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1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
comply with relevant H&S standards and to ensure that clients are
fully aware of ABC Company’ commitment to high standards in H&S.

As we are involved in the training of all manner of person for driving
Forklifts and general MHE, we have tried to address the expected
hazards within this safety statement. From time to time depending
on the person being instructed and new hazards that arise, we
will conduct extra assessments at that time. Where nec

To provide a reference for the policies d in house
and at while out on the road. It is als
levels of health and safety being aghi

To provide evidence that the poli es to ensure
health and safety objectives are
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1.3 SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company.

It is this Company’s intention that its work will be carried out in
accordance with the relevant statutory provisions of the Safety,
Health & Welfare at Work Act 2005, the Safety, Health & Welfare at
Work (General Application) Regulations, the Constructign

the HSA Code of Practice for Driver Operated Lift any
other relevant statutory body.

All reasonable practicable measures will imise risk to
Contractors’ Employees or others who company
activities.

Manager 1 has responsibility for afety & Welfare.

Reference should be made to Ma ent of any
difficulty arising in the implementa is policy. Manager 1 will
have ultimate responsibjli ' the provisions of this
Safety Statement are j

The Success of the [ depend on the co-operation of all

Contractors’ ang

Manager 1,
Date:
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1.4 Policy Statement:

Manager 1 is committed to, protecting the Safety, Health and
Welfare of all employees at work, avoiding product loss, preventing
property damage and ensuring its processes will not damage the
environment. All reasonable and practicable steps to protect
members of the public who may be affected either directly or
indirectly by its activities will be followed.

All reasonable and practicable steps shall be taken thr

If and When Manager 1 hires em
trained, supervised and equipped t their duties and

clearly outlined.

Accidents/incident shall be investigated by Manager 1 to
determine the i essary to prevent recurrence.

Revision Date Document Approved by Page
number owner number
01 XX /XX / XX Manag_;er 1 Manager 2 6




Logo here

ABC Company
Safety Statement

1.5 Revision to the Safety Statement

The table below is a record of all revisions made to the safety

Statement

Revision Date Section Revised by | Authorised

number revised by

01 XX/ XX/ XX All -New Manager 1 Manager 1
doc.

Revision
number

Date

Document
owner

Approved by

Page
number

01

XX/ XX/ XX

Manager 1

Manager 1
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1.6 Insurance and Regulatory Requirements

As with all commercial operations ABC Company have a range of
insurances in place. The following are the details of same:

Professional Indemnity
e Broker
e Insurance Company
e Amount €

Employer’s Liability Insurance (when applicable)
e Broker
e Insurance Company
e Amount €

Public Liability

e Broker

e Insurance Company

e Amount _
Motor Insurance

e Broker
e Insurance C
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2.1 MANAGEMENT CONTROL SYSTEM

Manager 1 is a Management Consultant working in various areas
from general business to training and other issues depending on
client needs.

The objective of the Safety Management System is to satisfy legal
responsibilities and to exercise greater control of health and safety
within the organisation, to protect people and control the business.

Management points that may be measured:
. Workplace safety and housekeeping inspections

1
2. Staff/Contractor suggestions and query f
3. Induction and ongoing training:

3.1. First aid — as necessary
3.2. Manual Handling — as nec ry
3.3. Safe Pass training — whgke n
4. Safety critical equipment mai rdsg
4.1. Vehicles
4.2. Fire extinguishers

Fire drill records (if re ded
. Risk assessments
6.1. Initial as

6.2.

clients)

o u

Records | of the above points will be held within a Safety
Management Folder. This folder is maintained by Manager 1.
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Health and Safety Management process for ABC Company

Process flow below indicates how Health and Safety issues and
procedures are handled.

Workplace Accidents Incidents/Near Client/Contractor
H&S Inspection Misses Feedback
A 4
Monthly
Review
L

Resolution or
Help required.

A3

Actions agreed for Feedback to clients

any outstanding »| Where necessary.
issues and

improvement plans

\ 4

Business year end
Review.
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2.2 Manager 2

O

Manager 2 will be responsible for implementation of the
procedures within the Safety Statement.
Manager 2 bears the ultimate responsibility for ensuring that
staff are given correct information and training for them to do
their job effectively.
Manager 2 is also responsible for ensuring that staff are
supported in enabling them to reach the correct decisions in
respect of health and safety matters.
Supervise the Company Health and Safety program
Review all safety rules bi-annually and, when
recommend suitable changes.
Investigate all major accidents and dama
and recommend action.
Ensure that accident records are maj
Ensure that records of hazards/ne [ aintained.
Ensure that the systems for en
adequate.
o The Health, Safety, and Welfa
compromised when all other p
o That management will
policies to achieve
health exposures

O

O

(]

O

O

O 0O

standards are set.
ple Wadhering to stated
im to reduce accidents and

2.3 Manage
o Assist Y in dealing with H&S issues.
o prkplace to ensure that the programme is

actor work on the premises. (when necessary)
the induction and safety training of new employees.
the contents of the Health and Safety folder.

Revision Date Document Approved by Page
number owner number
01 XX /XX /XX Manager 1 Manager 1 12




Logo here

ABC Company
Safety Statement

2.4 MHE Instructors and other employees

a

Ensure that your teaching/work area is clean and tidy with easy
access and egress.

Ensure all equipment you use is in good condition with no risk to
health.

