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This Statem has been prepared with the assistance of www.safety-
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any element of the contents of this statement. It is accepted that Manager 2 is
responsible for ensuring the contents adequately reflect the activities of the
business.
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1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
comply with relevant H&S standards and to ensure that clients are
fully aware of ABC Company’s commitment to high standards in
H&S.

1.2 OBJECTIVES OF THE SAFETY STATEMENT

in house
e levels

To provide a reference for the policies and procedures u
and at any Client sites. It is also used to assess a
of health and safety being achieved.

To provide evidence that the policies and
health and safety objectives are met a ht out and
documented in order to help those w

To provide a control document t I t changes to
the Company Safety Statement, i essary due to the
changing business environment.

hat needs to be fulfilled in
order to generate sui onnel to carry out the
policies and proce ined within the document.

nce with legal requirements for
or exceeded.
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1.3 COMPANY SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company.

It is this Company’s intention that its work will be carried out in
accordance with the relevant statutory provisions of the Safety,
Health & Welfare at Work Act 2005, the Safety, Health & Welfare at
Work (General Application) Regulations, the Constructi

to the Manager 1, in the event of
implementation of this policy. Itimate
responsibility for ensuring that th i
Statement are implemented.

employees. Itis th
all areas of the Sa
understand yo
Safety withi
should alsg#P
your own s
actio

. You should ensure that you

Il arrangements for Health &
ithin your individual area. You
ave an obligation to take care of
of 'others that might be affected by your

Sign

Manager 2

Date:
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1.4 Policy Statement:

The Management of ABC Company is committed to, protecting the
Safety, Health and Welfare of all employees at work, avoiding
product loss, preventing property damage and ensuring its
processes will not damage the environment. The company shall take
all reasonable and practicable steps to protect members of the
public who may be affected either directly or indirectly by its
activities.

All reasonable and practicable steps shall be taken throu

to carry out their duties
all operating procedur

a safe manner, with
d. All employees will have
nt and should ensure that

understand their responsibilities and cooperate with the
implementation of this policy.

This statement shall be communicated throughout the organisation
by consultation with the employees and be revised as often as is
necessitated by changes in legislation or the addition of new
processes and equipment and all resources shall be provided to
ensure its full implementation.

Revision Date Document Approved by Page
number owner number

01 XX XX XX Manager 1 Manager 2 6




1.5 Revision to the Safety Statement

The table below is a record of all revisions made to the safety

Statement
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COMPANY STRUCTURE FOR HEALTH D
SAFETY

PART 2

Detailed Respons%nel carrying out functions of Part
3
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2.1 MANAGEMENT CONTROL SYSTEM

ABC Company is a specialist company working in the area of Stone
and Marble Shaping, Engraving, Cleaning and Polishing. While we
generally work on monuments and headstones, we are not
restricted to this and can restore marble or stone of any type. Our
clients range from Funeral Undertakers to commercial to domestic
premises.

The Safety Policy is central to setting up an effective Safety

Management System within a company. The objective @k the Safety
Management System is to satisfy our legal responsibiliti
exercise greater control of health and safety withi isation,
to protect people and control the business.

Management points that may be measur
1. Workplace safety and housekeepin
2. Staff suggestions and query forms
3. Induction and ongoing trainin
3.1. First aid — as necess
3.2. Fire Warden/Marshall
3.3. Manual Handli
3.4. Working at Hegi
3.5. Chemical i mical supplier
4. Safety critical e
4.1.

pecti@ns

; Minutes
7.2.

Action points
7.3. utstanding issues resolved
8. Safety Statement
8.1. Implementation on XX/xXXx/xx
8.2. Annual reviews after xx/xx/xx

9. Annual Manager 2’s report

Records of all of the above points will be held within the main Safety
Management Folder. This folder is maintained by Manager 1.
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Health and Safety Management process for ABC Company

Process flow below indicates how Health and Safety issues and
procedures are handled.

Workplace Accidents Incidents/Near Staff Feedback
H&S Inspection Misses

A 4

Monthly
Review

Resolution or
Help required.

Actions agreed for Feedback to

any outstanding employees where
issues and necessary.
improvement

A 4

A 4

Business year end

Review and

Corporate

Governance with

Directors.
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Procedure for Workplace Inspections.

1. Result from previous inspection is filed for review at Monthly
meeting, along with any issues that could not be resolved at
the time.

2. Any issues requiring discussion are dealt with at the meeting
and action points are put in place.

3. A senior employee or Manager 1 will carry out the Workplace
Inspection.

4. Inspection is completed and given to the client Foreman (if
necessary) by 2.30 pm that day if another empl e was
responsible.

5. The inspection has corrective actions that h

with identified.
6. Any significant issues on the audit i actioned
by the Foreman (where necessar
7. Any non urgent issues are held ly review
and actioned as appropriate.
8. Manager 1 and Manager 2 i
the company at the Monthl
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2.2 MANAGER 2

o Manager 2 will be responsible for implementation of the
procedures within the Safety Statement.

o Manager 2 bears the ultimate responsibility for ensuring that
staff are given correct information and training for them to do
their job effectively.

o Responsible for ensuring that staff are supported in gnabling
them to reach the correct decisions in respect of he and
safety matters.

o Supervise the Company Health and Safety

o Review all safety rules bi-annually an
recommend suitable changes.

o Investigate all major accidents da pany property
and recommend action.

o Ensure that accident regords ar ain d.

o Ensure that record hazar miss reports are maintained.

o Ensure that the
adequate.

or ensuring that fire precautions are

health exposures.
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2.3 Manager 1

o Regularly inspect the workplace to ensure that the programme is
being complied with and make recommendations directly to all
employees in matters concerning Health and Safety.

o Ensure the review of Health and safety on a monthly basis.

o Review the Staff suggestion and query forms weekly.

o Control Sub-contractor work on the premises.

a Supervise the Company Health and Safety

necessary, recommend suitahle c
a Assist in the induction and ew employees.
a Inspect and maintai hazaW@s/near miss reports.

a Monitor the sy s for ens

adequate.

hat fire precautions are
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2.4 MANAGERS/SUPERVISORS

All Managers will be responsible for planned implementation of
effective health and safety standards within their area of operation.

Managers bear the responsibility for ensuring that staff are given
correct information and training for them to do their job effectively
and that their work targets are realistic and do not compromise
health and safety requirements.

They are also responsible for ensuring that staff reportifag to them
are supported in enabling them to reach the correct dec¥@ions in
respect of health and safety matters.

SPECIFIC RESPONSIBILITIES OF ALL M
o Ensure that all procedures are complie i
employees.
o Implement an efficient communicatg
Personnel are aware of workpla
the Company’s Safety Policy
on accidents and other safety?
o Plan and co-ordinate safety trafing igaai with the Manager 1
and check that it is effeghive.
o Plan and supervise cesSses in a safe manner and in
accordance with t t in the Safety Statement.
der your control are aware

asured against
information

atlfre not normally carried out by the
g identify hazards and, if necessary, arrange for

o Know the location of the First Aid Box.

o Ensure that you know the procedure in the event of a fire.

o Report any accident or damage, however minor, to senior
management.

o Commend Employees who by action or initiative eliminate
hazards.
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2.5 All Employees

a

All Employees are to co-operate with management in the wearing
of the correct safety equipment, using the appropriate safety
devices and following proper safe systems of work.

All Employees are to co-operate in the investigation of accidents
and the reporting of them and also the reporting to their
supervisors of any local hazards of which they become aware.

the

All Employees will be encouraged to promote ideas
improvements of health and safety standards and a
suitable suggestions for reduction in risks.

All Employees are required to take
safety and they should not indulge
acts or carry out or play practic

Employees found guilty of wilf ay be liable to
summary dismissal.

Ensure that you know the procedure in the event of a fire.

Report any accident or damage, however minor, to management.

2.6 OFFICE BASED STAFF
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o Read and understand the Company’s Safety Statement and carry
out your work in accordance with its requirements.

o Do not try to use, repair, or maintain any office equipment or
machinery for which you have not received full instructions or
training.

o Report any defects in office equipment or machinery
immediately.

o Know the location of the First Aid Box.
o Ensure that you know the procedure in the eve
o Report any accident or damage, howev

o Ensure that corridors, office floors,
and free from obstruction.

o Do not attempt to lift or mov
so heavy as likely to cause inj

o Do not attempt to regagch i high shelves unless using
steps or a properl i p: do not improvise or

n workstations for office workers

The Co ny believes that our present level of activity and use of
Visual Dis Units (VDUSs) represents no health and safety hazards
to its employees greater than any other electrical appliances
including the danger of tripping over loose cables or possible electric
shocks. Nevertheless, there are guidelines for users of VDUs and
indeed all desk-related activities, which we commend to office staff

e.g.
o Avoid slouching and keep the curve in the lower back.

o Adjust the seat’s backrest to support the lower back.
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o Sit right back in the chair to gain adequate support.

o Use a footrest if the seat is too high.

o Rest the upper body when the routine allows, try to vary your
work pattern so that the body uses a different position every

20 minutes.

o Where screens are involved change the screen angle to suit

the
sitting height.

o Avoid locations where VDUs will pick up sunl

o Adjust the height of the seat until the s@e ho
with the desk.

o Align hands with forearms and w

N
&

r ctions.

ntal

traight wrists.
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2.7 CONTRACTORS (Generally used when ABC Company
engage sub-contractors on their behalf).

