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has been prepared with the assistance of www.safety-
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any element of the contents of this statement. It is accepted that Manager 2 is
responsible for ensuring the contents adequately reflect the activities of the
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1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
comply with relevant H&S standards and to ensure that facility users
and employees are fully aware of ABC Company’s commitment to
high standards in H&S.

1.2 OBJECTIVES OF THE SAFETY STATEMENT

safety being achieved.

To provide evidence that the policies and pr.

the Company Safety Statement, ssary due to the
changing business environment.

that N€eds to be fulfilled in
sonnel to carry out the
the document.

To help identify training
order to generate suit
policies and proced

ce with legal requirements for
r exceeded.

To provide ass
health and s
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1.3 Sports Facility Safety Statement

The general Statement on this page sets out the Safety Policy of
ABC Company.

It is our intention that all activities will be carried out in accordance
with the relevant statutory provisions of the Safety, Health &
Welfare at Work Act 2005, the Safety, Health & Welfarg at Work
(General Application) Regulations, the Construction Red@lations and
any other applicable regulations from those imple 2007.
All reasonable practicable measures will be taken

Manager 2 has appointed Manager 1 as ility for
managing Health, Safety & Welfare. R ade to

employees. It is therefoge hat yOu acquaint yourself will
all areas of the Safet should ensure that you
angements for Health &
Safety within the nd within your individual area. You
should also be
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1.4 Policy Statement:

ABC Company is committed to, protecting the Safety, Health and
Welfare of all employees at work, avoiding losses, preventing
property damage and protecting the public. All reasonable and
practicable steps to protect members of the public who may be
affected either directly or indirectly by its activities will be followed.

All reasonable and practicable steps shall be taken throwgh
occupational risk assessment to ensure that workplace
practices and procedures are safe and in complian i
safety, health and welfare legislation.

All employees shall be adequately trained, i ped
to carry out their duties and responsibilitj
all operating procedures clearly outlin
access to the company’s safety state

Where necessary employees shal i suitable
protective clothing, equipment an ini here hazards cannot

This statem ' s often as is necessitated by
changes i dition of new processes and
equipment 3¢S shall be provided to ensure its full
impl

Revision Date Document owner Approved by Page number
number

01 XX/ XX/ XX Manager 1 Manager 2 6




ABC Company
Safety Statement

Logo here

1.5 Revision to the Safety Statement

The table below is a record of all revisions made to the safety
Statement

Revision Date Section Revised by | Authorised

number revised by

01 XX/ XX/ XX All —-New Manager 1 Manager 2
doc.

%
2
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&
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2.1 MANAGEMENT CONTROL SYSTEM

ABC Company is a community based indoor sports centre.

There are varying numbers of staff and volunteers. The facility is
open an average of 65 hours per week across 7 days.

The objective of the Safety Management System is to satisfy our
legal responsibilities and to exercise greater control of health and
safety within our organisation, to protect people and cofiirol the

business.

Management points that may be measured:

1. Workplace safety and housekeeping i ction

2. Staff/User suggestions and query f S

3. Induction and ongoing training

3.1. First aid — as necessar
3.2. Manual Handling - a
3.3. Safety Induction.

4. Safety critical equipme i nce ords
4.1. Fire alarms
4.2. Fire extin
4.3. First aid

. Fire drill records

. Risk assesspa

[e )6,

utstan®ing issues resolved
tatement
Implementation after xx/xx/xx
nual reviews after xx/xx/xx
9. Annual report

Records of all of the above points will be held within a Safety
Management Folder. This folder is maintained by Manager 1.

Revision Date Document owner Approved by Page number
number

01 XX/ XX/ XX Manager 1 Manager 2 9




ABC Company

Logo here

Safety Statement

Health and Safety Management process for ABC Company

Process flow below indicates how Health and Safety issues and
procedures are handled.

H&S Inspection Accidents Incidents/Near Staff/User
Misses Feedback
A\ 4
Monthly
Review

Resolution or
Help required.

e\

Actions agreed for Feedback to

any outstanding employees where
issues and necessary.
improvement plans

\ 4

\ 4

Business year end
Review.
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2.2 Manager 2

o Manager 2 will be responsible for implementation of the
procedures within the Safety Statement.

o Manager 2 is also responsible for ensuring that staff are
supported in enabling them to reach the correct decisions in
respect of health and safety matters.

o Supervise the Health and Safety programme.

o Review all safety rules bi-annually and, when n
recommend suitable changes.

o Investigate all major accidents and d
recommend action.

o Ensure that accident records ar ai
o Ensure that records of hazard ear Yo rts are maintained.

o Ensure that the syst ns g that fire precautions are
adequate.

o The Health, Saf elfare of all employees and users are
not comprogai
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2.3 Manager 1

o Regularly inspect the workplace to ensure that the programme is
being complied with and make recommendations directly to all
employees in matters concerning Health and Safety.

o Ensure the review of Health and safety at the Management
meeting.

o Review the Staff suggestion and query forms weekl

o Control Sub-contractor work on the premises. essary)

o Supervise the Company Health and Saf

0 Get the assistance of all staff and nitoring

the effectiveness of the Safety

0 Review all safety rules on

necessary, recommend suli

o Assist in the inducti g of new employees.

o Inspect and mai zards/near miss reports.

0 Monitor the sy r ensuring that fire precautions are

adequa
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2.5 All Employees and staff

o All Employees are to co-operate with management in the wearing
of the correct safety equipment, using the appropriate safety
devices and following proper safe systems of work.

o All Employees are to co-operate in the investigation of accidents
and the reporting of them and also the reporting to their
supervisors of any local hazards of which they become aware.

o All Employees will be encouraged to promote ideas
improvements of health and safety standards a
suitable suggestions for reduction in risks.

o All Employees are forbidden to interfere

o All Employees are required to take
safety and they should not indu in ilful unsafe

o Employees are
and Safety at

designated "No Smoking" areas and dispose of
atches, cigarette ends etc. properly.

o Know tR@location of the First Aid Box.
o Ensure that you know the procedure in the event of a fire.

o Report any accident or damage, however minor, to management.
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ARRANGEMENTS FOR SAF@@
PA ; »
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3.1 RESOURCES

ABC Company recognises that for the effective implementation of
the safety procedures and policies laid down in this Safety
Statement, adequate resources and funding must be made
available.

ABC Company undertakes:

- To ensure that adequate numbers of suitabl
available to undertake all work activities car
company.

- To include health and safety co i i nnual
estimates for the running of

- Undertake that in so far as i ly'Ppracticable resources

g, maintenance,

e provision of information and
h and safety.

Revision Date Document owner Approved by Page number
number

01 XX/ XX/ XX Manager 1 Manager 2 15




ABC Company

Logo here

Safety Statement

3.2 SAFETY INDUCTION

This procedure will be carried out by ABC Company at the work
place where the new employee will be required to work.

