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1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
comply with relevant H&S standards and to ensure that clients are
fully aware of ABC Company’ commitment to high standards in H&S.

1.2 OBJECTIVES OF THE SAFETY STATEMENT

To provide a reference for the policies and procedures used in house
and at any Client sites. It is also used to assess and audit the levels
of health and safety being achieved.

health and safety objectives are met and have be
documented in order to help those who must exec

the Company Safety Statement, which due to the
changing business environment.

To provide assurance that complign
health and safety are being met

Revision Date Document Approved by Page
number owner number

01 XX/ XX/ XX Manager 1 Manager 1 3
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1.3 COMPANY SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company.

It is this Company’s intention that its work will be carried out in
accordance with:
v' The relevant statutory provisions of the Safety, Health &
Welfare at Work Act 2005
v The Safety, Health & Welfare at Work General A
Regulations 2007 (and all other regulations
2005 Act that may be relevant to ABC Com
v' The Construction Regulations 2013

Where we are engaged on Domestic Wor ot aware of

a Project Supervisor being appointed, lient
under Regulation 6 of the 2013 Const , of their
duty to do so and will follow the di i is appointed

as the Project supervisor.

ABC Company has
managing Health,
Reference sho

elfare, on a day-to-day basis.
ger 1, in the event of any

efore important that you acquaint yourself will
the Safety Statement. You should ensure that you

ald your role and the overall arrangements for Health &
Safety witllip the Company and within your individual area. You
should also be aware that you have an obligation to take care of
your own safety and that of others that might be affected by your
actions.

Signed:

Manager 1,
Date:
Revision Date Document Approved by Page
number owner number
01 XX/ XX/ XX Manager 1 Manager 1 4
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1.4 Revision to the Safety Statement

The table below is a record of all revisions made to the safety
Statement

Revision Date Section Revised by | Authorised

number revised by

01 XX/ XX/ XX All —-New Manager 1 Manager 1
doc.

3
&
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STRUCTURE FOR HEALTH AND SAFETY
PART 2

2.1 Manager 1 (Assisted by the others as required)

o Manager 1 will be responsible for implementation of the
procedures within the Safety Statement.

staff are given correct information and training to do
their job effectively.

o Manager 1 is also responsible for ensuri
him are supported in enabling them
decisions in respect of health and

Supervise the Company Healt

o That management will lead by example in adhering to stated
policies to achieve the Company's aim to reduce accidents and
health exposures.
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ARRANGEMENTS FOR SAFE WORKING
PART 3

3.1 RESOURCES

ABC Company recognises that for the effective implementation of
the safety procedures and policies laid down in this Safety

Statement, adequate resources and funding must be
available.

ABC Company undertakes:

- To ensure that adequate numbers of
available to undertake all work actj t by the
company.

- Undertake to ' esources for the ongoing monitoring of
health ag 3 provision of information and
and safety.
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3.2 SITE SAFETY INDUCTION

This procedure relates to any induction training that Manager 1 or
an employee of ABC Company must undergo when working at a
client premises.

Apart from explaining to the new employee what he/she will be
required to do and to whom he/she will be directly responsible the
following points require highlighting:

1. Show new employee where the Safety Statement
explain its purpose and ensure that the em iSg@ware of
his/her responsibility.

2. Advise new employee of any pote areas in

the work place.

3. Warn new employee of an
place, e.g. operating machi orised to do so.

ed for each individual must
rrange for specific training

location of the First Aid Box and
€ in the event of an accident, in particular
to record accidents, however trivial they may

procé@ure and assembly points.

7. Instruct the staff member in relation to any job specific risk
assessments.
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3.3 TRAINING
HAZARDS

Inadequately trained staff are a hazard to themselves and their co-
employees. ABC Company shall identify the training needs of their
staff and ensure they are fulfilled.

It is the Policy of ABC Company that every employee will receive

safety training on an ongoing basis. All new personnel will receive
safety training as part of their induction. Staff training ot only
concerned with imparting facts but also with notif stafjto face
up to their responsibilities and to be equipped to i
emergencies.

Training will include safety induction an s, manual
handling training and First Aid trainin

ABC Company will keep training ge

1. Name of the employeeW@eing ine

Date of traing
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3.4 SAFETY CONSULTATION

The Health and safety as Work Act and the Management Regulations
place a general obligation on ABC Company as employer to consult
with and to take account of any representations made by the
employees for the purpose of giving effect to its statutory duties.

To facilitate consultation on issues relating to the individuals safety
at work, the company operates a Suggestion or Query form.

A folder of blank forms is held by Manager 1. Staff me
complete a form as needed. The forms are review,
basis by Manager 1.

Manager 1 will seek more information as n
relevant staff member and will then agr jsing from
the Suggestions or Concerns with Ma
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3.5 SAFETY REPRESENTATION

In agreement with the 2005 Act the employees may select and
appoint a person, to be called a Safety Representative, from their
numbers at their place of work to represent them in consultations
with ABC Company.

The rights of the Safety Representative include:
1. Information from the employer as necessargand

particularly from the Safety Statement, to €
Safety Health and Welfare of employe

2.To be informed by the employer
Inspector or Local Authority In

3. Investigate accidents and

provided it does not intgrfe i@the performance of
any statutory obligatj
any person.

4. Make represe ' jve advice from the

spector on any visit except when
investigation.
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3.6 FIRST AID
CONTROL MEASURES
The first aid box should be suitably marked and easily accessible.
The exact location of the First Aid box must be known by all

employees and a specific notice, identifying its whereabouts, must
be posted to include names of qualified First Aiders.