The following responsibilities are allocated to contractors to whom
ABC Company assigns work on their behalf:

All contractors must submit their Safety Policies and Insurances
to ABC Company for approval prior to being awarded any works.

All Contractors will be expected to prepare a MethodgStatement
appropriate to the works they will be engaged in.

Where Appropriate no contractor may be allow
work on a client site prior to being issued
the Client.

All contractors will be expected to Company
Policy for Health, Safety and Welfar st ensure that their
own Company’s policy is mad i Company
and the Client whilst work is

All work must be carri i with relevant

Contractor’s Rules and
rs on the Client site.

statutory provisions

safe and¥n good working order, fitted with any necessary guards
and safety devices and with any necessary certificates available
for checking.

No power tools or electrical equipment of greater voltage than
110 volts should be brought onto site. All transformers,
generators, extension leads, plugs, and sockets must be suitable
for industrial use and in good condition. If it is necessary to use
equipment operating from a 240-volt supply, a residual current
device with a rated tripping current of 30 mA and operating 30-m
secs must be used.

Revision Date Document Approved by Page
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ABC Company

Any injury sustained by a contractor’s employee must be
reported immediately to management at ABC Company and the
Client’s H&S Manager.

Contractors must comply with any safety instructions given by
ABC Company management.

ABC Company must be notified of any material or substance

brought onto the Client site which has health, fire, o explosive
risks. Such materials must be stored and used in ac
with current recommendations.

Contractors must take all reasonable step
by mobile plant.

N
&

Safety Statement
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ARRANGEMENTS FOR SAFE WORKIN

PART 3

N
&
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3.1 RESOURCES

The management of ABC Company recognises that for the effective

ABC Company
Safety Statement

implementation of the safety procedures and policies laid down in
this Safety Statement, adequate resources and funding must be
made available.

The Management of ABC Company undertake:

- To ensure that adequate numbers of suitably trai
available to undertake all work activities car,

company.

- Undertake that in so far as
shall be made available for
replacement and repgai

- Undertake t
health and sa
training

the

Revision
number

Date

Document
owner

Approved by

Page
number

01

XX/ XX/ XX

Manager 1

Manager 2

21

staff are




LOGO HERE

ABC Company
Safety Statement

3.2 SAFETY INDUCTION

This procedure will be carried out by the manager of the work place
where the new employee will be required to work, or by the Safety
Manager of the site to be worked in.

Apart from explaining to the new employee what he/she will be
required to do and to whom he/she will be directly responsible the
following points require highlighting:

1.

Show new employee where the Safety Statement@ kept,
explain its purpose and ensure that the em i
his/her responsibility.

Advise new employee of any pote areas in

the client’s work place.

Warn new employee of an 1 I or areas in the
work place, e.g. operating
So.

rocedure in the event of an accident, in particular
o record accidents, however trivial they may

DemOnistrate to the new employee the fire and evacuation
procedure and assembly points at the client premises.

Instruct the staff member in relation to any job specific risk
assessments.
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3.3 TRAINING
HAZARDS

Inadequately trained staff are a hazard to themselves and their co-
employees. The management at ABC Company shall identify the
training needs of their staff and ensure they are fulfilled.

It is the Policy of ABC Company that every employee will receive

safety training on an ongoing basis. All new personnel will receive
safety training as part of their induction. Staff training ot only
concerned with imparting facts but also with notifygmg stafto face
up to their responsibilities and to be equipped to i
emergencies.

Training will include safety induction an s, manual
handling training and First Aid trainin

All the safety training received wil pdated by the

re of the trainer and employee to ensure that the
been carried out, documented and understood.

consult witW’management on health and safety issues.
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3.4 SAFETY CONSULTATION

Section 13 of the 2005 Act places a general obligation on ABC
Company as employer to consult with and to take account of any
representations made by the employees for the purpose of giving
effect to its statutory duties.

To facilitate consultation on issues relating to the individuals safety
at work, the company operates a Suggestion or Query form.

basis by Manager 1.

Manager 1 will seek more information as n
relevant staff member and will then agr
the Suggestions or Concerns with Ma

3.4.1 SAFETY COMMITTEE

ABC Company have a Safety Com
the Safety Committee are
Representative. The co
month. The followingd

, Man r 2 and an Employee
n the first Monday of every
each meeting:

or queries from staff.

efing for the coming month.

ew safety guidelines/legislation that ABC
e been made aware of.
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3.5 SAFETY REPRESENTATION

In agreement with the 2005 Act the employees may select and
appoint a person, to be called a Safety Representative, from their
numbers at their place of work to represent them in consultations
with ABC Company.

The rights of the Safety Representative include:

1. Information from the employer as necessar
particularly from the Safety Statemen
Safety Health and Welfare of employe

Inspector.

3. Investigate accidents a
provided it does not i formance of
any statutory obliga i performed by

any person.

epresentative or to acquire the knowledge to carry out
that function.

ABC Companiy will facilitate the Safety Representative in carrying
out their functions as defined in the Act and as outlined above.

Currently the staff have not elected a representative, if they do so
in the future the position will be recognised by the company. After
that time, all representations by the Safety Rep must be made to
the company via the Foreman.
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3.6 FIRST AID

CONTROL MEASURES

In most situations we will make use of the First Aid facilities at the
client’s premises. We will also make arrangements with the Client to

allow their first aiders treat our staff if necessary.

All supervisors will have first aid kit in their vehicles.

adequate cover for all activities.

The first aid boxes are suitably
location is follows;

o General office
o Vehicles

o The First Aid Bo isi cted on"a weekly basis by the driver.
This check and r j ent js recorded and kept on file.

t First Aiders shall be appointed who
ations in Occupational First Aid to
vaPfor all activities. This policy shall not be
there is a suitable number of employees at a fixed

First Aid®r if necessary.

o It should be noted that First Aiders are not empowered to
dispense analgesics, pills, or medications. Supplies of such items
will not be in first aid boxes. Individual employees who believe
they might have a need of these items must be responsible for
their own supplies.
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The following contents are required in a first aid box:

a
a
a

000D

a

Card giving general first aid guidance.

Individually wrapped sterile adhesive dressings.

Sterile eye pads, with attachment, e.g. Standard Dressing No.

16 BPC.

Triangular bandages (sterile).

Safety pins.

Blue Plasters

A selection of Unmedicated wound dressings which should

include:

o Medium size sterile unmedicated dressings (ap
8cm, e.g. Standard Dressings Nos. 8 and

o Large size sterile unmedicated dressings . Q@3cm x
9cm, e.g. Standard Dressings Nos. 94and 1 the
Ambulance Dressing No. 1).

o Extra large sterile unmedicated i . 28cm x

It is also recommended that a p
in each first aid kit for use

o All issues of first umables and the relevant treatment

must be en

o The

First

-aid person with Manager/Supervisor on
ponsible for completing the form.
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3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.
o Accident report Form
o The accident report form must be completed for all accidents.

Copies of this form are available from Manager 1.

o Health & Safety Authority

o If an accident occurs either at the place of

Revision Date Document Approved by Page
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3.8 WELFARE FACILITIES

The Client’s Site Management will ensure that adequate welfare
facilities are provided on the premises for all personnel.

Adequate toilet facilities shall be provided and maintained in a good
clean hygienic condition.

Adequate washing facilities and washing and drying
materials/equipment shall be provided and maintained

Arrangements for eating foodstuffs shall be provi i form of
a canteen/tea room facility on the premises.

An adequate supply of drinking water shall
premises.

Adequate cloakroom facilities shall i for the storage of

the discretion of the hous . ely event that the
householder does not wj e toilet and other facilities we
will identify a nearby otel, bar or restaurant

Revision Date Document Approved by Page
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3.9 PERSONAL PROTECTIVE EQUIPMENT

ABC Company shall ensure that all employees use Personal
Protective Equipment where required.

HAZARDS
- Physical Exposures
- Chemical Exposures
- Machine exposures

CONTROL MEASURES

All safety equipment purchased by the Company
standards.

carrying out any procedur,
clothing or equipment
requirements and su

and Company Policy
instructed not to continue

All PPE is 4
issued

e and replacement PPE may not be
)t item has been returned for inspection.

are NOT required.
Latex Gloves to protect skin on the hands.