Apart from explaining to the new employee what he/she will be
required to do and to whom he/she will be directly responsible the
following points require highlighting:

1. Show new employee where the Safety Statemeni@i
explain its purpose and ensure that the employee
his/her responsibility.

2. Advise new employee of any potenti
the work place.

7. Instruct the staff member in relation to any job specific risk
assessments.

Revision Date Document owner Approved by Page number
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3.3 TRAINING
HAZARDS
Inadequately trained staff are a hazard to themselves and their co-

employees. ABC Company shall identify the training needs of their
staff and ensure they are fulfilled.

receive
receive

It is the Policy of ABC Company that every employee
safety training on an ongoing basis. All new personnel
safety training as part of their induction. Staff tra@ligg i

emergencies.

Training will include safety induction
handling training and First Aid trairy
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3.4 SAFETY CONSULTATION

Section 13 of the 2005 Act places a general obligation on ABC
Company as employer to consult with and to take account of any
representations made by the employees for the purpose of giving
effect to its statutory duties.

To facilitate consultation on issues relating to the individuals safety
at work, the company operates a Suggestion or Query form.

complete a form as needed. The forms are revie
basis by ABC Company.

ABC Company will seek more information

relevant staff member and will then agr.
the Suggestions or Concerns if neces

We have also established a Safe mi
regular basis to discuss and mangg sa [
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3.5 SAFETY REPRESENTATION

In agreement with the 2005 Act the employees may select and
appoint a person, to be called a Safety Representative, from their
numbers at their place of work to represent them in consultations
with ABC Company.

The Safety Representative is Manager 1.

The rights of the Safety Representative include:

performance of
e performed by

provided it does not
any statutory obligati

receive advice from the

ime off as may be reasonable to act as Safety
Representative or to acquire the knowledge to carry out
hat function.

ABC Company will facilitate the Safety Representative in carrying
out their functions as defined in the Act and as outlined above.

Revision Date Document owner Approved by Page number
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3.6 FIRST AID

CONTROL MEASURES

The first aid box should be suitably marked and easily accessible.
The exact location of the First Aid box must be known by all

employees and a specific notice, identifying its whereabouts, must
be posted to include names of qualified First Aiders.

adequate cover for all activities.

The first aid boxes are suitably marked a
location is follows;

Main Office Area
Locker rooms
Mobile kits with team

0O 00D

o The First Aid Boxes i a weekly. This check and
replenishment is n file.

dispense
will not

edications. Supplies of such items
¥ Individual employees who believe
these items must be responsible for
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The following contents are required in a first aid box:

a
a
a

000D

Nam

Card giving general first aid guidance.

Individually wrapped sterile adhesive dressings.

Sterile eye pads, with attachment, e.g. Standard Dressing No.

16 BPC.

Triangular bandages (sterile).

Safety pins.

Blue Plasters

A selection of Unmedicated wound dressings which should

include:

o Medium size sterile unmedicated dressings (ap
8cm, e.g. Standard Dressings Nos. 8 and

o Large size sterile unmedicated dressings . Wcm X
9cm, e.g. Standard Dressings Nos.
Ambulance Dressing No. 1).

o Extra large sterile unmedicated i . 28cm X
17.5cm, e.g. Ambulance Dre .

It is also recommended that x gloyes be included

in each first aid kit for use by

the event of an agéi ied first-aid person will be
id material.

-aid person with Manager/Supervisor on
onsible for completing the form.

f First aiders:
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3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.

o Accident report Form

o The accident report form must be completed for all accidents.
Copies of this form are available from Manager 1.

o All injuries must be reported on the worksheet also.

o Health & Safety Authority

o If an accident occurs either at the place of ted to a

person for more than three days fr
normal duties of employment, th
given to the Health and Safety
https://webapps.hsa.ie/CIR

accident must be
has been given,

opinion should be sought in all but the
of injuries.
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3.8 WELFARE FACILITIES

Adequate toilet facilities shall be provided and maintained in a good
clean hygienic condition.

Adequate washing facilities and washing and drying
materials/equipment shall be provided and maintained.

Arrangements for eating foodstuffs shall be provided i e form of
a canteen/tea room facility on the premises.

An adequate supply of drinking water shall be pro
premises.

Adequate cloakroom facilities shall be p
wet coats, etc.

N
&

ded for rage of
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3.9 PERSONAL PROTECTIVE EQUIPMENT

ABC Company shall ensure that all employees use Personal
Protective Equipment where required.

HAZARDS
- Physical Exposures
- Chemical Exposures

- Machine exposures

CONTROL MEASURES

All safety equipment purchased by the Co to approved
standards.

ABC Company will ensure that adeguat Il the
necessary protective clothing and eq@i ' ble for issue as
required and that when issued tof@mp ature is obtained

statutory and Company Policy
ill be instructed not to continue

clothing or equipm
requirements and s
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3.10 SMOKING POLICY

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety
and Health reasons, it is the policy of ABC Company that all of our
work areas are smoke free. The Organisation recognises that all
employees have a right to work in a smoke free envirofnent. All
staff have a legal obligation to comply with the legislati Smoking
is prohibited throughout the workplace with no ex ' This

Implementation

The overall responsibility for the impl j [ licy rests

with the occupier, manager or oth signated, for the time

being, in charge of the workplac ligation to
policy.

on how to obtain help quitting smoking is available from
al Smokers Quitline on callsave 1850 201203 or the
Health Pr@ggotion Department of local Health Boards.
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3.11 DRUGS AND ALCOHOL POLICY STATEMENT

ABC Company recognises that alcohol, drugs, or other substance
abuse by individuals can have an adverse effect on their ability to
perform work and consequently put themselves, the Company and
others at significant risk.

All Employees, Contractors, Sub - Contractors and Visitors must be
able to perform their duties whilst on company businesg, or when
they are in Company premises/ work areas in such a m@aner that
will not affect their safety or the safety of others by acts
omissions.

Employee or Contractor or Sub Contract fluence of
alcohol or drugs (illegal or misused le iplinary
action will be taken which may lead to of the individual
concerned.

The possession, distribution or sa y associated
materials whilst you are og.compa , company owned
vehicles or other off sit lead To disciplinary action
being taken.
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3.12 Bullying at Work Policy

ABC Company recognises and accepts its responsibilities as an
employer to provide a safe and healthy working environment for
employees. As part of the policy of maintaining good employer
practice, ABC Company wishes to clearly state that bullying of any
kind will not be tolerated.