Ensure any materials you use or bring onto the premises are non
hazardous.

Take part in any H&S inspections as requested er1or
Manager 2.

Take a full part in any Fire Drills

Co-operate in the investigation of orting of
them.

All Employees are required to i#Pown health and
safety and they should not ind i y, wilful unsafe

acts or carry out or pla

Employees found
summary dismi

Employees ct requirements under the Health
and Safe e used by the enforcing authorities
agains , [ d guilty of reckless behaviour.

ust clean up their working area or assist in
af and also to help maintain clear passageways
standards of local housekeeping and hygiene.

moke in designated "No Smoking" areas and dispose of
ches, cigarette ends etc. properly.

Know the location of the First Aid Box.
Ensure that you know the procedure in the event of a fire.

Report any accident or damage, however minor, to management.

Revision Date Document Approved by Page
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2.5 CLIENT’'S SUPERVISORS

This section applies to situations where Manager 2 or an employee
of ABC Company will be working in a large facility or other area
where there are controls placed on visitors. An example of this
would be carrying out FLT driver assessments for another company.
The controls herein are a summary of those expected to be
managed by Client Management.

operation.

The Client Supervisors bear the responsibilit
Company staff are given correct informati
to do their job effectively and do not co i nd safety
requirements.

SPECIFIC RESPONSIBILITIES,O
SUPERVISORS

plied@ith for all visitors.

o Implement an effici icgiion procedure so that all
visiting Personnel lace standards as measured
against the Co ety Policy and are provided with
information on a her safety, health and welfare

informatiog
o Plan and raining as necessary.
o Plan an@ 3 processes in a safe manner and in

gndards set out in the Safety Statement.
ce to visitors in carrying out their responsibilities,
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2.6 All Client Employees

This section relates to any interaction between ABC Company Staff
and any employees engaged at the premises where activities will be
conducted. This again would relate to work such as carrying out FLT
driver assessments for another company.

a

a

All Client Employees are forbidden to interfere with or misuse
any specified items of safety equipment or any safety device

brought to the premises by ABC Company.
All Client Employees are required to take care of the
and safety and they should not indulge in hors
unsafe acts or carry out or play practical jokes

wn health
ful

person.
o All Client Employees must keep vehiclesgl [ ying
up thereof.
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3.1 RESOURCES

ABC Company recognises that for the effective implementation of
the safety procedures and policies laid down in this Safety
Statement, adequate resources and funding must be made
available.

ABC Company undertakes:
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3.2 CLIENT SAFETY INDUCTION

This procedure relates to any induction training that Manager 1 or
an employee of ABC company must undergo when working at a
client premises again in relation to work such as carrying out driver
assessments for another company.

Apart from explaining to the ABC Company employee what he/she
will be required to do and to whom he/she will be directly
responsible the following points require highlighting:

1. Show ABC Company employee where the S
kept, explain its purpose and ensure that th is
aware of his/her responsibility.

2. Advise ABC Company employee o angerous
areas in the work place.

e location of the First Aid
the event of an accident, in

Revision Date Document Approved by Page
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3.3 TRAINING

HAZARDS

Inadequately trained staff are a hazard to themselves and their co-
employees. ABC Company shall identify the training needs of their

staff and ensure they are fulfilled.

It is the Policy of ABC Company that every employee will receive

safety training on an ongoing basis. All new personnel @ill receive
safety training as part of their induction. Staff training \not only
concerned with imparting facts but also with notif staWi\to face

up to their responsibilities and to be equipped to
emergencies.

Revision Date Document Approved by Page
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3.4 SAFETY CONSULTATION

Section 13 of the 2005 Act places a general obligation on ABC
Company as employer to consult with and to take account of any
representations made by the employees for the purpose of giving
effect to its statutory duties.

Manager 2 will facilitate this process for contractor employees on

projects. This will only be in so far as the actions of Manager 1 or
any employee of ABC Company interact with the oper ns at the
client site.

In order to achieve this Manager 2 operates a Sug
form.

A folder of blank forms is held in on site
complete a form as needed. The form
basis by Manager 1.

Manager 1 will seek more inform
relevant staff member and will th
the Suggestions or Conce i ary.

Revision Date Document Approved by Page
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3.5 SAFETY REPRESENTATION

In agreement with the 2005 Act the employees may select and
appoint a person, to be called a Safety Representative, from their
numbers at their place of work to represent them in consultations
with ABC Company.

However, at the moment, staff have elected not to have a Safety
Rep. Manager 1 will act in this role in so far as is possible until such
time that staff do elect a rep.

The rights of the Safety Representative include:

1. Information from the employer a
particularly from the Safety St

occurrences
the performance of

ject to agreement.

y a H.S.A. Inspector on any visit except when
this is for accident investigation.

ime off as may be reasonable to act as Safety
epresentative or to acquire the knowledge to carry out
that function.

ABC Company will facilitate the Safety Representative in carrying
out their functions as defined in the Act and as outlined above.

Revision Date Document Approved by Page
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3.6 FIRST AID

CONTROL MEASURES

The first aid box should be suitably marked and easily accessible.
The exact location of the First Aid box must be known by all

employees and a specific notice, identifying its whereabouts, must
be posted to include names of qualified First Aiders.