3.10 PERMIT TO WORK SYSTEM

ABC Company personnel will complete site permits as required by
the clients Site Safety Manager.
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3.11 SMOKING POLICY

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety and
Health reasons, it is the policy of ABC Company that all of our work
areas are smoke free. The Organisation recognises that all employees
have a right to work in a smoke free environment. All stafif have a legal
obligation to comply with the legislation. All ABC Compan
will adhere to the controls in place at the client’s pl

IMPLEMENTATION
The overall responsibility for the implement
the time

to adhere
to, and facilitate the implementation of t
The person in charge for the Client i
He/She shall inform all existing e
contractors of the policy and their
and prospective employee ntractors shall be given
a copy of the policy on higi i
charge.

INFRINGEMENTS
Infringements i olicy will be dealt with, in the first

rs, customers and visitors who
g smoking in the workplace are also liable

Promotion D€partment of local Health Boards.
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3.12 DRUGS AND ALCOHOL POLICY STATEMENT

ABC Company recognises that alcohol, drugs, or other substance
abuse by individuals can have an adverse effect on their ability to
perform work and consequently put themselves, the Company and
others at significant risk.

All Employees, Contractors, Sub - Contractors and Visitors must be
able to perform their duties whilst on company business, or when they
are in Company premises/ work areas in such a manner that will not
affect their safety or the safety of others by acts or omissions.

If the Company has reasonable grounds to suspect that an Employee
or Contractor or Sub Contractor is under the influence of alcohol or
drugs (illegal or misused legal substances), disciplinary action will be
taken which may lead to dismissal of the individual concerned.

The possession, distribution or sale of drugs or any associated
materials whilst you are on company property, company owned
vehicles or other off site locations, will lead to disciplinary action being
taken.

\V
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3.13 Bullying at Work Policy

ABC Company management recognises and accepts its
responsibilities as an employer to provide a safe and healthy
working environment for our employees. As part of our policy of
maintaining good employer practice Manager 2 wishes to clearly
state that bullying of any kind will not be tolerated.

Bullying at work is defined as: ’Persistent criticism and personal
abuse, both in public and in private which humiliates a
the individual, gradually eroding their sense of self
Bullying can be best described as repeated inappr aviour,
whether verbal, physical, or otherwise, conducted

incident of the behaviour described in
affront to dignity at work, but as a@gce
considered to be bullying.

at a ployees are free to
is free from threat,
aints of objectionable or

anager 1, Manager 2 or the

ABC Company will strive to ensure
perform, their work in a hkonm

yees are invited to strive in ensuring that our working
gNt remains a pleasant and friendly atmosphere.

v
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3.14 Young persons and inexperienced workers policy

ABC Company does not employ Apprentices. ABC Company does not
employ inexperienced workers. ABC Company do not offer work
experience places to local schools, colleges, etc.

New employees receive in-house induction training and spend an
agreed period of time with a supervisor.

Cleaning crews are supervised at all times b
supervisor.

N
&
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HAZARD IDENTIFICATION AND CONTROL
MEASURES

N
&
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. lIdentification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and
as per our risk assessment formula.

tegorised

HAZARD IDENTIFICATION AND RISK ASSESSMEN

risks as far as is practicable so tha
acceptable level.

e, material or
to the Safety,

o “Hazard” is taken to mean “a
practice, which has the potenti
Health or Welfare of e

e linking of the probability of
occurreng @y’of loss and/or injury. In this

) ‘High,” “Medium” or “Low” and

ed UsMa@rthe formula below. This is to help with
iority to the employment of controls and the
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
shown here. Very minor injuries should score 1 while very serious
ones will score higher, personal judgement is needed here. Likewise
with the likelihood, 1 is very unlikely that anybody would be
exposed to the hazard, while 7 means definite exposure to the
hazard. Again personal judgement is needed.

Once the two scores are agreed they should be multiplied, thus
giving a risk rating between 1 and 42.

Scores:

1-6 = Very Low risk

7-12 = Low Risk

13-18 = Low to Medium Risk
19-24 = Medium risk

25-30 = Medium to High Risk

31-36 = High Risk, stop the activity diate
controls.
Over 36 = Very high Risk, sto plement
immediate controls.
Risk Calculation Matrix
How likely is angin
How |1 2 |5 |6 | 7
serious | 2
will 3
the 4
injury |5
be

Haz hings that can cause and injury.
e likelihood of an injury happening.

o Risk Corrol.

Control measures are intended to reduce the risk to an acceptable

level.

o Where practicable the Company commits itself to the elimination
of hazards, whether that is by the provision of access
arrangements, machine guarding or the provision of special tools
etc.

This approach will take into account normal good practice within this

sector of industry and the standards and guidelines where these are

available.
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4.2 FIRE

FIRE HAZARDS

As ABC Company generally work on other peoples premises/sites,
the Fire and Emergency plan for the Client site will be followed by
the ABC Company employees. However, in general, the fire safety

arrangements for ABC Company are set out below.

RISK ASSESSMENT:

Likelihood Severity

Score = Score =

CONTROL MEASURES

A Fire Safety Programme shall be devel
management to:

(a) Guard against an ou
(b) Ensure as far as is reaS@nab acticable the safety of

persons (inclu rs o public) on the
outbreak of fire.

Ire and emergency evacuation procedures, fire call points
L use of fire fighting equipment.

he holding of fire and evacuation drills.

(d) The provision and maintenance of escape routes, free
from obstruction and all exits unlocked and operational.

(e) The provision of adequate fire protection equipment and
systems.

(f) The inspection and maintenance of the fire protection
equipment systems.
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(g) The provision of assistance to the fire authorities.

(h) The maintenance of good housekeeping practice to
ensure the removal of all combustible rubbish.

0] The testing and maintenance of electrical installations,
prohibition of portable heating appliances, and ensuring
that all electrical equipment is switched off and
unplugged when not in use.

A fire safety register will be maintained by the C

4.2.1FIRE FIGHTING EQUIPMENT
The purpose of portable fire fighting equip

Extinguish incipient fires
Protect means of escape in case ir
Protect employees and visito
Protect property.

RPONPE

Portable fire extingui i ed in sufficient numbers to
give adequate cov f our Fire Protection
Company.

Actionin t

O IIy authorised to engage in fire fighting.
ther staif in the immediate area of the fire. Contact the
Brigade, giving them the address clearly and any other

ions necessary. Advise the Manager or Deputy pending
of the Fire Brigade.

3. If there is no danger by doing so, try to put out the fire with
the apparatus provided, but remember our equipment will
only be effective on a small fire - you must catch it before it

gets hold.
4. Use the break glass fire alarm.
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5. The manager of the area will order evacuation of the building
as soon as it becomes apparent that the fire or smoke is
spreading.
6. Employees should not delay their departure to collect personal

belongings from another part of the building and should
assemble at the designated assembly point so that they can
be quickly accounted for.

7. Make sure that the building is cleared of employegs and
visitors. Close doors. See that no unauthorised son enters
the building.

4.2.2 MEANS OF ESCAPE IN CASE OF
It is essential that escape routes be est
and maintained available for use and
them is not impaired in the operatign

No person shall obstruct a mean
doors must never be obstructed.

4.2.3 FIRE ALAR

Jature OT work (inspection, maintenance or test)
(e Any further action required
() Name of person responsible.
4.2.4 FIRE DRILL
A fire drill shall be undertaken at least twice per year. ABC Company

staff will participate in the running of any fire drills take place on
client premises/sites while we are there.
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4.3 ACCESS AND EGRESS

HAZARDS

ABC Company staff will adhere to all rules regarding access and
egress on the Client Site. However, set out below are the general

arrangements for the company.

Inadequate access and egress facilities can result in:

Restriction of an orderly evacuation of the pre
Trips and falls
Obstruction of emergency exits

RISK ASSESSMENT:

Likelihood Severity

Score = Score =

CONTROL MEASURES

All doors and access pQi t clear and maintained.

clear of obstruction.

All floor cove Il be kept clean and in good

shal provided at all entry, exit points and
assageways.

secure WQlace until collected for disposal.

It is vital that all fire escape routes are not obstructed at any time.
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4.4 HOUSEKEEPING
HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open

- Slips:- On a greasy floors, slippery material strewn around
- Falls:- Use of materials for accessing higher wor
- Collisions:- Blockage of access aisles with materia
- Objects falling on people:- Improper stacki
- Fire:- Inadequately and infrequent disposal b&&tible

rubbish.
Risk Assessment:
Likelihood Severity
Score = Score =

CONTROL MEASURES

planned, and storage
aterials are not stored on
site, storage areas -contractors are made
aware of the Com ments with regard to storage,

will ensure that all waste materials in and around the
e cleared and disposed of safely.
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4.5 MANUAL HANDLING
HAZARDS
Incorrect method of lifting
Attempting to lift something which is too heavy
Lifting sharp/awkward shapes
The main injuries associated with manual handling and lifting are:
- Back strain, slipped disc.
- Hernias.