Bullying at work is defined as: 'Persistent criticism and personal

abuse, both in public and in private which humiliates afil demeans
the individual, gradually eroding their sense of self.
Bullying can be best described as repeated inapprdpsi haviour,
whether verbal, physical, or otherwise, conducted

undermining the individual's right to di
incident of the behaviour described in
affront to dignity at work, but as a gnce [ js not
considered to be bullying.

ABC Company will strive to ensur yees are free to
perform, their work in an jronm is free from threat,

i aints of objectionable or

BC Company or the Safety

ly, if possible, the source and cause
e circumstances warrant it, the

ed in invoking the formal

Ance procedures.

h 4
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3.13 Young persons and inexperienced workers policy

ABC Company does not employ inexperienced workers. ABC
Company do not offer work experience places to local Community
Based Sports Centres, colleges, etc. All technical employees have
trade qualifications and are experienced in their profession.

ABC Company do employ under 18s on a temporary basis in the
traditional role of “Lounge Boy/Girl”. These young people will be
supervised at all times and will be trained/advised on h to deal
with awkward or angry customers.

New employees who are experienced in their grofe

receive in-house induction training and spe of
time working with experienced staff befog to operate
alone.

All young persons and inexperienc n this Safety
statement and taken through th ' trols for the

ely to need extra
supervision. ABC Co hat they know who the
person responsible they are given the

appropriate inform training on any hazards, risks, and
precautions thgums
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HAZARD IDENTIFICATION AND CONTROL
MEASURES

A\
&
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. Identification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and
as per our risk assessment formula.

HAZARD IDENTIFICATION AND RISK

o The policy of the Company is to id place of
work and to assess the risk to Safet ealth and to control
risks as far as is practicable sg t ed to an
acceptable level.

o “Hazard” is taken to m , article, material or

cause harm to the Safety,

erity of loss and/or injury. In this

re graded “High,” "Medium” or “Low” and
using the formula below. This is to help with
g of priority to the employment of controls and the
jon of resources.
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
the one within the SHE system.

Notes:

Hazards.
Things that can cause and injury.

Risk.
The likelihood of an injury happening.

o Risk Control.

Control measures are intended to reduce t o) accep@ble
level.
o Where practicable the Company co itsdfi€elf to the elimination

of hazards, whether that is by t
arrangements, machine guar
etc.

This approach wil
within this sect
where these

unt normal good practice
the standards and guidelines
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4.2 FIRE
FIRE HAZARDS
The fire safety arrangements for ABC Company are set out below.

RISK ASSESSMENT: Low

CONTROL MEASURES

A Fire Safety Programme shall be developed whe te by
management to:

(a) Guard against an outbreak of fj
(b) Ensure as far as is reason safety of

persons (including me
premises in the eve

an outbreak of fire through the
y fire prevention practices.

raining of staff to familiarise them
evacuation procedures, fire call points
g equipment.

gt in client fire and evacuation drills.

The provision and maintenance of escape routes, free
rom obstruction and all exits unlocked and operational.

(e) The provision of adequate fire protection equipment and
systems.

(f) The inspection and maintenance of the fire protection
equipment systems.

(g) The provision of assistance to the fire authorities.
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(h) The maintenance of good housekeeping practice to
ensure the removal of all combustible rubbish.

(i)  The testing and maintenance of portable heating
appliances, and ensuring that all electrical equipment is
switched off and unplugged when not in use.

4.2.1 FIRE FIGHTING EQUIPMENT

The purpose of portable fire fighting equipment is as follows:
Extinguish incipient fires

Protect means of escape in case of fire

Protect employees and visitors
Protect property.

PN

Portable Fire Extinguishers

Portable fire extinguishers will be pgovi fficient numbers to
give adequate cover as per the agdv i ection
Company.

Action in the event of fi

he address clearly and any other
dvise the Client Manager or Deputy
5 Fire Brigade.

4, Use the break glass fire alarm.

5. The manager of the area will order evacuation of the building
as soon as it becomes apparent that the fire or smoke is
spreading.

6. Employees should not delay their departure to collect personal

belongings from another part of the building and should
assemble at the designated assembly point so that they can
be quickly accounted for.
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7. Make sure that the building is cleared of employees and
visitors. Close doors. See that no unauthorised person enters
the building.

4.2.2 MEANS OF ESCAPE IN CASE OF FIRE

It is essential that escape routes be established, clearly identified
and maintained available for use and that the protection afforded
them is not impaired in the operation of the premises.

No person shall obstruct a means of escape. Fire gsi s and
doors must never be obstructed.

4.2.3 FIRE DRILL

Y Reco te of
also reviewed at our

Fire drills are undertaken twice per y
these drills are on the H&S asset. The
Management meeting.

4.2.4 FIRE WARDEN NAM

&
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4.3 ACCESS AND EGRESS
HAZARDS
Inadequate access and egress facilities can result in:
e Restriction of an orderly evacuation of the premises

e Trips and falls
e Obstruction of emergency exits

RISK ASSESSMENT: Low

CONTROL MEASURES
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4.4 HOUSEKEEPING
HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open
- Slips:- On a greasy floors, slippery material strewn around

- Objects falling on people:- Improper stacki
- Fire:- Inadequately and infrequent disposal
rubbish.

Risk Assessment: Medium
CONTROL MEASURES

Staff will ensure that access rout d storage is

programmed to ensure that exces s are not stored on site,
storage areas are defined ontra@ers are made aware of
the Company require to storage, clearing up and
tidiness.
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4.5 MANUAL HANDLING

HAZARDS

. Incorrect method of lifting

. Attempting to lift something which is too heavy

o Lifting sharp/awkward shapes

The main injuries associated with manual handling and lifting are:

Back strain, slipped disc.
- Hernias.

- Lacerations, crushing of hands g@pfin
- R.S.I.

Bruised or broken to

supplied @@d used in so far as is reasonably practicable.

All appropriate staff shall be trained in safe manual handling
techniques.

Where loads have to be manually handled, safe access shall be
assured.
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Precautions
1. Manual Lifting Procedure
1. The Lift
The key factors in safe lifting are:
a) balance
b) position of back
C) positioning of the arms and body

d) the hold

a) Balance

Since balance depends e position of
the feet, they shoul breadth with
one foot advanced, gi alaN€e sideways and
forward withogilatensio

he spine must be kept rigid and straight, but not
necessarily vertical. The spine can be kept straight if it
is within 15 to 20 degrees from the vertical. This,

oupled with a bent knee position, allows the centre line
of gravity of the body to be over the weight, so reducing
strain.

C) Position of the Arms and Body

The further the arms are away from the side, the
greater the strain on the shoulders, chest and back.
The elbow must at all times be close to the body, arms
should be straight when carrying a load. One hand
should be in advance of the other, whichever foot is
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placed forward, the same hand is extended, the other
hand is kept close to the body. This position ensures
that the elbows are into the sides. This coupled with the
correct foot position ensures a safe and easy fit.

