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Disclaimer.

This Statement has been prepared with the assistance of www.safety-
statements.ie no liability may attach to www.safety-statements.ie arising out of
any element of the contents of this statement. It is accepted that Manager 2 is
responsible for ensuring the contents adequately reflect the activities of the
business.

Revision Date Document Approved by Page
number owner number

01 XX/ XX/ XX Manager 1 Manager 2 3



http://www.safety-statements.ie/
http://www.safety-statements.ie/
http://www.safety-statements.ie/

ABC Company
Safety Statement

LOGO HERE

1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
comply with relevant H&S standards and to ensure that all relevant
parties are fully aware our commitment to high standards in H&S.

We are a company that specialise in the provision of breakdown and
repair services to the Agricultural, Construction and related
industries. We can be working in our own workshop or be based
from our Service Van out on client locations. In so far gg is possible
we have identified our Day-To-Day hazards in this safef\statement

Workshop, Showroom and associated
assess and audit the levels of heal

To provide evidence that the poli res to ensure
health and safety objectiv e been thought out
who must execute them.

To provide a contr
the Company Safet ent, which become necessary due to the
changing busig

To help id ements that needs to be fulfilled in
order tgge gqualified personnel to carry out the
polici

To P assuranc€e that compliance with legal requirements for
healt
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1.3 COMPANY SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company.

It is this Company’s intention that its work will be carried out in
accordance with the relevant statutory provisions of the Safety,
Health & Welfare at Work Act 2005, the Safety, Health & Welfare at
Work (General Application) Regulations and any other applicable
regulations from those implemented in 2007. All reasog@able
practicable measures will be taken to minimise risk to efployees or
others who may be affected by company activitie

Manager 2 has appointed Manager 1 as havi
managing Health, Safety & Welfare. Refer

ultimate responsibility for ensuring tha visions of this Safety
Statement are implemented.

The Success of the policy will dep&ad o peration of all
employees. It is thereforggimportafk that acquaint yourself will
all areas of the Safety should ensure that you
understand your role angements for Health &
Safety within the our individual area. You
should also be awar ou haye an obligation to take care of
your own saf
actions.

Sig

Date:
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1.4 Policy Statement:

Manager 2 is committed to, protecting the Safety, Health and
Welfare of all employees at work, avoiding product loss, preventing
property damage and ensuring its processes will not damage the
environment. All reasonable and practicable steps to protect
members of the public who may be affected either directly or
indirectly by its activities will be followed.

All reasonable and practicable steps shall be taken thr
occupational risk assessment to ensure that workplace
practices and procedures are safe and in complia i
safety, health and welfare legislation.

All employees shall be adequately trained,

protective clothing, equip
be eliminated using all

This state
changes i

ddition of new processes and
5s shall be provided to ensure its full
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1.5 Revision to the Safety Statement

The table below is a record of all revisions made to the safety

Statement
Revision Date Section Revised Authorised
number revised by by
01 XX/ XX/ XX All -New Manager 1 | Manager 2

doc.

S
&
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2.1 MANAGEMENT CONTROL SYSTEM

ABC Company is a company working in the automotive Industry:

We generally specialise in the sales and servicing and maintenance
of light commercials and passenger vehicles.

The company’s employees operate an average of a 40 hour week
across shifts that cover 8:00 AM to 20:00 PM.

legal responsibilities and to exercise greater contr
safety within our organisation, to protect people a
business.

Management points that may be meas

1. Workplace safety and housekeepi
2. Staff suggestions and query f

3. Induction and ongoing trainin
3.1. First aid — as necessar
3.2. Manual Handli ssar
3.3.

g

o uw

ents from xx/xx/xx
reviews after xx/xx/xx

inutes

Action points
7.3. Qutstanding issues resolved
8. Safety Statement
8.1. Implementation after xx/xx/xx
8.2. Annual reviews after xx/xx/xx

9. Annual report

Records of all of the above points will be held within a Safety
Management Folder. This folder is maintained by Manager 1.
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Health and Safety Management process for ABC Company

Process flow below indicates how Health and Safety issues and
procedures are handled.

Workplace
H&S Inspection

Accidents

Incidents/Near
Misses

Staff Feedback

Revision

A 4

Monthly
Review

a

Resolution or
Help required.

Actions agreed for
any outstanding
issues and
improvement

»

Feedback to
employees where

\ 4

necessary.

\ 4

Review.

Business year end

number
01

Date

Document
owner

Approved by

Page

XX/ XX/ XX

Manager 1

Manager 2

number

10
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2.2 Manager 1

o Manager 1 will be responsible for implementation of the
procedures within the Safety Statement.

o While Manager 2 bears the ultimate responsibility for ensuring
that staff are given correct information and training for them to
do their job effectively, Manager 1 will manage H&S activities on
a day-today basis.

o Manager 1 is also responsible for ensuring that staff orting to
him are supported in enabling them to reach t
decisions in respect of health and safety matter

o Supervise the Company Health and Saf

o Review all safety rules bi-annually
recommend suitable changes.

o Investigate all major accident ompany property
and recommend action.

a

] rds/near miss reports are maintained.
0 suring that fire precautions are

0 ety, Welfare of all employees are not

hen all other performance standards are set.

quate funding is reserved to meet regulatory needs of
and health.

o That mahagement will lead by example in adhering to stated
policies to achieve the Company's aim to reduce accidents and
health exposures.

Revision Date Document Approved by Page
number owner number
01 XX/ XX/ XX Manager 1 Manager 2 11




ABC Company
Safety Statement

LOGO HERE

2.3 SUPERVISORS

All supervisors will be responsible for planned implementation of
effective health and safety standards within their area of operation.

Supervisors bear the responsibility for ensuring that staff are given
correct information and training for them to do their job effectively
and that their work targets are realistic and do not compromise
health and safety requirements.

They are also responsible for ensuring that staff reportflg to them
are supported in enabling them to reach the corre ns in
respect of health and safety matters.

SPECIFIC RESPONSIBILITIES OF ALL S
o Ensure that all procedures are compli

employees.

o Implement an efficient communica at all
Personnel are aware of workpla asured against
the Company's Safety Policy h information
on accidents and other safety, re information.

safe manner and in
e Safety Statement.
der your control are aware

o Plan and supervise all
accordance with the
o Ensure that all em

@ that health and safety standards are
v

ion of the First Aid Box.
y accid@nt or damage, however minor, to senior

e d Employees who by action or initiative eliminate
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2.4 All Employees

o All Employees are to co-operate with management in the wearing
of the correct safety equipment, using the appropriate safety
devices and following proper safe systems of work.

o All Employees are to co-operate in the investigation of accidents
and the reporting of them and also the reporting to their
supervisors of any local hazards of which they become aware.

o All Employees will be encouraged to promote ideas
improvements of health and safety standards and al
suitable suggestions for reduction in risks.

o All Employees are forbidden to interfere
specified items of safety equipment or

o All Employees are required to take [ alth and

safety and they should not indulge i
acts or carry out or play pract

o Employees are a uirements under the Health
and Safety at be used by the enforcing authorities
against such g ound guilty of reckless behaviour.

o Ensure that you know the procedure in the event of a fire.

o Report any accident or damage, however minor, to management.
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2.5 CONTRACTORS

While some companies, such as specialist crash repairers, may be
used from time to time they do not operate on our premises and will
be expected to have Safety Statements in place on their own

premises.