It is the company’s Statement that First Aiders shall be
who have certificates of qualifications in Occupati i
ensure adequate cover for all activities.

The first aid boxes are suitably marked an
location is follows;

o General admin office
o Company Vehicles

o The First Aid Boxes is inspecte ekly@basis by Manager 1.
This check and repleni nd kept on file.

o When employees party premises, they shall

seek the advice

necessary.

iders are not empowered to

r medications. Supplies of such items
pxes. Individual employees who believe

e a need of these items must be responsible for
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The following contents are required in a first aid box:
o Card giving general first aid guidance.
o Individually wrapped sterile adhesive dressings.
o Sterile eye pads, with attachment, e.g. Standard Dressing No.
16 BPC.
Triangular bandages (sterile).
Safety pins.
Blue Plasters
A selection of Unmedicated wound dressings which should
include:
o Medium size sterile unmedicated dressings (ap
8cm, e.g. Standard Dressings Nos. 8 and

00 D000

o Large size sterile unmedicated dressings SA3Ccm X
9cm, e.g. Standard Dressings Nos. 9gnd 1 the
Ambulance Dressing No. 1).

o Extra large sterile unmedicated i . 28cm X

17.5cm, e.g. Ambulance Dres
o Itis also recommended that a p
in each first aid kit for use

o In the event of an acai ified first-aid person will be
responsible for dis id material.

a All issues of first umables and the relevant treatment

must be en

-aid person with Manager/Supervisor on
ponsible for completing the form.
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3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.
Accident report Form
o The accident report form must be completed for all accidents.

Copies of this form are available from Manager 1.

Health & Safety Authority (HSA)

o If an accident occurs either at the place of wor
place of work or work activity and causes loss o erson
who is employed by the Company or disa
more than three days from performing | dutl€s of

Safety Authority by ABC Company.
Accident Report section of http:
The link above will guide you to

ccident must be
has been given, other

o If the accident is fatal, then th
left undisturbed for thr.

Jetion required in the event of an accident.
ion should be sought in all but the most trivial of


http://www.hsa.ie/
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3.8 WELFARE FACILITIES

Management shall ensure that adequate welfare facilities are
provided on the premises for all personnel.

Adequate toilet facilities shall be provided and maintained in a good
clean hygienic condition.

Adequate washing facilities and washing and drying
materials/equipment shall be provided and maintained

Arrangements for eating foodstuffs shall be provi i form of
a canteen/tea room facility on the premises.

An adequate supply of drinking water shall
premises.

Adequate cloakroom facilities shall be for the storage of

wet coats, etc.

N
&
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3.9 PERSONAL PROTECTIVE EQUIPMENT

ABC Company shall ensure that all employees use Personal
Protective Equipment where required.

HAZARDS

- Physical Exposures
- Chemical Exposures
- Machine exposures

CONTROL MEASURES

All safety equipment purchased by the Comp
standards.

ABC Company will ensure that adequ
necessary protective clothing and egui
required and that when issued to,e
for the equipment.

available for issue as
i ure is obtained

Management will inform theWwrkplace observed
uire the use of protective
clothing or equipme and Company Statement

requirements and

sue and replacement PPE may not be
damaged item ahs been returned for inspection.

CONTROL MEASURES

In general our employees can be subject to Permit to Work when
installing aerials or equipment at customer premises. On those
occasions our employees will follow the client’s permits and safety
rules as necessary.
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3.11 SMOKING STATEMENT

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety
and Health reasons, it is the policy of ABC Company that all of our
work areas are smoke free. The Organisation recognises that all
employees have a right to work in a smoke free envirogiment. All
staff have a legal obligation to comply with the Ieglslatl Smoklng
is prohibited throughout the workplace with no e
policy applies to all employees, trainees, consulta
customers and visitors who enter the premis

Implementation
The overall responsibility for the impl i licy rests

being, in charge of the workplac
adhere to, and facilitate the imp
The person in charge for the Clien@esi [ &S Manager.
He/She shall inform all exj
and contractors of the
new and prospective
be given a copy of
person in charge.

role in its implementation. All
tants and contractors shall

Infringem &g : ing policy will be dealt with, in the
first ingta ' plPyee disciplinary procedures. Employees,
ants, contractors, customers and visitors who
coge prohibiting smoking in the workplace are also

InformatiofWon how to obtain help quitting smoking is available from
the National Smokers Quitline on callsave 1850 201203 or the
Health Promotion Department of local Health Boards.
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3.14 DRUGS AND ALCOHOL POLICY STATEMENT

ABC Company recognises that alcohol, drugs, or other substance
abuse by individuals can have an adverse effect on their ability to
perform work and consequently put themselves, the Company and
others at significant risk.

All Employees, Contractors, Sub - Contractors and Visitors must be
able to perform their duties whilst on company business, or when
they are in Company premises/ work areas in such a nner that
will not affect their safety or the safety of others by act
omissions.

If the Company has reasonable grounds to s
Employee or Contractor or Sub Contractor 4
alcohol or drugs (illegal or misused lega ciplinary
action will be taken which may lead t i ividual

concerned.

The possession, distribution or s associated

materials whilst you are on comp mpany owned
vehicles or other off site | disciplinary action
being taken.



ABC Company
Safety Statement

3.13 BULLYING AT WORK POLICY

ABC Company recognises and accepts its responsibilities as an
employer to provide a safe and healthy working environment for
employees. As part of the Statement of maintaining good employer
practice, ABC Company wishes to clearly state that bullying of any
kind will not be tolerated.