Arms close to the Body
The further the weight is away from the centre line of

gravity of the lifter, the greater the strain. At all times
get close to the weight and try to make it p@art of you.

The Hold

When grasping a weight, one oft
"get a good hold". A good hol the
roots of the fingers, not jus i tact of the

know their own capab [ d never attempt to
exceed them. , it is far better to be
safe than s

e weight of object and the centre line of
e lifter should be as close as possible to one
reduces strain, discomfort and the likelihood of
during the course of the lift.

Ng the Weight

When in the initial position for the lift, the lifter should test the
weight of the object to make sure it is within his capability and
not too heavy for one man to lift. Many accidents happen
when a person raises an object a few inches off the floor,
realises it is too heavy and lets go.

4, The shape of the weight
Note the shape of the object. It should be turned, if possible,
so that the shortest measurement of rectangle is nearer to the
centre line of gravity.
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5. Movement.

The movement should be controlled and smooth. The weight
should be kept close to the body.

Rhythm plays an important part in reducing tension and
creating relation.

Before moving any loads, the job should be sizedgup and
possible hazards moved or rectified.

An inspection of the load itself must be mad
can be moved without danger to the lif

jobs:

handle, help should i ork-mate of
similar physique
e jerking a load will ad
cause severe i
e evenifalo

rce, but it will also
army@ack and shoulder

ight, it is dangerous to carry
re vision

e pushetl onto stacks above chest

is this high, stand on a sturdy platform
' exceeds half the weight of the
more than likely that the individual
alance.
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4.6 ELECTRICITY

Set out below are the general controls for the company.

HAZARDS

- Electric Shock

- Fire

- Trips or falls from loose cables

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

To ensure that all electrical equipment
safe condition.

CONTROL MEASURES

e Dangerous or defective ca
remedied in accordance wit
All new electrical in i

qualified electrician.
regularly by a competent

practi€able.

e Fire extinguishers that are suitable for fighting electrical fires
are provided.

e All circuits supplying socket outlets are protected by a Residual
Current Device (RCD).

e Operation of the RCD is tested regularly in accordance with the
manufacturer’s instructions.

e Where electrical portable appliances are subject to ongoing
wear and tear, they are inspected and tested.

e Any scorch marks associated with an electrical appliance or

electrical wiring is checked urgently by a competent person.
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e Flexible cables will also be adequately protected against
external mechanical damage.

e Flexible cables for portable equipment will be properly
mechanically restrained within plugs and couplers.

e A record should be kept of each item of equipment so that
maintenance can be scheduled and recorded.

e Where appropriate all equipment not in use to be switched off,
especially at the end of a working, unless of a specialist type,
e.g. servers, etc.

e Sufficient sockets shall be provided to prevent ov.
use of adapters.

e Proper plugs shall always be fitted to electri ces and
flex firmly clamped.

e Frayed and damaged cables shall be re

N
&

loading by
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4.7 OFFICES
HAZARDS

o While office work may not be considered as a high-risk activity
unsafe work systems and layout may result in injury or illness.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score =

CONTROL MEASURES

o Adequate office space is allocated for;
o All furniture, fittings and equipmen

desks etc.
o Only one drawer of a filing ca ed at any one
time. All drawers should be cl
o Sufficient lighting and
o Electric or telephon

floor. Cable cove and used
o Chairs desks or uld never be used to access higher
o el shall be stored properly to
o all be disconnected before attempting
a da ROr covering, furniture equipment or machinery
Dall beffe ;
o Belgrgie

Floor aréas shall be kept clear of materials and litter.

Dangerous waste e.g. broken glass, bulbs, shall be properly
disposed of.
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4.8 VISUAL DISPLAY UNITS (VDU'S)
HAZARDS

The main problems that may be associated with VDU's are as
follows:

(a) Visual Discomfort
This recognises a contribution from a number of ocular problems:

(1) long/short sight problems
(2) glare

(3) lighting

(4) screen brightness

(5) clarity of characters.

(b) Posture
Good adjustable seating is reguire
consider ergonomic factors

is esgential to

(c) Radiation
Radiation levels acr the le of the electro-
ernationally accepted

extreme conditions, i.e.
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Likelihood

Severity

Risk Value

Score =

Score =

Result =

CONTROL MEASURES

e Each workstation shall be assessed to ensure theg
health is not likely to be put at risk.
e Be sure that VDU screens meet the appropri

e The intensity of the beam, the brightne
the background and their time persi
important determinants of operat

e This underlines the importance

condition.

that their siting is at an op
e Lighting, ventilation and te
controlled to provid
e There should be
e Over two hours

If there

advice mu

day.

be carefully
nmental conditions.

s work at a VDU should be

2d before operating a VDU and at yearly
earlier if symptoms are experienced. Spectacle

any untoward incidence of VDU related problems medical
be sought.
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4.9 HAZARDOUS SUBSTANCES
HAZARDS

Health hazards from substances can be divided into the following
categories:

e External contact - corrosive, skin absorption, dermatitis.
e Inhalation - gases, fumes, vapours.
e Ingestion - swallowing.

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

Almost all chemical materials are pgten
they may find their way into daygo
diluted or otherwise modified for
should always apply:

e All substances are li
Sheets are avail
Chemical prod

lly a very
eneral rules

d copes of the Safety data

allowed to come into eye

e Store all products in ventilated areas away from extremes of
temperatures and environment.

e Store any flammable substances in a locked flame proof
cabinet.

e Clean all spillages instantly and dispose of waste and used
containers properly.

e Except for transport in closed packages, only authorised
personnel must handle materials.

e Ensure the correct equipment for handling the products is
available.
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e If any person handling the materials shows the symptoms,
which may possibly have been caused by exposure to
chemical products, they should be removed from the area and
medical advice sought without delay.

e Read the data sheet, container labels, and detailed health and
safety information before using any products.

4.9.1 Weedkillers and Pesticides

ABC Company recognises the fact that Pesticides and ed Killers
are Hazardous substances. Manager 1 will ensure that tR@ written
assessment, control measures and other informati@mis orgsite and

hazardous substance or process are carried
equipment, hygiene measures or protectiy,
and maintained as required.

All measures necessary to protect
public from any substance hazargo
maintained.

rs caigpe reduced to
acceptable levels if pre [ en in the following areas:

Handling
Storage

Correct hanhdling of pesticides and weed Kkillers.
Authorised personnel may only handle Pesticides and Weed Killers.

The material Safety Data Sheets, container labels and detailed
health and safety information must be consulted before use.