Should it be necessary for a sub contractor such as a Windscreen
Fitter, to come to our premises then they will be expected to adhere
to our safety rules while on site in ABC Company.

$"$

&
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ARRANGEMENTS FOR SAFE WORKING

PART 3

N
&
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3.1 RESOURCES

ABC Company recognises that for the effective implementation of

ABC Company
Safety Statement

the safety procedures and policies laid down in this Safety
Statement, adequate resources and funding must be made
available.

ABC Company undertakes:

To ensure that adequate numbers of suitably tra
available to undertake all work activities carrjed o

company.

health and s
training

heal

annual

icable resources
aintenance,

or the provision of information and
nd safety.
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3.2 SAFETY INDUCTION

This procedure will be carried out by Manager 1 at the work place
where the new employee will be required to work.

Apart

from explaining to the new employee what he/she will be

required to do and to whom he/she will be directly responsible the
following points require highlighting:

1.

&

Show new employee where the Safety Statement. is kept,
explain its purpose and ensure that the employe aware of
his/her responsibility.

Advise new employee of any potentia in
the work place.

Warn new employee of any i [ the work
place, e.g. operating mac sed to do so.

The training and i jon r ired T®r each individual must

be considered.

o the new employee the fire and evacuation
dure and assembly points.

7. Instruct the staff member in relation to any job specific risk
assessments.
Revision Date Document Approved by Page
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3.3 TRAINING
HAZARDS

Inadequately trained staff are a hazard to themselves and their co-
employees. Manager 1 shall identify the training needs of staff and
ensure they are fulfilled.

It is the Policy of ABC Company that every employee will receive

safety training on an ongoing basis. All hew personnel will receive
safety training as part of their induction. Staff trainin not only
concerned with imparting facts but also with notifying st§if to face
up to their responsibilities and to be equipped to it
emergencies.

Training will include safety induction and ss, manual
handling training and First Aid training

ABC Company will keep training r
1. Name of the employedgbein

2.

and employee to ensure that the
out, documented and understood.
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3.4 SAFETY CONSULTATION

Section 13 of the 2005 Act places a general obligation on ABC
Company as employer to consult with and to take account of any
representations made by the employees for the purpose of giving
effect to its statutory duties.

To facilitate consultation on issues relating to the individuals safety
at work, the company operates a Suggestion or Query form.

A folder of blank forms is held in the general office. Sta§ members
complete a form as needed. The forms are reviewed on

basis by Manager 1.
Manager 1 will seek more information as nec

relevant staff member and will then agre
the Suggestions or Concerns if necess

N
&

Yy a
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3.5 SAFETY REPRESENTATION

In agreement with the 2005 Act the employees may select and
appoint a person, to be called a Safety Representative, from their
numbers at their place of work to represent them in consultations
with ABC Company.

However, at the moment, it has not been necessary to elect a
Safety Representative. As the company grows it is accepted that
this position may change.

The rights of the Safety Representative include:

1. Information from the employer as neceSsa

Time off as may be reasonable to act as Safety
Representative or to acquire the knowledge to carry out
that function.

ABC Company will facilitate the Safety Representative in carrying
out their functions as defined in the Act and as outlined above.
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3.6 FIRST AID

CONTROL MEASURES

The first aid box should be suitably marked and easily accessible.
The exact location of the First Aid box must be known by all

employees and a specific notice, identifying its whereabouts, must
be posted to include names of qualified First Aiders.

It is the company’s policy that First Aiders shall be app®@inted who
have certificates of qualifications in Occupational First Ai

adequate cover for all activities.

The first aid boxes are suitably marked and
location is follows;

o Main office
o Workshop
o Service Vans

o It should be noted that First Ai t empowered to
dispense analgesics, pi Y Supplies of such items
will not be in first aj ual employees who believe

they might have s must be responsible for

include:

o Medium size sterile unmedicated dressings (approx. 10cm x
8cm, e.g. Standard Dressings Nos. 8 and 13 BPC).

o Large size sterile unmedicated dressings (approx. 13cm X
9cm, e.g. Standard Dressings Nos. 9 and 14 BPC and the
Ambulance Dressing No. 1).

o Extra large sterile unmedicated dressing (approx. 28cm x
17.5cm, e.g. Ambulance Dressing No. 3).

o Itis also recommended that a pair of latex gloves be included
in each first aid kit for use by the first aider.
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PROCEDURE & RECORD KEEPING

o In the event of an accident, a qualified first-aid person will be
responsible for dispensing any first aid material.

a All issues of first aid consumables and the relevant treatment
must be entered on the accident report from.

o The relevant trained first-aid person with Manager/Supervisor on
duty will be responsible for completing the form.

N
&
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3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.

o Accident report Form
o The accident report form must be completed for all accidents.
Copies of this form are available from Manager 1.
o All injuries must be reported on the worksheet also.
o Health & Safety Authority

a place of work or work activity and causes
person who is employed by the Compa
person for more than three days fro
normal duties of employment, the

given to the Health and Safety link
https://webapps.hsa.ie/CIRW/in

o If the accident is fatal, thefth ccident must be
left undisturbed for three d as been given,

other than for rescu

on with the First Aid person, will
te action required in the event of an
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3.8 WELFARE FACILITIES

Adequate toilet facilities shall be provided and maintained in a good
clean hygienic condition.

Adequate washing facilities and washing and drying
materials/equipment shall be provided and maintained.

Arrangements for eating foodstuffs shall be provided in the form of
a canteen/tea room facility on the premises.

An adequate supply of drinking water shall be provided
premises.

Adequate cloakroom facilities shall be provi
wet coats, etc.

N
&
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3.9 PERSONAL PROTECTIVE EQUIPMENT

ABC Company shall ensure that all employees use Personal
Protective Equipment where required.

HAZARDS
- Physical Exposures

- Chemical Exposures
- Machine exposures

CONTROL MEASURES

standards.

ABC Company will ensure that adequa
necessary protective clothing and equ
required and that when issued to
for the equipment.

carrying out any proced [ e use of protective
clothing or equipment and Company Policy
requirements and s i nstructed not to continue

* damaged item has been returned for inspection.

3.1 MIT TO WORK SYSTEM

ABC Com y will require any maintenance contractor on the
premises to provide a method statement in advance the work
commencing. Once on site they will be required to sign off on the
method statement and receive a permit to work from Manager 1.
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3.11 SMOKING POLICY

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety
and Health reasons, it is the policy of ABC Company that all of our
work areas are smoke free. The Organisation recognises that all
employees have a right to work in a smoke free environment. All
staff have a legal obligation to comply with the legislatl@. Smoking
is prohibited throughout the workplace with no exception@ This
policy applies to all employees, trainees, consulta ctors,
customers and visitors who enter the
premises of ABC Company.