Bullying at work is defined as: 'Persistent criticism and personal

abuse, both in public and in private which humiliates agg demeans
the individual, gradually eroding their sense of self.
Bullying can be best described as repeated inapprgpgi haviour,
whether verbal, physical, or otherwise, conducted
persons against another or others, at the pla
the course of employment, which could re

affront to dignity at work, but as a gnc
considered to be bullying.

yees are free to

is free from threat,
laints of objectionable or
either Manager 1, Manager 1

ABC Company will strive to ensur
perform, their work in an i
harassment and intimidai
offensive behaviour

y, if possible, the source and cause
e circumstances warrant it, the
Comp ed in invoking the formal disciplinary /
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3.14 YOUNG PERSONS AND INEXPERIENCED
WORKER STATEMENT

ABC Company does not employ inexperienced workers. ABC
Company do not offer permanent work to any persons under the
age of 18.

Occasionally ABC Company will assist in the “training-up” or

induction of other installers on behalf of 3™ parties. This activity will
follow the guidelines of the relevant 3™ party and all ri
assessments within this statement will be applicable.

New employees who are experienced in their profe jve in-
house induction training and spend an agree rio
working with experienced staff.

Where ABC Company choose to offer
school children the Health and Saf
school shall be followed. While o t
will be supervised at all times an
any tasks for which they do not h
experience.
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HAZARD IDENTIFICATION AND CONTROL
MEASURES

PART 4

4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shallaidentify the
areas where control measures are required. Identificatiof\of hazards
shall be undertaken at regular intervals and man
all practicable control measures to reduce the risk
visitors.

Hazards will be identified, risk assessm
as per our risk assessment formula.

HAZARD IDENTIFICATION AND

ds in the place of
ealth and to control
they are reduced to an

g ‘the potential for the hazard to cause
ual circumstances of use.”

ssment’is based on the linking of the probability of
nce with the severity of loss and/or injury. In this

risks are graded “High,” "Medium” or “Low” and
numericdlly rated using the formula below. This is to help with
the giving of priority to the employment of controls and the
allocation of resources.
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
shown here. Very minor injuries should score 1 while very serious
ones will score higher, personal judgement is needed here. Likewise
with the likelihood, 1 is very unlikely that anybody would be
exposed to the hazard, while 7 means definite exposure to the
hazard. Again personal judgement is needed.

Once the two scores are agreed they should be multiplied, thus
giving a risk rating between 1 and 42.
Scores:

1-6 = Very Low risk

7-12 = Low Risk

13-18 = Low to Medium Risk

19-24 = Medium risk

25-30 = Medium to High Risk

31-36 = High Risk, stop the activity a
controls.

Over 36 = Very high Risk, stop the
immediate controls.

tivi

Risk Calculation Matrix

How likely is apain

How 1 2
serious
will
the
injury
be

2
3
4
5
6

Haz hings that can cause and injury.
e likelihood of an injury happening.

o Risk Cotrol measures are intended to reduce the risk to an
acceptable level.

o Where practicable the Company commits itself to the elimination
of hazards, whether that is by the provision of access
arrangements, machine guarding or the provision of special tools
etc.

This approach will take into account normal good practice within this

sector of industry and the standards and guidelines where these are

available.
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4.2 FIRE
FIRE HAZARDS
Fire and Emergency plan for the Client premises will be followed by

the ABC Company Contractors’ Employees. However, in general, the
fire safety arrangements for ABC Company are set out below.

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES

A Fire Safety Programme shall be devel
management to:

(a) Guard against an ou
(b) Ensure as far as is rea actfcable the safety of

persons (inclu rs o public) on the
outbreak of fire.

The Fire Safety
for:

(d) The provision and maintenance of escape routes, free
from obstruction and all exits unlocked and operational.

(e) The provision of adequate fire protection equipment and
systems.

(f) The inspection and maintenance of the fire protection
equipment systems.

(g) The provision of assistance to the fire authorities.
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(h) The maintenance of good housekeeping practice to
ensure the removal of all combustible rubbish.

(i) The testing and maintenance of portable heating
appliances, and ensuring that all electrical equipment is
switched off and unplugged when not in use.

4.2.1 FIRE FIGHTING EQUIPMENT

The purpose of portable fire fighting equipment is as foldows:

Extinguish incipient fires
Protect means of escape in case of fire
Protect Contractors’ Employees and visij
Protect property.

PN

Portable Fire Extinguishers
Portable fire extinguishers will be [ @Mt numbers to
give adequate cover as per the
Company.

Action in the event of £ir

1. Clear everyo
those actuall

imme e vicinity of the fire except
ed to engage in fire fighting.

ediate area of the fire. Contact the
the address clearly and any other

4. Use the break glass fire alarm.

5. The manager of the area will order evacuation of the building
as soon as it becomes apparent that the fire or smoke is
spreading.

6. Contractors’ Employees should not delay their departure to

collect personal belongings from another part of the building
and should assemble at the designated assembly point so that
they can be quickly accounted for.
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7. Make sure that the building is cleared of Contractors’
Employees and visitors. Close doors. See that no
unauthorised person enters the building.

4.2.2 MEANS OF ESCAPE IN CASE OF FIRE
It is essential that escape routes be established, clearly identified

and maintained available for use and that the protection afforded
them is not impaired in the operation of the premises.

No person shall obstruct a means of escape. Fire gxi s and
doors must never be obstructed.

4.2.3 FIRE DRILL

Staff will partake in Client fire drills as ess
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4.3 ACCESS AND EGRESS
HAZARDS

ABC Company will adhere to all rules regarding access and egress
on the Client site. However, set out below are the general
arrangements for the company. In domestic premises, Manager 1 or
an employee of ABC Company will make every effort to ensure safe
access and egress to and from the premises without interfering with
the residents of the home.