The first aid boxes are suitably marked and easily acce le. The
location is follows;

o Office
o Warehouse practice/instructi
o Vehicles

by Manager 1.
on file.

o The First Aid Boxes is inspected gn
This check and replenishmentgs

eek the advice and
sary.

o When working at a Client prem
assistance of the Clientgirst Aid

if ne

re not empowered to

r medications. Supplies of such items
dividual employees who believe

e items must be responsible for

Revision Date Document Approved by Page
number owner number
01 XX /XX /XX Manager 1 Manager 1 22




LOGO HERE

ABC Company
Safety Statement

The following contents are required in a first aid box:

a
a
a

0O 000

Card giving general first aid guidance.

Individually wrapped sterile adhesive dressings.

Sterile eye pads, with attachment, e.g. Standard Dressing No.

16 BPC.

Triangular bandages (sterile).

Safety pins.

Blue Plasters

A selection of Unmedicated wound dressings which should

include:

o Medium size sterile unmedicated dressings (ap
8cm, e.g. Standard Dressings Nos. 8 and

o Large size sterile unmedicated dressings A3CM X
9cm, e.g. Standard Dressings Nos. 9gnd 1 the
Ambulance Dressing No. 1).

o Extra large sterile unmedicated i . 28cm X

17.5cm, e.g. Ambulance Dre
It is also recommended that g p X gloves be included
in each first aid kit for use

o The relevant trai 4St-aid person with Manager/Supervisor on

duty will b

Revision Date Document Approved by Page
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3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.
o Accident report Form
o The accident report form must be completed for all accidents.

Copies of this form are available from Manager 1.

o Health & Safety Authority

o If an accident occurs either at the place of ted to a

normal duties of employment, th [ ust be
given to the Health and Safety

left undisturbed for three s been given,
other than for rescue purpo

diate action required in the event of
opinion should be sought in all but the

Revision Date Document Approved by Page
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3.8 WELFARE FACILITIES

Adequate toilet facilities shall be provided and maintained in a good
clean hygienic condition.

Adequate washing facilities and washing and drying
materials/equipment shall be provided and maintained.

Arrangements for eating foodstuffs shall be provided in the form of
a canteen/tea room facility on the premises.

An adequate supply of drinking water shall be pro
premises.

Adequate cloakroom facilities shall be proy
wet coats, etc. at the installation locatio

On client premises welfare facilitie

control of the client. A
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3.9 PERSONAL PROTECTIVE EQUIPMENT

ABC Company shall monitor all persons use of Personal Protective
Equipment where required.

HAZARDS

- Physical Exposures
- Chemical Exposures
- Machine exposures
- Weather exposures

3.10 PERMIT TO WORK SYST

rk. Where
B&Company will

ABC Company do not issue their
applicable Manager 2 and any em
complete Permits to Work:

Revision Date Document Approved by Page
number owner number
01 XX /XX /XX Manager 1 Manager 1 26




ABC Company
Safety Statement

LOGO HERE

3.11 SMOKING POLICY

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety
and Health reasons, it is the policy of ABC Company that all of our
work areas are smoke free.

Smoking is prohibited throughout the workplace W|th n ceptions.

This policy applies to all employees, trainees, con
contractors, customers and visitors who enter the

3.12 DRUGS AND ALCOHOL POLICY STATEME‘JT

substance
eir ability to
e Company and

abuse by individuals can have a
perform work and consequently
others at significant risk.

, Sub - Contractors and
ties whilst on company

materials Wilst you are on an ABC Company location, will lead to
removal from the project and possible other sanctions.
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3.13 Bullying at Work Policy

ABC Company recognises and accepts its responsibilities as an
employer to provide a safe and healthy working environment for
employees. As part of the policy of maintaining good employer
practice, ABC Company wishes to clearly state that bullying of any
kind will not be tolerated.

Bullying at work is defined as: 'Persistent criticism and personal
abuse, both in public and in private which humiliates ag@d demeans
the individual, gradually eroding their sense of self.
Bullying can be best described as repeated inapprgipki
whether verbal, physical, or otherwise, conducted ore
persons against another or others, at the pla
course of employment, which could reason
undermining the individual's right to di isolated
incident of the behaviour described i gt e an
affront to dignity at work, but as a j
considered to be bullying.

yees are free to
is free from threat,
laints of objectionable or
anager 2 or the Safety

ABC Company will strive to ensur
perform, their work in an i
harassment and intimidgpi
offensive behaviour
Representative.

Manager 2 gi o investigate all complaints
sensitively y, if possible, the source and cause

of the bull{ilag havi . e circumstances warrant it, ABC

All employees are invited to strive in ensuring that our working
environment remains a pleasant and friendly atmosphere.

3.14 Yougg persons and inexperienced workers policy

ABC Company does not employ Apprentices. ABC Company does not
employ inexperienced workers. ABC Company do not offer work
experience places to local schools, colleges, etc. All technical
Contractors’ Employees have trade qualifications and are
experienced in their profession.
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3.15 Policy and Protection for Covid 19 outbreak

COVID-19 is an illness that can affect your lungs and airways. It's
caused by a new (novel) Coronavirus virus called CoronavirusSARS-
CoV-2. The virus caused a worldwide Pandemic through 2020, 2021
and the early part of 2022.

Due to the significant Deaths, levels of Iliness and disruption that
this virus has caused, the Government issued a series of directives

to be unwound The final restrictions with regard ional
travel were lifted on the 4t of March 2022.