IMPLEMENTATION
The overall responsibility for the impl of this policy rests
with the occupier, manager or oth d, for the time
being, in charge of the workplac bligation to
adhere to, and facilitate the impl i
All new and prospective employee nts and contractors
shall be given a copy of ' iri ecruitment/induction

INFRINGEMENTS
Infringements g
sciplinary procedures. Employees,
rs, customers and visitors who

n on how to obtain help quitting smoking is available
from th&@\lational Smokers Quitline on callsave 1850 201203 or the
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3.12 DRUGS AND ALCOHOL POLICY STATEMENT

ABC Company recognises that alcohol, drugs, or other substance
abuse by individuals can have an adverse effect on their ability to
perform work and consequently put themselves, the Company and
others at significant risk.

All Employees, Contractors, Sub - Contractors and Visitors must be
able to perform their duties whilst on company business, or when
they are in Company premises/ work areas in such a manner that
will not affect their safety or the safety of others by ac
omissions.

action will be taken which may lead to
concerned.

The possession, distribution or sale
materials whilst you are on com
vehicles or other off site Iocatlons |II I
being taken.

pany owned

to sciplinary action
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3.13 Bullying at Work Policy

ABC Company recognises and accepts his responsibilities as an
employer to provide a safe and healthy working environment for
employees. As part of the policy of maintaining good employer
practice, ABC Company wishes to clearly state that bullying of any
kind will not be tolerated.

Bullying at work is defined as: 'Persistent criticism and personal
abuse, both in public and in private which humiliates and demeans
the individual, gradually eroding their sense of self.

Bullying can be best described as repeated inappr@Rsi haviour,
whether verbal, physical, or otherwise, conducted

course of employment, which could reaso
undermining the individual's right to di
incident of the behaviour described in
affront to dignity at work, but as a gnce [ is not
considered to be bullying.

ABC Company will strive to ensur mpfoyees are free to

perform, their work in an jronm is free from threat,
' laints of objectionable or

anager 2 directly.
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3.14 Young persons and inexperienced workers policy

ABC Company does not employ Apprentices. ABC Company does not
employ inexperienced workers.

ABC Company do not offer work experience places to local schools,
colleges, etc.

All technical employees have trade qualifications and are
experienced in their profession.

New employees who are experienced in their professio
receive in-house induction training and spend an
time working with experienced staff before being

N
&
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HAZARD IDENTIFICATION AND CONTROL
MEASURES

PART 4

N
&
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. Identification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and categorised
as per our risk assessment formula.

HAZARD IDENTIFICATION AND RISK ASSES

o The policy of the Company is to identify of
work and to assess the risk to Safety to control
risks as far as is practicable so that an
acceptable level.

, material or
to the Safety,

o “Hazard” is taken to mean “a

o “Risk” is taken to jal for the hazard to cause
harm in the actu

f loss and/or injury. In this
igh,” “Medium” or “Low"” and
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
shown here. Very minor injuries should score 1 while very serious
ones will score higher, personal judgement is needed here. Likewise
with the likelihood, 1 is very unlikely that anybody would be
exposed to the hazard, while 7 means definite exposure to the
hazard. Again personal judgement is needed.

Once the two scores are agreed they should be multiplied, thus
giving a risk rating between 1 and 42.
Scores:

1-6 = Very Low risk

7-12 = Low Risk

13-18 = Low to Medium Risk

19-24 = Medium risk

25-30 = Medium to High Risk

31-36 = High Risk, stop the activity a
controls.
Over 36 = Very high Risk, stop ghe
immediate controls.

plemen diate

andgimplement

Risk Calculation Matrix

How likely is an
How 1 |5 |6 |7
serious | 2
will 3
the 4
injury |5

ings t can cause and injury.
likelihood of an injury happening.

o Risk CoRprol measures are intended to reduce the risk to an
acceptable level.

o Where practicable the Company commits itself to the elimination
of hazards, whether that is by the provision of access
arrangements, machine guarding or the provision of special tools
etc.

This approach will take into account normal good practice within this

sector of industry and the standards and guidelines where these are

available.
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4.2 FIRE
FIRE HAZARDS

The fire safety arrangements for ABC Company are set out below.

Likelihood Severity Risk Value
Score = Score = Result =
RISK ASSESSMENT:

CONTROL MEASURES

A Fire Safety Programme shall be developed when i by
management to:

(a) Guard against an outbrea

(d) he provision and maintenance of escape routes, free
from obstruction and all exits unlocked and operational.

(e) The provision of adequate fire protection equipment and
systems.

) The inspection and maintenance of the fire protection
equipment systems.

(g) The provision of assistance to the fire authorities.
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(h) The maintenance of good housekeeping practice to
ensure the removal of all combustible rubbish.

(i)  The testing and maintenance of portable heating
appliances, and ensuring that all electrical equipment is
switched off and unplugged when not in use.

4.2.1 FIRE FIGHTING EQUIPMENT

The purpose of portable fire fighting equipment is as follows:
Extinguish incipient fires
Protect means of escape in case of fire

1.
2.
3. Protect employees and visitors
4. Protect property.

Portable Fire Extinguishers
Portable fire extinguishers will be Vi i t numbers to
give adequate cover as per the
Company.

Action in the event of fi

The manager of the area will order evacuation of the building
as soon as it becomes apparent that the fire or smoke is
spreading.

5. Employees should not delay their departure to collect personal
belongings from another part of the building and should
assemble at the designated assembly point so that they can
be quickly accounted for.
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7. Make sure that the building is cleared of employees and
visitors. Close doors. See that no unauthorised person enters
the building.

4.2.2 MEANS OF ESCAPE IN CASE OF FIRE

It is essential that escape routes be established, clearly identified
and maintained available for use and that the protection afforded
them is not impaired in the operation of the premises.

No person shall obstruct a means of escape. Fire exit tes and
doors must never be obstructed.

4.2.3 FIRE DRILL

Staff will partake in fire drills as necessar

N
&

Revision Date Document Approved by Page
number owner number
01 XX/ XX /XX Manager 1 Manager 2 35




ABC Company

LOGO HERE
Safety Statement

4.3 ACCESS AND EGRESS

HAZARDS

ABC Company staff will adhere to all rules regarding access and
egress. However, set out below are the general arrangements for

the company.

Inadequate access and egress facilities can result in:

e Restriction of an orderly evacuation of the pre
e Trips and falls
e Obstruction of emergency exits

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES
All doors and access pointgshall b&gkept r and maintained.

All passageways shal bstruction.

All floor covering a s shall be kept clean and in good
condition.
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4.4 HOUSEKEEPING
HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open

- Slips:- On a greasy floors, slippery material strewn around

- Falls:- Use of materials for accessing higher work areas.