- Lacerations, crushing of hands g fi

- R.S.I.
- Bruised or broken toe
- Various sprains, strain

RISK ASSESSMENT:

Likelihood Risk Value

Score = Result =

CONTROL M

Loads whi
basis gl to he and safety and due caution exercised
‘ i isk of back injury etc. The method of handling

manual handling to a minimum and mechanical handling devices
supplied and used in so far as is reasonably practicable.

All appropriate staff shall be trained in safe manual handling
techniques.

Where loads have to be manually handled, safe access shall be
assured.
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Precautions
1. Manual Lifting Procedure
1. The Lift
The key factors in safe lifting are:
a) balance
b) position of back
c) positioning of the arms and body

d) the hold

a) Balance

Since balance depends
the feet, they shoul
one foot advanced, gi
forward withouwt tensio

e position of
breadth with

b)
ght - not necessarily vertical

he spiMe must be kept rigid and straight, but not
necessarily vertical. The spine can be kept straight if it
is within 15 to 20 degrees from the vertical. This,

oupled with a bent knee position, allows the centre line
of gravity of the body to be over the weight, so reducing
strain.

c) Position of the Arms and Body

The further the arms are away from the side, the
greater the strain on the shoulders, chest and back.
The elbow must at all times be close to the body, arms
should be straight when carrying a load. One hand
should be in advance of the other, whichever foot is
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placed forward, the same hand is extended, the other
hand is kept close to the body. This position ensures
that the elbows are into the sides. This coupled with the
correct foot position ensures a safe and easy fit.

d) Arms close to the Body
The further the weight is away from the centre line of

gravity of the lifter, the greater the strain. At all times
get close to the weight and try to make it

e) The Hold

When grasping a weight, one oft
"get a good hold". A good hol
roots of the fingers, not just i tact of the

Never forget that size aring upon the
amount any one indi
know their own capa i d never attempt to

exceed them.
safe than s

2.

When in the initial position for the lift, the lifter should test the
weight of the object to make sure it is within his capability and
not too heavy for one man to lift. Many accidents happen
when a person raises an object a few inches off the floor,
realises it is too heavy and lets go.

4. The shape of the weight
Note the shape of the object. It should be turned, if possible,
so that the shortest measurement of rectangle is nearer to the
centre line of gravity.
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5. Movement.

The movement should be controlled and smooth. The weight
should be kept close to the body.

Rhythm plays an important part in reducing tension and
creating relation.

Before moving any loads, the job should be size
possible hazards moved or rectified.

p and

An inspection of the load itself must be mad that it

can be moved without danger to the Iif

The following check list can be use Il lifting
jobs:
- if the load is heavy or too
handle, help should be i rk-mate of
similar physique
jerking a load will ad i rce, but it will also

cause severe ack and shoulder
even if a lo ight, It is dangerous to carry
if itis lar re vision

onto stacks above chest

¥ allow him/her to carry this out safely. The extent of the
training Wl depend on the type of lifting in which they are involved.
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4.6 ELECTRICITY

ABC Company employees will adhere to the controls that are put in
place by the safety manager for the Client site. Set out below are
the general controls for the company.

HAZARDS

- Electric Shock

- Fire

- Trips or falls from loose cables

RISK ASSESSMENT:

Likelihood Severity

Score = Score =

CONTROL MEASURES
Dangerous or defective cabling
remedied in accordance with
All new electrical installati
certified as safe, by a com ctrician.
Electrical installations are ch&ked by a competent

Testing, certifyin i carried out in accordance

with appropri Council of Ireland (E.T.C.1.)
standards.
Enclosures/co

are repaired or removed from use.
er to electrical installations and
, trip switches, are provided and

All cirCuits supplying socket outlets are protected by a Residual
Current Device (RCD).

Operation of the RCD is tested regularly in accordance with the
manufacturer’s instructions.

Where electrical portable appliances are subject to ongoing
wear and tear, they are inspected and tested.

Any scorch marks associated with an electrical appliance or
electrical wiring is checked urgently by a competent person.
Flexible cables will also be adequately protected against
external mechanical damage.

Revision Date Document Approved by Page
number owner number
01 XX/ XX/ XX Manager 1 Manager 2 47




LOGO HERE ABC Company
Safety Statement

Flexible cables for portable equipment will be properly
mechanically restrained within plugs and couplers.

A record should be kept of each item of equipment so that
maintenance can be scheduled and recorded.

Where appropriate all equipment not in use to be switched off,
especially at the end of a working, unless of a specialist type,
e.g. servers, etc.

Sufficient sockets shall be provided to prevent overloading by
use of adapters.

Proper plugs shall always be fitted to electrical apgliances and
flex firmly clamped.

Frayed and damaged cables shall be replace
Flexible cables should not be run across floo
at floor level to other cables is possible
conduit or armouring will be consider

N
&
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4.7 OFFICES

HAZARDS
While office work may not be considered as a high-risk activity

unsafe work systems and layout may result in injury or iliness.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES
Adequate office space is allocated for the w
All furniture, fittings and equipment shall be

desks etc.
Only one drawer of a filing cabine t any one
time. All drawers should be clo
Sufficient lighting and ventilag
Electric or telephone cable i tected across
the floor. Cable covers sh [

areas. Step ladder .
All items stored shall be stored properly to

prevent fallin
The mains p shall be disconnected before

attempting | equipment.
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4.8 VISUAL DISPLAY UNITS (VDU’S)
HAZARDS

The main problems that may be associated with VDU’s are as
follows:

(a) Visual Discomfort
This recognises a contribution from a number of ocular problems:

(1) long/short sight problems
(2) glare

3) lighting

4 screen brightness

5) clarity of characters.

(b) Posture
Good adjustable seating is required an is ential to consider
ergonomic factors.

(c)Radiation

Radiation levels across
magnetic spectrum are
limits when tested un
screen.

of the electro-
accepted exposure
itions, i.e. close to the

(d) Stress

Risk Assessment:

Likelihood Severity Risk Value
Score = Score = Result =
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CONTROL MEASURES

o Each workstation shall be assessed to ensure the individual’s
health is not likely to be put at risk.

o The Display Screen Assessment sheet in the appendix shall be
used for this purpose.

o Be sure that VDU screens meet the appropriate criteria for
performance, brilliance, character design, etc.

o The intensity of the beam, the brightness of the dots against the
background and their time persistence are the mostgmportant
determinants of operator 'safety’.

o This underlines the importance of keeping VDU’
condition.

o It is important that chairs are correctly sel nd
that their siting is at an optimum distan .

o Lighting, ventilation and temperature controlled
to provide satisfactory environmen

o There should be a restriction on co

a Over two hours with pauses of ydrtes before
further use.

a In this respect, short, frequen ore beneficial than
infrequent long breaks.

o The total time of conj t a VDU should be restricted
to 6 hours per day,

o Vision should be ing a VDU and at yearly
intervals, or ear
wearers shg

a | adviser before starting work.

a idence of VDU related problems
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4.9 HAZARDOUS SUBSTANCES

No hazardous substances are expected to be used on the Client site.
All cleaning and polishing chemicals used by us are of a generally
benign nature as they are designed not to damage the Stone.
However, the general controls below shall be implemented if
necessary.

In the Appendix to this Safety Statement is the Specific Risk
Assessment and Material Safety Data Sheet (MSDS) fogthe acid
based Polishing Powders/Resin Filler and the resin filler

All cleaners and sealers are water based and non
HAZARDS

Health hazards from substances can i llowing
categories:

o External contact - corrosive,
o Inhalation - gases, fumes, vap
o Ingestion - swallowing

RISK ASSESSMENT

Likelihood Risk Value

Score = Result =
CONTROL

a ops/BMishes, and appropriate gloves, provided

d in their use for pre cleaning activities before the

possible, for milder alternatives.

o Staff reminded to report any health problems they think may
come from cleaning, and to check for dry, red or itchy skin on
their hands.

o The Workplace Supervisor will ensure that:

o All substances are listed in a chemical register.

o All substances have an up to date Material Safety Data Sheet
(MSDS) on file.

o The control measures listed in the MSDS are followed.
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o A written assessment, control measures and other information
are on site.

o Procedures planned to handle or use any hazardous substance
or process are carried out fully.

o Any, equipment, hygiene measures or protective clothing are
provided and maintained as required.

o All measures necessary to protect other workers and the
general public from any substance hazardous to health will be
provided and maintained.

Filler and cleaning chemicals.
o When handling substances, especially con

rubber gloves.
a If there is any danger of splashing,

bottle is available.
o Check that gloves are free fr in patches. If
any of these faults are presen
immediately.
Tell your supervisor |

y can easily be mistaken for foodstuffs.

o Ensure spray bottles are other containers are clearly marked with
their contents.

o Only use cleaning chemicals in well-ventilated areas. Sometimes
an open window will be enough.

o Occasionally the Stone cleaning work involves being in confined
spaces, when this is the case a specific assessment will be
carried out as per the form in the Appendix.

o Always clean up any spills immediately.
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o Always store chemicals as manufacturers advise, for example
away from heat, sunlight, foodstuffs and members of the public,
especially children.

o Ensure chemicals are disposed of properly, as instructed by your
employer following the information given in the safety data
sheet.

o Let your supervisor know immediately if you experience any
adverse reactions to substances, for example headaches, nausea,
skin complaints.