Return to Work Process
As the Pandemic eased, we returned to rotocols
provided by Government and the res ' e CIF,

HSE and HSA. It is no longer nece
procedures so they are now bei

The Future
As of the date of this poli

is sti circulation in the
Government and believe that
the level of Vaccinati@r i y is now at a level that is
providing protecti ihowever hold on to our Hygiene
Supplies, PPE, Docu any other material so that they

isolation or restricting movements.

v' Maintain good hand hygiene at all times.

v Wear your mask in crowded space or when working closely
with another person.

v' Continue to sanitise any shared tools and the cabs of any
shared Plant.
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. Identification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and @ategorised
as per our risk assessment formula.

risks as far as is practicable so tha
acceptable level.

g the formula below. This is to help with
jority to the employment of controls and the
rces.
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
shown here. Very minor injuries should score 1 while very serious
ones will score higher, personal judgement is needed here. Likewise
with the likelihood, 1 is very unlikely that anybody would be
exposed to the hazard, while 6 means definite exposure to the
hazard. Again personal judgement is needed.

Once the two scores are agreed they should be multiplied, thus

giving a risk rating between 1 and 36.

Scores:

1-6 = Very Low risk

7-12 = Low Risk

13-18 = Low to Medium Risk

19-24 = Medium risk

25-30 = Medium to High Risk

31-36 = High Risk, stop the activity a mplegdent i iate
|6

controls.
Risk Calculation Matrix
How likely is an injury
How |1 2 |5
serious | 2
will 3
the 4
injury |5
6

Where pFacticable the Company commits itself to the elimination
of hazards, whether that is by the provision of access
arrangements, machine guarding or the provision of special tools
etc.

This approach will take into account normal good practice within this
sector of industry and the standards and guidelines where these are

available.
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4.2 FIRE
FIRE HAZARDS

The fire safety arrangements for ABC Company are set out below.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result

CONTROL MEASURES

A Fire Safety Programme shall be developed
management to:

n afRrop by

(a) Guard against an outbrea

(b) Ensureasfarasisr

persons (including m lic) on the
premises in the event of fire.
The Fire Safety Pro corporate arrangements
for:
@) tbreak of fire through the

ay fire prevention practices.
raining of staff to familiarise them

e fighting equipment.

part in fire and evacuation drills.

ision and maintenance of escape routes, free

from obstruction and all exits unlocked and operational.

The provision of adequate fire protection equipment and

systems.

he inspection and maintenance of the fire protection

equipment systems.

(g) The provision of assistance to the fire authorities.

(h)  The maintenance of good housekeeping practice to
ensure the removal of all combustible rubbish.

(i) The testing and maintenance of portable heating
appliances, and ensuring that all electrical equipment is
switched off and unplugged when not in use.

()
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4.2.1FIRE FIGHTING EQUIPMENT

The purpose of portable fire fighting equipment is as follows:

1. Extinguish incipient fires

2. Protect means of escape in case of fire

3. Protect Contractors’ Employees and visitors
4. Protect property.

Portable Fire Extinguishers

Portable fire extinguishers will be provided in sufficient Riimbers to
give adequate cover as per the advice of our Fire
Company.

Action in the event of fire

1. Clear everyone from the immedj icing e except

y and any other
Manager or Deputy

7. Make sure that the building is cleared of Employees and
visitors. Close doors. See that no unauthorised person enters
the building.
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4.2.2 MEANS OF ESCAPE IN CASE OF FIRE

It is essential that escape routes be established, clearly identified
and maintained available for use and that the protection afforded
them is not impaired in the operation of the premises.

No person shall obstruct a means of escape. Fire exit routes and
doors must never be obstructed.

4.2.3 FIRE DRILL

Staff will partake in Client fire drills as necessary.

ABC Company will run In-House fire drills a ménimu

year and written records will be kept of:

per

The Date

The Time

The specific location
Those who took part
Any issues that arose
Any correct actions t are ded.

&

ASANENENENEN
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4.3 ACCESS AND EGRESS
HAZARDS
ABC Company will adhere to all rules regarding access and egress
on the Client site. However, set out below are the general
arrangements for the company.
Inadequate access and egress facilities can result in:

e Restriction of an orderly evacuation of the pre S

e Trips and falls
e Obstruction of emergency exits

RISK ASSESSMENT:
Likelihood Severity Risk Yalue
Score = Score = =

CONTROL MEASURES

All MHE will be parked 4 eas and will not cause an
obstruction.

kept clear and maintained.
lear of obstruction.

ces shall be kept clean and in good

ghting shall be provided at all entry, exit points and
idor and passageways.

Waste shall'be removed regularly and systematically stored in a
secure place until collected for disposal.

It is vital that all fire escape routes are not obstructed at any time.
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4.4 HOUSEKEEPING
HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open

- Slips:- On a greasy floors, slippery material strewn around
- Falls:- Use of materials for accessing higher work areas.

- Collisions: - Blockage of access aisles with materi
- Objects falling on people:- Improper stacking of RQ@aterials

- Fire:- Inadequately and infrequent disposa stible
rubbish.

RISK ASSESSMENT:

Likelihood Severity

Score = Score =

CONTROL MEASURES

All ancillary equipment fo will in dé®ignated storage areas

ed as per the manufacturer’s
instructions and_a spM@ki®Will beg@n hand in case of leakages.

condition @all times.