Inadequate access and egress facilities can result jgw

e Restriction of an orderly evacuation he m
e Trips and falls
e Obstruction of emergency exits

RISK ASSESSMENT:
Likelihood Severity Isk Value
Score = S = Result =

CONTROL MEAS S

All doors and sh e kept clear and maintained.

All passag kePt clear of obstruction.
All nd surfaces shall be kept clean and in good
C

Waste shall be removed regularly and systematically stored in a
secure place until collected for disposal.

It is vital that all fire escape routes are not obstructed at any time.
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4.4 HOUSEKEEPING

HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open
- Slips:- On a greasy floors, slippery material strewn around
- Falls:- Use of materials for accessing higher wor
- Collisions:- Blockage of access aisles with materi

- Objects falling on people:- Improper stacki rials

- Fire:- Inadequately and infrequent disposal b§&tible
rubbish.

RISK ASSESSMENT:

Likelihood Severity Risk Yalue

Score = Score = Re =

CONTROL MEASURES

Staff will ensure that a planned, and storage is
rials are not stored on site,

re that stacking areas are prepared and that
SO as not to create difficulties.

. Employees will ensure that all waste materials in and
premises are cleared and disposed of safely.

Contractd
around the



ABC Company
Safety Statement

4.5 MANUAL HANDLING

HAZARDS
. Incorrect method of lifting

. Attempting to lift something which is too heavy
o Lifting sharp/awkward shapes

The main injuries associated with manual handling anddifting are:

Back strain, slipped disc.
- Hernias.

- Lacerations, crushing of han r fingerss
- R.S.I.

- Bruised or broken toe

- Various sprain

RISK ASSESSME

Likelihood Risk Value

Result =

ir risk to health and safety and due caution exercised
are is a risk of back injury etc. The method of handling
shall take ount of the size, weight, shape, condition and position
of the load to be handled.

Where possible measures shall be taken to reduce the amount of
manual handling to a minimum and mechanical handling devices
supplied and used in so far as is reasonably practicable.

All appropriate staff shall be trained in safe manual handling
techniques.
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Where loads have to be manually handled, safe access shall be

assured.

Precautions

1. Manual Lifting Procedure

1.

The Lift

The key factors in safe lifting are:

a) balance

b) position of back
C) positioning of the arms body
d) the hold

Balance

Since balance
the feet, th

upon the position of
art about hip breadth with
Il balance sideways and

Straight - not necessarily vertical

he spine must be kept rigid and straight, but not
necessarily vertical. The spine can be kept straight if it
is within 15 to 20 degrees from the vertical. This,
coupled with a bent knee position, allows the centre line
of gravity of the body to be over the weight, so reducing
strain.

Position of the Arms and Body

The further the arms are away from the side, the
greater the strain on the shoulders, chest and back.
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The elbow must at all times be close to the body, arms
should be straight when carrying a load. One hand
should be in advance of the other, whichever foot is
placed forward, the same hand is extended, the other
hand is kept close to the body. This position ensures
that the elbows are into the sides. This coupled with the
correct foot position ensures a safe and easy fit.

d) Arms close to the Body

The further the weight is away from the cer@e line of
gravity of the lifter, the greater the strain.

e) The Hold
When grasping a weight, hrase
"get a good hold". A goo ns a grasp with the

roots of the fingers,
weight with the pal

can litt. Everyone should
and should never attempt to
t help, it is far better to be

sential®hat the weight of object and the centre line of
ity of the lifter should be as close as possible to one

a er. This reduces strain, discomfort and the likelihood of
loss @ balance during the course of the lift.

Testing the Weight

When in the initial position for the lift, the lifter should test the
weight of the object to make sure it is within his capability and
not too heavy for one man to lift. Many accidents happen
when a person raises an object a few inches off the floor,
realises it is too heavy and lets go.

The shape of the weight
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Note the shape of the object. It should be turned, if possible,
so that the shortest measurement of rectangle is nearer to the
centre line of gravity.

5. Movement.

The movement should be controlled and smooth. The weight
should be kept close to the body.

Rhythm plays an important part in reducing tensign and
creating relation.

Before moving any loads, the job should be
possible hazards moved or rectified.

lifting it, it is more than likely that the individual
e his/her balance.

Any employ@e whose job involves any manual handling shall be
trained to allow him/her to carry this out safely. The extent of the
training will depend on the type of lifting in which they are involved.
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4.6 ELECTRICITY

ABC Company does not engage in general electrical work. Set out
below are the general controls for the company.

HAZARDS
- Electric Shock

- Fire

- Trips or falls from loose cables

RISK ASSESSMENT:
Likelihood Severity Ris
Score = Score = sult =

To ensure that all electrical equi
safe condition.

y th mpany is in

CONTROL MEASURES

rules. It'is important that all
i to electrical circuits are carried

e Flexible cables will also be adequately protected against
external mechanical damage.

e Flexible cables for portable equipment will be properly
mechanically restrained within plugs and couplers.

e Enclosures, plugs etc. should be maintained as part of the
portable appliance of which they form part, but damaged
leads, plugs, etc. should not be allowed to remain in service
should the equipment not be due for maintenance.

e A record should be kept of each item of equipment so that
maintenance can be scheduled and recorded.