N
&
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4.10 General Polishing and Cleaning Work

HAZARDS

- Multi hazard

Risks Identified:

Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES

Slips trips and falls
o The right cleaning equipment is u
and staff follow safe systems

o Staff monitor entrances for walked in.

o Warning cones placed aro

as soon as area is clea

0 Most polishin
machines

no trailing cables; for
use socket nearest to where
t hazard cones.

Polishing machines stored near point of use.
Q Staff using hand held polishers advised to take breaks
and change hands to avoid any problems with vibration.
Polishing machines

o Diamond/Resin discs are used under standard polishing
machines, staff trained in safe use and replacing of

discs.
o Machines are slow speed, scrubbers, polishers and hand
polishers.
0 Machines provided are the right ones for the job.
o Staff trained in the safe use of machines.
0 Pre-use checks done for damaged plugs, cables and
on/off switches.
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0 Machines regularly examined and maintained by

competent person.
Verbal abuse (public areas)

o Staff trained in dealing with difficult and/or
confrontational situations.

o Staff issued with means of two-way communication,
supervisor checks welfare periodically.

o Staff trained to make supervisor aware when they are
working in a remote location.

o Staff report all instances of abuse.

4.10.1 Sandblasting

HAZARDS

Air borne dust
Silica Sand

Risks Assessment:

Likelihood Severity

Score = Score =

CONTROL MEASURE
Slips trips and

ent is properly designed and regularly
Iways be alert to the hazards of

handle abrasives manually should wear particulate filter
respirators.

Even if a wet blasting method is selected, silica that is allowed
to migrate by either wind or water, will eventually become an
airborne contaminant.

Air-supplied respirators must be used when using portable
units in areas without enclosure.

If airline respirators and compressors are used, make sure the
intake hose is placed in an area that provides clean air. An
employee should be in the area at all times, monitoring
breathing air and assuring the blaster’s safety.
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Additional personal protective equipment:
0 Blasting operations create high noise levels, so hearing
protection must be worn.
o0 Employees should also use heavy canvas or leather
gloves, aprons, or leggings when appropriate, as well as
safety shoes.

N
&
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4.11 Driving for work (Company vehicles)

Risk Assessment

Likelihood Severity Risk Value

Score = Score = Result =

Risks Identified: Medium

- Personal Injury from inadequate maintenance / Checks on
Company Vehicles

Damage to property from inadequate maintenan

on vehicles

/ Checks

DESCRIPTION

Use of the company vehicles to make deli
parts, etc.

Five main hazards are addressed er sment: Road
Traffic Accident, Manual Handlin ile Phones
and Vehicle Maintenance.

HAZARDS

1. Road Traffic Acg@ent — Inju e to collision

AW .

must have a recorded and scheduled programme of
enance, and must hold DOE certificates as necessary.
No hitChhikers may be picked up at any time.

Any breach of Road Traffic Acts will e treated with the utmost
severity.

2. Manual Handling — Injury due to lifting and carrying.

RISK ASSESMENT:

Likelihood Severity Risk Value

Score = Score = Result =
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CONTROL MEASURES

Good manual handling practice must be exercised in loading
and unloading of the vehicle.

Be very aware of your own capabilities

Be very careful of trap points on doors.

Ask for help whenever practical and needed.

Ensure all equipment is safely stowed in the vehicle so that it
will not slide or shift forward in the event of an egergency
stop

3. Wheel Change — Cuts, Bruises, MH injury, i sing
by.

RISK ASSESMENT:

Likelihood Severity

Score = Score =

CONTROL MEASURES

vehicle equip
triangle are

of the vehicle and go to the boot
Place the red triangle approx. 30 feet from the vehicle
t is imperative that the yellow jacket is worn even in
road daylight
- If the puncture is on the left hand side of the vehicle
proceed to change the tyre taking great care with
regard to manual handling
- If the puncture is on the right hand side of the vehicle try
to angle the car slightly to give protection from
oncoming traffic
- When the wheel has been changed replace all equipment
back in the vehicle in their original storage places
Have the puncture repaired as soon as possible, especially if
the spare is a temporary wheel
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4. Mobile phones — road traffic accident

RISK ASSESMENT:

Likelihood Severity Risk Value

Score = Score = Result =

CONTROL MEASURES
At no time is it permitted to drive the vehicle while holding a
mobile phone or receiving / sending text messag
Training / instruction must be given to staff on th
using a mobile phone while operating a venhi

5. Vehicle Maintenance — RTA due to po

RISK ASSESMENT:

Likelihood Severity

Score = Score =

CONTROL MEASURES
commendations.
A bi-monthly Health i view will be made on
the vehicle and iNMthe Health & Safety folder
Staff will occasi

- First Aidit Accident number
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4.12 Dermatitis and Skin Conditions

HAZARDS
Excessive use of substances
Product problems
Skin “sweating” in gloves

Risks lIdentified

Likelihood Severity Risk Value

Score = Score =

CONTROL MEASURES

General
Wear disposable non-latex gloves whe I ces,
etc.
Have different sized gloves availa
Show staff how to remove glov g them"own from

the cuff avoiding touching th
Make sure gloves are wor
Rotate jobs to minimise ex
Provide soft cotton or paper

Tell staff about the i gh hand drying as
Make sure staf s — the skin can be
contaminate to put them back on

loves between substances — this
gives t i
Chec for early signs of dermatitis.

Risks Ide
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES

General
Only buy Latex Free gloves.
Only gloves with low levels of leachable protein will be used.
Use Powder free gloves.

Follow the points at 4.20
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4.14 Erecting stone/memorial and Lifting
operations (Unloading deliveries, flat bed trucks,
etc.)

Hazards

Falling materials
Collapsing crane/hoist

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:

Likelihood Severity

Score = Score =

CONTROL MEASURES
Due to the individual nature
location, an assessment o
specific risks and relevant
each lift.
General points to additon to the Method
statements are

nd the actual
detailing the

talks and site induction on works undertaken.
worn at all times.
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4.15 Hand Tools

Hazards
Electricity
Entanglement

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:

Likelihood Severity

Score = 2 Score = 6

Control Measures
- First aid box available in van and wqg
All tools checked before use by st
Defects to any tool will result in 4 i rom use

until repaired or replaced.

All tools will be part of a mgin

slips and falls
Blades on pl
persons.

secured while being worked on.
s must be made away from the body.
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4.16 Power tools

Hazards ldentified:

Accidental electrocution from exposed wires
Personal injury from incorrect use

Personal injury from inadequate maintenance

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:

Likelihood Severity

Score = Score =

Checks before use on all Power and Porta
Is the outside of the plug undam
Is the outside of the plug free fr
Is the cable free from kinkin

A )_
not be carried out on power tools unless that
ed and competent to do so.

InspecCt portable leads & extension leads before use, replace if
damaged;

Only use portable electrical equipment if powered through a
110 volt transformer;

If power leads need to be extended ensure that the extension
is on the transformed (110 volt) side of the power supply;
Sharpen or get cutting tools sharpened regularly;

Keep hands behind the cutting edge of cutting tools;

Wear protective equipment where necessary -gloves, safety
glasses, visor and safety boots;

DO NOT wear gloves when using portable drills;
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Keep cables tidy; don’t leave cables lying on the ground;
Quickly inspect tool before use -its cable, casing, power
supply;

Keep knives, chisels, screwdrivers and other sharp tools in
safe places -- not pockets;

Don’t allow cables to trail across route ways of personnel or
machinery;

Don’t remove safety devices from tools or equipment;
Unplug tools when not in use.

Always check the drill before pluggin

jewellery;
Only use electric drills via

ABC Company recognise that power/reciprocating saws are part of
the works which employees may have to carry out from time to time
and to ensure there safety ABC Company require all employees to
be aware or made aware of the controls on power saws as listed
below.

Do not use the saw without checking it first.

Follow the standard safety procedures applying to individual
saws.

Follow the standard safety procedures applying to machinery.
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ABC Company

Operate saws with all the guards in position.

Clean down saws regularly - only with a brush or cloth when
saw is unplugged.

Be aware of the emergency power cut off switches.

Wear appropriate protective equipment, gloves and goggles or
safety visor.

Turn off all tools when finished.

110-volt equipment only to be used if electric or 220 on a RCB
Do not use the saw above shoulder height or when off
balance.

Ensure that other people are at least 2-saw length@away from
the operator.

Restrain all pieces being cut securely.

Keep work area clear of debris.
Watch out for falling cut pieces.