- Collisions:- Blockage of access aisles with materi

- Objects falling on people:- Improper stacking of

- Fire:- Inadequately and infrequent disposa
rubbish.

Risk Assessment:

Likelihood Severity
Score = Score =

CONTROL MEASURES

Staff will ensure that planned, and storage is
programmed to en erials are not kept in the
store, storage area ned, staff are made aware of the
Company requi
tidiness.

Employ he workplace in a tidy condition at all

Su will ensUre that stacking areas are prepared and that

are stored so as not to create difficulties.

EmployeesWrill ensure that all waste materials in and around the
premises are cleared and disposed of safely.
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4.5 MANUAL HANDLING

HAZARDS

. Incorrect method of lifting

o Attempting to lift something which is too heavy

o Lifting sharp/awkward shapes

The main injuries associated with manual handling and lifting are:
- Back strain, slipped disc.

- Hernias.

- Lacerations, crushing of hands o rs.

- R.S.I.

- Bruised or broken toes fee

Various sprains, strai

RISK ASSESSMENT:

Likelihood
Score =

Risk Value
Result =

be manually handled shall be assessed on the
g health and safety and due caution exercised

Where possible measures shall be taken to reduce the amount of
manual handling to a minimum and mechanical handling devices
supplied and used in so far as is reasonably practicable.

All appropriate staff shall be trained in safe manual handling
techniques.

Where loads have to be manually handled, safe access shall be
assured.
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Precautions
1. Manual Lifting Procedure
1.  The Lift
The key factors in safe lifting are:
a) balance
b) position of back
C) positioning of the arms and bod

d) the hold

a) Balance

Since balance dependsg@sseNi e position of
the feet, they shoul iPPoreadth with

necessarily vertical. The spine can be kept straight if it
is within 15 to 20 degrees from the vertical. This,
oupled with a bent knee position, allows the centre line
of gravity of the body to be over the weight, so reducing
strain.

C) Position of the Arms and Body

The further the arms are away from the side, the
greater the strain on the shoulders, chest and back.
The elbow must at all times be close to the body, arms
should be straight when carrying a load. One hand
should be in advance of the other, whichever foot is
Revision Date Document Approved by Page
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placed forward, the same hand is extended, the other
hand is kept close to the body. This position ensures
that the elbows are into the sides. This coupled with
the correct foot position ensures a safe and easy fit.

d) Arms close to the Body
The further the weight is away from the centre line of

gravity of the lifter, the greater the strain. At all times
get close to the weight and try to make it part of you.

e) The Hold
When grasping a weight, one often he se
"get a good hold". A good hold the
roots of the fingers, not just t i ntact’of the

aring upon the
amount any one indigid . one should
know their own capaii never attempt to
exceed them. If in do is far better to be
safe than sor

ould be as close as possible to one
reduces strain, discomfort and the likelihood of
during the course of the lift.

ting the Weight

When'in the initial position for the lift, the lifter should test
the weight of the object to make sure it is within his capability
and not too heavy for one man to lift. Many accidents happen
when a person raises an object a few inches off the floor,
realises it is too heavy and lets go.

4, The shape of the weight
Note the shape of the object. It should be turned, if possible,
so that the shortest measurement of rectangle is nearer to the
centre line of gravity.
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5. Movement.

The movement should be controlled and smooth. The weight
should be kept close to the body.

Rhythm plays an important part in reducing tension and
creating relation.

Before moving any loads, the job should be sized up and
possible hazards moved or rectified.

An inspection of the load itself must be ma e that it

jobs:
e if the load is heavy or too
handle, help should be om a aork-mate of
similar physique
e jerking a load will ad ce, but it will also
and shoulder
e even if a load i i is dangerous to carry
if it is larg ure vision
e |oads sh onto stacks above chest
, stand on a sturdy platform
xceeds half the weight of the
ore than likely that the individual

lance.
nen lifting GET HELP.

- e job involves any manual handling shall be
allow him/her to carry this out safely. The extent of the

trainingQ@ill depend on the type of lifting in which they are involved.

Revision Date Document Approved by Page
number owner number
01 XX/ XX /XX Manager 1 Manager 2 41




ABC Company
Safety Statement

LOGO HERE

4.6 ELECTRICITY

ABC Company employees will adhere to the controls that are put in
place. Set out below are the general controls for the company.

HAZARDS
- Electric Shock
- Fire

- Trips or falls from loose cables

RISK ASSESSMENT:
Likelihood Severity Ri
Score = Score = sult

To ensure that all electrical equi
safe condition.

se company is in

CONTROL MEASURES

Dangerous or defe
accordance with th .G"s rules. It is important that all
extensions, al i i

e Flexible cables will also be adequately protected against
external mechanical damage.

e Flexible cables for portable equipment will be properly
mechanically restrained within plugs and couplers.

e Enclosures, plugs etc. should be maintained as part of the
portable appliance of which they form part, but damaged
leads, plugs, etc. should not be allowed to remain in service
should the equipment not be due for maintenance.
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A record should be kept of each item of equipment so that
maintenance can be scheduled and recorded.

Where appropriate all equipment not in use to be switched off,
especially at the end of a working, unless of a specialist type,
e.g. servers, etc.

Sufficient sockets shall be provided to prevent overloading by
use of adapters. Proper plugs shall always be fitted to
electrical appliances and flex firmly clamped.

Frayed and damaged cables shall be replaced immediately.
Flexible cables should not be run across floors. Where damage
at floor level to other cables is possible, protectiof@by ramps,
conduit or armouring will be considered and appli

N
&
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4.7 OFFICES
HAZARDS

o While office work may not be considered as a high-risk activity
unsafe work systems and layout may result in injury or illness.

RISK ASSESSMENT
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES
o Adequate office space is allocated for the worki

staff can move about without collisio
desks etc.

o Only one drawer of a filing cabi at any one

rovided.

o Electric or telepho trail unprotected across the
floor. Cable coy, and used.

ed floor covering, furniture equipment or machinery
shall be reported, replaced, or repaired.

o Before using chemicals (e.g. photocopier toners) read the
instructions on the container and avoid contact with skin or
clothing.

o Floor areas shall be kept clear of materials and litter.
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o Dangerous waste e.g. broken glass, shall be carefully disposed
of.

N
&
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4.8 VISUAL DISPLAY UNITS (VDU'S)

HAZARDS

The main problems that may be associated with VDU's are as
follows:

(a)

Visual Discomfort

This recognises a contribution from a number of ocular

problems:

(b)

(<)

(1) long/short sight problems
(2) dglare

(3) lighting

(4) screen brightness

(5) clarity of characters.

Posture

Good adjustable seating is uir essential to

consider ergonomic factors.

Radiation

pes of work.