To decrease the risks involved with the handling of
Pesticides and Weed Killers the following precautions must
be taken.
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e Eating and drinking in the vicinity of Pesticides and Weed
Killers is prohibited.

e Where possible Pesticides and Weed Killers should be
purchased so as minimal measuring out is required this will
reduce the possibility of spillage.

e Open one container at a time.

¢ When adding concentrate, pour slowly and allow air to enter
the container to avoid glugging and splashing.

e Exclusion notices must be displayed when applyi
and Weed Killers to an area. The area should su
be marked off to designate that spray has

Pesticides

Pesticide and Weed Killer Storage

Pesticides and Weed Killers must be sto in a safe
place access to which is limited to onl

The store must conform to the f

e It should be easily locked se
e It has a sloped floorgith a s
e The storage facili

e The store shou the maximum quantity of

supply must be available in the area outside the store.

e An area that allows separate storage of protective clothing and
personal clothing must be provided.

e Wash facilities should be convenient to this area.

e A pesticide stock sheet that describes the contents and
Quantities of chemicals should be available. This should be
updated as chemicals are applied and as additional chemicals
are purchased. The list must not be kept in the chemical
store. This can exist as a tractability record and as a record of
application. It can also provide the emergency services with
valuable information in the event of fire or poisoning.
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Protective Clothing

Protective clothing must always be worn when handling Pesticides
and Weed Killers. Contamination risks are highest when handling
concentrates. The tasks of mixing, measuring and filling are high-
risk activities and therefore extreme caution should be exercised
and protective clothing is of paramount importance.

When applying spray always wear protective clothing. This should

constitute

e Waterproof boots and trouser /leggings

e Suitable mask

e Sprayers should be regularly serviced to p osure
due to leaking sprayheads etc.

e After use wash all protective clothi

e Store all protective clothing in cl
away from the chemical store

e All empty containers must b&atri - Part fill 10 - 20

% with water, secur,
e Add the rinsings
e Puncture or cr
plastic seale
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4.10 Ladders

Risks Identified: High
Note: Ladders must only be used for short periods and only where
there is no suitable alternative.
e Items falling from ladders
Working from ladders
Throwing waste material from ladders
Overreaching
Overbalancing
Ladders Falling
Falls from Ladders
Defective Ladders

Person at risk:
Employees / Sub-Contractors / Visitors hers

Risk Assessment

Likelihood Severity alue

Score = Score = esult =

CONTROL MEASU
Maintenance of | folding step-ladders.
e Ladders and fo ep-ladder must be of good construction,
of suit 1al and of adequate strength for
j used and must be properly

@ used if one or more rungs are missing or

Rr more rungs are defective.

properly fixed to the stiles or sides.

must not be supported solely on nails, spikes or other

Allar fixing.

case of a wooden ladder, if the tenon joints are not
securéd by wedges, reinforcing ties must be used.

e Wooden stiles or sides and wooden rungs of ladders must have
the grain running lengthwise.

e Timber used ladders, and folding step ladders must not be
painted or treated in such a way that defects cannot easily be
seen.

Use of ladders and folding step-ladders
e Any part of a building or other structure used to support a
ladder or folding step-ladder must be of sound material and
sufficiently stable and sufficiently strong to give safe support.
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e Ladders standing on a base (e.g. standing on the ground)
must:

e Be securely fixed

e Near to its upper resting-place or, in the case of a vertical
ladder near to its upper end

e If this is not practical, the ladder must be securely fixed at or
near to its lower end

e If neither of these is practical, a person must be stationed at
the foot of the ladder to prevent it from slipping

e Have level and firm footing and must not stand o
such as bricks or other loose packing,

e Be secured where necessary to prevent und or
sagging

e Be equally and properly supported on

loose items

e (These requirements are not necess is
less than 3m (approximately 9ft) i
positioned securely to prevent i

e lLadders must:

e Either extend to a height of,a imately 3ft)
above the place of landing ' g to be reached
by the feet of any person at i ladder

e Or there must be so handhold apart from

the ladder
e There must be

and properly suspended by each stile or side.
ep-ladders must have level and firm footing
and must not stand on loose items such as bricks or
other loose packing.
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4.11 Machinery, Equipment and Maintenance

In general the use of machinery and equipment in the Business is
confined to low-risk items, which do not present any significant
hazards.

However notwithstanding this the following precautions are taken.

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Risk Assessment

Likelihood Severity Ri ue

Score = Score =

CONTROL MEASURES
General
The following precautions are ta
equipment.

e All guarding, safety devices

the manufact
Machinery a

routine cleaning and similar activities which can be carried out
without disassembling the equipment or disabling safety
measures in any way.

e All maintenance is carried out by suitably capable and
experienced staff or by outside suppliers.

e This competence includes:

o Appropriate knowledge of the machinery and equipment

o Relevant health and safety requirements (in the case of
suppliers, they are checked to ensure that they meet

Revision Date Document owner Approved by Page number
number

01 XX/ XX/ XX Manager 1 Manager 2 52




ABC Company

Logo here

Safety Statement

the appropriate requirements, and this is generally
demonstrated by the availability of a safety statement).

o Outside suppliers are informed of any relevant health
and safety information such as emergency evacuation
procedures; any specific hazards on the premises, etc.

o All machinery must be completely returned to correct
operational condition by maintenance personnel before
it is put back into operation. Examples are: replacement
of machine guarding, re-activation of interlocks,
electrical protection devices, etc.

N
&
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4.12 General Maintenance Work

Risks Identified: Low

Maintenance work is carried out by the centre staff that are hired
specifically for the task. None of our maintenance staff are
permitted to carry out any work for which they have not been
trained.

In order to protect all persons on these premises the p
will be adhered to as a minimum. The services of gxtern
contractors and experts will be sought whenever
these individuals will comply with section 3.2.6 of t
statement.

Basic controls:

The workplace and all equipment agd
need to be maintained in an effig
order, and in good repair. There
particularly in those areas where
will be employed. Whene

n thege premises
effig working
intenance,
danger persons,
maintenance will take
the minimum number of
intenance work.

Buildings, including porary structures, will be maintained in
good repair anggservi i iiY efficient working order.

Proactive systems, with identified priority
action area ere feasible. Our system of

main

(a ance including (as necessary inspection) testing,
adj , lubrication and cleaning is carried out at suitable

(b) Any potentially dangerous defects are remedied and access to
defective equipment is prevented in the meantime;

(c) Regular maintenance and remedial work is carried out properly;
and

(d) A suitable record is kept to ensure that the system is properly
implemented, and to assist in validating maintenance programmes.
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4.13 General activity based hazards

Risks Identified: Low

As a Community Based Sports Centre we have to accommodate
large-scale movements of people often concentrated into short
periods of time. Many accidents in this sector result from slips, trips
and falls in main corridors. Therefore housekeeping and
maintenance will be a high priority.