ABC Company
Safety Statement

e Where appropriate all equipment not in use to be switched off,
especially at the end of a working, unless of a specialist type,
e.g. servers, etc.

e Sufficient sockets shall be provided to prevent overloading by
use of adapters. Proper plugs shall always be fitted to
electrical appliances and flex firmly clamped.

e Frayed and damaged cables shall be replaced immediately.

e Flexible cables should not be run across floors. Where damage
at floor level to other cables is possible, protection by ramps,
conduit or armouring will be considered and appligd.

4.8 OFFICES

HAZARDS
o While office work may not be consider
unsafe work systems and layout ma

RISK ASSESSMENT:
Likelihood Severity Value
Score = Score = =

CONTROL MEASURE
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4.10 HAZARDOUS SUBSTANCES
HAZARDS

Health hazards from substances can be divided into the following
categories:

o External contact - corrosive, skin absorption, dermatitis.

o Inhalation - gases, fumes, vapours.

o Ingestion - swallowing.

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

rious
address

These are general points of inform
Contractors on the premises ABC
hazardous materials as part of

documents as a reference for i area where
substances are present.

o All substances
(MSDS) on file.

2d in an appropriate unit that is fire
an contain spillages.

Any necéssary air sampling, medical examinations, testing, etc.
will be carried out as required and records will be kept on the
premises.

o All measures necessary to protect other workers and the general
public from any substance hazardous to health will be provided
and maintained.
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4.11 General Site work

Note: All Site work is subject to individual assessment and
the production of a method statement to cover the
tasks and activities of the specific job. Manager 1 will
supply the client with a method statement when
necessary. Set out below are some general control
measures.

HAZARDS

- Multi hazard

RISK ASSESSMENT: As per individual asggssm

To ensure that the activities of the insta does

hazard.

CONTROL MEASURES

di ir
kept file.

All employees will be fully qual as of expertise.
Copies of the qualificatj
All Employees will h S appropriate.

Areas of exclusio nsure no accidents may

happen to third i N necessary.

00D DO

ure that all areas are kept clean
e area will be left clear at the end

Persona®Protective Equipment comprised of Gloves, Knee Pads,
Masks, Safety Boots and Hi Viz will be worn as relevant for the
particular type of hazard.
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4.12 Driving for work

Risk Assessment

Likelihood Severity Risk Value
Score = Score = Result =
Hazards

e Personal Injury from inadequate maintenance / Checks on
Company Vehicles

e Damage to property from inadequate maintenan
on vehicles

DESCRIPTION
Five main hazards are addressed under t
Traffic Accident, Manual Handling, Whe
and Vehicle Maintenance.

HAZARDS

1. Road Traffic Accident - InjuRg due'@ collision

CONTROL MEASURES

ust hold DOE certificates as necessary.
may be picked up at any time.
oad Traffic Acts will e treated with the utmost

2. Manua@andling - Injury due to lifting and carrying.

RISK ASSESMENT:
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES

e Good manual handling practice must be exercised in loading
and unloading of the vehicle.
e Be very aware of your own capabilities
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e Be very careful of trap points on doors.

e Ask for help whenever practical and needed.

e Ensure all equipment is safely stowed in the vehicle so that it
will not slide or shift forward in the event of an emergency
stop

3. Wheel Change - Cuts, Bruises, MH injury, traffic passing
by.

RISK ASSESMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES

[ ]
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™
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e All of this equipment is to
vehicle drivers.
e If a puncture occurs
following:
- Turn on
Pull in and side“of the road when safe to do

nd go to the boot
approx. 30 feet from the vehicle
t the yellow jacket is worn even in

regard to manual handling

If the puncture is on the right hand side of the vehicle try

to angle the car slightly to give protection from

ncoming traffic

When the wheel has been changed replace all equipment

back in the vehicle in their original storage places

e Have the puncture repaired as soon as possible, especially if
the spare is a temporary wheel
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4. Mobile phones - road traffic accident

RISK ASSESMENT:

Likelihood Severity Risk Value

Score = Score = Result =

CONTROL MEASURES

e At no time is it permitted to drive the vehicle while holding a
mobile phone or receiving / sending text messages

e Training / instruction must be given to staff on t

using a mobile phone while operating a vehicle

dangers of

5. Vehicle Maintenance — RTA due to poor ma

RISK ASSESMENT:

Likelihood Severity

Score = Score =

CONTROL MEASURES
e Maintenance / service carrig@ ou mmendations.

e A bi-monthly Health & Safety@/ehic eview will be made on
the Ith & Safety folder

d to carry out an assessment
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4.13 Ladders (Generally only applies for step ladders for
short access periods)

Hazards
Note: Ladders must only be used for short periods and only where
there is no suitable alternative.

e Items falling from ladders
Working from ladders
Throwing waste material from ladders
Overreaching
Overbalancing
Ladders Falling
Falls from Ladders
Electrocution (overhead cables)
Defective Ladders

Person at risk:
Employees / Sub-Contractors / Visitors

RISK ASSESSMENT:
Likelihood Severity Isk Value
Score = Result =
CONTROL MEASU
e Ladders mus i condition, free from defects and to be
inspected by a rson before ladder is to be used.

n solid ground - if metal check

Iadders with both hands free (i.e. not carrying

erials)

adder along with work to prevent overreaching.

If working near overhead cables, do not use metal ladders.
Only one person at a time on a ladder

Class 1 heavy duty ladders to be used on construction sites.
If a ladder cannot be properly repaired, it must be scrapped
Do not stand on top 2 rungs of step ladder

Extension ladders > 6m long, overlap of 4 rungs required
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4.14 Angry or awkward clients
HAZARDS

o Physical Abuse
o Verbal Abuse

Risks Identified

Likelihood Severity Risk Value

Score = Score = Result

Difficult customers and others such as members
public can expose staff to a risk of violence.

another person at base location will be ral working
time for the day and when the assess

Staff are given the following gui potential
robbery and aggression/violence :
e Always keep aware of client ' iduals who may
become violent or t enin
e Never argue or o with someone who shows

gressive or violent, obtain assistance.
d directly or to restrain the

the confrontation if possible.
do so, raise the alarm.