On the basis of available evidence, the 'health hazards'
associated with VDU's are largely exaggerated in the sense
that they are unlikely to cause irreversible long term damage
as opposed to varying degrees of discomfort.
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Risk Assessment:

Likelihood Severity Risk Value

Score = Score = Result =

CONTROL MEASURES

]

Be sure that VDU screens meet the appropriate criteria for
performance, brilliance, character design, etc.

The intensity of the beam, the brightness of the,dots §gainst the
background and their time persistence are the [
determinants of operator 'safety’.

This underlines the importance of kee
condition.

intervals, or earlier if symptoms are experienced. Spectacle
wearers should consult their optician.

o Epileptics should see a medical adviser before starting work.

o If there is any untoward incidence of VDU related problems
medical advice must be sought.
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4.9 HAZARDOUS SUBSTANCES

HAZARDS

Health hazards from substances can be divided into the following
categories:

o External contact - corrosive, skin absorption, dermatitis.
o Inhalation - gases, fumes, vapours.

o Ingestion - swallowing.

RISK ASSESSMENT:
Likelihood Severity Ri
Score = Score = sult

General Precautions

it is usually a very

r be allowed to come into eye
and mucous membrane must

ate ventilation must be provided. Suitable respiratory

ion will be provided if appropriate.

e Facilities for the washing and cleansing of the skin must be
made available with the necessary cleansers and barrier
creams.

e Store all products in ventilated areas away from extremes of
temperatures and environment.

e Store any flammable substances in a locked flame proof
cabinet.

e Clean all spillages instantly and dispose of waste and used
containers properly.
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e Except for transport in closed packages, only authorised
personnel must handle materials.

e Ensure the correct equipment for handling the products is
available.

e If any person handling the materials shows the symptoms,
which may possibly have been caused by exposure to
chemical products, they should be removed from the area and
medical advice sought without delay.

e Read the data sheet, container labels, and detailed health and
safety information before using any products.

N
&
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4.10 General workshop activities

Note: All repair work is subject to individual assessment to assess
the tasks and activities of the specific job.

HAZARDS
- Multi hazard

Likelihood Severity Risk Valye
Score = Score = Result

To ensure that the activities of the mechanics, pa
sprayers does not create a hazard.

CONTROL MEASURES

e Areas of exclusion will be
happen to third parties.
e All portable tools sh
e Housekeeping pragtli i re that all areas are kept
the area will be left clear at

g0 and machinery will be kept clean and tidy at all
@ | be subject to the H&S inspections.
onal Protective Equipment comprised of Gloves, Masks,

alls and boots will be worn as relevant for the particular
hazard.
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4.XX Abrasive Wheels

Note: As per the Abrasive Wheel Regulations 2016 (SI36 of 2016)
all users of Abrasive Wheels have been authorised as per the
register in the Appendix to this Safety Statement.

Hazards
e Disc bursting due to:
o Incorrect disc fitted
o Disc fitted incorrectly
o Faulty / damaged disc fitted
e Wrong disc fitted / used for purpose
e Hand or leg injuries from unsafe use by ine
incompetent persons
e Eye injuries to operator or those near
emitted
e Severe injuries due to wheel bursi§fg

Person at risk:
Employees / Sub-Contractors /

RISK ASSESSMENT:
Likelihood
Score =

Risk Value
Result =

Wearing of a i PPE i.e. goggles or visor (safety

angle grinder in lieu of regular size

e Check if atmosphere it is being used in is suitable for type of
machine used i.e. if explosive atmosphere or confined space
do not use petrol driven Consaw or electrically operated angle
grinders. Compressed air machines to be used

e Always check that a grinding wheel's RPM rating is consistent
with the speed of the grinding machine.

e Before mounting a grinding wheel on a machine, make sure
the power is turned off at the power point switch and the plug

removed.
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e Occasionally a new wheel is cracked or flawed, and is likely to
shatter as soon as it is used. New wheels should always be
visually checked and given a resonance test before being fixed
to the spindle. Tap the side of the wheel with a small tool. It
should have a clear ring. A dull noise indicates a flaw.

e Ensure the hole in the grinding wheel fits closely on the
spindle.

¢ When a wheel has been newly fitted between appropriate
washers and flanges, rotate it by hand to check the balance
before switching on the power to use the machine.

¢ Unless flanges and washers are evenly seated on@ither side
of the wheel before the locking nut is tightened, th@wheel can
crack and shatter.

tightened.
e Avoid over-tightening the locking

hazardous forces on the wheel.
e Avoid using grinding wheels [

example plastic or alumini
e Unless the wheel is "dresse ecfal tool, when pores
i i rface, the operator
ve the same cutting effect,
wheel to shatter.
d wheel surface can produce

use the bonding material to

wear and dressing.
e Wheels should never be run in excess of the maximum speed
recommended by the manufacturer.
e Abrasive wheels should be discarded:
o When the diameter approaches that of the driving
flanges.
o When the work rest can no longer be correctly adjusted
to the wheel diameter, or
When the wheel no longer cuts efficiently because of reduced
peripheral speed.
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4.12 Welding and Flame cutting

Hazards
Bums Arc eye Fire

Person at risk:
Employees / Sub-Contractors / others

Risk assessment

Likelihood Severity

Score = Score =

CONTROL MEASURES

Fire watch person must be present d
have appropriate fire extinguisher
Area must be segregated and al
materials must be removed

For arc welding equipment
the work piece
Use welding screens and e

Store cylinde ' and protect using chains on rack or
trolleys

Revision
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4.13 Power tools

Hazards:

Accidental electrocution from exposed wires
Personal injury from incorrect use

Personal injury from inadequate maintenance

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Risk assessment

Likelihood Severity
Score = Score =

SPECIFIC PRE-USE CONTROL MEASU

Is the same true of any exte
Is the cable securely glamped
securely attached
Is the casing of

t use damaged, worn or dangerous tools;

s use the correct tool for the work being carried out.

portable leads & extension leads before use, replace if
damaged;

e Sharpen or get cutting tools sharpened regularly;

e Keep hands behind the cutting edge of cutting tools;

e Wear protective equipment where necessary -gloves, safety
glasses, visor and safety boots;

e DO NOT wear gloves when using portable drills;

e Keep cables tidy; don't leave cables lying on the ground;

e Quickly inspect tool before use -its cable, casing, power

supply;
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Keep knives, chisels, screwdrivers and other sharp tools in
safe places -- not pockets;

Don't allow cables to trail across route ways of personnel or
machinery;

Don't remove safety devices from tools or equipment;
Unplug tools when not in use.

TOOL SPECIFIC CONTROLS

When using drills.

Always check the drill before plugging in.
If the drill or lead is damaged it must be repo
Only competent persons can repair the drill.

jewellery;
Ensure that drill bits are regularly
Wear eye protection when drillin
Don't use electric drills with o
Use cloth or brush provide
Deburr drilled profile with a
hand;

Brush down swarf o
Keep work area

Operate saws with all the guards in position.

Clean down saws regularly - only with a brush or cloth when saw
is unplugged.

Be aware of the emergency power cut off switches.