Supervisors will ensure that stacking areas are prepared and that
materials are stored so as not to create difficulties.

Contractors’ Employees will ensure that all waste materials in and
around the premises are cleared and disposed of safely.
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4.5 MANUAL HANDLING
HAZARDS

. Incorrect method of lifting
. Attempting to lift something which is too heavy
o Lifting sharp/awkward shapes

The main injuries associated with manual handling and lifting are:

- Back strain, slipped disc.
- Hernias.

- Lacerations, crushing of hands or finge
- Bruised or broken toes or feet.

- Various sprains, strains, etc.

RISK ASSESSMENT:
Likelihood Severity Risk Yalue
Score = Score = =

CONTROL MEASURES

Loads which must be shall be assessed on the
basis of their risk to nd due caution exercised
where there is a ri njury etc. The method of handling
shall take account o ight, shape, condition and position

Manual ha isK activity in ABC Company due to the
fact t g e lifting and carrying.

Al shall be trained in safe manual handling
techr

Where lod
assured.

have to be manually handled, safe access shall be
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4.6 ELECTRICITY

ABC Company do not engage in general electrical work. Set out
below are the general controls for the company.

HAZARDS

- Electric Shock

- Fire

- Trips or falls from loose cables

RISK ASSESSMENT:

Likelihood Severity
Score = Score =

To ensure that all electrical equipment
safe condition.

CONTROL MEASURES
Dangerous or defective cabling s or remedied in
accordance with the E.T.C.I.'s rul ortant that all

i | circuits are carried

included either are or will be as follows:

Qles will also be adequately protected against

anical damage.

Dle cables for portable equipment will be properly

anically restrained within plugs and couplers.

@&ures, plugs etc. should be maintained as part of the

portable appliance of which they form part, but damaged

leads, plugs, etc. should not be allowed to remain in service
should the equipment not be due for maintenance.

e A record should be kept of each item of equipment so that
maintenance can be scheduled and recorded.

e Where appropriate all equipment not in use to be switched off,
especially at the end of a working, unless of a specialist type,
e.g. servers, etc.
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e Sufficient sockets shall be provided to prevent overloading by
use of adapters. Proper plugs shall always be fitted to
electrical appliances and flex firmly clamped.

e Frayed and damaged cables shall be replaced immediately.

e Flexible cables should not be run across floors. Where damage
at floor level to other cables is possible, protection by ramps,
conduit or armouring will be considered and applied.
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4.7 OFFICES

HAZARDS
o While office work may not be considered as a high-risk activity
unsafe work systems and layout may result in injury or illness.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES
o Adequate office space is allocated for the worki
o All furniture, fittings and equipment shall be arr

desks etc.
o Only one drawer of a filing cabinet s ny one
time. All drawers should be close
o Sufficient lighting and ventilatio
o Electric or telephone cables s
floor. Cable covers shall be s
o Chairs desks or drawer should sed to access higher

o All items stored ab
prevent falling.
The mains pow all be disconnected before attempting
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4.8 VISUAL DISPLAY UNITS (VDU'S)

HAZARDS
The main problems that may be associated with VDU's are as
follows:

(a)

Visual Discomfort

This recognises a contribution from a number of ocular problems:

(b)

(c)

(d)

(1) long/short sight problems
(2) dglare

(3) lighting

(4) screen brightness

(5) clarity of characters.

Posture

Good adjustable seating is require jal to
consider ergonomic factors.

Radiation

Radiation levels across virtya e electro-
magnetic spectrum are be [ accepted

exposure limits when teste conditions, i.e.
close to the screen.

Stress
The work at a ive and monotonous. This is
not exclusiv ers as mental stress is associated with

re largely exaggerated in the sense
' to cause irreversible long term damage
0 varying degrees of discomfort.

Severity Risk Value

Score = Result =
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CONTROL MEASURES

Each workstation shall be assessed to ensure the individual’s
health is not likely to be put at risk.

The Display Screen Assessment sheet from the HSA (hsa.ie)
shall be used for this purpose.

Be sure that VDU screens meet the appropriate criteria for
performance, brilliance, character design, etc.

The intensity of the beam, the brightness of the dots against
the background and their time persistence are the most
important determinants of operator 'safety’.
This underlines the importance of keeping VDU's |
condition.

that their siting is at an optimum dista ine.
Lighting, ventilation and temperatur

controlled to provide satisfactory nditions.
There should be a restriction on

Over two hours with pauses of b -10 minutes before
further use.

In this respect, short, freq t ore beneficial

than infrequent long breaks
The total time of condéibuous rk at DU should be
restricted to 6 ho
Vision should b
intervals, or
wearers shou

rating a VDU and at yearly
re experienced. Spectacle

If there is [ ence of VDU related problems medical

advice
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4.9 HAZARDOUS SUBSTANCES

HAZARDS

Health hazards from substances can be divided into the following

categories:

o External contact - corrosive, skin absorption, dermatitis.
o Inhalation - gases, fumes, vapours.
o Ingestion - swallowing.

RISK ASSESSMENT:

Likelihood Severity isk Yalu
Score = Score =

CONTROL MEASURES

o All substances, fuels and oils safg file.

o All substances, fuels and oils
Data Sheet (MSDS) on file.

are on site.
o All substances,
that is fire re

e Material Safety

ils are stored in an appropriate unit
ntain spillages.
, Will be carried out in a

raining centre, for the purposes of
will be present.
t, hygiehe measures or protective clothing are
\aintained as required.
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4.10 General MHE Training work

Note: All work is subject to individual assessment where
needed. Manager 2 will deal with this if required. Set
out below are some general control measures.