Controls:

All floors are maintained to avoid presenting slip/tr

Area Controls
External steps, | Suitable lightin r or clean lights
paths before levels be et w to be safe.

ths ar€ suitable for the
traffic.
e secure and tarmac paths

and parking
areas

area so that it is free of potholes.
of steps using anti-slip coating.
ort cuts across grassed/muddy

Clean leaves, mud etc from surfaces.

emove algal growth in all external walkways.

in place effective procedures to deal with snow
or ice.

All-wea Ensure surface is flat and well maintained to avoid
sports surf@ses | surface water

Remove accumulations of mud/water.

Remove algal growth.

Ensure users wear the appropriate footwear for
the surface.

Ensure adequate supervision at all times.
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Area Controls
Building Provide suitable non-slip, water absorbing mats at

entrances/exits

entrances.
Maintain mats in good condition and change when
saturated.

Ensure that temporary matting does not pose a
trip risk.

Display signs warning of hidden steps/changes of
level.
Display signs warning of risk of slippin
appropriate.

hen

Sports hall

Avoid over polishing of floor surf.
Ensure suitable footwear is

they remain flat.
Keep smooth floors

Changing
rooms

Avoid contami
mud/water fro
cleaning brushe

Internal stairs
and
corridors

come too low to be safe
pply appropriate anti-slip coatings to areas of
ooth flooring which may become wet

Cant

Ensure staff wear suitable footwear.

Clean spillages immediately.

Use safe cleaning methods.

Provide suitable floor surface.

Clean floors when publichave left.

Display suitable warning signs re wet floors/stairs
while cleaning is in progress.

Remove warning signs when cleaning/drying is
complete.
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Area Controls
Offices Avoid trailing cables/Use cable covers.
Provide adequate storage.
Avoid storage of materials on floors.
Ensure good housekeeping round photocopiers,
printers etc.
Replace worn or damaged carpets/tiles.
Provide secure storage for bags etc.
Events Ensure temporary cabling is routed ely and
protected from damage.
Provide sufficient lighting durin
up/dismantling.
Use temporary matting/str
grassed areas.
General

Storage areas wher

equipment, nets et d have suitable
Storage areas, have suitable
guards over the i efsure the bulbs are

rge objects in and out.

mnastics are never practised without
supervision of an adult.

All fixed equipment, (e.g. ropes, climbing racks
and basketball backstops) are inspected regularly.

Revision Date Document owner Approved by Page number
number
01 XX/ XX/ XX Manager 1 Manager 2 57




ABC Company

Logo here

Safety Statement

4.14 General Grounds work

Note: All site work is subject to individual assessment and the
production of a method statement to cover the tasks and
activities of the specific job.

HAZARDS

- Multi hazard

RISK ASSESSMENT: As per individual assessment

To ensure that the activities of the staff does not c ard.

CONTROL MEASURES

All employees will be fully qualifi€@ i expertise.
Copies of the qualifications wjl be
All employees will hold skil .
Areas of exclusion will be s accidents may
happen to third parties.

areas will be subject to the H&S inspections.

@fsonal Protective Equipment comprised of Gloves, Knee
asks, Safety Boots and Hi Viz will be worn as relevant
particular type of hazard.

for th
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4.15 Lifting operations (Unloading deliveries, flat
bed trucks, etc.)

Hazards

e Falling materials
e Collapsing crane

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES

e General points to be obser e Method
statements are
o ABC Company staff do

|Id appropriate skills cards
the direction of a banksman

d certified operators.
ite induction on works undertaken.
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4.16 Groundwork and Buried Services (only for very
occasional digging of drains etc.)

Hazards

Trench collapse

Falling into trenches
Gas explosion
Electrocution
Undermining structures

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:
Likelihood Severity
Score = Score =

CONTROL MEASURES
e Site will be surveyed as per
exact location of any,buried

e All services shall b

e Hand digging sh vicinity of any services
here ground conditions
require.
All vehicl
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4.17 Refuelling on pitch, etc.

Hazards

e Fire
e Fuel spill

Person at risk:
Employees / Sub-Contractors / Visitors / Others

RISK ASSESSMENT:
Likelihood Severity Ri
Score = Score = Res

CONTROL MEASURES
e Only approved containers to be

e Spill kits for fuel to be on hand.

e Fire extinguisher suitable to
combustibles to be on han

e Fuel only to be pumped fro

e All road going bowsegs shall

maintenance.
Fuel Bowsers
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4.18 Club work vehicles/machines.

Hazards
e Personal Injury from inadequate maintenance / Checks on
Club Vehicles
e Damage to property from inadequate maintenance / Checks
on vehicles

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Tractors and Ride-On Mowers
HAZARDS

Overturning causing entrapment
Persons being run over/struck b
Loose clothing catching in dri
Jumping from a tractor whi
Excess speeding in confine
unauthorised/Inexperienced
tractors and associa

PUTA WP

RISK ASSESSMEN
Likelihood Risk Value
Score = Result =

CONTRO

D aspects of the tractor, e.g. damaged seats
d not be allowed to deteriorate to the point where
ible injury could result.

passengers on their vehicles unless that such vehicles are
suitably modified with appropriate secondary seating etc.

e All parts and working gear of vehicles fitted with forks or any
other attachments for stacking, loading or unloading goods
must be thoroughly examined every six months

e Keys must be removed from the Tractor and ride on mower
when not in use.

e Guards should be over drive shafts at all times
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Training of drivers

Drivers will be trained on each type of vehicle they are required to
drive

Other Vehicles List:
e Mowers
e Mini diggers
e FEtc.

RISK ASSESSMENT:

Likelihood Severity Ris

Score = Score = esul@=

CONTROL MEASURES
e Safety cut-outs on all equipmen
Only trained staff may use la

All blades shall be kept sh cutting.

Staff will not carry out any
Monthly Vehicle Inspection

nce on vehicles.
used and stored in
spection at the end of

every month
e All equipment
e All equipmen
checks as

schedule of maintenance.
ubJect to the statutory maintenance

n regulations.

to report any known defects.
kills cards may operate machinery
inspected at statutory intervals as per
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4.19 General Health Hazards in groundswork
Hazards

e Weils

e Lyme

e FEtc.

Person at risk:
Grounds staff

RISK ASSESSMENT:
Likelihood Severity Ris
Score = Score = su

CONTROL MEASURES
General Advice:

Weil’s disease (Leptospirosi.
Water in ditches, slow moving ri
urine capable of causing this life-t

ay contain rat
diSease. Infection
e eyes and the lining
ur hands before eating,
ken skin with waterproof
ith parts of your body immersed in
ectivgaclothing. Never touch dead

drinking or smokin
plasters. If you ar
water wear wa

This disease is spread by bites from infected ticks. The earliest sign
may be a faint ring-shaped rash. Often you may not notice this and
only become aware of the illness when you start to experience
intermittent flu-like symptoms. At this stage the infection responds
well to antibiotics but if left untreated may result in serious illness.
The best defence is to keep your skin covered - especially your
legs. Check your skin and clothing frequently. Carefully remove any
ticks and place a small dressing over the bite. The sooner the ticks
are removed the less likely you will be infected.