Wear appropriate protective equipment, gloves and goggles or
safety visor.

Ask for help with maintenance and for necessary adjustments.
Turn off all tools when finished.

Do not use the saw above shoulder height or when off balance.
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e Ensure that other people are at least 2-saw lengths away from
the operator.
e Restrain all pieces being cut securely.

e Keep work area clear of debris.
e Watch out for falling cut pieces.

N
&
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4.14 Company vehicles

Hazards
e Personal Injury from inadequate maintenance / Checks on
Company Vehicles
e Damage to property from inadequate maintenance / Checks
on vehicles

Risk assessment

Likelihood Severity
Score = Score =
DESCRIPTION

Use of the company vehicles to make deli
parts, etc.

Five main hazards are addressed
Traffic Accident, Manual Handlin
and Vehicle Maintenance.
HAZARDS

1. Road Traffic A ent i e to collision

RISK ASSES

qualified and insured employees may operate
icles.

in®nance, and must hold DOE certificates as necessary.
e No hitchhikers may be picked up at any time.
e Any breach of Road Traffic Acts will be treated with the
utmost severity.
2. Manual Handling - Injury due to lifting and carrying.
RISK ASSESMENT: Low

CONTROL MEASURES
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¢ Good manual handling practice must be exercised in loading
and unloading of the vehicle.

Be very aware of your own capabilities

Be very careful of trap points on doors.

Ask for help whenever practical and needed.

Ensure all equipment is safely stowed in the vehicle so that it
will not slide or shift forward in the event of an emergency
stop

3. Wheel Change - Cuts, Bruises, MH injury, traff assing
by.

RISK ASSESMENT:
CONTROL MEASURES

e Vehicle is issued with full wheel
e The jack, screwdriver, spare
vehicle equipment. The re
triangle are supplied by th .
e All of this equipmentisto b madintained by the
vehicle drivers.

following:

proceed to change the tyre taking great care with
regard to manual handling
f the puncture is on the right hand side of the vehicle
ry to angle the car slightly to give protection from
oncoming traffic
- When the wheel has been changed replace all
equipment back in the vehicle in their original storage
places
e Have the puncture repaired as soon as possible, especially if
the spare is a temporary wheel
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4. Mobile phones - road traffic accident
RISK ASSESMENT:

CONTROL MEASURES
¢ At no time is it permitted to drive the vehicle while holding a
mobile phone or receiving / sending text messages
e Training / instruction must be given to staff on the dangers of
using a mobile phone while operating a vehicle

5. Vehicle Maintenance - RTA due to poor maint nce

RISK ASSESMENT:

CONTROL MEASURES

e Maintenance / service carried out a ndations.

e A bi-monthly Health & Safety Vehi i made on
the vehicle and a record kept in folder

o Staff will occasionally be reqygste an

assessment on the vehicle

Vehicle to include the following:
- Current Vehicle Service
- Fire Extinguisher
- Torch

- Reflective Jacket
- Bin for litter

- Warning TrigrgTe
- Emergeng’B ddown nt phone number
- First Aid A2 er
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4.15 Ladders

Hazards
Note: Ladders must only be used for short periods and only where
there is no suitable alternative.
e Items falling from ladders
Working from ladders
Throwing waste material from ladders
Overreaching
Overbalancing
Ladders Falling
Falls from Ladders
Electrocution
Defective Ladders

Person at risk:

Employees / Sub-Contractors / Visitors ther

Risk assessment

Value
Result =

Likelihood Severity
Score =

CONTROL MEASUR

on solid ground - if metal check
in place and in good condition.

at a slope of lout to 4 up (75°)
e Workers to climb ladders with both hands free (i.e. not
carrying materials)

e Move ladder along with work to prevent overreaching.

e Only one person at a time on a ladder

e If a ladder cannot be properly repaired, it must be scrapped

e Do not stand on top 2 rungs of step ladder

e Extension ladders > 6m long, overlap of 4 rungs required
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4.16 Portable Generators

Hazards
e Electrocution
e Fire
e Fuel spill

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Risk assessment

Likelihood Severity
Score = Score =

CONTROL MEASURES
e Are generally rated under 20 K

e Individually supply items of

e Should have industrial-typ
generator frame for connec

e Sockets to have app

environment.
e Spill kits for f
e Fire extinguis
combustj
Gener,

n hand:
le to the generator risk and any nearby
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4.17 Compressors and Air
Hazards

e Explosion
e Fire

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:
Likelihood Severity Risk,Valu
Score = Score = Re

CONTROL MEASURES

Air Receivers

e The maximum allowable workin
should never be exceeded, e t
hydrostatically tested and
receivers.

e Each air receiver sh
gauge.

e A safety (sprin
prevent the r
working pres

Air Distributig i

s of air receivers
[ sted. Only
[l be used as air

ped at least one pressure

alve shall be installed to
ng the maximum allowable

Qtagging or marking pipeline outlets.

Pressur@Regulation Devices

» gauges, and other regulating devices should be
installed on compressor equipment in such a way that they
cannot be made inoperative.

e Air tank safety valves should be set no less than 15 psi or
10% (whichever is greater) above the operating pressure of
the compressor. They should never be set higher than the
maximum allowable working pressure of the air receiver.

Air Compressor Operation

e Air compressor equipment should be operated only by

authorized and trained personnel.
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The air intake should be from a clean, outside, fresh air
source. Screens or filters can be used to clean the air.

Air compressors should never be operated at speeds faster
than the manufacturer's recommendations.

Moving parts, such as compressor flywheels, pulleys, and
belts that could be hazardous should be effectively guarded.

Compressed Air

Ensure water traps are provided in all compressed air supply
lines.

Have the compressor examined regularly by a ¢
person.

Never use compressed air to clean up.
No horseplay with compressed air.
Ensure the pressure rating of hand too
that of the supply line.
Ensure adequate guarding to the oving parts
of the compressor.
Locate compressor to minimigg th

staff are exposed. A

of najse to which
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4.19 CASH HANDLING

Hazards Risks
Assault Medium
Physical injury Medium

Risk assessment

Likelihood Severity Risk Val
Score = Score =

4.19.1 Cash Movement Controls

1. Avoid letting large amounts of cas
register/safe.

cum

2. Perform cash drops regularlygdep cash jg a safe.

3. Notice relating to time delafsa isp

4.19.2 Cash Mov from the Bank

1 sh by making frequent lodgements.
2 et patterns when making

oved in or out of the premises, ensure
g is thoroughly checked and certain entry/exit
’ a@ired to prevent the possibility of cash carriers
il ambushed in the immediate vicinity. People involved in
(@, movement of cash should be alert at all times and should
ing arouse suspicion, they should contact the Police.

an
4, If you use transport, try to vary the vehicle being used.

5. Trips to the bank, where possible, should be made by car.
Able-bodied persons should carry out this task - at least two
such persons. Unescorted females or young persons should
not be allowed to carry cash to and from the bank.