> The following steps are taken to minimise this risk.
ising the quantities of cash and other valuable items

e Staff dre given the following guidelines in dealing with
potential robbery situations
o If a robbery is attempted, even by someone who appears
to be unarmed:
o Do not offer any resistance, do not provoke the attacker
o Give the attacker whatever they demand
o If and when it is safe to do so, raise the alarm.
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4.15 Cash Handling
HAZARDS
e Robbery
e Physical Injury

Risks Identified

Likelihood Severity Risk Value

Score = Score = Result =

CONTROL MEASURES

Cash Movement Controls
e Avoid letting large amounts of cash acc
premises or in a vehicle.

e Perform cash drops regularly dep fe. Use a
night safe if receiving cash on e¥@ni

Cash Movement to and from

e Avoid, as far as possible, s
lodgements.

e Trips to the bank, w d be made by car.

ying, as much as possible,

Hair colour

Colour of eyes

Mode of dress

Right or left handed

Distinguishing features

Words used and accent

Number of attackers

Note where criminals may have placed their hands and feet
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e Identify vehicular transport used (registration, colour,
make of car)

Preserve the scene intact. Do not interfere with places where

fingerprints or footprints may be found.

Hold witnesses at the scene until the Gardai arrive; otherwise

take details (name, address, phone number) for contact later.

Notes:
Stay out of danger. Never jeopardise your own personal security or
the security of others.

Post Crime Action - Armed Raids and Personal A

Contact the Gardai.
Preserve the scene intact. Do not allow interf
places where fingerprints or footprint
Hold withesses at the scene until th
take details (name, address, tel
later.

Identify if anyone has been i ! he type of
injury. Call an ambulance '
Put in place any measures
Complete an incident/accide rm including:

otherwise
contact

i. Precise
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4.16 General Points on Roofwork

Note: All roof work is subject to individual assessment and the
production of a method statement to cover the tasks and
activities of the specific job. This will include a full assessment
with regard to the Code of Practice on Roofwork as published
by the HSA. Key elements are summarised below.

HAZARDS

Multi hazard - to be quantified and assessed for every ]
individually.

CONTROL MEASURESS

As per the Code of Practice on Roofwor
safety method statements will be use i positions,
access routes (both to the roof and_alo oof for normal and
emergency access) and show:

e How falls are to be prevent@.

e How danger from falling mat@i at work below and
to the publicis to b
How risks to heal

lled.
ing and survey stages, are
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4.17 Scaffold
Risks Identified: High
e Collapse of scaffold leading to personal injury
e Falls from heights

e Personal injury from falling materials

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:
Likelihood Severity
Score = 1 Score = 3

CONTROL MEASURES
e Scaffold will be erected to a desi
¢ A method statement will be i advange to identify
and control all the key are :
e Scaffold must be erected / i ed by a
competent trained person.
CSCS ticket.
e Adequate signag ystem must be in place,

affold is sub contracted out then the company erecting the
d must supply the statutory form once completed to the
required standards and inspected on a weekly basis.

NOTE:

Set out on the following pages are specific control measures
and guidance for different types of scaffold. This information
has been compiled with the assistance of publications from
the HSA, the HSE and scaffolding suppliers.
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4.17.1 Tower Scaffolds

Before deciding to use a tower scaffold a competent person must
ensure that it is the right piece of equipment for the job.

Towers should be erected following a safe method of work. There
are two approved methods recommended by the Prefabricated
Access Suppliers’ and Manufacturers’ Association (PASMA), which
have been developed in co-operation with the Health and Safety
Executive.

The first method, an advance guard rail system,
specially designed temporary guard rail units, whi
place from the level below and moved up to
temporary guard rail units provide collectiv

The second method of erection is
allows the person erectin
minimum risk during thesj
king position in the trap

door of the platfor an add or remove the

components which guard rails on the level above the
platform. It is desi hat the operator does not stand
on an ungug stalls the components to a

is resting on firm, level ground with the locked
base plates properly supported. Never use bricks or

pcks to take the weight of any part of the tower.

Always cheé@k the safe working height by referring to the instruction
manual. Towers should never be erected to heights above those
recommended by the manufacturer.

Always install stabilisers or outriggers when advised to do so in the
instruction manual.

Remember, the stability of any tower is easily affected. Unless the
tower has been specifically designed for such use, activities such as
those listed below should never be carried out:

e sheeting or exposure to strong winds;

e loading with heavy equipment; and

e using the tower to hoist materials or support rubbish chutes.
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Protecting the public

When towers are used in public places, extra precautions are
required:

e erect barriers at ground level to prevent people from walking into
the tower or work area;

e minimise the storage of materials and equipment on the working
platform;

e remove or board over access ladders to prevent unauthorised
access if it is to remain in position unattended.

Dismantling a tower
To dismantle a tower using the advance guard rail
operator starts from the top and reinstates the ad d rail
unit before removing the permanent guard raj

descending to the lower level. The advanc then
relocated to the level below and the pro

collective fall prevention measures bei ghout

To dismantle a tower using the 3T me r removing the toe

boards, the operator disengages urthest from
the trap. Guard rail components ith the operator
positioned through the trap befor [ the lower level,
from where the upper pla es are removed.