N
&

Safety Statement
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4.17 Abrasive Wheels

Hazards
Disc bursting due to:
o Incorrect disc fitted
o Disc fitted incorrectly
o Faulty / damaged disc fitted
Wrong disc fitted / used for purpose

Hand or leg injuries from unsafe use by inexperienced or
incompetent persons

Eye injuries to operator or those nearby from proj
emitted

Severe injuries due to wheel bursting

Person at risk:
Employees / Sub-Contractors / Visitors /, ers

RISK ASSESSMENT:

Likelihood Severity Ris
Score =

certified
Wearing of ap

Machin s i ed - if damaged / faulty they are

immediately and repaired without

4" angle grinder in lieu of regular size

if atmosphere it is being used in is suitable for type of
machme used i.e. if explosive atmosphere or confined space
do not use petrol driven Consaw or electrically operated angle
grinders. Compressed air machines to be used

Always check that a grinding wheel’s RPM rating is consistent
with the speed of the grinding machine.

Before mounting a grinding wheel on a machine, make sure
the power is turned off at the power point switch and the plug
removed.

Occasionally a new wheel is cracked or flawed, and is likely to
shatter as soon as it is used. New wheels should always be
visually checked and given a resonance test before being fixed
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to the spindle. Tap the side of the wheel with a small tool. It
should have a clear ring. A dull noise indicates a flaw.

Ensure the hole in the grinding wheel fits closely on the
spindle.

When a wheel has been newly fitted between appropriate
washers and flanges, rotate it by hand to check the balance
before switching on the power to use the machine.

Unless flanges and washers are evenly seated on either side of
the wheel before the locking nut is tightened, the wheel can
crack and shatter.

either side to distribute clamping pressure
tightened.

Avoid over-tightening the locking nut, agthis
hazardous forces on the wheel.
Avoid using grinding wheels design
that will clog the pores between
example plastic or aluminium,
Unless the wheel is "dressed'

have to press harder to ach utting effect,
exerting forces that the el to shatter.

Pressing hard on surface can produce excessive
heat, which will material to glaze.

Eye and ear orn for all grinding jobs,
including dre
Never reg

bench grinder. They offer
heel failure, and protect hands and

o h to the grinding wheel to prevent the job slipping
@ 5 be adjusted as the disc becomes smaller through
Wi€els should never be run in excess of the maximum speed

reS@nmended by the manufacturer.

o When the diameter approaches that of the driving
flanges.

o When the work rest can no longer be correctly adjusted
to the wheel diameter, or

o When the wheel no longer cuts efficiently because of
reduced peripheral speed.
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4.18 General workshop activities

Hazards: (see also, other specific assessments such as
Housekeeping and Hand tools)

Slips and falls
Tools

Debris
Electricity

Dust (Hardwood)

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:

Likelihood Severity

Score = 4 Score =5 edium)

Control Measures

All employees will be fully g hel¥ areas of expertise.
Copies of the qualifie@Qns wi n file.
0 ensure no accidents may

placa
bmparygemployees do not engage in general electrical
Q .
- W areas and machinery will be kept clean and tidy at all

areas will be subject to the H&S inspections.

Personal Protective Equipment comprised of Gloves, Masks,
Overalls and boots will be worn as relevant for the particular
type of hazard.
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4.19 Issues for Fibreglass Headstones

Hazards
Manual handling
Housekeeping
Weather

RISK ASSESSMENT:

Likelihood Severity Risk Value
Score = Score =

Control Measures
Previous risk assessments for Manual Handli eping,
Workshop, etc. shall be followed.
All headstones are less than 20 kg.
Headstones are prefabricated by
detailing, etc. added by ABC Co
to casting in Resin and attachy
When placing headstone i i rd the local

health and safety controls nd a method

statement as per the templ i
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4.20 Vinyl Cutter Plotter

Hazards
Electricity

Entanglement

RISK ASSESSMENT:

ABC Company
Safety Statement

Likelihood

Severity

Risk Value

Score =

Score =

Result =

Control Measures

Pre use checks to be undertaken by staff on

uttl

blades/surfaces.
All staff using the plotter shall be fully t#@ed MIts tion.
Emergency cut off shall be tested daj
Dust extraction fitted to machine.
Noise reduction is part of the de
Machine is able to work alon
close proximity.

ore staff are not in

Machine is always isolated
Guards and door are interlo
Machine has single

fet

ly and has an RCB.

Revision
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4.21 Resin Casting
Hazards

Hazardous substances
Dust

RISK ASSESSMENT:

Likelihood Severity Risk Value

Score = Score = Result =

Control Measures
- All controls for Hazardous Substances as set r in Part
4 must be followed.

All staff handling resins and resin powd iliar
with its uses and correct handling.

Personal Protective Equipment as S shall be
worn.

All moulds to be inspected b cracks, etc.

Resin is never to be poure
cause problems with the re

impurities can

Correct handling tools to be urYesin ensuring that
the operator is rem .

Resin must be all t before being tipped from the
mould

rcing rods all controls as per the
ent must be followed.
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PART 5

ANNUAL REPORT

ABC COMPANY

SAFETY STATEMENT

The following is a report of progress with our Hea
Policy as required by Section 12(6) of the Safety
at Work Act 2005.

n@Welfare

SAFETY TRAINING:

During the year, the following safe ai were run:

External safety an alth rses atténded by our staff included:

ing new safety arrangements were put in place during the
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Safety Statement Document Review

ABC COMPANY

To ensure the proper implementation of our Safety Systems we
shall review the Safety Statement periodically and at least annually.

Date of Signed Description of
Review for Company Changes
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7. Appendix

N
&
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Accident Report Form

ABC Company
Safety Statement

Location:

Department/Division:

Date of Accident/Incident:

Date of Review:

Management present:

Injured Party

Nature and extent of actual or pote
property, process or the environ

Description of the Accide
when)

In nt ho, what, how,

ident occur, (root, basic and

event recurrence, responsibility & action by

Reporting Recommendations Causes |Description [Nature of loss

Distribution of investigation information organisation
wide and statutory reporting 7 reply:
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Safety Inspection Sheet

Inspector: \ Area: \ Date:
Structure, Inspection | Substandard | Corrective | Action
equipment, | item condition / action by &
tool & work | (relating to | practice required date
practice each noted

structure,

equipment,

tool &

work

practice)

SO

2
&

Revision
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Staff Suggestion forms
SECTION A: To be completed by staff member with

suggestion

Staff Member Name: Position:
Date:

Details of Suggestion:

SECTION B: to be completed by Ma

Action Taken: :

Signature:
Dat
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Confined space assessment when necessary.

Location of work

Description of
work

Permit Validity
Period

From Date /

/ Time

To Time

If the work is not completed within this timescale, a new permit must

be issued.

Persons
completing the
task

Person supervising
the task

Hazards

Risks

Access & Egress

Rescue

Oxygen Depletion

Asphyxiation

No

N/A

Communication

Failure to communica
effectively

Rescue

Provision of fir

Ingress and or
residue of product

Drowning/suffocation
n/engul

Mechanical

Maintenance/servicin
g

Modifications

Electrical

Hot work

Cleaning

Manual handling

Lone Working

Working at heig

General Permit No.

been made aware of the location/position of the nearest
, first aid point and the general site safety rules.

Completion

Name (Print)

Signature

Yes Observations
es have been posted
all outlets and inlets
rescue arrangements in place
Othert
Name (Print) Signature Date Time
| confirm that the precautions identified are in place, work may commence.
Acceptance Name (Print) Signature Date Time
I confirm the precautions identified are in place and understand the scope of work
Date Time

I confirm that th

e work is complete, all materials and tools have been withdrawn.

Clearance &

Name (Print)

cancellation

Signature

Date

Time

I confirm that the work is complete and the area is safe and secure.

Revision Date Document Approved by Page
number owner number
01 XX/ XX/ XX Manager 1 Manager 2 79




LOGO HERE

ABC Company

Safety

Statement

Template Method Statement for Graveyards when necessary.

ABC Company

Manager Name:

Address:

Tel:

E-mail:

Graveyard name
and location.

Description of the
placement
activities for this
Graveyard.

Site
Address/Location:

Start
Date/Time:

Finish |
Date/Time |

Name

Role

Personnel
Involved

N

Supervisor:

Tel:

Key Plant & Tools
that will be used
(Attach
Certification for
any lifting equip)

Other Essential ﬁ
Equipment: ﬂ

Is there a risk of
trench collapse?
If so how will this
be prevented?

State any Specific
Staff Training for
this activity?

Revision
number

Date

Document
owner

Approved by

Page
number

01

XX/ XX/ XX

Manager 1

Manager 2
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Steps to be followed when working at a grave in this Graveyard

1.