If you are worried about possible infection contact your GP.
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Tetanus
The organism causing tetanus is widespread and can enter your

body through cuts, abrasions or puncture wounds made by splinters
and thorns. It is potentially fatal and immunisation before infection
is the only certain way of dealing with the disease. Check with your
doctor how often you need a booster.

N
&
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4.20 Hazard control rules for user groups

Hazards Risk
Manual Handling Medium
Slips and Falls Medium

General Controls

Training
All staff working on/with the on sports areas will be:

Instructed in safe lifting techniques where a
@ fi ent.

Welfare
Toilet and cloakroom facilities arg p

First Aid
First aid boxes are availa

Fire Protection
Fire extinguishers

provided for each employee.
ake place as part of Centre program.

Smoking is hot allowed in close proximity of the pitch or in any
place covered by the Tobacco Control Regulations.

Accident/Incident Reporting
All incidents no matter how small whether to employees, facility
users or onlookers must be reported to the Centre Management.
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Erecting and removing nets at session start and end.

Correct safe procedures to be documented by the Group renting the
facility and a written task description to be given to all their
employees/staff.

All employees moving nets have been given safe instruction in
lifting.

Putting up and taking down Goal Posts.

Correct safe procedures to be documented and a writt
description to be given to all employees. The particular
over stretching to be emphasised.
Only 2 step stepladders to be used when fixing an
toggles.

Slip and fall when cleaning changin
Correct safe procedures to be docum
description to be given to all employee
Non slip footwear to be worn.
Signs indicating the possible haz oN@sli r to be deployed
as appropriate.

&
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4.21 Bar
Hazards:

Irate customers
Robbery

Broken Glass
Manual Handling
Chemicals

Bio Hazard

Hot water, drinks

Risk Assessment:

How Likely How Serious

Control Measures

. Bio Hazard ki
First aid kit an

ider on call.
bject to maintenance and
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4.22 Goal Post Safety.
Hazards

Manual handling

Falling sections

Risk Assessment:

How Likely How Serious Risk Rating

Control Measures
The four golden rules of Goal Safety are
e Check It
e Secure It

e Test It
e Respect It

Keeping safety onside is a team
part.
Under no circumstances should ch th& goalposts as
hould¥hot be used at all,
unless they are in goo rely anchored to the ground,
and are stable.
Under no circumst d children or adults be allowed to
ructure of the goalposts.

must play their

e goalposts may overturn.
Goalposts V ade” or which have been altered from
their Quilis uction should not be used. These have

/ Dismantling of Goals

Id be installed according to the manufacturer’s

and in accordance with the relevant standards.
Consideration should always be given to the to ground conditions
where the goals are to be used to determine the most appropriate
stabilising/ anchoring systems.

For fixed goals, goal post sockets should always be set in concrete.
The dimensions of the concrete foundations should be in accordance
with the manufacturer's instructions, and in compliance with the
relevant standards.

Portable goals are only safe for use if they are properly stabilised/
anchored.
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Portable goals should be stabilised/ anchored in accordance with the
manufacturer's instructions using the systems supplied by them.
Typical mechanisms for anchoring/stabilising goals include ground
pegs, counter balance weights and fixings (sockets).

Permanent fixing points should be set in concrete.

When dismantling goals, follow the instructions and
recommendations given by the manufacturer. Ensure all ground
sockets have been suitably blanked off when goalposts have been
taken out to eliminate trip hazards.

Moving

If a goal must be moved, and no transportation w,

provided, the equipment should be lifted by a suffi er of
competent persons to prevent injury and to the
product.

Before goals can be moved, they are de ors, fixing
posts, weights or sockets. Manufactur. i Id be
followed when moving goals. Considera uld be given to the
safety of personnel carrying out y be unstable

following detachment from anch
Consideration should be given to
electrical cables during th ectio portation of goal that
have uprights.

When not in use, po fixed goals when dismantled
should be sto h manufacturer instructions.

for use.
MaintenanC® may occur as a result of an inspection check, moving
of goals, during usage or as part of a maintenance program. Goals
properly installed should be safe but after a time may no longer be
the case. Rust may weaken the goals. Bolts and other fixings may
become loose or break or be lost. Nets may lose strength when
exposed to the elements over time. Sockets may become loose and
the goals may become detached from its anchors and not be
reattached.

Goals should not be modified or repaired by welding or by
substituting incorrect parts. No repair should be made that changes
the structural integrity, design or shape of the goal.
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Manufacturer's Instructions should include information in relation to
maintenance requirements for the goals. Goals and their
components should be maintained according to the Manufacturer’s
Instructions at a frequency not less than that given by the
manufacturer.

Goals and their components shall be maintained according to the
Manufacturers instructions at a frequency not less that that given by
the manufacturer”.

The user should also refer to the appropriate standard in relation to
maintenance and inspection requirements.

Inspection
It is not possible to specify exactly what inspectio
or at what intervals, because the conditions

kept and used vary so widely. It may be n goal
which is permanently installed in an ope ery day,
while one which is in a locked, fenced y ever
used by an organised club at a hig uperyision may need
to be inspected relatively infrequgn oroughness

appropriate inspection sc ' and maintained for
each goals, taking into

a goalpost t ential safety of the equipment
should not
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4.23 Pregnancy and New Mothers

Risks
How Likely How Serious Risk Rating

Control Measures
Staff who are pregnant or breastfeeding will not be required to
perform any duties which are likely to expose them or their unborn
or breastfeeding child to any risk related to their preg Cy or
breastfeeding.

A risk assessment will be carried out to assess if t
additional risk.