6. Precautions should begin with varying, as much as possible,
the times and routes of such journeys. An escort could carry
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part of the lodgement on his/her person so as to reduce the
possible loss.

Be discreet. Avoid the use of a telltale canvas bag that shows
the thief you are carrying money, thus attracting them to
snatching it quickly. Where possible, carry notes in pockets
and bulky change in a cash case.

If you are walking, use a busy street and try to walk against
the flow of traffic, making a surprise attack from behind more
difficult.

most likely points for attacks.

Persons conveying cash should exercis
anything suspicious should be noted
Gardai.

Do not advertise your business ssary exposure of

cash bags or lodgement doc

When making up the lodgeNient iti date some of the
currency wrappers.

Revision Date Document Approved by Page
number owner number
01 XX/ XX /XX Manager 1 Manager 2 66




ABC Company
Safety Statement

LOGO HERE

4.20 Use of customer& vehicles (see also 4.14)
DESCRIPTION
Use any of the vehicles on the forecourt or in the possession of the

company.
Risk assessment

Likelihood Severity Risk Value
Score = Score = Result =

HAZARDS
1. Road Traffic Accident — Injury due to
RISK ASSESMENT: Medium
CONTROL MEASURES

e Only suitably qualified an

company vehicles or custo
e The Garage registrati

may operate

e They must alw i QN the rules of the road and

the law.
¢ No hitchhiker picked up at any time.
e Any bre [ ts will e treated with the utmost

MEASURES

All refuellin@is carried out by people over 18 years of age.
Refuelling is only carried out in open air such as garage forecourts.
Fire extinguishers are always present on the forecourts.
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4.21 Battery Charging
HAZARDS

e Electrocution while charging batteries.
e Burn caused by leaking batteries.
e Battery falling on to operator during battery change.

RISK ASSESSMENT
Likelihood Severity Risk Val
Score = Score = Result =

CONTROL MEASURES

e All operators fully trained in ery charging
equipment.

e Gloves used when han

e Good manual handling t [ used when
handling batterie

maintained
Only train
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4.22 Tyre and wheel changing
HAZARDS

¢ Manual handing.

e Hand tools.

e Bursting tyres.

Risk assessment

Likelihood Severity
Score = Score =

CONTROL MEASURES

e All operators fully trained in nging
equipment.

e Gloves used when handli

e Good manual handling ed when

handling tyres and whee

Safety cage used Qn tyresf@when ting.

Ily by"the insurance company
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4.23 Lifting operations — Engine bay crane,
overhead car jacks, etc.

Hazards

e Falling materials
e Collapsing crane

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Risk assessment

Likelihood Severity Risk Gl
Score = Score = ult

CONTROL MEASURES
e Only trained mechanics may yse

e Mechanic to ensure that engi [ secure on the

crane before lifting operati

e Annual certification of liftin

General points to b
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4.24 Fuel/oil hazards.
Hazards

e Fire
e Spills

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Risk assessment

Likelihood Severity
Score = Score =

CONTROL MEASURES

e All fuels kept in approved seale

e All hot works and welding are ca
behind screens.

e Pits to be kept clear and ¢

e Smoking is not permitted aNgwhe

e Mobile phones not t an ea where fuel vapours
may collect.

e Correct fire exti

tilation will mean that any vapours
k, or release from any process, will

@ sources can be very varied and they

open flames from heating equipment, smoking

materials etc. keep all ignition sources away from fuels.

Containment - If you have a spill ensure it will be contained

nd prevented from spreading to other areas.

xchange - Can you eliminate flammable substances from
the process altogether?

o Separation - Are flammable substances stored and used
well away from other processes and general storage areas?
Can they be separated by a physical barrier, wall or
partition? Separating hazards in this manner will contribute
to a safer workplace.
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4.25 Responding to a Breakdown

Hazards

Road Traffic Accidents
Other vehicles
Members of the public
Weather

Risks Identified

Likelihood Severity Risk Value

Score = Score = Result

It is not possible in this risk assessment to identif
situation that could arise in a recovery situati

vehicle to be recovered, class of road
driver of breakdown vehicle, injuries,

etc.

All vehicles s ly DOE certified.
i i@ will only be carried out by drivers
CPC qualified.

rish Work Equipment Regulations 2007.

hecklist in the appendix derived from the Work

ent Toolkit from the HSA shall be used on all towing
lifting vehicles.

A full register of lifting equipment is kept in the main office.
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4.26 Drivers

Hazards
Road Traffic Accidents

Risks Identified

Likelihood Severity Risk Value

Score = Score = Result =

Control measures

Ensure your CPC is current - if needed.
Follow safety instructions.

Use seat belts at all times.

Always drive within the speed limit.
Reduce your speed to take account o
Do not continue driving if tired. Ta
of the Coach/Bus and take som
Do not use stimulants to ove
Always comply with local tra
requirements on driving ti
Adjust your seating positio
so that you are using the hed@ rest t. This will help to
prevent whiplash j an accident.

Be familiar wit procedures for your vehicle
and ensure it4 ing order. Are windows and

@ i is not obstructed by pendants or stickers etc. on
gdows.

o avoid parking your vehicle in positions that will obstruct
ic or visibility of other drivers or pedestrians.
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4.27 Hydraulic Hose Repair

Hazards

Manual handling
Escaping fluids

Slip and Fall

Stored energy release

Heat

Risks Identified

Likelihood Severity

Score = Score =

Control measures

All fitters working with hydraulic hos
their trade.

Full PPE of gloves and face mas
No exposed skin on arms or bo
Before commencing any wor
machine and allow compo
relieve pressure/depressuri
All hydraulic system
rgy released before
nance work.
refully and slowly release

commencing a
Once stored

t for any signs of damage or

A

ten all connections before applying any pressure.

ot mix and match connectors or hose standards, ensure
ponents are fully compatible.

Ensure all hoses and components that are used in
re4placment are fitted as per the manufacturers design spec,
bend radius, non-twist, etc.

Search for leaks with a piece of cardboard.