All our scaffold are ith hand rails, toes boards and anchor
points as neceg will be using the scaffold. Set out
at relate to fall protection while we

The
fa

used by our scaffolders to reduce the risk of

sequence of works as supplied by our designers and the
m facturers of the scaffold are always followed. This
seq ce of works is set out so as to reduce the risk of a fall.

e Mobile Elevated Work Platforms are used to erect scaffold
wherever possible.

e Advance Guardrails are erected if MEWP are not feasible.

e Step up devices are used where the design allows for same.

e The scaffolders working platform is always boarded out.
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4.18 Using Hand/Power tools (installations at client
premises, etc)

Hazards Identified:

Accidental electrocution from exposed wires
Personal injury from incorrect use

Personal injury from inadequate maintenance

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

Checks before use on all Power and

e Is the outside of the plug unda
Is the outside of the plug fre
Is the cable free from kinkj ical damage?

ccessories?

Always use the correct tool for the work being carried out.
Inspect portable leads & extension leads before use, replace if
damaged;

Only use portable electrical equipment if powered through a
110 volt transformer;

If power leads need to be extended ensure that the extension
is on the transformed (110 volt) side of the power supply;
Sharpen or get cutting tools sharpened regularly;

Keep hands behind the cutting edge of cutting tools;

Wear protective equipment where necessary -gloves, safety
glasses, visor and safety boots;



TOOL SPECIFIC CONTROLS

When using drills.
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DO NOT wear gloves when using portable drills;
Keep cables tidy; don't leave cables lying on the ground;
Quickly inspect tool before use -its cable, casing, power
supply;

Keep knives, chisels, screwdrivers and other sharp tools in
safe places - not pockets;

Don't allow cables to trail across route ways of personnel or
machinery;

Don't remove safety devices from tools or equipment;
Unplug tools when not in use.

Always check the drill before pluggj
If the drill or lead is damaged it
Only competent persons can rep
Always tie up or remove logs
jewellery;
Only use electric drills via a
Ensure that drill bits ened / replaced;
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4.19 Mobile Elevated Working Platform (MEWP)

Hazards

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Falls over edges

Items falling from platform

Throwing waste material from platform etc.
Overreaching

Tripping Hazards in platform area

Collapse of unit

Falls through opes

RISK ASSESSMENT:
Likelihood Severity Ris
Score = Score = sult =

CONTROL MEASURES

Method Statement and Ris e prepared before
Care must be taken ors are present in the
area

Leave clear ac other contractors on site to

delivered to site.
8SS is issued to an operative employer must

HarneSses must be in good condition and worn correctly.

All MEWP operators must hold a valid up to date ticket (CSCS)
(CITB).

MEWPs must be accompanied by statutory forms on delivery.
Harnesses must be tested by a competent person and test
certificates must filed for inspection reasons.

MEWPs must be used on stable ground to avoid overturning.
Controls must be guarded by a hoop to prevent accidental
movement.
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4.20 Lone Workers and Ladders
Hazards

e Falls

e Injury and isolation

Person at risk:

Employees

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES

Lone working and ladders
Lone workers are defined as employe

e If youarew rt of a team carrying out installations
across a larg i ousing Estate, regular (hourly)
g ny lone worker by a supervisor.
n a job to work solo, intervals

ing solo for a full shift or day, a one-hour
em should be established, e.g. mobile phone or
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4.21 Working outdoors and general health hazards

HAZARDS

Sun, Rain, Ice, Wind, Etc.

Bio Hazard

RISK ASSESSMENT:

Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES AND ADVICE

Wear warm or waterproof clothing in poor
Be aware of possibility of ice.
Protect yourself from too much sun.
Wear a hat and light-coloured long-
trousers.

Put on sunscreen before going
Wear sunglasses to protect y
Stay cool in the heat.
Drink LOTS of fluids.
Alternate between water an

re

Pay attention to sig
Nausea, Dizziness,

Cool down with the help of wet cloths, alcohol wipes or
immersion into tepid water.
e Replenish fluids; drink water and sport drinks (isotonic fluids).
e Get rest. Recovery may take days.
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General Health Hazards in Aerial or Dish Installation and
associated works

Weil’s disease (Leptospirosis)
Stagnant Water in old gutters may contain rat urine capable of
causing this life-threatening disease. Infection arises through cuts,
abrasions and through the eyes and the lining of the nose and
mouth. Always wash your hands before eating, drinking or smoking.
Cover cuts and broken skin with waterproof plasters. If you are
working with parts of your body immersed in water, w

waterproof protective clothing. Never touch dead roden@ with bare
hands.
Weil’s disease starts as a feverish illness withg hig ure

Tetanus

The organism causing tetanus is nter your
body through cuts, abrasions or ade by splinters
and thorns. It is potentially fatal [ [ n before infection

is the only certain way of
doctor how often you n

aling

CONTROL MEASU
Following the basic easures below should protect
employees frogagbh

old gutters.
s wash your hands after outdoor work and especially
eating.
e Keep a hand sterilising gel available in case clean water is not
available.
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ABC COMPANY
ANNUAL REPORT

SAFETY STATEMENT

The following is a report of progress with our Health and Safety
Statement as required by the Safety Health and Welfare at Work Act
2005.

SAFETY TRAINING;

During the year, the following safety training gQursefwe
1
2
3

External safety and health cours&8§ at staff included:
1
2
3

The follo
year:
1
2
3
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Safety Statement Document Review

ABC COMPANY

To ensure the proper implementation of our Safety Systems we
shall review the Safety Statement periodically and at least annually.