2.
3.
4.
Sequence of 5.
Operations:
(include sketches 6
if required) '
7.
8.
9.
10.
(if none, state none)
Temporary
Supports and Props
needed to facilitate
the works:

Method of Access
and Egress to the
work area:

tles/ er, etc)

Fall Protection

Measures: -
(Where work at height ‘
cannot be eliminated —
consider both Personnel &
Materials)

S/Exclusion Zones, etc.)

(Detail any limits on the loadings applicable to temporary or fixed elements where the work is taking place)

SWL'’s:
_ Other:
Required Personnel
Protective 1. Hi-Viz
Equipment:
2. Coveralls
Safety Boots Hard Hats Safety Gloves | Eye Protection
3.
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Emergency Procedures:

Name of On-Site First
Aider:

+ SUELAE | o i B et

Facilities:

Location of Nearest
Hospital:

Welfare Requirements

Services to be supplied by
Others

Other information &
Comments

All work will be undertaken by qu
described above, and in all ca
company’s health and safety sta

t\@ersons with experience of the type of work
with safety procedures specified in the

Prepared by:

Position: Date:
Reviewed by:
Position: Date:

Method Statement Briefing Record

dersigned) have read and understood the attached method
stateme nd will comply with the specified requirements and control

measures. the work activity changes or deviates from that originally
envisaged, we will seek further advice and request an amended method
statement.

Name (Print) Signature Date
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MSDS for Resin Filler and Polishing Powders/Resin Filler

Product { Chemical Hamsa:

Marble Polishing Powder
Chamical Formula: Cuakc Ackd | Alumnia mbdurs CAS Number: See section 2
Genaral Usa: Polisning of marble and stone surfacss Other Dasignationa: Mi&

HAZARDOUS MATERIALS INDENTIFICATHON SYSTEM {HMIS)

Healtn[ 1] Flammablitry ﬁmr.-rtym

Harard Rating: Least- 0 Slight - 1 Moderate -2 High- 2 Exireme -4

Section 2 - Composition | Information on ingredients
ent CAS Number _|%Vol.
Oalic Acid [(C2H204 2H20) 142-62-7

Tracs Impurities:

O5HA PEL ACGIH TLWV MIOSH REL
MIOEH
INGREDIENT THA ETEL TW A STEL TWA STEL IDILH
Jralic atid mamas n.a n'a Nid nia Nia SOumgima
Toxlchty Data:
Section 3 - Physical and Chemical Properties
Physical State: Powder Formula Welght: MNiA
Water Sodubdity: Moderact Refracilve Index: MA
Appaarance and Odor: Whie ! Odoress Denslty. MiA
har Solublitias: s Surface Tanghon: W&
ador Treshold: Rhomio Spacific Grawity [H20=1, at 4*C)- 1553
Bolikng Podnt: 300 10 320 degreas F % Violatlie: WA
Vapor Presaure: MiA& pH: MiA
Freazing | Malting Polnt: 215 degrees F Evaporation Rats- MA
apor Denslty (Alr=1)- K&
Visooslty: HA
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Section 4 - Fire Fighting Measures

Flazh Point: MIA Hazardous Combustion Products: Camon monoxite,
T Ty Fire Fighting Instructions: Do nat relsass nnof from
okt ren .
ettty classmeation: R PR SRR o (AR CEE. RPN
Eadngniating Madia, Asemytngushing method R e A N R st BVl Pt
DiatsupkEls SNETDIoRITHATIGS: g3 .

Stabiitty: Oxailc Acid ks stable at room femperature in Conditicns to Avold: Heat

chased contalness under noimal slodage and handing Hazardous Decomposiflon Porducts: Themma
conditions. oxicative decomposition of Calc acld can produce cartan
Polymerizathon: Hazardous polymentzation cannol occur. monodda and caron doxide.

Chamical Incompatibiities: STong oxdizing agents,
Birong bases, sEver and sliVer Compounts

Section & - Health Hazard Information

Potantial Health Effacts

Primary Enfry Routes: Inhalation, ingestion, absorption, Ingestion: Headache, nausea, vomitng, gasTointasting
ET'E'IIIT.H. Bkin contast Imitation, unconsciousnass, convuisions.

Target Organs: Fespiratory system, eyes, skin, kidneys. Carcinopentty: LART, NTR, and QSHA donot s oxallc
Acute EfMacis:; addaEa EEI'HFD'?E'H.

Inhakation: HE.]I":"-ELE-E comosion of mowth, theoat, and Madical Conditlons .ﬂ.ggfﬂ-'ﬂ'ﬂtﬂ'ﬂ tlj' la ng-tnrm
slomach EEFH:IHLII'EZ HEj’ have adverse effec: on H:H'E:r function
Ej’ﬁ: Seware Imtation or bums. and *ray‘ne Tatal.

Skin: Sevens BTHaTON OF DTS,

Emargency and First Ald Procadurss

Inhalation: Femowe 1o fresh 3ir I not oraathing give ingestion: Do ot NDUCE VOMItNG; I CONSHOLE, give
artial respiration. I breathing ks dMeult, give coygen. wiaber, milk, or milk of magnesia.

Eye Confact: Immediabely fush eyes wil plenty of wabsr After first ald, get appropriate In-plant, paramedic, or
for at least 15 minutss. communky madical support

S5kin Contact Rinse skin with water for 15 minutes. Hota be Physicans:

Spaclal Precautions | Procedunss:

Section 7 - Spill, Leak, and Disposal Procedures

Spill/ Leak Procadurss: Contsinment: For large spiis, diks far ahead of Bquid
Small Splllz; S large spiks spill Tor later dsposal. Do not release inin sewers or
Large Spilis: watenways.
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Cleanup: W a clean shovel, place matedal inbo clean, dry
metal container ard cover wih dry sand, Ime or 50da ash,
Kesp container tightly coversa.

Regulatory Reguirements: Follow applicadie OSHA
requiations (29 CFR 1910.120)

Ddaposal: Contact your suppller or a licensed confrachar for
fietalled recommendations. Follow applcable Federal, siafa,
anvd local reguiations.

Enginesring Coniroks:
Ventilation: Provide general or local exhast ventlation
Fystems to maintain airbome concanirations below SSHA
PELs[Ser 2) Loeal exhaust ventilaion ks prefemed becawss it
prevents contaminant dispersion into the work area by
controling It at Hs source.
agminiafrative Controks:
Respiralory Protection: Seak professional advice prior to
respirator s=iection and use. Follow OSHA respiraior
requiaions {29 CFR 1918.134) and, If necassarny, wear a
MEHA  NIOSH approved respirator. Selectrespirator based
o ks sutaniity o provide adequats worker prolection for ghven
working conditions, level of arbome contamination, and
presance of suiMcent ooygen. For emengency or non rmuine
pp=rations (cieaning splils, reactor-vesssl, or s0rage Enks],
Waar an SCBAL
Véaming] Alr pueitying respiraioes do not protect workers In
-teficlent atmospheres. I respirators ane used, OSHA
requires a wiitten respiratory inspection, chaaning, and
CoMVEnient, sanitary s10rage arcas.

Handling Precautions:

Storage Requirements:

DOT Transportation Data (45 CFR 1T2.101)
Shipping Hame: Comoslve solld
N.CLS. {Oxalbc acid)

Shipping Symbol:

Hazand Clase: Comosive malenal
[soil)

IDHo.: U175

Packing Group:

Labsl- Comosive

Spacial Provislons (172.102)

Dispoaal Regulatony Requirsmants:

Contalner Cleaning and Disposal:

Ecoioqical information:

EP& Requiation:

RCRA Hazandous Waste Mumber: D002 (Comosive
WasE]

Section 8 - Exposure Conirol | Personal Protection

Protactive Clothing / Equipment: Wear chamicaly
protective gioves, boots, aprons, and gaunfsts to
pravent profonged or repeated skin contact  Wear
protective eysgiasses or chemical safaty goggles, par
O5HA eye and face protechion reguiations (28 CFR
1%10.133). Coniact lenses are not eye projective
devices. APQIOpRate eye protection must De wom
Irstead of, or in conunciion with contact lenses.
Safety Statlons: Make emergency sy=wash siafons,
J quick-drench showers, and washing fadiities
avallabls In work area
Contaminated Equipment: Separats contaminated
work clothes fTrom stresf clothes.  Launder before
reuse. Remove this material from your shoes and
83N persona protective equipment.
Comments: Mevar eat, drink, of smoke In work
areas. Praclice good persona hyglens after L=ing
this material, sspecially before eating, drinking,
smoking, using tha tolet, or applying cosmatics.

