road.

All identified lone workers must ensure that somebody at their
own home or in the ABC Company office knows their expected

finish time.
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Part 5 Annual Review

To ensure the proper implementation of our Safety Systems we
shall review the Safety Statement periodically.

Date of Signed Description of Date of

Review for Company Changes update
Revision Date Document Approved by Page
number owner number
01 XX/ XX XX Manager 1 Manager 2 46




Logo here

ABC Company

Safety Statement

Part 6 — Staff Sign Off.

We the undersigned accept that:
- We have been shown the Safety Statement,
We know where it is to be kept for review,
We will adhere to all safety rules as set out by ABC
Company
We will not act in any way that could be harmful to

ourselves or any other person.

Name in block

Signhature

Q
&

Revision
number

Date

Document
owner

Approved by Page
number

o1

XX/ XX XX

Manager 1

Manager 2 47
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Appendix

N
&
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Safety Inspection Sheet

Inspector: Area: Date:
Structure, Inspection | Substandard | Corrective | Action
equipment, | item condition / action by &
tool & (relating to practice required date
each structure,
work equipment, tool noted
practice & work
practice)
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Accident Report Form

Location: Department/Division:

Date of Accident/Incident: Date of Review:

Management present:

Injured Party:

Nature and extent of actual or potential los
property, process or the environment

Nature of loss

Description of the Accident/l@aide

Why did the de$
immediate ¢ S)

Actio urrence, responsibility & action by

, how, when)

Description

0, W
ur, (root, basic and

Causes

ns

Distribution of investigation information organisation wide
and statutory reporting / reply:

Reporting |Recommendajs
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Car & Small Passenger Vehicle Driver Daily Pre-Checks

In Car Checks

+ Driving controls, seat & head rest
positions adjusted correctly

= Safety belt(s) in correct position &
working correctly

¢ Clean interior & no obstructions or

loose material in the foot-well(s) or
parcel shelf behind rear seats

* Turn on engine & check that all
instrument gauges & warming lights
working correctly

* Wipers, washers, homn, demister &
temperature controls working
correctly

* Steering & brakes working correctly

= Hi-visibility triangle & vest readily
accessible in the car

* Pedals in good anti-slip condition

Wheels & Tyres
* Tyres correctly inflated
* Tyres correct tread depth

Mirrors & Windows
* Mirrors secure & aligned correctly
+ Clean & in good condition

+ View not obstructed. E.g. by stickers etc.

* Windows opening & closing properly

Load Security & Restraint

Lights, Indicators, Hazard Lights & Reflectors
« All in place * No breaks or cracks

* Working properly + Clean

« Correct colour

Access

« Door locks + Doors opening &
working properly  closing correctly

* No loose arficles on seats

» Vehicle loaded within load limits of vehicle  * Articles on roof securely tied down

« Overhanging articles on roof visible to other

External Checks

» Vehicle sitting square
and not leaning to one
side
Check underside of
vehicle for fluid leaks
Bumpers (Front &
Rear) in good
condition
Exhaust: No excessive
noise or smoke
Number plates (Front
& Rear): of correct
type, in correct
position, visible &
clean
Fuel cap seak in place,
in good condition & no
leaks

Wiper blades in good
condition

Valid Insurance, NCT &
Tax discs displayed
Check engine oil,

* Load distributed evenly
 Articles in vehicle stored securely (in boot)
and restrained if necessary

* Load restraint equipment suited to load &
in good condition

road users. e.g. hi-visibility waming fiag

+ Estate cars: barrier in place to protect
driver and/or front passenger when goods
are being carried in rear goods space

coolant, water,
windscreen wash &
brake fluid for levels
and leaks

* Tyres undamaged: no bulges, tears or abrasions
* All wheel nuts in place, correctly fitted & secure
* Wheel nut indicators correctly aligned (if in use)
* Tyre has ‘E' mark

—— - Udasds Unt Shishbsiteachit A Shdithre
Road Safety Authoety
HEALTH AND SAFETY

AUTHORITY "

www.hsa.ie www.garda.ie Www.rsa.ie
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