HAZARDS

- Multi hazard

CONTROL MEASURES
All employees will be fully qualified in t
All Employees will hold training qu

Areas of exclusion will be set updo
happen to third parties when ge

000 O

and drive

o
I
o
c
n
O
®
(D
(D

=4
=

Q

o
=
m
0
o
0
(D
n
2
[0

o Working MHE will be s H& spections.

o Personal Protective i iNAbe worn as relevant for the
particular type of

o Adjustment to t
be made where

or content of the training will
conditions dictate.
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4.11 Delivery of Forklift and MHE Training

Hazards
e Personal Injury from inadequate maintenance / Checks on
MHE
e Damage to property from inadequate maintenance / Checks
on MHE
e Uneven driving surfaces or obstructions, etc.
e Injury from erratic driving

Risk Assessment
Likelihood Severity
Score = Score =

General Control Measures
An instructor provides guidance on ho

logistics type areas,
HE driving.

tuition to students who
or who want to impro

Both of these point at an instructor can be open to hazards
from many dif] 7 people. Therefore all MHE
Driving instg@€ i iStered. They will be trained to spot

d to react appropriately. This
, ate every possible hazard therefore the
ained to be able to respond themselves.

gic model of learning
Adult learning

How people learn

Lesson planning

Adapting to learners abilities
Fault assessment

Hazard perception

Coaching

Fault assessment and correction
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4.11.1 Specific controls in place for the MHE
Training Centre

The driving/instruction surface will be generally clean, level
and without obstruction.

The driving surface will be free from slip and skid hazards
(weather to be assessed on day for outdoor activities)
especially fuel and oil spillages.

Any fuel or oil spillage will be cleaned up immediately.
Daily inspection of the MHE Centre driving surfac
carried out before any training begins to ensure t
of any debris, sharps, etc.

All MHE will be in full roadworthy condition.

Instructors never to turn their b [ le itis
being manoeuvred.
Training area within the M ked out by

Emergency num i Ambulance, RSA) will all be
held on the in
All racking wi t to weekly inspections.
All practise loa [ ected before use.
All MH nspection.
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4.12 Angry or awkward clients
HAZARDS

o Physical Abuse
o Verbal Abuse

Risks Identified
Likelihood Severity Risk Value
Score = Score = Result

Difficult customers and others such as members
public can expose staff to a risk of violence.

another person will be aware of the ge [ for the
day and when the instructor is expect

Staff are given the following gui potential
robbery and aggression/violence Situa
e Always keep aware of client iduals who may
become violent or t

e Never argue or o with someone who shows
signs of viole
e If someoneb gressive or violent, obtain assistance.

Never atte

the confrontation if possible.
do so, raise the alarm.

. The following steps are taken to minimise this risk.
ising the quantities of cash and other valuable items

o Staff are given the following guidelines in dealing with
potential robbery situations
o If a robbery is attempted, even by someone who
appears to be unarmed:
o Do not offer any resistance, do not provoke the attacker
o Give the attacker whatever they demand
o If and when it is safe to do so, raise the alarm.
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4.13 Cash Handling

HAZARDS
e Robbery
e Physical Injury

Risks Identified
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES

Cash Movement Controls
e Avoid letting large amounts of cash acc
premises or in a vehicle.

e Perform cash drops regularly dep fe. Use a
night safe if receiving cash on e [

Cash Movement to and from

e Avoid, as far as possible, s
lodgements.

e Trips to the bank, w

e Precautions sho

the times and

e Persons con

suspiciou

e, sho®ld be made by car.
ying, as much as possible,
eys.

should exercise vigilance and anything
nd communicated to the Gardai.

Hair colour

Colour of eyes

Mode of dress

Right or left handed

Distinguishing features

Words used and accent

Number of attackers

Note where criminals may have placed their hands and feet
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e Identify vehicular transport used (registration, colour,
make of car)

Preserve the scene intact. Do not interfere with places where

fingerprints or footprints may be found.

Hold withesses at the scene until the Gardai arrive; otherwise

take details (name, address, phone number) for contact later.

Notes:
Stay out of danger. Never jeopardise your own personal security or

the security of others.

Post Crime Action — Armed Raids and Personal A

Contact the Gardai.

Preserve the scene intact. Do not allow |
places where fingerprints or footprint
Hold witnesses at the scene until t
take details (name, address, tel
later.
Identify if anyone has been i 5 the type of
injury. Call an ambulance '
Put in place any measures t
Complete an incident/accide rm including:

otherwise
contact
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4.14 Setting up training/meeting rooms

Hazards
e Poor housekeeping
e Slips and falls
e Electricity
e Fire
e Faulty equipment
e Welfare facilities

Risks Identified
Likelihood Severity
Score = Score =

CONTROL MEASURES

All exits within the facility/room
All electrical cable and extensd
where possible or shall be
open floor spaces.

e Adequate supplies of drinkin
e Attendees will be m
IBT centre.

made available.
procedures for the

ency exits within or
o Any defecisal ss regarding doorways/floors etc.
' i to management.