If an accident occurs where there is any puncture of the skin,
the advice of a Doctor must be sought immediately.
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4.28 Confined spaces

Hazards
e Fire
e Explosion
e Asphyxiation
e Lone worker

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES
o All confined spaces must be identifi
o Atmosphere in the confined space
tested for any asphyxiate, flam
before entering.
o All local controls for the Client
o Rescue arrangements/
the confined space.
o Method of raising
workers.
o Confined Space ' d Assessment in the Appendix of the
Safety Stat
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4.29 General Safety in Ports and on Vessels

Hazards

Fall from height

Fall into Water
General Slips and Falls
Port vehicles

Person at risk:

Employees

RISK ASSESSMENT:
Likelihood Severity
Score = 4 Score =6

e All other risk assessments such as
etc. must be adhered to in conju

the Port and the Vessel.
e All ABC Company employe i pot potential
hazards in their path such a
Lashing Gear, etc.
e All ABC Company i parked within the Port as per

ar Hi-Viz clothing in order to
be seen on th
e All ABC
when j

ill wear personal flotation devices
ater or using linkspans or walkways.
are not normally considered “Lone
et and accompanied onto the vessels
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4.30 Working over Water

Hazards:

Falls over edges

Person at risk:

Employees

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score =1 Score =6 Result

CONTROL MEASURES

All work will be based aboard a vessel
Port.
All work is within the Superstructu expose ABC
Company employees to poor we j hazards

leading to open water.
ABC Company employees wi ly o water when

boarding and leaving a vesgel o
Flotation devices will be wo

Revision
number

Date Document Approved by Page
owner number

01

XX/ XX /XX Manager 1 Manager 2 77




ABC Company
Safety Statement

LOGO HERE

4.31 Vessel hazards

When working on a Vessel, ABC Company personnel are instructed
to work in accordance with either the customer’s Safety Statement,
or ABC Company Safety Statement, as appropriate. ABC Company
personnel are responsible for ensuring they locate and read that
document.

Hazards

e Multi-hazard

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:
Likelihood Severity
Score = 4 Score =6

CONTROL MEASURES
e Induction to client Vessel a
e Familiarisation with .
¢ Relevant training ifi I ABC Company
employees

e Good housek [ pany areas.
90 area segregated from others.
e Vessel y safe power supply and any

other g
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PART 5
ANNUAL REPORT

ABC COMPANY

SAFETY STATEMENT

The following is a report of progress with our Health a
Policy as required by Section 12(6) of the Safety Health
at Work Act 2005.

d Welfare

SAFETY TRAINING;

During the year, the following safety tR@inin rses were run:
1
2
3

External safety and heal ses Aitended¥dy our staff included:

safety arrangements were put in place during the
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Safety Statement Document Review

ABC COMPANY

To ensure the proper implementation of our Safety Systems we
shall review the Safety Statement periodically and at least annually.

Date of Signed Description of Date of
Review for Company Changes pdate
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Part 6 Staff Sign Off

We the undersigned accept that:

We have been shown the Safety Statement,

We know where it is to be kept for review,

ABC Company
Safety Statement

We will adhere to all safety rules as set out by ABC

Company

We will not act in any way that could be harmful to

ourselves or any other person.

Name in block Signature

te

2
&

oA

Revision
number

Date Document Approved by
owner

Page
number
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XX/ XX /XX Manager 1 Manager 2
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7. Appendix

N
&
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Accident Report Form

Location: Department/Division:

Date of Accident/Incident: Date of Review:

Management present:

Injured Party Details:

Nature and extent of actual or potential loss to p€ap erty,
a process or the environment
o
Yo
°
0]
1.
3
wd
©
Z
Description of the Accident/ i t, how, when)
c
5
=
o
‘=
Q
(0]
0
(a]
Why did the Ac ncident occur, (root, basic and immediate
causes)
0
9]
(0]
3
5
(8]

t recurrence, responsibility & action by dates:

0]

c

o

=]

[}

C

c

o

£

£

o

Q

Q

(-4

Distribution of investigation information organisation wide and

2 | statutory reporting / reply:

=

e

o

Q

Q

(-4
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Safety Inspection Sheet

Inspector: Area: Date:

Structure, | Inspection | Substandard | Corrective | Action

equipment, | item condition / action by &

tool & (relating to practice required date
each structure,

work equipment, tool noted

practice & work

practice)

3
&
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Staff Suggestion forms

SECTION A: To be completed by staff member with
suggestion

Staff Member Name: Position:
Date:

Details of Suggestion:

Action Ta

SECTION B: to b o&y Supervisor or
Manager 2

Signature:
Date




ABC Company
Safety Statement

LOGO HERE

Lifting Equipment Checklist

Important — There are highly detailed requirements for lifting equipment. This
checklist is shortened. Please investigate further as needed. Check each box
as it applies to the vehicle/lift in question. Ensure that any corrective actions
are listed at the end of the checklist and a timescale and responsibility for
completion are clearly stated. The (RXX) after each point are the specific
regulation numbers referenced.

Vehicle/Equipment details:
Date:
Inspector:

Requirement
Safe working load clearly marked (r42)
Equipment not designed for lifting persons clearly ma
Unless required for effective operation, employees
Every crane of variable radius has a properly mai
capacity indicator correctly used.
Jib or boom clearly marked to indicate the
trucks. (r43)

(r42)
icator or rated

. Heavy lift

Lifting accessories marked to identify
Adequate protection measures to avoi
Lifting equipment operated
competent person for trajgi
Mobile equipment is i icate of test, specifying the safe working
load (r52)

Regulation 53 re
equipment, is kept

icleMurning over are in place.
nder direct supervision of a

0 O O0OOOO0 O OO0
m
<
)
<
©
o)
=)
3
S
]
e
=]
o
S
g
=
(o]
9]
<

f it kept at place of work and in the case of mobile
in addition to being available for inspection at

O Oogd

spread and spreader frames, vacuum lifting devices — tested every 6

cp@¥Provided for support of lifting equipment — tested every 12 months (s1pB)
le lifting table - tested every 12 months (s1pB)

es used for lifting loads - tested every 12 months (s1pB)

ent tested after any repair or alteration.

OooOgQ

Date for non conformances to be remedied:
Person responsible:
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Abrasive Wheel Authorisation and briefing record
NOTE: all employees must receive the Abrasive Wheel training before getting the equipment cific briefing and being entered into this
authorisation.

No. | Employee Employee Specify equipment Note any equipment Date of Notes
name (Block) | Signature being authorised on specific controls, etc. authorisation

1

2

3

4

5

6

7

8

9
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PART 8. Related Policies

8.1 ABC Company Environmental Policy

ABC Company will seek to promote the conservation and
sustainable use of natural resources and to minimise environmental
pollution in all their activities and, where possible, by it's influence
over others. The objective will be to minimise the environmental
impact of all operations.

Consideration will be given to substitution of polluting sU@stances
with "greener" alternatives wherever possible. St j taken to
minimise smoke, dust, noise, and vibration nuisan ential

tion shall be held
le waste shall

removed to registered disposal sites.
to demonstrate compliance with thd

o ent@s watercourses. All liquid
is a Msk.

ial vigilance and shall be
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8.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid
out in this policy, seek to comply with all legal regulations &
directives with regard to dealing with individuals or groups in a fair
& legal way.

It is the policy of ABC Company to deal (employ, pay, consult,

interview, speak to, and write to etc.) with any person/s equally &

with dignity Regardless of disposition:
e Gender

Race

Colour

Creed (Religious Persuasion)

Nationality

Disability or Physical Impairment

Financial Status

ABC Company, its Management an
with this policy. Failure to compl
immediate disciplinary action &

Should any person cause lly harass or
disadvantage any of t of their disposition, that
person/s will be rep ies & will be dealt with on a
legal basis.

It is the over
fair to all.

any to practice equality & to be