Sections 3 - Special Precautions and COmments

Disclalmer: All Informiation, recommendations and

tons here In are based upon soUnces belleved
o be rellable. However, It Is the 1=er's responsbiiy
to determine ihe safety, toucity and suRabiiity for i
oA use Tor this product. information comained hensin
may of may not be applcatée to product when mixed
with water efc.  Alpha Professional Tools does not
3EEUME any Hability arising oul of the uss oy othars
of this product.
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MATERIAL SAFETY DATA SHEET

1. PRODUCT NAME:

7. HEALTH HAZARD DATA:

Chemical Famify: Epony resin, filer miture. HMIZ Heaifh F 3 _ (boderals Harand)
Frimary Rouls Of Enfry. [ e |
2. HAZARDOUS INGREMENTS EFfeobs of Cvenesapoouns:
MAME CAZ Mo. TLV ETEL PEL CONTENT oxin Proionged of repesied EXpOSUME mMay CAUSE SKin
Formaidefiyoe, S003-35-5 mone none none  S5ES% Contact:  imiia%on and redness. Skn sensitzstion or alengic
Folymer il (chiom reacion may ocor i some indvidusis
msthyiovirans] and Eyes Comtxcl may couse Wriabon, redmess, fearng and
Fhenol barred wishon.
m::mm 17857232 rone nore none 300 Inhaiation Mo known Reaith informaton on inhaiation of vapors
Eher ) =
Odrane 106858 Zppm Sppm  none =2ppr Ingestiorc  ‘Low oral ToxicHy.
erornimeeEny LD {505 GAS SDO3-36-5 S gikg imath
reference seciion 7, Health Hazerd Diata for LD (50 LD {50} CAS 17557-23-2 B8O/ i)
Chronic: [z Eriown:
3. PHYSICAL DATA:
Boling Fort >00% | Walesoh ] 8 FIRST AlDc
Ciztr bution Inhalation  Remows  vicim  fom oxpoure. By win
[e a— breathing; sdwinisler oygen and sexk Immedate
Frncent Viniatie: Megligive | Soubiky n Waler inimal medoy assisiance.
Srasring St N | SpecPic Gty 11 Eyes: Fush with waler, ing upper and iower Fds
Vapor Pressure @ 235 WO | phe D oCasionally for 15 minuees. Seak macioal afention.
‘Vapar Density Hemvier | Evaporation Fate: ) Skin: Wash with socap and water, get medoal aftenon F
fr— Imiiafion persists.
Odor Thres=oid W | ooer Wi Ingestion: Do rot give igud F vidm & wnoonsdows o wery
Apparance e FONSY, CTEMMEE ONE RO MORE AN heo glesses of
Iquid :rmérnr ml_l'-fl. Iand rdl.ir.eb;m;r;rr# Wit haia;:;.p-c;cnn;
FTuR petal or Ducning Tnger ac
FUD = Fet Determined VicHm's throat Keep vichim's hesd below hps wels
& FIRE AND EXPLOSION HAZ ARD DATA: vemiing. Besh medes smenten.
3. SPECIAL PROTECTION INFORMATION:
Pk Point: T ZNE [FuCC) HMIZ Perconal Profsction  © {2afiey Glacces, Dioves, Agron)
Auin igrition Tempenture: L E Ventiation: Venilialion s mecommended. Alr movement must be
Limiks. of Flammabliity: LEL- D UEL: ND desigred B0 Insure tumover af al locations in work ares
E'A'HHGLI.IEHINE MEEI!."L' : _ o prevent bulic-ap of heavy wapors.
CARBON DICHIDE, FOARM, DRY CHEMICAL AMD WATER FOO Errmaral Lz mye prtection. Emisction of spectic d=ms such as
EPECIAL FIRE & UNUSUAL HAZARDE: Esif-conlaimed respirator Erobecfion:  gicves, Dooés and apron wil depend on the operation
quipeTEnt and fuil protecve clofdng required 'when smoke or Sames
are genemied. Electrical grouncing not recommended 10. ADDITIONAL INFORMATION:
ChZT Propeer Shipping Mame: Epoxy resin mivture, not reguiaied
5. REACTIVITY DATA: DOT Hazard Clxss or Divizion: Mot neguiated
HMIZ Rsacthity Rating: 2 iight Hazard)y Idenification Number: A
ETABILITY: Thi= pmduct must be mived with another Packing Group: A
component o eact at room empersiure. Excesshve heat and Labeis Feguied: 5 s

Sumie pereralion can ocour I Impmoperty handied. Bod sensitve

E. EMVIRONMENTAL AND DISPOSAL INFORMATION:

ACTEDN TO TAKE FOR SPILS AMD LEAKE: 'Wear appropriale
proteciive pear. Conkin eakispil. Sahmpe. Clean up residue with
abzorbend maberial.
WASTE DNSPOEAL METHOD: Handis disposal O wasie mabkerna ik
manner which complies with o, siabe province, ond fedeml
reguiations. Landl H soildfied or incinerafe &t agency approved
waste-disposal oy,

o mechanical impadt 106853

BOSMFATIBILITY: Bbong adds, srong bases. Amines  and WWHMIE Ciass Soabon: Clacs. B, Oh. 3; Ciass D, Div. I
mercaptans meay inBaie possihie haramious polymerteation. Sub. B

HAZARDOUE DECOMPOSITION PRODUCTE: Cabon monopids WHMIE Labeing: Shyilm=d T

ard diowide, aidehydess, varous Pydrocorbons  fom incomplsis Siorage Cordbions: Eesp comtaners HoRlly sealed
combiuston. Store In dry and cool areas. Avoid
HAZARDOUE POLYMERIZATION: May ocor 5 prooud s nad freezing condEions.

Fesndiad per Rstucions. Shesf [Te: 18 monfs, meimum

Calfomia Prop. B5: Oimne, [Crioomethg] race, CAS

Special Insfructions: Eloage recomeendations: S
b room i=mpershie. Do not allcaw

o fremas.

Tha iskemalon given hemois m ghat i good helih. Mo warmacty, sxpromsed of
impied, = made regerdng Be scosecy of Pese dels o e aeols obtaed

Fom e vse Barecl. Al moarieculs oy prasert arimoen hesltth hessrds and

rral Be e with oceuSon AlFough certen hetards are descrised farein, ws
o et that hese e B ooy Saceeds el ol
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Lifting Equipment Checklist

Important — There are highly detailed requirements for lifting equipment. This
checklist is shortened. Please investigate further as needed. Check each box
as it applies to the lifting gear in question. Ensure that any corrective actions
are listed at the end of the checklist and a timescale and responsibility for
completion are clearly stated. The (RXX) after each point are the specific
regulation numbers referenced.

Lifting Equipment detalils:
Date:

Inspector:

Requirement

O Safe working load clearly marked (r42)

O Equipment not designed for lifting persons clearly mar

O Unless required for effective operation, employees r42)

O Every crane of variable radius has a properly mai icator or rated
capacity indicator correctly used.

O Jib or boom clearly marked to indicate the cr i i eavy lift
trucks. (r43)

O Every platform or support for lifting equi

O Carrier plate shows rated load in kilo 4

O Lifting accessories marked to identify i fe use.

O Adequate protection measures to avoi i ning over are in place.

O Lifting equipment operated nder direct supervision of a
competent person for traigi

O Mobile equipment is ac ate of test, specifying the safe working
load (r52)

[0 Regulation 53 rep i e of work and in the case of mobile

i i ment in addition to being available for inspection at the

O Register g sories maintained and kept for inspection (r54)

O i vant safe working load (r55)

O itted with check valves to prevent a gravity fall of the

ic failure (r55)
O chains, ropes, rings, hooks, shackles, clamps, swivels,

and spreader frames, vacuum lifting devices — tested every 6 months

pport of lifting equipment — tested every 12 months (s1pB)
lifting table - tested every 12 months (s1pB)
hes used for lifting loads - tested every 12 months (s1pB)

I All ed ent tested after any repair or alteration.

Date for non conformances to be remedied:
Person responsible:
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PART 8 Related Policies

8.1 ABC Company Environmental Policy

ABC Company will seek to promote the conservation and sustainable
use of natural resources and to minimise environmental pollution in
all their activities and, where possible, by it's influence over others.
The objective will be to minimise the environmental impact of all
operations.

Consideration will be given to substitution of pollu
with "greener" alternatives wherever possible. Ste aken to
minimise smoke, dust, noise, and vibration nii
for which will be identified during the asse

All waste disposals shall be carried ou i rs and
removed to registered disposal siteg. ation shall be held to
demonstrate compliance with thig. i

atercourses. All liquid
is a risk.

Liquid pollutants will not
storage will be bunded
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8.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid
out in this policy, seek to comply with all legal regulations &
directives with regard to dealing with individuals or groups in a fair
& legal way.

It is the policy of ABC Company to deal (employ, pay, consult,
interview, speak to, and write to etc.) with any person/s equally &
with dignity Regardless of disposition:
- Gender

Race

Colour

Creed (Religious Persuasion)

Nationality

Disability or Physical Impairment

Financial Status

ABC Company, its Management an
with this policy. Failure to compl i i i uld result in
immediate disciplinary action & p i

Should any person causgh , sexually harass or
disadvantage any of of their disposition, that
person/s will be re ies & will be dealt with on a
legal basis.

It is the ove
fair to all.

pany to practice equality & to be
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