C Company is serviced or maintained

is part of the equipment provided.
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4.15 FORKLIFTS and MHE

It is the supervisors/managers responsible to ensure that no
employee uses forklift truck, unless they have been properly
validated by the Company. Failure to comply with this instruction is
a dismissal offence.

HAZARDS

e A truck colliding with object/structure causing collapse of
same.

e Equally hazardous is the practice of jumping from

while still in motion.

Excess speeding in confined areas, restricte

Lack of attention can result in any of th

Overturning.

Persons being run over/struck by f;

Material falling from forks.

A truck colliding with an obje

ruck

etc.

RISK ASSESSMENT:
Likelihood Severity
Score = 2

Isk Value
Result =12

CONTROL MEASU
e The HSA “Co ice for Rider Operated Fork Trucks” will

ing hoffis/sirens interlocked into reverse gear.
3intained in a sound and clean condition and

Control during use

e Forklift drivers must on no account carry passengers on their
vehicles unless that such vehicles are suitably modified with
appropriate secondary seating etc.

e Operatives, shall, under no circumstances position themselves
between the load being delivered and a fixed obstruction e.g.,
pallet load and where possible barriers shall be provided to
prevent encroachment by the lift truck into an operatives'

work area.
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e Keep blade approx. 4 inches off the ground with a slight tilt
upwards when travelling.

e Operatives are never to be lifted on the forks.

e When lifting a pallet in a truck or off the floor or rack, always
check your blade is not puncturing the pallet behind and that
the load is stable or safe.

Training of drivers
e The training of drivers on all types of vehicle will be formal
and under the control of a qualified instructor.

e Drivers will be trained on each type of vehicle the
required to drive if validated by the compan

e Trainee drivers will be tested at the end of t iniNg@\ period,
and, if successful, will be issued with a
licence" or other certificate.

Maintenance

All our Forklifts are maintained by the i@ Full records are held
by the supplier and are available fo equest. The
annual statutory lifting gear che

supplier.
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4.15.1 FORKLIFT TRUCK - Barrel Clamp

HAZARDS
e Clamp comes free.
e Substances are released.
e Overloaded clamp.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = 1 Score =5 Result

CONTROL MEASURES

e All drivers are fully trained in the achment
and the correct procedure for h j i
attachment.

predetermined positions fo i mounting of the
attachment.

ns and the correct
ype of load i.e. Barrel
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4.16 PALLETS
HAZARDS

Badly stacked pallets.

Nails sticking out from pallets.
Splintered wood on pallet.

Blocks missing.

Cross pieces missing from pallet.
Stacking pallets too high in stores.

RISK ASSESSMENT:
Likelihood Severity isk Walue
Score = 2 Score =3

CONTROL MEASURES

Before Use:

e Check that all pallets must b&stac nedtly and squarely
before lifting.

e Examine pallets f

e Reject pallets

product.

Pallets with

ils or part nails.
re a hazard to finished
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4.17 RACKING AND STORAGE

HAZARDS

The main risks from the racking are from:
e Goods collapsing from stacks or tiers.
e Improperly stacked goods falling onto employees.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result

CONTROL MEASURES

e All racking shall be inspected weekly b

equa

od at the

dde to forklift truck
y protected by means
ally effective means.
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4.19 Mobile Elevated Working Platform (MEWP)

Set out below are the typical hazards and control measures that are
encountered when using Mobile Elevated Work Platforms (MEWP).
As a training company we make potential operatives aware of these
as well as giving them the skills to operate the machine.

Hazards

e Falls over edges
Items falling from platform
Throwing waste material from platform etc.
Overreaching
Tripping Hazards in platform area
Collapse of unit
Falls through opes
Personal Injury due to unfamiliarit

ite

Person at risk:
Employees / Sub-Contractors / Visi

RISK ASSESSMENT:
Likelihood S it Risk Value
Score = Result =

CONTROL MEAS
ssessment to be prepared before

a MEWP.

access dand egress for other contractors on site to
/ trips and falls

Fall arrest equipment must be provided and used.

e All MEWPS must be inspected by a competent person before
use and when first delivered to site.

e Before harness is issued to an operative employer must
ensure that the operative has been trained in its Use and
Inspection.

e Harnesses must be full body type

e Harnesses must be inspected visually on a monthly basis by a
competent person and records of these inspection will be filed.

e Harnesses must be stored on a hook in a dry room.
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e Harnesses must be in good condition and worn correctly.

e All MEWP operators must hold a valid up to date ticket (CSCS)
(CITB).

e MEWPs are hired from Hire Companies when required.

¢ MEWPs must be accompanied by statutory forms on delivery.

e Harnesses must be tested by a competent person and test
certificates must filed for inspection reasons.

¢ MEWPs must be used on stable ground to avoid overturning.

e MEWPs will not be used to gain access onto another floor.

¢ Controls must be guarded by a hoop to prevent idental
movement.

Revision Date Document Approved by Page
number owner number
01 XX /XX /XX Manager 1 Manager 1 58




ABC Company
Safety Statement

LOGO HERE

4.20 General Equipment and Machinery Training

Set out below are the typical hazards and control measures that are
encountered when using various types of mobile or handling
machinery that potential operatives will need to use. As a training
company we make potential operatives aware of these as well as
giving them the skills to operate the machine.

Hazards
e Personal Injury from inadequate maintenance /
Company Vehicles

e Damage to property from inadequate maint hecks
on vehicles

Person at risk:
Employees / Sub-Contractors / Visitors ther
Vehicle List:

Mini diggers
360 excavators
Bull dozer
Teleporter

Etc.