If any additional risk is identified, suitable pr
be taken to deal with the risk.
Examples of circumstances where a pr eir child
could be exposed to additional risk in :
Shocks, vibration or movem
Manual handling involving g
Noise

Ionising and non-ionising rady@tion
Extremes of heat a
Movements and
fatigue, other

hen additional risks are identified are:
worker from carrying out the work;

ocate the worker to other work which does not entail risk

e worker or child;

isk cannot be avoided by any other means, give the

worker leave or additional maternity leave.

e Where additional risk to the pregnant worker or their child is
identified, the worker will be informed of the risk and the
steps to be taken to deal with the risk.
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4.24 Violence and Aggression

Hazards:
Physical injury

Risks Identified

Likelihood Severity Risk Value

Score = Score = Result =

taken by the Business to minimise this risk.
It is the policy of ABC Company not to have

two members of staff on hand at all ti
Staff are given the following guideline
robbery and aggression/violence si

e Never argue or otherwise en
signs of violence
e If someone beco r violent, obtain assistance.

ctly or to restrain the

o S0, raise the alarm.
Robbery/ A
Robb nd other valuable items can expose staff to a risk

owing steps are taken by the Business to

Itis P o put measures in place to minimise the risks to staff
from ro@@ery. These include:
5ing the quantities of cash and other valuable items
held;
e Putting appropriate entry and security safeguards in place.
e Staff are given the following guidelines in dealing with
potential robbery situations
e If a robbery is attempted, even by someone who appears to
be unarmed:
e Do not offer any resistance, do not provoke the attacker
e Give the attacker whatever they demand
If and when it is safe to do so, raise the alarm.
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4.25 Cash Handling
Hazards:

Robbery

Physical abuse

Cash Movement Controls

1. Avoid letting large amounts of cash accumulate at reception
2. Perform cash drops regularly depositing cash in afe.

Cash Movement to and from the Bank

1. Avoid, as far as possible, set patterns
lodgements.

2. When cash is being moved in or g iS@s, ensure
that the area is thoroughly chec [ y/exit

anything arouse suspicion, t tact the Gardai.
3. Trips to the bank, d be made by car.

Able-bodied pers out this task — at least two

such persons. or young persons should
not be allow cash to and from the bank.

journeys. An escort could carry
is/her person so as to reduce the

"¥se a busy street and try to walk against
affic, making a surprise attack from behind more

rst and last stages of the journey to the bank are the
t likely points for attacks — snatches have been made
ustomers in bank premises.

7. Persohs conveying cash should exercise vigilance and
anything suspicious should be noted and communicated to the
Gardai.

8. Do not advertise your business by unnecessary exposure of
cash bags or lodgement dockets.

9. When making up the lodgements, initial and date some of the
currency wrappers.
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Action to be taken in the Case of an Armed Robbery or
Personal Attack

1. Keep calm - do not panic.

2. Obey - do only what you are asked to do, nothing more and
nothing less.

3. Observe. Note details of the criminal nearest you. Concentrate
on:

Male/Female

Age

Height

Build

Hair colour

Colour of eyes

Mode of dress

Right or left handed

Distinguishing features

Words used and accent

Number of attackers

Note where criminals m ir hands and feet

Identify vehicular transp egMtration, colour,

make of car)

Preserve the sce

t interfere with places where

the Gardai arrive; otherwise
phone number) for contact later.

3. Hold Witnesses at the scene until the Gardai arrive, otherwise

take details (name, address, telephone number) for contact
later.
4, Identify if anyone has been injured. If so, note the type of

injury. Call an ambulance if required.
5. Put in place any measures to prevent further injury.
6. Complete an incident/accident report form including:
e Precise details of what happened.
¢ Who was there (witnesses), include names, addresses and
phone numbers of non staff members.
e Detailed descriptions of the criminal(s).
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4.26 Waiting Staff
Hazards:

Slips and fall

Manual Handling
Catering equipment

Members of the public

Risk Assessment:

How Likely How Serious Ris ing

General Control Measures

All staff trained in manual handling.
All staff made aware of how to de it
Cleaning plan in place as part of 4A

Waiting staff checklist
The following list of simpl

sed by managers as a
selves as a reminder of good

When carrylng by hand, point knife blade downwards.

Glassware
When polishing glasses, handle rims with care.
Handle chilled glasses with care; glass is more fragile when cold.
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Part 5 Staff and User Group Sign Off

We the undersigned accept that:
¢ We have been shown the Safety Statement,
e We know where it is to be kept for review,
e We will adhere to all safety rules as set out by ABC
Company
¢ We will not act in any way that could be harmful to
ourselves or any other person.

Name in block Signature Date

Q
&
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PART 6

ANNUAL REPORT

ABC COMPANY

SAFETY STATEMENT

our end of year accounts
nd may be reviewed there.

The annual safety r
by our company A
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Safety Statement Document Review

ABC COMPANY

To ensure the proper implementation of our Safety Systems we
shall review the Safety Statement periodically and at least annually.

Date of Signed Description of ate of
Review for Company Changes ate
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Part 7. Appendix

N
&
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Accident Report Form

Location: Department/Division:

Date of Accident/Incident: Date of Review:

Management present:

Nature of loss

Nature and extent of actual or potential loss to p raperty,
process or the environment

Description

Description of the Accident/I

Causes

Recommendations

Why did the A ent/, ident occur, (root, basic and immediate
causes)?

ent recurrence, responsibility & action by dates:

Reporting

Distribution of investigation information organisation wide and
statutory reporting / reply:
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Safety Inspection Sheet

Inspector: Area: Date:
Structure, Inspection | Substandard | Corrective Action
equipment, | item (relating | condition / action by &
tool & work | to each practice required date

B structure,
practice equipment, tool | NOted

& work
practice)

Q
&
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Staff/User Suggestion forms

SECTION A: To be completed by staff member with
suggestion

Staff Member Name: Position:
Date:
Details of Suggestion: @

SECTION B: to complet Supervisor or ABC
Company

Action T

Signature:
Date
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PART 8 Related Policies
8.1 ABC Company Environmental Policy Statement

ABC Company will seek to promote the conservation and sustainable
use of natural resources and to minimise environmental pollution in
all their activities and, where possible, by it's influence over others.
The objective will be to minimise the environmental impact of all
operations.

Consideration will be given to substitution of polluting s8stances
with "greener" alternatives wherever possible. St will
minimise smoke, dust, noise, and vibration nuisan tential
for which will be identified during the assess

removed to registered disposal sites. [ be held to
demonstrate compliance with this.
recycled, reclaimed or reused.

Liquid pollutants will not be allow rcourses. All liquid
storage will be bunded w i i

This policy will be en
subject to regular
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8.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid
out in this policy, seek to comply with all legal regulations &
directives with regard to dealing with individuals or groups in a fair
& legal way.

It is the policy of ABC Company to deal (employ, pay, consult,
interview, speak to, and write to etc.) with any person/s equally &
with dignity Regardless of disposition:

e Gender

e Race

e Colour

e Creed (Religious Persuasion)

e Nationality

e Disability or Physical Impairment
e Financial Status

ABC Company, its Management an
with this policy. Failure to complY@wi
immediate disciplinary action & p

& comply
uld result in

Should any person causgh , sexually harass or
disadvantage any of of their disposition, that
person/s will be re ies & will be dealt with on a
legal basis.

It is the ovey
fair to all.



N
&

Revision number

Date

Document owner

Approved by

Page number

01

XX /XX /XX

Manager 1

Manager 2

86