Date of
Review

Signed
for Company

Description of
Changes
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Part 6 — Staff Sign Off.

We the undersigned accept that:
e We have been shown the Safety Statement,
¢ We know where it is to be kept for review,
e We will adhere to all safety rules as set out by ABC
Company

e We will not act in any way that could be harmful to
ourselves or any other person.

Name in block Signature te

%
=

Q&
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7. Apperdix

N\
&
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A1l Accident Report Form

Location: Department/Division:

Date of Accident/Incident: Date of Review:

Management present:

Injured Party:

¥ | Nature and extent of actual or potential loss
O | property, process or the environment
kS

()

| -

-}

)

(18}

=

Description of the Accident/In nt

C

e

)

a

|-

O

n

()

Q

0, Wh@¥, how, when)

Why did the dent ident ocCur, (root, basic and
immediate cau

rrence, responsibility & action by dates:

Reporting |Recommendations [Causes

Distribution of investigation information organisation wide and
statutory reporting / reply:
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A2 Safety Inspection Sheet

Inspector: | Area: | Date:
Structure, Inspection | Substandard | Corrective | Action
equipment, | item condition / action by &
tool & work | (relating to | practice required date
practice each noted

structure,

equipment,

tool &

work

practice)

SO

3
&
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A£ Staff Suggestion forms (Welfare and Concerns Register)

SECTION A: To be completed by staff member with
suggestion

Staff Member Name: Position:
Date:

Details of Suggestion: 5

SECTION B: to be completed by Ma

Action Taken: A\

Signature:
Dat
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Contractor Name: Address: Tel:
E-mail:

Project/Installation
Name
Description of the
Task/Activity
Site Start
Address/Location: Date/Time:

Finish

Date/Time

Name Role/Trade

Personnel
Involved

\i‘

Project/Installation

Supervisor: Tel
Safety Officer for
client if known. Tel

Key Plant & Tools
Required for It
installation i.e.
cabinets, racks,
etc.

Other Essential
Equipment: (.e.
access platforms,
winches, ladders, etc)

Specific Staff
Training
gualifications

3
&

Sequence of
Operations:
(include sketches or
extra pages at back
of method statement
if required)

CoNoO~wNE

10.

Temporary
Supports and

(if none, state none)
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Props needed to
facilitate the works:

Method of Access (i.e. Ladders/MEWPS/Scaffold/Trestles/Step Ladder, etc)

and Egress to the
work area:

Fall Protection (i.e. Guard Rails/Toe Boards/Brick Guard/Safety Harnesses/Exclusion Zones, etc.)

Measures:

(Where work at height
cannot be eliminated —
consider both Personnel &
Materials)

Storage
Arrangements for
IT equipment left
overnight, etc.
during project:

Details of Permits
to Work from client

(if any):

Other:
Required Personnel
Protective 1. Hi-Viz
Equipment:

Safety Boots

2. Coveralls
ing Eye Respiratory
Protéetion Protection Protection 3.

Emergency Procedures:

Name of Client or main
contractor On-Site First

Aider:
4
First Aid First Aid Box Location:
Facilities:
m Location of Nearest

Hospital:

Welfare Requirements ' ‘
(toilets, drinking water,
etc.)

Services to be supplied by
Others (Electrcians for 3
power, etc.)

Other information &
Comments

All work will be undertaken by qualified competent persons with experience of the type of work
described above, and in all cases in full accordance with safety procedures specified in the
company’s health and safety Policy.

Prepared by:

Position: Date:

Reviewed by:

Position: Date:
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Items Attached: Yes | No
Sketches HEEN
Certification of Plant etc. HEEN
Programme of Work HEEN
Risk Assessments HEEN

Method Statement Briefing Record

Briefing delivered by:
Position:

Date:

We (the undersigned) have read a
statement and will comply with t ents and control
measures. If the work activity ch from that originally
envisaged, we will seek further advi uest an amended method
statement.

Name (Print) Date
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PART 8 Related Policies
8.1 ABC Company Environmental Policy

ABC Company will seek to promote the conservation and sustainable
use of natural resources and to minimise environmental pollution in
all their activities and, where possible, by it's influence over others.
We will strive for continual improvement in this area and take all
reasonable measures to ensure our activities do not cause pollution.

We will at all times comply with the law in the ROI and
bye laws in so far as they apply to the Environme
performance targets for the company we will inclu
environmental targets and objectives.

The objective of this policy will be to ide
our environmental aspects and minimj
of all operations.

All company personnel are train
strategy and its importance in mi
company’s environmental

e identified under:

itution of polluting
Iternatives wherever possible.

A all be carried out by registered carriers
ed to registered disposal sites.

e Liquid®bollutants will not be allowed to enter watercourses.
e All liquid storage will be bunded wherever there is a risk.

This policy will be enforced by managerial vigilance and shall be
subject to regular auditing and review.

This policy will be made available to the Public.
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8.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid
out in this policy, seek to comply with all legal regulations &
directives with regard to dealing with individuals or groups in a fair
& legal way.

It is the policy of ABC Company to deal (employ, pay, consult,

interview, speak to, and write to etc.) with any person/g equally &

with dignity Regardless of disposition:
e Gender

Race

Colour

Creed (Religious Persuasion)

Nationality

Disability or Physical Impairmen

Financial Status

ABC Company, its Management
with this policy. Failure to comply
immediate disciplinary actj

Id & comply
could result in

Should any person c sexually harass or
disadvantage any of their disposition, that
person/s will be rep he Authorities & will be dealt with on a
legal basis.