RISK ASSESSMENT®

Likelihood eri Risk Value
Score = Sc = Result =
CONIReO% RES
y d&lices are provided where operators vision is
0 ficted.
. ple and traffic will be segregated as much as possible.
e S3 cut-outs on all equipment.

ained staff with necessary skills cards may use plant
and machinery.

All excavations have quick hitch mechanisms.

Vehicles shall not be driven or operated on dangerous slopes.
Staff will not carry out any general maintenance on vehicles.
Monthly Vehicle Inspection Sheets must be used and stored in
Company vehicle and returned to office for inspection at the
end of every month

e All equipment subject to a planned schedule of maintenance.
All equipment shall be subject to the statutory maintenance
checks as per the construction regulations.
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e Employees have a legal duty to report any known defects.

e Only those with relevant skills cards may operate machinery

e Any lifting equipment is inspected at statutory intervals as per
our insurance company recommended inspector and the 2006
regulations.

Wind is always assessed before carrying out lifting.

Operator to make sure there are no obstructions.

Keys are never left in vehicles.

All vehicles will be secured at night to prevent unauthorized
access.
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PART 5
ANNUAL REPORT

ABC COMPANY

SAFETY STATEMENT

The following is a report of progress with our Hea nd ety
Policy as required by Section 12(6) of the Safety elfare
at Work Act 2005.

SAFETY TRAINING;

During the year, the following safetygain
1
2

3

Ccoulr were run:

External safety and th course ded by our staff included:

afety arrangements were put in place during the
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Safety Statement Document Review

ABC COMPANY

To ensure the proper implementation of our Safety Systems we
shall review the Safety Statement periodically and at least annually.

Date of Signed Description of
Review for Company Changes
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Safety Inspection Sheet

Inspector: Area: Date:
Structure, Inspection | Substandard | Corrective Action
equipment, | item (relating | condition / action by &
tool & work | to each practice required date
. structure,

pl‘aCtlce equipment, tool noted

& work

practice)

N
&
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Suggestion forms

SECTION A: To be completed by person with
suggestion

Name: _ Position:
Date:

Details of Suggestion:

SECTION B: to coﬁ« Supervisor or
Manager 1
Action T

Signature:
Date
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PART 7 Related Policies
7.1 ABC Company Environmental Policy Statement

ABC Company will seek to promote the conservation and
sustainable use of natural resources and to minimise environmental
pollution in all their activities and, where possible, by it's influence
over others. The objective will be to minimise the environmental
impact of all operations.

Consideration will be given to substitution of polluting s
with "greener" alternatives wherever possible. St will
minimise smoke, dust, noise, and vibration nuisan
for which will be identified during the assess

All waste disposals shall be carried out i iers and
removed to registered disposal sites. [ be held
to demonstrate compliance with thig. possjble waste shall
be recycled, reclaimed or reused
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7.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid
out in this policy, seek to comply with all legal regulations &
directives with regard to dealing with individuals or groups in a fair
& legal way.

It is the policy of ABC Company to deal (employ, pay, consult,

interview, speak to, and write to etc.) with any person/s equally &

with dignity Regardless of disposition:
e Gender

Race

Colour

Creed (Religious Persuasion)

Nationality

Disability or Physical Impairment

Financial Status

ABC Company, its Management an
with this policy. Failure to compl
immediate disciplinary action & p

& comply
uld result in

Should any person cau
disadvantage any of
person/s will be re
legal basis.

, sexually harass or
of their disposition, that
ies & will be dealt with on a

It is the ove i pany to practice equality & to be
fair to all.
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Visual Checks

* General Condition.

* Forks,

« Carriage Plate.

» Mast,

* Back Rest Extension / Load Guard,
* Lift Chains.

* Tyres,

*» Wheels.

* Overhead Guard / Roll Over
Protoction Frame.

» Energy Source,

* Hydraulics.

* |dentification / Rating Plate,
+ Operator's Compartment.

* Access,

* Lights, Windscroen and Mirrors (f fitted).

* Fire Extinguisher (if fitted),

Working Environment

* No evidence of leaks.

* No obstructions (overhead or in working
area),

+ Carrect forkiit type for working
emvironment.

If used on the Public Road

« Forldift truck registered and
namber plate (front and rear)
displayed, clean and legible.

Valid tax and insurance disc
displayed.

Road Bghts {side, head, rear, stop
and number plate lights) in place,
clean, carrect colour and working
correctly.

Note: Head, stop and direction
indicator lights are not required if
the truck cannot exceed 12 miles
per hour (19 Kilometres per hour)
provided that the driver s ciearly
visible on all sides, can give hand
signais to other traffic and the
vehicle is not usad during lighting-
up hours except in an adequately
it public place,

8. The following pages contain information on pre-use checks of MHE as per thg HSA.

Practical / Operational Checks

* Seat.

« Safety Belt,

* Ignition and Electrical Systems,
Reversing Alarm and Horn.
Waming Lights and Lights {if
fitted).

Hydraulic Controls.
Brakes (Foot & Parking).

* Clutch and Gearshift

+ Steering.

* Bxhaust.

* Noise.

Thorough Examination

* Thorough examination carried
out every 12 months (every 6
months if used to |8 porsons)
by a competent person and
test certificate available.
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